! To: ASI Execu"rive Director

'CC: ASI Finance Committee, AS! President, ASI VP for Finance,
ASI VP for Academic Governance, Secretary/Treasurer, VP for

- Tel: (323) 343-4780
| Fawi (323) 3436420 -

wivw.calstatela, sdu/ast

6154 State University Drive, Room 204
Los Angsies, California 90032

1 Intef Weser,

1 and Scie_nce Si_ude‘n‘- S Was

| _Bes’r

“External Affairs and Advancement, ASI Director of Programs
§ and Leadership |

| Subject: Grievance Againsf Finance Committee for

neglecting to follow Policy 204

On August 21th 20?2:.:":'So<:|e’ry of Hispanic Engineering
r‘-r-led fU”dmg fi ‘r-;thew Fal =

Samuel GC]I’ZO

4 ASI Vice Pre5|denT for Admln[sfrchon



Finance Committee Meeting Agenda

eeling Called By: Anfonio Canzona,  Type of Meeling: Special
A.S.l. VP for Finance Time:3 -6 pm
ale: Friday, August 21, 2015

ocation: U-SU Los Angeles Rm 308 AB
ftendees: Finance Committee, General Public

.  Organizational items:

Call to Order

Roll Call [Establishment of Quorum)
Approval of Agenda for August 21, 2015
Adoption of Minutes for May 22, 2015
Adopfion of Minu’res for July 31, 2015

®POo0TO

Publlc Forum: 3:05 - 3:15 pm

nd/orc:d resé the committee.,

This fime is allofted for members of the public fo make cunnouncemen’rs

ease review Club Funding - Policy 204

eefing to unders’rond requirements.

Brianda Chavez - A
Science,& Technolg
Sup "o_r’r;n_ d Attach

Action ltem II: 4:30 - & pm

Operating Budget fo be rec_ommende_d at the next Board of
Direcfors meeting. You can review the budget online.

information ltem
Adjournment

a. 2015-16 Budget — The committee will take oc’non on the 2015-16



Associated Students, Inc.
Funding Request Form 2014-1

‘ Necessary Documents:

[71C8! Event Reg. Form
. Food Bermit(s)

Organization

Officer Name; Pyde Hein | Club/Organization: SHESS
MW-IitI@MM@L__—gweng,tgeﬁjﬂLqul Qonferenge Comgghhons :
Address: 612 N. Nicholson Ave Apt#C = ﬁ;
City/State/Zip: Monterey Park, CA 91765 Location of Event Bummore MD =
~ Phone & Email; 626-320-7560 & pyae.p.hein@gmail.com Expected Total Aftendance: 5.000* ik
 Officer Signature: Expacted Aftendance of Cal State LA, Students: 8

Rrieflv dagerihe the event:

. Af the SHPE Natfional Conference students attend workshops
that include leadership development, dcademic excellence,
professional development, In addition, the SHPE National ,
Conference offers competitions that offer a great opporfunity to
not only showcdse our falent to recuiters and other atfendees. o

Event Description and Total Gost Breakdown

ls the event open to all Cal State LA, students?: YES

How wil this program enhance the Cal State LA, experience?:
These competifions wiit enhance the affendees of Cal State LA

Additionally, # wil increass the presﬁge of Cal State LA In STEM.

Event Flyer w/ A.S.L logo

by promoting STEM education at the SHPE Notionai Conference.

ll Hospitality 4 HonoranalContracts |
 Description o Amount Descnptlon Amount
N/A  N/A:
- Descnpﬂon S Amount Déscripfion Amount
N/A Air Travel 2107.20
Lodging 1800.00
Par Diem 1680.00
Shutile Service 240,00

Event Summary

579720

Total Cost of Event:
~ Amount Requested from AS.I.: - ~ 3%07.20
Amount from other sources; 1890.00

What other resources are you employing for this event?
The SHESS organization will cover 33% of the fofal cost.

For Office Use Only * Do Not Write Below
Approved Amounts

~ Hospitality:
Monoraria/Contracts:
Marketing:
Other:
US:
Total:
Proposal Number:. Recognized?:
RPP Deadiine: Date Approved:
Funds Expire: Q80D / LiFinence
Account;

1.Ml!-l-1unding_Request-Eom&must-b&iumnect-in-b#-«mPM Monday,-the. week-of. the-Fmance_COmmltteeLMeetings.-w

(2} Additionally, funding request forms must be turned in no less
(3) Deadline for Request for Payment or Purchase Order (RPP} is

than 10 business days (2 weeks) prior to the event, &

15 days after the event, Rev’d: 10/9/14



To: _ pyae.p. hem@gma:! cdm, salrojasS@gmail.com
' _Celaya, Jennifer (ICelaya@cslanet.calstatela.edu); cespino2@calstatela. edU

