A:!Associated Students, Inc. Moo documents
» APk Funding Request Form ' :

"...For the Students, by the Students!" csl Event Reg Form
___2018-19

Organization
Club/Organization. CSSA
Event Title: Chinese Lunar New Year Fair
Date(s) of Event3/15/2019
Location of Event:The Pit
Expected Total Attendance: 85
Expected Attendance of Cal State LAStudents:
Event Description and Total Cost Breakdown
Is the event open to all Cal State LA students?:

We are offering free admission for all CSULA students who How will this program enhance the Cal State LA experience?:

signed up for the event. Catering food will be provided by This event is mainly for Cal State LA students, we
Beijing Restaurant. Shows will perform by CSULA students. In | [highly encourage CSULA students especially
addition, students will receive raffle prizes at the end of the freshmens to get involved.
event. This eventis based on Chinese Lunar New Year culture, ' '

lnivina annartinities for shidents tn learn chiness cnlture K
Hospitality v ' Honoraria/Contracts

g
. [J Estimates/Food Permits
o

Event Estimates / Invoices
Officer Name:

Officer Title:
Address:
City/State/Zip:
Phone & Email:
Officer Signature:

Semester

Briefly describe the event:

Description Amount - Description Amount
The Pit Reservation : $150.00 : '
Beijing Restaurant Catering $564.86
Snacks $84.42
Drinks $49.19
B o g

Description Amount Description ‘ Amount

Raffle Prize (Amazon Gift Cards) $250.00

" Raffle Prize (Monitor) $177.90

Event Summary For Office Use Only * Do Not Write Below

* Total Costof Event: ~ /A §1,1163] | Important; '
‘ (1) All Funding Request Forms must be turned in by 12 PM
Amount Requested from ASI: -~ __$1,276.37 Friday, the week before the Funding Sub-Committee Meetings.
' , (2) Additionally, funding request forms must be turned in no fess
Amount from other sources: 0 than10 business days (2 weeks) prior to the event
What other resources are you employing for this event? (3) Deadline for Request for Payment or Purchase Order (RPF)is - .
- 15 days after the event.

All forms must have a Time'Stamp.and .- -0
staff initial: | /7_J

Revd. 711118




STUDENT ORGANIZATION

This form must be completed 10 business days prior to the event date. Reservations for on campus events will not be confirmed unless this form
has been completed. No-publicity may be distributed or posted online until this form has been submitted for off campus events or until the
reservation confirmation process has been completed for on campus events. Signatures must be completed in blue or black ink.

NAME OF ORGANIZATION:
EVENT CONTACT NAME:

NAME OF EVENT: |

TYPE OF ACTIVITY (THE UNIVERSITY’S GENERAL RELEASE WILL BE' REQUIRED FOR CERTAIN EVENTS.)
§PROCEEDS TO BENEFIT ‘W‘E EDUCATIONAL PROGRAM gSPIRITUAL PROGRAM - ‘RECREATIONAL PROGRAM

&%DANCE/PARTY 1SOCIAL PROGRAM ‘COMMUNITY SERVICE '!f ! CONFERENCE/CONVENTION

WILL YOUR EVENT INCLUDE ANY OF THE FOLLOWING’ (PLEASE CHECK ALL THAT APPLY)

w.\w..v\

; i SPORTS ACTIVITY OR COMPETITION
|| BONFIRE : [ INDOOR/OUTDOOR COOKING | |DOMESTIC TRAVEL

o

™" AMPLIFIED SOUND ' ] ANIMALS

H

_|BEACH/FOREST/PARK CLEAN-UP [__|INTERNATIONAL TRAVEL ( Qo

Semmancd

PLEASE DESCRIBE THE EVENT BELOW (INCLUDE ALL ACTIVITIES):

HOW WILL O U MARKET THIS EV NT” (CHECK ALL THAT APPLY) .

