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SESERANE rosuions @)1 G=1 7 Q Estimates / Food Permits

Club/Organization: Sigma Nu
Event Title: Meet and Greet/Awards Dinner

Date(s) of Event: 4/7/17 Quarter: Fall
Location of Event: Sigma Nu House/Golden Eagle Ballroom
100

‘\c’- Associated Students, Inc. Vs Documents

Expected Total Attendance:
Expected Attendance of Cal State LA.Students: 100

Event Descripticfpé'l anid Total Cost Breakdown

ls the event open to all Cal State LA students?: No

Briefly describe the event:
Meet and Greet, organization members come to the | How will this program enhance the Cal State LA experience?:
house and eat dinner, decorate bandannas, and It is a week-long philanthropy event where sororities
play games compete against each other in different events to get
: — — points to determine a winner. It will help Greeks come
Awards banquet, eat dinner, socialize, distribution of| |iogether to help a cause.

awards i e
Hospitality Honoraria/Contracts

Description Amount Description Amount
University Catering $2,600.00
Food $150.00
Beverages $85.00 i
Description Amount Description Amount
$0.00 )

Event Summary

Total Cost of Event; $2,835.00 Important:
(1) All Funding Request Forms must be turned in by 12 PM
Amount Requested from A.S.1.: $2,835.00 Monday, the week of the Finance Committee Meetings.
(2) Additionally, funding request forms must be turned in no less
Amount from other sources: than10 business days (2 weeks) prior to the event.

(3) Deadline for Request for Payment or Purchase Order (RPP) is
15 days after the event. ”

All forms must have a Time Siémp and
staff initial: {{fjﬁ )

What other resources are you employing for this event?

Rev'd. 9/2/16



Monday April 3, 2017

Meet the active brothers of Sigma Nu during the start of the Nu Games. Decorate
bandanas, enjoy dinner, play games, receive information

Associated
Students, Inc.

Sigma Nu House




April 7, 2017 7pm-10pm

Associated
Students, Inc.

$10 entrance fee - Dinner, music, awards, and

announcement of the 2017 Nu Games winner
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CAL STATE

STUDENT ORGANIZATION
EVENT REGISTRATION FORM

Sl
This form must be completed 10 working days prior to the event date. Reservations for on campus events will not be conﬁrmé'c‘j'unless this form
has been completed. No publicity may be distributed or posted on websites until this form has been submitted for off campus events or until the
reservation confirmation process has been completed for on campus events, Signatures must be completed in blue or black ink.

NAME OF ORGANIZATION: 5"8““ N b b B erone: (Y)REG-8367 pare: Tl
EVENT CONTACT NAME: /'1 s Cﬁfa:u i s S EMAIL: Md%ﬁzﬁ)@hb%i /i o,
NAME OF EVENT: /1{68,,[; ém@%[pa@%gm 0@7'/.\ ~ ocaton: 261 W. Kemena mﬂlﬁan&ﬂ[/ﬁ%@j

EVENTDATE: L/ 3| BEGINTIME:_H;(}DPM' END TIME: 7;00Fm ESTIMATED ATTENDANCE: (0 e

TYPE OF ACTIVITY (THE UNIVERSITY'S GENERAL RELEASE WILL BE REQUIRED FOR CERTAIN EVENTS.)

[_JFUNDRAISER EDUCATIONAL PROGRAM  []SPIRITUAL PROGRAM [_JRECREATIONAL PROGRAM
[_JDANCE/PARTY SOCIAL PROGRAM [[JCOMMUNITY SERVICE [[]CONFERENCE/CONVENTION
_JoTHER: o iR A o ]

N1LL YOUR EVENT INCLUDE ANY OF THE FOLLOWING? (PLEASE CHECK ALL THAT APPLY)

_| SPORTS ACTIVITY OR TOURNAMENT [[JFOREST CLEAN-UP [JINTERNATIONAL TRAVEL

—] BEACH CLEAN-UP [[JINDOOR/OUTDOOR COOKING [ JDOMESTIC TRAVEL

_ | BEACH BONFIRE

’LEASE DESCR_IBE THE EVENT BELOW (INCLUDE ALL ACTIVITIES):

NHO IS INVITED (CHECK ALL THAT APPLY):
X]STUDENT ORG. MEMBERS [ ]CAL STATE L.A. COMMUNITY [J OTHER COLLEGES & UNIV. [ ] GENERAL PUBLIC [K] GUEST LisT

Events intended for the general Cal State L.A. campus will be listed in the Student Organization Calendar of Events distributed in a
bi-weekly email by the Center for Student Involvement. ,,E]NO, I DO NOT WISH FOR MY EVENT TO BE POSTED.