Ce:
Subject: SHESS trip to Society of Hispanic Professional Engineer's National Conference
Attachments: fieldtrip_emerg_info_form.pdf; SHESS Class Formpdf - S

‘Dear Pyae and Salvador,

Thanks for submitting your organization's Event Registration Form for your erganization’s trip to the Society of Hispanic
© Professional Engineer’s National Conference from November 11" to the 15“‘ in Baltimore, Maryland. The Event
Registration Form has been signed and a copy is ready for you to pick up-at the CSI front desk. Before your orgamzation

make this trip there are additional steps to take:

1. Your orgamzatron will need to have each partmpant include their name and sign off on the attached Class

General Release Form.
a. This form is not to be used for part:cupants who are minors.
h. This form must he submltted to the CSI office by Monday, November 2"“

2 All trip participants must also complete the attached Field Tnp Emergency Informatlon Form.
The Field Trip Supervisor{s) should maintain a copy of the forms and should bring these copies with

a.
themn while on the trip.
b. CS! will maintain the other set of coples you prmnde us.
- ¢ Allinformation shall be maintained as confidential and only released when. deemed approprlate based
" on the circumstances of the disclosare, _ :
d, All cuples of thls form should be submftted to the €SI office also by Mcmday, November 2“”

Failure to submit these forms on time to CSi could ultimate!y' cance[your organization’ s trip.. Please let me know if you
have any questions regarding these requrred forms. | look forward to hearmg from you and thank you for your

_ attentlon

~Fra ngelo

FRANGELO R. AYRAN, M.A.Ed.
- Assistant Director for Student Development

_ Center for Student Involvement
University-Student Union
California State University, Los Angeles
5154 State University Drive | Los Angeles, CA 90032
T323.343.5112 | F323,343.5101
fayran@cslanet.calstatela, : - _ . _
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California State University, Los Angeles
CLASS GENERAL RELEASE
(FIELD TREP/OFF-CAMPUS ACTIVITY/TRANSPORTATION) |

1 , ___Not AUTHORIZED FOR USE WITH MINORS

RELEASE OF LIABILITY, PROMISE NOT ’I'O SUE ASSUMPTIGN OF RISK AND

AGREEMENT TO PAY CLAIMS ' '
AcCtivity (inchude name of professor and convsey:Sociely of Hispanic Engineering Science Students (SHESS) B

Society of Hispanic Professional Engineer's National Conference

Activity Date(s) and Time(s): Noverrber 11-15, 2015

"+ . Activity Location(s); 1 W Pratt Sireet Baltimare, Maryland 21201

In consideration for being allowed to participate in this Activity, on behalf of myself and my
next of kin, heirs and representatives, I release from all liability and protuise not to sue the
State of Califomia, the Trustees of The California State University, California State University,
[Los Angeles] and their employees, officers, directors, volunteers and agents (collectively
“University”) from any and all claims, mcludmg claims of the University’s negligence,
resulting in any physical or psychological injury (including paralysis and death), illness,
damages, or economic or emotional loss 1 may suffer because of my participation in, this

Activity, including travel to, from and during the Activity.

T am voluntarily participating in this Activity. T am aware of the risks associated with traveling
to/from and participating in this Activity, which include but are not limited to physical or
psychiological injury, pain, suffering, illness, disfigurement, temporary or permanent disability
(including paralysis), econormic or emotional loss, and/or death. [ mderstand that these injuries
or outcomes may arise from iy’ own or other’s actions, inaction, or negligence; conditions
related to travel; or the condition of the Activify location(s). Nonetheless, I assume all related
risks, both !mown or unknown to me, of my partlcipatmn in this Activity, mcludmg travel

to, from and during the Activity,

1 ngree fo hold the University harmless from any and all claims, mcluding attorney’s fees or
“damage to my personal property, that may occur ad a result of my participation in this Activity,
including travel to, from and during the Activity. If the University incurs any of these types of
expenses, 1 agree to reimburse the University. If I need medical treatment, I agree to be
financially responsible for any costs incurred as a result of such treatment. T am aware and

understand that I should carty my own health insurance.

T am 18 years or older. I undel stand the legal cansequences of signing this document,
including (a) releasing:the quvermty from all liability, (b) promising not to sue the -
University, (¢) and assuming all risks of parucxpatmg in this Actmty, mcludmg travel to,

from and during the Activity.

