<= Associated Stu

Funding Request Form

Necessary Documents:
® Event Flyer w/A.S.I. Logo
@ CS| Event Reg. Form

@ Estimates / Food Permits

dents, Inc.

Officer Name:

Officer Title:
Address:
City/State/Zip: !
Phone & Email:
Officer Signature

Event Description and Total Cost Breakdown

Briefly describe the event:

The RCA Spring Mixer is an event for the students
here at Cal State L.A. who might be interested in
finding Internships. RCA invites 20 internship site
supervisors to speak and bring their business cards
for the students to be able to acquire an internship

‘@@ Event Estimates / Invoices

Club/Organization: Rehabilitation Counseling Association
Event Title: RCA Spring Mixer

Date(s) of Event; 3/16/18 Semester *
Location of Event: U-SU Los Angeles Room ABC
135

Expected Total Attendance:
-xpected Attendance of Cal State LA.Students:

120

Is the event open to all Cal State LA students _
How will this program enhance the Cal State LA experience?:

The students will be able to network with potential
employers and professors. It is a great way for the
students to get acquainted with what agencies they
will like to work or do an internship with.

or aiob
Hospitality onoraria/Cao
Description Amount Description Amount
Costco Cookies (2) 15.99 ea. $32.00
Costco Croissant Sandwhiches (3) 29.99 ea. $90.00
Costco Pizza (7) 9.95 ea. $70.00
Pepsi (2) 10.49 ea. $21.00
Description Amount Description Amount
$0.00 water (2) 4.99 ea. $10.00
Event Summary For Office Use Only * Do Not Write Below
) to
Total Cost of Event: sétmen B25 " | important:
(1) All Funding Request Forms must be turned in by 12 PM
Amount Requested from A.S.I.: $223.00 Friday, the week before the Funding Sub-Committee Meetings.
(2) Additionally, funding request forms must be turned in no less
Amount from other sources: $100.00

What other resources are you employing for this event?

Fundraising in school. We plan on having a FLUFF
ICE TRUCK.

than10 business days (2 weeks) prior to the event.
(3) Deadline for Request for Payment or Purchase Order (RPP) is
15 days after the event.

All forms must have a Time Stamp and
staff initial: Z ?;

Rev'd. 8/16/17
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fSTUDENT ORGANIZATION
EVENT REGISTRATION FORM

This form must be completed 10 business days prior to the svent date, Reservations foran campus events will riot be confirmed unless this form
Has besn cornpleted. No publicity fay bé distributed or posted onlineuntl] this form has been submitted for off campus events oF until the
resewatmn gonfirmation process has beén compléted for dh campus events. Signatures must be completed in blus or black ink,

NAME OF ORGANIZATION; Ma&k&%&'\ Lamﬁ&l% Jt\‘:f:»‘i“&mﬁ{imawe . DATE: zulii/m—
EVENT CONTACT NAME: L&Q‘%&W‘} Man b ' EMAIL: v
NAME OF EVENT: fen Spr iﬁ,ﬁ Mg Location: Lad ?Wj&ﬁ% Reorny (ABEC)

EVENT DATE: f}} 3&3‘53 sEeiNTIME: D00 YY) enpiMe: § "GO 7y ESTIMATED aTTENDANCE: | O

TYPE OF ACTIVITY(THE UNIVERSITY'S GENERAL RELEASE WILL BE REGUIRED FOR CERTAIN EVENTS)
BENEFITS TO PROCEED EDUCATIONAL PROGRAM SPIRITUAL PROGRAM RECREATIONAL PROGRAM
DANCE/PARTY “  SOCIAL PROGRAM COMMUNITY SERVICE CONFERENCE/CONVENTION

Véﬂ-{ ER: N &%&; 31‘%@

WILL YOUR EVENT INCLUDE ANY OF THE FOLLOWING? (PLEASE CHECK ALL THAT APPLYS
SPORTS ACTIVITY OR COMPETITION FOREST/PARK CLEAN-UP INTERNATIONAL TRAVEL
‘BEACH CLEAN-UP INDOGR/OUTDOOR EOOKING DOMESTIC TRAVEL
BEACH BONFIRE
PLEASE DESCRIBE THE EVENT BELOW (INCLUDE ALL ACTIVITIES):

s Having Sacdfies {shudends |agacies 4o nduseric

WHO IS INVITED (CHECK ALL THAT APPLYY:

UDENT ORG.MEMBERS  CAL STATELACOMMUNITY  L@THER COLLEGES &UNIV, GENERALPUBLIC  (GUESTLIST

Events intended for the general Cal State LA campus will be listed in the Student Organization Calendar of Events distributed in a bi-
weekly emall by the Center for Student Involvement. NO, 1 DO NOTWISH FOR MY EVENT TO BEPOSTED.