NiLL THE EVENT HAVE AN ADMISSION CHARGE, REGISTRATION FEE, OR DONATION?
If yes, please complete statement regarding cash transactions on the back of this form) E NO DYES, HOW MUCH?

WILL A MOVIE BE SHOWN? E NO [] YES (If yes, please attach written proof of viewing rights.)

WNILL THE EVENT HAVE SECURITY? E NO D YES If yes, please explain

WILL FOOD BE SERVED AT THE EVENT? [ |NO K] vES
IF YES, WHO WILL PROVIDE THE FOOD? [ JUNIVERSITY CATERING [PJOTHER: f’,’ZZ@ chie

A completed food permit is required for all on-campus events with food unless the food is provided by University Catering.

WILL ALCOHOL BE PRESENT AT THE EVENT? JNO [[] YES. Please attach a completed request to serve alcoholic beverages.
(This form may take up to two weeks for review and possible approval,)

WILL THE EVENT BE HELD IN A RESTAURANT/VENUE WHERE ALCOHOL IS AVAILABLE? NO D YES
If so, please affirm organization members and guests will not consume alcohol.

WILL OFF-CAMPUS MEDIA BE NOTIFIED ABOUT THE EVENT (NEWSPAPER, TV, RADIO, ETC)? [RINO [] YES
YOES THE STUDENT ORGANIZATION WANT TO PURCHASE SPECIAL EVENT INSURANCE FOR THIS EVENT? [X]NO [ ] YES

Initials

'Pleaée be awa'ré.t-hatﬂs'tudént' oﬂrrgéhl'zé'tiion eventsrére not Eove}ed for Iia-t;il.ity;'or c_:»thef insuréhce by_balifbrnié -State' Uni(ferkity, Los Ahgeles or
the University-Student Union. Student organization officers or the advisor may be held personally liable. If the student organization would like to
purchase Special Event Insurance for a particular event, please contact CSI.

Updated 10.2715 | Pagelof 2



STATEMENT REGARDING CASH TRANSACTIONS

As an officer of: : - . a recognized student crganization
at California State University, Los Angeles, | affirm that all funds raised by this organization or assets assigned to this organization will be
used solely for the benefit of the organization as a whole. Further, it is affirmed that no funds or assets of this organization will accrue to
the benefit of any officer or member, or any private person.

Describe the fundraiser (including how the fundraiser or donation process will work, items to be sold, prize(s), etc):

PRESIDENT: & oia et o B ~ . SIGNATURE: DATE:
TREASURER: SIGNATURE: DATE:
EVENT GUIDELINES

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure
to comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities.

CONDUCT: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or Judicial Affairs.

ALCOHOL: Any event that involves consumption of alcoholic beverages reguires authorization from the University. Your organization
must complete a Reguest to Serve Alcoholic Beverages form available in the Center for Student Involvement. Please
allow at least 3 weeks for this form to be reviewed by the University.

PUBLICITY: All publicity material including banners, brochures, announcements, etc. must have the name of the sponsoring group and
the following statement: "The actions and opinions of this organization do not necessarily reflect those of the students,
staff, faculty, or administration of Cal State L.A."

MY SIGNATURE BELOW INDICATES THAT | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY ORGANIZATION IS
SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY.

STUDENT ORG. OFFICER’S NAME SIGNATURE (PLEASE USE BLUE OR BLACK INK ONLY) DATE:

2% /17

ADVISOR'S NAME

Updated 10.27.15 | Page 2 of 2
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STUDENT ORGANIZATION Lol (5
EVENT REGISTRATION FORM 7' |

This form must be completed 10 working days prior to the event date. Reservations for on campus events will not be confirmed unless this form
has been completed. No publicity may be distributed or posted on websites until this form has been submitted for off campus events or until the
reservation confirmation process has been completed for on campus events. Signatures must be completed in blue or black ink.