I understand that this document is writtesi to be as broad and inclusive as legally permitted by the I
State of California. I agree that if any portion is held invalid or unenforceable, I will continne to o

be bound by the remaining terms. . . :

I have read this document, and I am signing it freely (see attached). No other representations
concerning the legal effect of this document have been made to me. _

Cluss Rise vev, Julp 2010



®

CALIFORNIA STATE UNIVERSITY, LOS ANGELES
College of Engineering, Computer Science, and Technology

——— DearAStFimance Committee, July-27, 2015

The Cq}!ege of Enginesring Computer Science & Technology is writing in support of
the Society of Hispanic Engineers and Science Studeénts (SHESS), to participate in the
Academic Olympiad, Extrerne Engineering, and Engineering Design Competiti’o'ns, taking
place in Nm}ember 2015. The organization is requesting $4558.40 from ASI, to support fhe

| cost of attending the 2015 Soc:ety of Professional Enylneers (SHPE) National Conference m‘
'Baltimore MD. Thlrty-three percent of the remammg cost will be covered by the SHESS

- organization. 7 Cal State LA Students will be representing the Cal State LA community at
these hational competitions. This ié an important investment in our s_tudent's success and

professional development. Feel free to contact me if you have any additional questions,

" Thank you,

Dr. Ben Lee

Associate Dean

- College of Engineering Computer Science & Technology

Califbmia State University, Los Angeles -

5151 State University Drive, Los Angeles, CA 90032-8111 (323) 343-4526 FAX: (323) 343-6314 www.calstatela.cdu



~—-.Associated Students, Incorporated (AST S

CALIFORNIA STATE UNIVERSITY, LOS ANGELES &

C’ollege af Engmeermg, Computer Science, and Technology

July 22,2015 -

California State University, Los Angeles

Dear Finance Committee:

_This letter is in support for the CSULA Society of Hispanic Engineers and Science Students
(SHESS) request for travel funding to attend the Society of Hlspamc Professional Engmeers (SHPE)
National Conference to be held in Baltimore, MD.

- The Society of Hispanic Engineering and Science Students is part of the College'of
Engineering, Computer Science and Technology at California State University, Los Angeles. There are
cutrently over 50 members in our organization with a range of fields such as Electrical, Mechanical,
and Civil Engineers, Computer Science and Chemistry as well ag other math and science ﬁelds.

- [Established in 1975, SHESS has maintained its original commitment to assist students in
engineering, math, and science graduate from the university and enter the corporate world. This has led
students to succeed in their respected fields of study, Their mission is to promote the development of
Hispanics in engineering, math and sciences, To promote their academic and professional advancement
in order to achieve educational excellence, economic opportunity, and social equality, by providing and
improving the environment in which students work and study as well as mtroducmg them to the "
corporate world.

~ The Soc1ety of Hispanic Engmeers (SHPE) National conference prov:des undergraduate and
graduate participants an opportunity t compete natxonauy_ and increase the prestige of our campus
community. 7 students, will be representing Cal State LA at this years 2015 SHPE National
Conference in November. The total costs to attend this conference is approximately $6826.40; the ~
SHESS organization is planning to support 33% ($2268.00) of the costs. The SHESS organization is
~ requesting $4558.40 for the lodging and travel portion of the expenses. This will allow our
organization to direct funds in order to further support our organization's mission,
- Thank you for your time and feel free to contact me if you have any questions.

Sincerely, o
Clandia Espmosa—VﬁleW
CSULA SHESS Advisor -

College of Engineering Computer'Science & Technology
California State University, Los Angeles

5151 Stats Univeréity Drive, Los Angeles, CA 90032-8111 (323) 343-4526 FAX: (323) 343-6314 www.calstatela.edu
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ADEL TA
BOOKATRIP - | -

P GRADE TO DEITA COMFORTH | Enjoy compiimentary bieer, wire & spirits, extra lagroom and Sky Prlority® Boarding Leain Mare

FLIGHTS
TUE Frice per 2458
10 LAX - BWI DL 1466 @ , DL 1727 Main Cabin (% | Passenger
NOovY - 10:S5PM OS5 AM ?h i0m | 1 5TOP Main Cabin (4} -
ARRIVESTMEXTDAY o  Taxes, Fees SpE5
: : and
¥ Datails Select Seats Zomplete Deita Alr:Lines Baggaganfarmation Charges

i”% BWI " LAX oL 1489, DL 2004 Manncabiném

HOV 445PM  10:40PM &h 55m | 15TOP Maln Cabin (x)

» Detally Seluct Seats Cornplete Delta Alr Lines Haggaye Information

e

4933 Medali : : . -
Madalllon® Qufication lex (GMe] earned 285 Modafion Qualification Daliars (MQDs) earned® . MILEAGE CALCULATOR
1425 Miles earnied ) . ;

[ Sglact one .