WILL THE EVENT HAVE Ai‘i ADMISS]ON CHARGE, REGISTRATION,: PARTICIPATION FEE, OR RAISE ANY PROCEEDS TO S8ENEFIT THE
ORGANIZATION? (if yes, please complete statemant regarding proceeds to benefit transactions on the back of this form) @ YES

WILL A MOVIE BE SHOWN? V««{ YES (If yés, plesse attach written proof of viewing rights))

WILL'THE EVENT HAVE SECURITY? \/ﬁf; YES If yes; pleasé explain

WiLL FOOD BE ssaveo ATTHEEVENT?  NO we"
{F YES, WHO WILL PROVIDE THE FOOD? UNIVERSITY CATERING L@ THER: P 3?% 4

A completed food permitis required for.all on-campus events with food uniess the food is provided by Uéversxty Catermg

WILL ALCOHOL BE PRESENT AT-THE EVENT? wf)/ YES. Please attach a compieted réquest to serve dlcchalic beverages.
{This form may take up totwo weeks for review and possible approval)

WILL THE EVENT BE HELD IN A RESTAURAN U COHOL IS AVAILABLEY. Y Initials
' B ‘ AT/ VERDE WHERS AL 1S AVAILABLE M "‘é,’ES PLEASE LIST 2 TIBS TRAINED
If so, please affirm organization:members and guests will not consume alcohol. MEMBERS ONPAGE 2
WILL OFF-CAMPUS MEDIA BE NOTIFIED ABOUT THE EVENT (NEWSPAPER, TV, RADIO, ETCY? (LAK6 WILLBE INVITED ON BAGED.

DOES THE STUDENT QRGAN!ZAT&C?N WANT TO PURCHASE SPEC!AL EVENT INSURANCE FOR THIS {EVENT’ = N‘f} YES

Pledse b aware that smdemt orgamvatmn ‘sventsiais nél coverad ferli
the University-Student Union, Student organization officers or the advise

j m%&%ﬁ aiafcrma State University, Los Angeles or
L If the smcient Grganization would like to

purchase Specsai Event} insurance fora parttcuiar event, mease contact O

éﬂ_ ;«%Eg ' © Updateds
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STATEMENT REGARDING PROCEEDS TO BENEFIT TRANSACTIONS W
Hs.officers of this recognized student organization at Cal State LA, we affirm that all proceeds faised or assets assigned will o used solely for
the banafit of this organization as'a whole Further, itis-affirmed that ne procesds or sésets of this organizations will accrueto the benefit of
any officer member, of 8y private person. We also affirm that gl procesds ransactions for this event will comply with all University pélicies
and procedures including but pot limited to ICSUAM Policy 314101 and the Ca) State LA Student Organization Funds Administration Palicy.
Describe the admission charge, registration, participation fee, or any, oceeds that will be raised to benafit the organization.

Please inclide how miuch the ofganization will be chargmg for any, 4F these proceéds,

PRESIDENT: }ﬁi’}'&i {:ﬁ sie /ﬁ/ ;’/f/ 7

e Km0

EVENT GUIDELINES 7 e

The following guidelines are provided forthe itaertgﬁa tof the student oranization. They aré infendsd 1o b8 Rollowsd comp ﬁwiy Failure

o comply with any of the following guidelines may result in distiplinary action taken against the organization including suspension of

recagnition, events and usgof facilities Mora information canbe found onlineirithe Student, Organization Hafdbook:

CONDUCT: Theorganization assurnes full responsibifity far thé congust of parficiparts at the svent. Anyviclation of University policy rmay subject
thé participants and/or the organization o distiplinary action by the Centér for Studsnt fnvolverent or Student Condugt,

ALCOMOL: In accordance with Administrative Procedure 018 = Alcohiolic Beverages, anyevent{on or off carmpus) thatinvolves the
consumgtion of slocholic Laveragss réquirss authorization from the University, Your srganizetion must complate and
subimita Request to Serve Alooholic Beverages forfn in addition 1o this Event Ragistration Forrm. Pléase aliow at least
7 weeks for this form to be reviewed by'the Umversxty Abproved alcohol consumption events and eveits held where
aleoholis available (but will not be corsumad) reguire at Teast two TIPS ceriified members to'be inatfendante of the
entire event, Additional guidelines may be enforced.

PUBLICITY:  All publicity material must have the name of the sponsoring group and the following staterment: “The actions-and. opinichs
of this orgatization dornot necessarily reflect thogs of the students, siaff fclliy. Bi auirninistration of Cal State LAY

GENERAL if your.event will require the Use of general release wailvers prior to organization member and guest participation, your
RELEASE:  organizationis requiredto comply with all instructions provided oy CS1L including submﬂ:tmg all completed forms and
raguested documents: !