NAME OF ORGANIZATION: Sy Aol EUEEI PHONE: (7/44)%6{-?301 DATE:

EVENT CONTACT NAME: /Vj Ve Chias 0 Hod Lfv(mﬁ;/ Om
NAME OFEVENT: Ay umds Oxonér = L ocaton: R : ¥ ﬁa/figyyi
EVENTDATE: Y /77 [|7)  BEGIN TIME: s ;0P END TIME: ‘a OOpm  ESTIMATED ATTENDANCE: ”70

I'YPE OF ACTIVITY (THE UNIVERSITY’S GENERAL RELEASE WILL BE REQUIRED FOR CERTAIN EVENTS.)

_ JFUNDRAISER [JEDUCATIONAL PROGRAM  [[]SPIRITUAL PROGRAM [[JRECREATIONAL PROGRAM
—_|DANCE/PARTY [[JsociaL PROGRAM [(JCOMMUNITY SERVICE [[JCONFERENCE/CONVENTION

AOTHER: Dione—

NILL YOUR EVENT INCLUDE ANY OF THE FOLLOWING? (PLEASE CHECK ALL THAT APPLY)

_] SPORTS ACTIVITY OR TOURNAMENT [ ]FOREST CLEAN-UP [(JINTERNATIONAL TRAVEL
— ] BEACH CLEAN-UP []INDOOR/OUTDOOR COOKING [ JDOMESTIC TRAVEL

_ ] BEACH BONFIRE
’LEASE DESCRIBE THE_EVENT BELOW (INCLUDE ALL ACTIVITIES)

NHO IS INVITED (CHECK ALL THAT APPLY):
ZISTUDENT ORG. MEMBERS DCAL STATE L.A. COMMUNITY [ ] OTHER COLLEGES & UNIV. D GENERAL PUBLIC E] GUEST LIST

Events intended for the general Ca] State L.A. campus WI|| be Iasted in the Student Organlzatlon Calendar of Events dlstrlbuted ina
bl-weekly email by the Center for Student Involvement. DNO DO NOT WISH FOR MY EVENT TO BE POSTED.

NILL THE EVENT HAVE AN ADMISSION CHARGE, REGISTRATION FEE, OR DONATION? _
If yes, please complete statement regarding cash transactions on the back of this form) D NO YES, HOW MUCH?

NILL A MOVIE BE SHOWN? [\NO [[] YES (If yes, please attach written proof of viewing rights.)

NILL THE EVENT HAVE SECURITY" mNO D YES If yes, please explain

WILL FOOD BE SERVED AT THE EVENT? |:| NO @ YES
IF YES, WHO WILL PROVIDE THE FOOD? §CJUNIVERSITY CATERING [ JOTHER: = |

A compieted food permlt is requnred for all on-campus events with food unless the food is prowded by UnlverSIty Caterlng

NILL ALCOHOL BE PRESENT AT THE EVENT?'!@ NO I___I YES. Please attach a completed request to serve alcoholic beverages.
(This form may take up to two weeks for review and possible approval.)

WILL THE EVENT BE HELD IN A RESTAURANT/VENUE WHERE ALCOHOL IS AVAILABLE? J(INO [] YES Initials
If so, please affirm organization members and guests will not consume alcohol.

WILL OFF-CAMPUS MEDIA BE NOTIFIED ABOUT THE EVENT (NEWSPAPER, TV, RADIO, ETC.)? [x]NO [ ] YES
YOES THE STUDENT ORGANIZATION WANT TO PURCHASE SPECIAL EVENT INSURANCE FOR THIS EVENT? [NO [ ] YES

Please be aware that student orgamzatlon events are not covered for I|ab|l|ty or other |nsurance by Cal#fornla'St'é'te Umvermty Los Angeles or
the University-Student Union. Student organization officers or the advisor may be held personally liable. If the student organization would like to
purchase Special Event Insurance for a parttcular event, please contact CSI,

Updated 10.2715 | Page1of 2



STATEMENT REGARDING CASH TRANSACTIONS
As an officer of: B } ff {VML NU [:(1«‘-6”/”/ L , @ recognized student organization

at California State University, Los Angeles, | affirm that all funds raised by this organizaticn or assets assigned to this organization will be
used solely for the benefit of the organization as a whole. Further, it is affirmed that no funds or assets of this organization will accrue to
the benefit of any officer or member, or any private person.