You've selecta a Pay With Miles-eligiofe itinerary. Maln Cabln tickets purchased using Pay With Miles may not beaiigible for Upgradas. Paywith
Miles tickets are efiglbla for mileage aceruaf for any portion of the hase fare or surcharges paid in currency. R

YGUR CURRENT MILES BALANCE: 59129 MAXIMUR BISCOUNT PER PASSENGER: $351.20 Cotal . $351
: : . ) Price usp
SEATS
LAX 2 DTW DTW » BWI BWI »SLC SLC »LAX
1 Ernesto Covarrubias - - -
UPGRADE TO FIRST CLASS UPGRADE TO REFUNDABLE ECONOMY
Add cohvenience and true peace-of-mind.

With maximum comfort, Sky Priority®, and
complimentary sglrits, you're flrst every step of the way. Na fees when travel plans change.

540259* o . . Flexthflgrtjaurs.ét $-39900*

*par parson each way, includes taxes/fees, ¥par person eachway,includes taxes/fees,

UPLRADE SPGRADE
SELECT SEATS
PASSENGERS
Are You Traveling? | Y& .y wo
’F Passenger If the full name below is net an exact match to the name on-your governmentssued identificatlon, sdit yﬁur Passeriger Info.

Information ‘This Secure Flight PassengerData Is far use by the Transportation Security. Administration Only.

PREEIX FIRST NAME . MIDDLENAME  LASTNAME © SURFIX

Mr " Ernesto ] Covarrublas

FREQUENT FLYER PROGRAM FREQUI%N'I" FLYER NUMBER " SKYBOMUS/BEUEBIZ NUMBER

Pelta Air Lines / SkyMiles T 8314760343 . -

GENDER - DATE OF BIRTH KNOWN TRAVELER NUMBER REDRESS MUMBER

Male - 06-13-1992 -



Contact

. DEVICE COUNTRY PHOME NUMBER
tnformation EVICE TYPE _
- Cell - United States (1} 323 - 945 - 4500 . )
EMAIL
emlecdi3@yahoo.com
Edit Passenger/Contact Info
TRIP EXTRAS : ) . . o
It's About The Journey, Not just The Destination _
Perk up your flight with Wi-Fi, beverage vouchers and other extras ADI FATIAS
that camplement your trip befere, during and after you fiy..
TRIP INSURANCE ’ SREQUIRED: PLEASE SELECT YES OR NOTO CONTINUE
Protect your $351.20 trip for $22.83 per passenger. ¥Recommended Please make a selection
: before proceeding,
Travel Insurance from Allianz Glokal Assistance includes: $2 233
Relmbursement of cancefled trip costs due to covered injury, illness, or other covered reasens o
Lip to 150% trip [nterruption coverage of ticket costs covers all pas_sengers
Travel delay coverage for your antire trip.
“Terms, conditions and exclusiohs apply. Leain More - . . ‘- . YES R NG

“It's wise to always conslder a travel protection plan to cover your trip costs from the unexpected.”
- Frommaet’s, May 2015

Product availahle to residents of all states except: WA.
Plans underwritten by Jefferson lnsurance Company or BCS Insurance Company.
AGA Service Company Is the licensed prodiucer and administrator of this plar.

PAYMENT *REQUIRED
Delta uses a secure connection to protect the privacy and securlty of your personal Information. g"::'-'"t . ¥35 1:‘:
Earn up to an additional 2 miles per doliar on this purchase when youuse your Delta SkyMiles Cred Corg, {Terms and Conditions) .
SELECT A CARD FROM MY WALLET : ‘ SECURITY CODE* Use.a.clifferent form-of paymaent
i - - Or Use eCradits
; American Express, WGk 1007,2xp.00/201 ] l Enter Code . © orGifecards  asPayment
VWhen you click Gomplets Purchase, you agree to all tarms and condltions below. CURRENCY CALCULATOR COMPLETE PURCHASE
TERMS AND CONDITIONS

SKYMILES EARNING

"etien travel heglnhlngjanuarw 2015 DrelLs-naa hated e bz Highia el waim miles Lase) on lickal uisaibese 1 ¢ A ey LRI 1 g ges).
up te So 000 mles per ticlat. .
The Medallon Ouali-atimn EreaflarSEAITY) Foiuivettienl o atiung 21545 Aol L

5 in El1ECTive an ut Januay |, ?(‘.-“H

GEMNERAL CONDITIONS OF PURLHASE

Yo agrae 1c accent all Bara Rules for each flight. 21 Trip Extras Terms & Conditions, snd ali erms i elers applicahte Contract of Carrtage . vane vt tickes 5 purdisreid flisk-Frae
Cancaliation may appdy. Mo conz acg e until o receive COFERILATON T3t . way roverssed a0 protesad

wieve Pare Rules, Changs & Cantelfation ol cies. | Fha lighagis Changeable / Nonrefundable . | ¢es may Apple.