__IPRINTED POSTCARDS [ TPRINTED POSTERS/FLIERS K SOCIAL MEDIA

INCLUDE SITE & HANDLE ‘f
WHO WILL BE INVITED? (CHECK ALL THAT APPLY): » :
[ JSTUDENT ORG. MEMBERS  Z|CAL STATE LA COMMUNITY || OTHER COLLEGES & UNIV. ] GENERALPUBLIC | JGUESTLIST

Events intended for the general Cal State LA campus will be listed in the Student Organization Calendar of Events distributed in a bi-
weekly email by the Center for Student Involvement. |_INO, 1 DO NOT WISH FOR MY EVENT TO BE POSTED.

WILL THE EVENT HAVE AN ADMISSION CHARGE, REGISTRATION FEE, OR RAISE ANY PROCEEDS TO BENEFIT THE ORGAZNIZATION?
(If yes, please complete statement regarding proceeds to benefit transactions on the back of this form) . x; NO ::g YES

B

WILL A MOVIE BE SHOWN"’ )@j NO | | {1 YES (If yes, please attach written proof of viewing rights.)

WILL THE EVENT HAVE SECURITY? L)S NO

-

WILL FOOD BE SERVED AT THE EVENT? | |
IF YES, WHO WILL PROVIDE THE FOOD? |

' ‘ oy 5
A completed food permit i is requnred for all on-campus events with food unless the food is provnded by University Catenng wa« W

WILL ALCOHOL BE PRESENT AT THE EVENT? XINO L [ i YES. Please attach a completed request to serve alcoholic beverages
(This form may take up to two weeks for review and possible approval.)

WILL THE EVENT BEHELD IN A RESTAURANT/VENUE WHERE ALCOHOL IS AVAILABLE? I‘%NO E:? YES

. " R . . PLEASE LIST 2 TIPS and SVPT
If so, please affirm organization members and guests will not consume alcohol. TRAINED MEMBERS ON PAGE 2.
WILL OFF-CAMPUS MEDIA BE NOTIFIED ABOUT THE EVENT (NEWSPAPER, TV, RADIO, ETC.? JXINO || Wil Bttt e on EAGRS.

e

DOES THE STUDENT ORGANIZATION WANT TO PURCHASE SPECIAL EVENT INSURANCE FOR THIS EVENT? SX;NO __; YES

i Please be aware that student organization events are not covered for IlablIltyVOI’ other insurance by California State University, Los Angeles or
;- the University-Student Union. Student organization officers or the advisor may be held personally liable. If the student organization. would like to
purchase Special Event Insurance for a particular event, please contact CSl. .

=

Updated 08.13.08 | Pagelof2




STATEMENT REGARDING PROCEEDS TO BENEFIT TRANSACTIONS -

As officers of this recognized student organization at Cal State LA, we affirm that all proceeds raised or assets assigned will be used solely for the benefit of the
organization as a whole. Further, it is affirmed that no proceeds or assets of this organizations will accrue to the benefit of any officer, member, or any private
person. We also affirm that all proceeds transactions for this event will comply with all University policies and procedures including but not limited to ICSUAM
Policy 3141.01 and the Cal State LA Student Organization Funds Administration Policy. Describe the admission charge, registration, participation fee, or any
proceeds that will be raised to benefit the organization. Please include how much the organization will be charging for any of these proceeds.

PRESDENT. SIGNATURE:

TREASURER
U-SU STUDENT ORGANIZATION ACCOUNT #

DATE:

or DAPPRQVED EXEMPT STATUS: CSI VERIFICATION |

SIGNATURE:

5

EVENT GUIDELINES -

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure
to comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events:and use of facilities. More information can be found online in the Student Organization Handbook.

CONDUCT: .«lle orga[\izatibn assumes full responsibility for the conduct of participants at the event. Any violation of University policy may subject the participants and/or
o ‘ e organization to disciplinary action by the Center for Student Involvement or Student Conduct.

In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the consumption of
alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to Serve Alcoholic
Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by the University.
Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at least two TiPS certified
members and two Sexual Violence Prevention & Resources Trained (SVPT) members to be in attendance of the entire event. Additional
guidelines may be enforced.

puBLICITY: Al publicity material must comply with University Administrative Procedures AP PO03 and AP P0O7. All printed marketing to be used for
marketing registered events are required to be stamped by CSl prior to their approved posting. Stamps can be obtained after the event has
been registered. All printed material may be posted for up to a period of fourteen (1 4) calendar days. For student organizations, the "POSTING
VALID THRU___" stamp must be clearly visible on the face of the posting.