Descrlbe the fundra:ser (|nclud|ng how the fundraiser or donation process will work |tems to be sold, prize(s), etc)

PRESIDENT: ‘tonﬂﬂ“, 'PQFCLHJD B BUEE SGNATURE: s DATE: //?J //?
TREASURER: J]MMVS\OJ\ SRR T T iGNATURE: %7g_ DATE: l//ZL'///;

EVENT GUIDELINES

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure
to comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities.

CONDUCT:  The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Invelvernent or Judicial Affairs.

ALCOHOL: Any event that involves consumption of alcoholic beverages requires authorization from the University. Your organization
must complete a Request to Serve Alcoholic Beverages form available in the Center for Student Involvement, Please
allow at least 3 weeks for this form to be reviewed by the University.

PUBLICITY: All publicity material including banners, brochures, announcements, etc. must have the name of the sponsoring group and
the following statement: "The actions and opinions of this organization do not necessarily reflect those of the students,
staff, faculty, or administration of Cal State L.A."

MY SIGNATURE BELOW INDICATES THAT | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY ORGANIZATION IS
SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY.

STUDENT ORG. OFFICER S NAME SIGNATURE (PLEASE USE BLUE OR BLACK INK ONLY) DATE:

Vialil,

Updated 10.27.15 | Page 2 of 2



Ca

515
Golden
Eagle

Hospitality

Client/Organization

Sigma Nu

lifornia State University, Los Angeles

I State University Drive, Los Angeles, CA 90032

Phone: (323) 343-6770 - Fax: (323) 343-6771
Banquet Event Order

BEO # E28696
Event Date: 4/7/2017 Friday

régoking Contact
Matthew Chiou

: Event D;t;
4/7/2017 (Fri)

Event #
E28696

Address
2611 W Ramona Rd

City, St/Prov Postal
Alhambra, CA 91801

Guests
100 (Act)

Booking Tel
(714) 869-8301

Party Name

Sigma Nu

Sales Rep
Amanda Tapia

Theme

Delivery

Category

Venue

Description Type Start

End

7:00 pm _

10:00 pm

~— Food &Beverage

ioodlService Items Unit

Price

Delivery to USU - LA Rooms
at 7:30 PM

(100) Disposables

(100) Option A - Buffet
-Traditional Caesar Salad
-Grilled Sliced Chicken with
BBQ Sauce

-Mashed Potatoes

-Sauteed Vegetables
-Chocolate Ganache
-Homemade Bread and Butter
-lced Tea

-Water Service

Each
Guest(s)

0.35
20.00

35.00
2,000.00

Banquet Room
Ballrm 3

Setup Style
Banquet 10

Food

Beverage

Liq uor Equipment Labor

Room ~ Other Total |

2,035.00
345.95
214.29

2,595.24

Subtotal
Service Charge
Taxes

| Total

Subtotal 2,035.00 Paid
214.29 Balance
345,95

2,595.24

Tax

Service Charge

Total Value

0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00

2,035.00
345.95
21429

2,595.24

0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00

0.00|
2.595.24

7

By signing this document, you are authorizing UAS to deduct payment from the above charge account once service is rendered. This
Banquet Event Order is invalid unless signed and retumed along with a check or purchase order to the Golden Eagle Hospitality

Office.

Missing catering equipment is the responsibility of the Authorized Signee. A 17% Service Fee and 9.00% Sales Tax will be

Charged where applicable. 72 Hours Guest Count Confirmation and Cancellation Notice Needed.

Authorized S_ignature & Date:

GEH Signature & Date:



Event Estimates/ Invoices

University Option A- (100) Buffet 20.00 x 100 = $2,000
(100) Disposables 0.35 x 100 = $35.00

La Pizza Loca

Gigante pizza (32 slices)

2 cheese x $11

2 sausage x $14

2 chicken x $14

I Mushroom x $14 = $92 for 7 pizzas

Chips

1x Frito Lay Bold 50ct

2x Frito Lay Classic 50ct

at $16.29 each = $48.87 for 3 boxes of chips

Soda

Ix Coke 35ct 120z

Ix Sprite 35ct 120z

Ix Dr. Pepper 35c¢t 120z
1x Crush 35ct 120z

at $15.64 ecach = $62.64 for 4 boxes of soda
Water

2x Water pack 40ct 16.90z

at $7.70 each = $15.40 for 2 boxes of water

Total = $218.83