Tlaes actvia tases<l prnnee s vt an effir v s sebgiet 1o cliange. AR prices ave fUST Ge R U a0 Lot Yoi iy e Sefrdte D AUaEe s (i S tart! el o (R et andilie
BTSSPl 3R QULECASINE, ANIUPTS T8y VY dependiint op the rate of sxchangs ot ume of acsacamn,

In-Hight sarvices s0d senines mey vy and are subject kg changa. . ) :
Einal Baggige fams vall b atsessed and charges ot e of shecs s baggage faes may change 0ased o (e (hiss of terdze ot fragquant fiyor staaus.
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AS. Board of Directors Meeting

"eefmg Called By: Type of Meeting: Special
Chair Ejmin Hakobian, A.S.1. President Locafion: U-SU Los Angeles Room, 303
: Thursday, November 19, 2015 Aftendees: Board of Directors & General

3:30-6 pm ' Public

Orgamzaflonal liems. . ' o

a. Callfo Order R
b. Roll Call

c. Adoption of agenda for Thursday, November 19, 2015

d. Adoption of minuets for Thursday, November 5, 2015 -

Public Forum:
a. This time is allotted to members of the public to address the board.

Special Presentafion:
Action ltems:

d. Finance Committee Funding Proposals The Board will take action on funding
proposc:ls opproved at an unofﬂcu::l Fmance Committee meeting held on '

g - Stor Wars: The Force Awakens Private

quponese Cultural Festivall Tradlng Card

b. Appol ' - ‘ : iHion: ”ordof
fol 1T ; ht AS..

C. Elections Committee Code of Procedure Policy 004- The commrr‘fee will have d
first reading of ’rhe Elec’rlons COP cmd review ‘rhe Tlmehne Presented by the

"will take action

o,
and Bylaws
e, iil take action
Bylows
f. Judiciql Review Committe rd will take

action on the suggested
Committee.

-g. Executive Director A
job description and tdl
Personnel Commitiee.

Position

iiteview the
rommended chat 3

Discussion ltlems:
Information ltems:

Reporis:



a, AS.President: Ejmin Hakobian

b. A.S. Vice President for Administration: Samvel Garza

c. AS.Vice President for Academic Governance: Nicole McCue

d. AS.Vice President for Finance: Antenio Canzona

e. AS.l Vice President for External Affairs and /’ch:lvcmcememL Jason Fontenette
.t AS.ISecretary/ Treasurer: Joselyn.Diaz. . ... oo . :

g. AJS. Board of Directors '

h. A.JS.l. Stoff : Dena Florez, Marcus Rodriguez, & Infef W. Weser

i.  University Designee: Lelycia Gomez

Adjournment:
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Approved: 07/05/02

ASSOCIATED STUDENTS, INCORPORATED Amended: 04/04
Amended: 04/05/07

CALIFORNIA STATE UNIVERSITY, LOS ANGELES Amended: 05/10/07

Approved: 01/04/08
Amended: 06/07/12

ADMINISTRATIVE MANUAL | Amended: 09/20/12

Amended: 07/17/14
Amended: 10/09/14

Funding Po“cy | | Pol.icy204 Amended: 02/05/15

PURPOSE: '
To provide policy regc:rdmg the disbursement of AS.L funds that meets ’rhe needs of the

, corporo’r_ton and the students it serves

REFERENCES:
HTTP:/ / WWW.COOPAMERICA.ORG/PROGRAMS /SWEATSHOPS / WHATTOKNOW.CFM

PoLCY:

The Associated Students, lncorporo’red {AS.) wrll provide funding in o manner con51s’ren’r

with the state guidelines for the distribution of student body funds. In addition, A.S.L. at Cal
State L.A. has placed additional general stipulations on all fundlng as o means of leveraging

AS.L dollors to the best use of the studenis served,

DEFINITIONS:
- o Infernal Fundmg Requests — Requests made by Assocmfed Students, Inc as part of the.

~administrative function of the corporation
» External Funding Requests - Requests made by universn‘y-recognlzed organizations,
academic departments, and university administrative units to provide supplemental

financial assistance

PROCEDURE:
a) Requesting Funding
i) AS.1. will accepi proposals one full quarter before the initial date of an event.
ii) ‘Clubs and organizations must submit time-stamped funding requests no less

than 10 business days prior to the date of the event to receive fundlng with the
exception of the first Finance Committee meeting of every quarter. -
iii} Funding requests shall be submitted to the Vice President for Finance.
iv)  Funding requests shall only be completed and s;gned by the officers
designated on the Officer Information Form. Only members lisied on the
Officer Information Form can present their request at the Finance Committee
meetings established by the Vice President for Finance. :
V) AS.L. will only fund refroactively in the event of an error by AS.1. or failure of the
, Finance Committee to meet on a scheduled date.
" Vi) A completed Student Organization Event Registration and Reservation Form
- must be offoched to each fundlng request, These forms are ovonoble in the

As]

“..Eor ihe Sfudtnts, by the Stodlel”
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b)

vii)

vii)

vili)

i)

Center for Student Involvement, U-SU Room 204 and A.S.l. Administrative Office,
-U-SU Room 203. - '

Insurance Requirement - Student organization hosted events are not covered

for liability or other insurance by Cal State L.A. or AS.l. (excluding approved

travel via Policy 213.) 3 _

Q) Applying clubs may be required to provide additional hold harmless -
provisions to. all contracts and agreements. -

b) - Applying clubs may also need to show evidence of adequate insurance
coverage fumnished by a certificate of insurance that includes the
organization, the University, and A.S.l. as additional insured.