GENERAL If your event will require the use of general release waivers prior to organization member and guest participation, your organization is required
RELEASE:  to comply with all instructions provided by CSI, including submitting all completed forms and requested documents.

MY SIGNATURE BELOW INDICATES THAT | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY ORGANIZATION IS SPONSORING WILL
FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS
MAY BE SUBJECT TO CANCELLATION BASED ON MY ORGANIZATION’S RECOGNITION STATUS.

STUDENT ORG. OFFICER’'S NAME N SIGNATURE (PLEASE USE BLUE OR BLACK INK ONLY) DATE:

Gy Chens 02/ 252017
H/sr/l/w Lo _0f2b 1014

i 1 T

"*"v”;"”""‘“"'ﬂgﬁ Updated 08.13.18 | Page 2 of 2
A A b ) pdate 13, age
SYEND &t ,g@
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CALIFORNIA STATE UNIVERSITY, LOS ANGELES
TEMPORARY FOOD FACILITY PERMIT

Date of Event: D%/ “7 / W' Li Estimated Attendance: E%O
Name of Event: C’hiﬂéaa [anar NZW YQGU’ wa”
Type of Event: (f A, .tH’(LW g( f'eab(wu( Location: ﬂlﬂ "pﬁ}

Sponsoring Orgamzatlon . o, &g Schd Assoiotion

Authorized Representative:

Access_Time a. m@ to_ .~z am @ i
Event Time: E m@to 2 a. m./@) '

Type of Food Service: -
. (Provide caterer's complete name and address in space
I:I Bake Sale E] Snacks |:| Food Sale [__—I Catering | above this box; see Paragraph 6.2(¢) in Temporary Food
Facility Guidelines for further instructions.)
I:I Barbecue I:I Potluck |Xl Other (describe below) Y

Describe Other: /770(1 P crehoce ﬂq/ﬁi’*’? COSW %07 VM&A QA,D@VMHM 9( (Z@M A PQS’W-V il

List all food and potentially hazardous food (see Temporary Food Facility Guidelines for, def mtzon) items to be sold/served\{mclude
ingredients), use back of page if necessary. an,u’\‘ G, Cﬂmd( hmesc? ’F;

Time:

e
Where will this food be prepared or purchased [Note no Home Baked/Cooked Items are Allowed]” O COS*’W ’ 2207 w G Mmmm&tf'h H]
rng. Mestanrid,, 14 un (204 . Oy ' s 13'03

Method/s of maintaining proper holding témperatures for potentially hazardous food/s during transportatlon and service:

Agreement: For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall have attended a food
handling orientation (offered at the beginning of Fall and Spring quarters), agrees to read, understand, and comply with the CSLA
Temporary Food Facility Guidelines governing food sales or service. Failure to comply with the rules may result in the loss of food
and/or beverage selling/serving privileges and possibly disciplinary action.

Insurance: (Student Organizations Only) As a prerequisite, the Sponsoring Student Organization agrees to obtain proper insurance
coverage from the Associated Students, Inc. (ASI) at least two weeks prior to the event date and AST agrees to include the Sponsoring
Student Organization's activity in its insurance policy. This Temporary Food Permit will not be approved unless accompanied by a
proof of ASI insurance. .

No liability will be assumed by California State University, Los Angeles, University-Student Union, or University Auxﬂxary
Services for any food or beverage the sponsoring organization provides to the campus community. This permit should be
submitted at least 10 days prior to the activity for proper reviews and approvals; otherwise there is no guarantee of completion by the
event date.

' 1{&]] signatures shall be obtained in the following order. Student organizations need all signatures; other organizations 1, 3 and 4 only.