MY SIGNATURE BELOW INDICATES THAT  WILL igi»cs asspousyialnar? TO ENSURE THAT THE EVENT WHICH MY ORGANIZATION 1$ SPONSORING WILL
FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS
MAY BE SUBJECT TO CANCELLATION BASED ON MY ORGANIZATION'S RECOGNITIORSTATUS,

K)‘ATE 3

é/\ Ei’:g‘ ggig C}Fiil}fgj i NL

AGWSG SNAME

*"{'f{'ﬁ“{{\} Ezé\;ﬁ

I ACKNDWLEDG MENT FQR OFFK:E U SE QN [_Y mmmsmmmm:%mummnmmmmamunuuunmlum
CENTERFOR awomr iﬂVQLVEMENT (U-sU 204 ’
€51 VERIFIES THE ORG. 15 R_ECOGMZE%D BY THE UNIVERSITY

ASSISTANT DEAN OF STUDENTS: WELLNESS & ENGAGEMENT
GENERAL RELEASE REQUIRED FOR ALL PARTICIPANTS? @éw [[] ¥E$ DATE REGUIRED:

NOTIFICATIONS: .
[JeubLic apFAIRS m:ra [ areieries | DATE:
*@}mﬂzww&mswﬁy ome,,_ iﬁ&@% [ FACILITIES USE COORDINATOR  DATE:
NOTES OR UPDATES:

iy

Updated 081837 | Pagedofz




CALIFORNIA STATE UNIVERSITY, LOS ANGELES
TEMPORARY FOOD FACILITY PERMIT

Date of Event: Dg} Q’ E \;O ' n Estimated Attendance: L 30

Name of Event: FCA S Eﬁ_} M é;)jéf |
Type of Event: NL‘“’U(’ ! }C\,ﬂ(’ Location: U-SU Lx) Aroeies Reorn (A & C)
Sponsoring Organization: We )fubﬂmiahéﬂ {.,(,075{\)..% Asseciadnon '
Authorized Representative: C\ Y\L%w\(j\ Nm* L Phone: { Fax:
Time: _ .

Access Time: & CC  ampmitod OO  am m@
Event Time: 0° LC .1

am{p.m. to % GO am. .@
l'ype of Food Service:

[ IBakesatle [ |Snacks [ |FoodSale [ ] Catering
[:l Barbecue D Potluck @ther (descnbe below)

Describe Other:  #L P Dmm. (}Wm,

(Provide caterer's complete name and address in space

above this box; see Paragraph 6.2(e) in Temporary Food
Facility Guidelines for further instructions.)

;
e

st all food and potentially hazardous food (see Temporary Food Facility Guld{:hnes Jor definition) items to be sold/served (include
gredlents) use back of page if necessary. \(A{ %Lib; béu‘ﬂ Jandw 1 0as LoD LS s Sna s

1ere will this food be prepared or purchased [Note no Home Baked/Cooked Items are Allowed]? _piAy «_Qf\[af;ﬁb\

t all beverages to be sold/served: e ; 1 CL HasS 3 CJ/M
ere will beverages be prepared or purchiased? JA,U’ tha xgﬂ

hod/s of maintaining proper holding temperatures for potentially hazardous food/s durmg transportatlon and service:
e- 34.«”\&) coolen

srement: For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall have attended a food
ling orientation (offered at the beginning of Fall and Spring quarters), agrees to read, understand, and comply with the CSLA

yorary Food Facility Guidelines governing food sales or service. Failure to comply with the rules may result in the loss of food
r beverage selling/serving privileges and possibly disciplinary action.

ance: (Student Organizations Only) As a prerequisite, the Sponsoring Student Organization agrees to obtain proper insurance
1ge_fmm the Associated Students, Inc. (ASI) at least two weeks prior to the event date and AST agrees to include the Sponsoring
1t Organization's activity in its insurance pohcy This Temporary Food Permit will not be approved unless accompanied by a
»f AST insurance.

hility will be assumed by California State University, Los Angeles, University-Student Union, or University Auxiliary
es for any food or beverage the sponsoring organization provides to the campus community. This permit should be

ed at least 10 days prior to the activity for proper reviews and approvals; otherwise there is no guarantee of completion by the
ate. -

:atures shawmed in the following order. Student organizations need all signatures; other organizations 1, 3 and 4 only

1014|2013
Chairperson Authorized Representatw? to ixeffi gvent

D£

| /O/ﬁf//%
314)

Date

2 (&0 /0//7
(& ({Carporate Yard Bldg. 244) i »
- i

Permit No.




5151 State University Drlve 0 Angeles,_

RSVP: rcacsula@gmail

Meet other students, faculty, staff and internship/employment
employers

Opportunity Drawing for Employers __&g_i ASSOCIATED STUDENTS, INC.

THE ACTIVITIES AND OPINIONS PRESENTED ARENOT
Light Refreshments oo HECESSARILY THOSE OF ASSOCIATED STUDENTS, INC. -
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KIRKIAND SIGNATUR
PREMIUM DRINKING
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RCA Spring Mixer 2018

ASI FUNDING (FOOD)

Costco

Cookies- $15.99 X 2 = $31.98 (32.00)

Croissant sandwhiches- $29.99 X 3 = $89.97 (90.00)
Pizza- $9.95 X 7= 69.95 (70.00)

Water- $4.99 X 2 = $9.98 (10.00)

Pepsi- $10.49 X 2 = $20.98 (21.00)

TOTAL: $ 222.56 (223.00)

ASI FUNDING- $223.00

DECORATIONS- FLOWER CENTER PIECES AND WHITE TABLE COVERS

$100.00

TOTAL COST OF EVENT- $323.00