If the student organization would like fo purchase Special Event Insurance fora

parficular event, please confact the Center for Student Involvement. '

A list of estimates must be submitted in order for the funding proposal fo be

- complete and forwarded to the committee. The estimate must include ¢

specified merchant and price of item/s. _
A flyer with an A.S.I. approved logo must be submitted in addition to the other

documenis for the funding proposal to be complete and forwarded to the

‘commiftee. : :

If multiple clubs cosponsor an event, a Cosponsor AgreemenT Form, detailing
the percentage of the event's cost to be paid by each club, must be signed by

all the club presidents.

A.S.l. funding allocated fo student organizations shall be distributed using the
following formula, where "TF" represents the fotal funding amount allocated for
student organizations for the current fiscal year. The actual amount will be
recommendsd by the Executive Director and approved by the Finance
Committee. :

(TF * .25) = Fall gquarter funding

(TF * .33) = Winter quarter funding

{TF * .33) = Spring quarter funding

~{TF*.09) = Summer quarter funding

* Budget Hligibility Guidelines

Budget eligibility for the upcoming fiscal year must be restricted to recognized
organizations in good standing with the University and the activities must be of
benefit to all CSULA students. -

" Failure to maintain university recognition may result in recall of remaining

allocated funding. : o o

All A.S.I. funded events and programs must be accessible fo disabled students

in complionce with the American Disabilities Act {ADA) requirements.
Allocations are to bé expended only for such items and programs approved by

the A.S.l. Finance Committee and/or the Board of Directors.

A.S.l. requires all Clubs and Organizations requesting funds for purchase of .

clothing and garments of any kind, to buy such items from a swedtshop-free
manufacturer and provide proof the business is sweatshop free. o

: _20f2— _ S =
- Associated Students, Inc. Funding Guidelines — Policy 204 %i



a) A.S.], will provide clubs and organizations with a list of at least five (5)
currently known sweatshop free manufacturers.

(1) It will be the responsibility of the A.S.1: Vice Chair for Finance,
under the direction of the AS.L Vice President for Finance, to
create and update the specific contenf of this list according to
published or documented research on these sweafshop-free
manufacturers and their prices. -

(2) Clubs and organizations, when requeshng AS.l. funding for

clothing, will not be required to purchase only from the
: - companies on this list however, it is s’rrongly recommended.
c) AS. shall not fund:
i) Office supplies for student orgo nization operations (e.g. paper, pens, clips,
rubber bands, etc.) unless specified the items will be used for marketing
" purposes or as a fundraiser
ii) Telephone expenses
fii) Athletic equipment unless specified the items W|ii be used for marketing or as a
fundraiser,
iv) An organization's or individual members [ocoi state, regional, or ncmoncil
: membership fees :
v} An organization's or indlwduol member's off-campus travel expenses excep’r as
provided in the AS.l. Travel Policy 213 '
N vi)  Membership recruitment of non-CSULA students
Vi) Programs for the benefit of, or targeted to, non-CSULA students
vili)  Activities considered high risk/licbility by the AS.L
iX) External Scholarships or scholarship donation requests -
X) Programs exclusively benefiting or targeted to members of a specific group
and is not open to all CSULA students
) Race or gender specific awards ceremonies or programs
xii) Progroms and events that provide only one side of political issues or matters
- that are going to be considered by voters in upcoming elections
xii}-  Non-advertised programs ocecurring during an organization's regulairly
scheduled meeting(s)
xiv)  Salaries, fees, honorariums for CSULA instructors, tutors, or faculty;
Xv) Program equipment coshng over $300 00 that does noa‘ have at least three (3) -
written estimates
xvn) Events held off-campus without Umversﬁry supervision or direction
d}) A.S.l. funded events shall be held on campus unless o' compelling reason can be
made asto why the University is not a proper venue forthe event. A written reason
musT be provided with the funding proposal if requesting funds for off campus events. .
el . To access and expend dllocated money, cerfain documents are required for
accounting and auditing purposes. Pre-arrangements for expenditures or
guestionable expenditures should be processed with the A. S.I. Executive Director.
' Consul’ro’nons can be accessed on a walk-in or oppom’rmen’r basis.

. For e Stunle, by the Sitalectat

R | 30f3- |
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f) Payments are not guaranteed for expenditures not associated with programs
previously approved by the AS.l. Finance Committee/Board of Directors. Allocations
and approved paymenis are tentative until the student organization receives official
A.S.l. nofification in the form of the Allocation and Stipulations Funding Award Letter.
This notice is an indication that an allocation has been included in the AS.I. Budget.

g)  AS. will distribute AS.l. Direct Funding Allocation Guidelines fo CSULA campus clubs
and organizations reflecting rates for hospitality, food, clothing, efc. at which AS.l. waII
fund club/organization events hitp://www. asicsula.org/orgs/funding.

i) The specific content of these guidelines will be, unlike common AS.L
Administrative Policy, subject to suspension in regard to certain requests from
clubs/organizations.

o} The specific content of these guidelines may be suspended in certain

- cases upon a 2/3 vote to do so by the AS.I. Finance Commitiee,

ii) It will be the responsibility of the AS.L. Vice Chair for Finance, under the
direction of the AS.l. Vice President for Finance, to update the specific content
of these guidelines according to current prices and the current state of the

economy.

h} For PAYMENT or RE!MBURSEMENT of an approved expenditure, do the following:
i) Ensure that A.S.l. has updated University paperwork of your Recognition;
Signatories, and Good Standing. .
) " Request pre-invoicing by the vendor at least three (3) weeks in advance of the
event for confirmed expenses.
i}  Reservations/catering through the University Auxmory Services (UAS) willbe
reimbursed prior to any other reimbursement.
a) If approved for food from UAS the club is respon5|ble for f:nallzmg with
UAS a final Banquet Event Order (BEQ) provide a copy of the event flyer,

~and award letter o UAS and to A S.I. within seven business days of the

award. ‘
b) The AS.l. Vice President for Finance signature on an OWGI’d letter will

serve qs official authorization for payment of an approved UAS BEO.
c) AS.l will coordinate payment with UAS via the CSU Policy 209 -
Hospitality, Payment, or Reimbursement of Expenses
{http://www.calstatela. edu/sn‘es/defoul’r/f:les/qrouDs/AdmlmsTrohon%QO

and%20Finance/Procedure/ap209.pdf).

iv} Pay only for pre- approved expenses/activities via direct rembursemen’r for real

expenses.
V) Requisition for Payment should be provided to AS.l, wfrh notice of event

execution and follow up with original receipts for event costs within 15 business -

days for check processing with copies of fliers, etc,, to AS.L along with ongma! _' N

receipfts.
aj) All approved expenses must be listed on the requisition for payment.

b} If the Request for Payment is not submitted within 15 business days, A. S,
has the right fo revoke the previously approved funding requested sum

' | dofd— | | =
‘f%i Assoclated Students, Inc. Funding Guidelines — Policy 204 %j
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and not pay the organization and/or vendor. At this time, the
organization requesting funds would become solely responsible for any
remaining balance from their event NOT AS.L

c) Flier samples serve as documentation that the program was morketed
to the entire campus and promotes A.S.I. sponsorship.

The A.S.L. Vice President for Finance and A.8.l. Administrative Office will oversee and
track all allocations and disbursements providing the Finance Committee and Board
of Directors with regular updates. See Policy 210 for details on the Request for
Payment {RPP} process.

To avoid deficit spending, the A.S.l. Executive Director may stop all expend:’{ures in
any budget line item upon deple’non of budget allocation and bring it fo the

- attention of the A.S.L President and A.S.1. Vice President for Finance.

Any AS.l. funded group considering cosponsoring an event must follow the
established A.S.I. Co-sponsorship expectations outlined by the A.S.l. Administrative

. Office and put in writing; Co-sponsorships are defined as "events that are planned

and executed by ’rwo or more campus- recognlzed student organizations or with the

AS.L"
i) If mulhple clubs sponsor an event, the maximum award for that event shall be

$3,000 for the first club plus an oddmonql $1,000 for each club co-sponsoring

that event. _
Lo Reimbursements will be issued to each individual club for no more than

the approved amount,
Fliers need to have "Funded by the Associated Students, Inc." cmd/or a copy of ihe
AS.l. Logo included in all publicity, publications, advertisements, press releases,
clothing and other promotional items. Unfortunately, A.S.l. cannot fund events for
which the “Funded by the Associated Students, Inc.," or a copy of the AS.l. Logo is

omitted, even when this occurs unintentionally. A sample of the above item(s) needs . | |

to be attached to your original receipts and submitted fo the AS.L business office
upon request for payment. The AS.l. Vice President for Finance or Executive Dlrec’ror

may indicate whether the following disclaimer is necessary on all flyers:
i) "Funded by the Associated Sfudents, Inc. The views expressed herein are those
of the compus organization and are not necessarily those of the Associated

Students, Inc."
When programs require a contfract with A S L., The confract should be comple’fed

before the program date.

Approved allocations are assigned opproprlo’re expiration dates determined by the -

AS . Finance Committee and/or AS.l. Vice President for Finance. Fund expenditures
must be documented before the expiration date, or those specific event funds may
revert back to A.S.. for additional allocations from the "Unallocated Funds® line item.
Other organizations and your organization as well, can request an allocation or re-

allocation of these funds. Deadlines are determined | In accordance with AS.l, office

and operating hours and University holiday:

-50f5— : =
Associated Students, Inc. Funding Guidelines — Policy 204 'TTWES

.o e Sy, by thy Studetrl®



11.'20/2015 Academic Calendar | California State University, Los Angeles

C _ | | :

About Cal State LA | President Covino | News & Information | MyCalStatelLA | Campus Directory | Campus Maps | Give Now

Menu

Academic Calendar

Academics {/academics) S o _ -

Office of the Vice Provost for Academic Affairs (/associateprovost

About the Vice Provost (/vice%20provost/about-vice-provost

Center for Effective Teaching & Learning (hitp://www.calstatela.edu/cetl)

Center for Engagement, Service, and the Public Good (http: [Iwww, calstatela. edu/engagemen )
Semester Converswn hitp://web.calstatela.edu/academic/aa/semester/

Key Dates: Fall 2015 through Spring 2017

'FALL QUARTER 2015
September 24 - Fall Quarter; classes begin
- November 11 , | Veterans Day; Uhiversity closed
November 26-29 ' Thanksgiving Holiday; University closed i
December 7-12 ' : Final examinations
: — ;
" December 13-January 3 | Student recess-
WINTER QUARTER 2016
January 4 ' Winter Quarter:. classes begin
January 18 ' o : Martin Luther King Jr.'s birthday; University closed
March 14-19 o Final examinations . : _ A IS
March 20-27 ' Student recess -

I

hito:-ffwww calstatela.eduf/univinnafanadeal him
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SPRING QUARTER 2016

March 28 Spring Quarter; clgsses begin

| March 31 Cesar Chavez Day; University closed
May 30 Memocrial Day; ‘University closed -
June 6-11

" Final examinations:

June 10, 11, 12

University Commencements

June 13-19 Student recess

SUMMER TERM 2016
June 20 Summer term begins
July 4 Independence Day; University closed
July 30 -Summer term ends

FALL SEMESTER 2016
August 22 Fall Semester; classes begin
September 5 Labor Day; University closed

November 11

Veterans Day

November 23

Finals Study Day; no classes

November 24-27

Thanksgiving Holiday; _Uninrsity closed

December 6-10

Final examinations

December 11-January 2

Stduent récess

WINTER INTERSESSION 2017

January 3

Winter Intersession begins

hitn i ealstatals adifinivinnafanadeal htm
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January 16

Martin Luther King Jr.'s birthday; University closed

January 21

Winter Intersession ends

SPRING SEMESTER 2017

January 23

Spring Semester; clasées begin

March 27-April 2

Spring Break

Cesar Chavez Day; University closed

March 31

May 15 Finals Study Day; no classes

May 16-20 Final examinations

May 22, 23, 24 University Commencements
S?udénts . ‘ Future stud_gnis 'Faculty & S’saﬁ"_
Undocumented Students =~ Admissions . Cente:r for Effectwé'Teachinq and Leafning
GET C8U Mentor Human Resources Mgmt
Qraanizations Disabil'ﬁy Services . Guide to Facuity Resgurces
Disability Services Financial Aid and Scholarships S
Events Graduate Studies
Leadership Housing Services
University Times International Office

Student Government{AS])  Orientation Program

Universily Student-Union Qutreach and Recruitment

Golden Eagle Radio

hitee fhananas raletatala ad funiv/rnsfarancal htm
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Alumni & Giving Community Pariners Campus Resburcas
Alumni Assaociation Academy of Business Leadership Campus Tours
Charitable Gifts EPIC ' Carger Center
Yolunteer Qpportunities - “LACHSA ‘ Children's Center
Fundraising & Development Pasadens Biosclence Collaborative Clery Report
Give to CSULA Pat Brown Institute Health Center
Service Learning Housing Services
Stern MASS , Luckman Fine Arts Complex -
The School of Arts Enterprise Public Safety and Parking

Title IX o : _ -
University Ayxillary Serviges : . .
University Bookstore

University Student Union

University Tutorial Center .
Lniversity Writing Center. -

5151 State University Drive, Los Angeles, CA 80032 (323) 343-3000
@_2015 Trustees of the California State University ‘

File Viewers
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