U/\A AAAA
1. Slgnatur S’ﬁonsorlng Orgamzatlon Chairperson Authorized !p!sentg‘ve to !e present at event

2 - 21| 67
2. Center, for Student Involvement (UU 204) (Student Organizations Only) Date
o A2
3. University Auxiliary Services, Inc. (Golden Eagle Bldg 314) Date | /
[
BAV/INY W \9-205 2f27[20\G
4. EnvironmeMal Health & Safety (Corporate Yard Bldg. 244) Permit No. Date

Revised 05/2012
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Sun Chips Multigrain Snack Bags Variety Pack 1.5 oz, 30-count

fern 571548

Sprite 12 fl. 0z, 12-count

o 430432

Your Price $'§ 3.99

Detivery Fee € $3.00
Price Par BAG: §0.47

2 Buginess Day Delivery When Oudered by 12pm
Mo Separate Delivery Pee With Orders O 376 Or More

May Be Avsilable nWarehouse €@

“Foedback |

Fonturas:

« Warlety packe §-French Onlon, 8-Harvest Cheddar, 7-Garden Salsa, 7-
Lriginal

* 45 oz Total Nat Weight

* Np MSG, No Preservatives, No Arifficial Flavers

» Made with Al Natural Ingredients

Add to Cart

Your Price $579
islivery Fee @ $3.00
Price Per EACH: $0.48

2 Buginess Day Delivery When Ordered by 12pm
Mo Separate Delivery Fes With Orders Of 875 Or More

‘Fesdback |

May Be Available InWarehouse ©

Features:

+ Lemon-Lime Soda

* 100% Natural Flavors
+ 144 oz, Total

oyl 2 Add to Cart

H




Coke 12 fl. 0z, 12-count

ftern 4306308

Your Price
Delivery Fee €@
Price Per EACH: $0.48

2 Business Day Delivery When Ordeved by 12pm
Ho Separate Defivery Fee With Orders OF $75 Or More

May Be Available In-Warehouse @
Fomures:

* Kosher
* 144 vz, Total

$5.79

$3.00

Fesdback

Gl o4 Add to Cart

Amiazoncon Gt Card in o Black Gift Box {Classic

Black Card Design)
Apnazon ;
Groe B52 bantornier feviens R deseered Guestitny

Pricel 55 00 wpdee

Ar A

Lfs anonnt

in Stock,

Want it TODAY, AU6. 17 10 917558 Ordar within 834 2 508 and ¢hooss Same-Day
Delivery at chisckout. .

Ships from and sold by ACHGHY Cards LLC, ‘s Amazon company.

« Gift Card K nested insine = sputialty Sift box
» GiftiCard has no fees 3nd o expiration dute




1 Comguter Manitors 1 Comp Maonitors

SCEPTRE 27" Curved LED Monitor Full HD 1080P
HDMI DisplayPort VGA Speakers, Ultra Thin

Brushed Metallic, 1800R immersive curvature
Skxd e Proviews Sceptra  Walwwrd 8565879088

$156.99 uicsnonss

Froe shipping
Arrives by Wednesday, Mar & Dnlions

Free pickup Wed, Mar 6
Ships to Rosemead, 1827 Walnut Grove Ave Qptlons

Add s Waltart Protection Plan powered by Allstate

Nooe 2Year~ $1600 3Year - $2200

1 v Agdto Cary

T BIRD Al

Home / Qrocrry & Household ¢ Water & Boverages 7 Julve Frint

i
1
1
i

2-Bay Delivery

GatoradeThirst Quencher, All-
Stars Variety Pack, 12 fl oz,

28-count

Hern 520888

Your Price $15.99
Detivery Foe © $3.00

Prive for PACH: $0.57

2 Business Day Delivery winon orderad by 12pm

No separate delivery fee with 2-Day orders of 878 or more.

{875 prder minimum applies to 2-0ay Rems only, NOT the totsl ontler
yalue)

May be avaifable InWarehouse at a lower non-defiversd price £

4

€3 Feadback




2-Day Delivery
Mars, Variety Pack, 30-count

Rom 721683

Your Price $20.99

Detivery Foe & $3.00

Pricy AGH: BO.3€

2 Businass Bay Dulivnny whnn wderat by 2o
i separate delivery toe with 2-Uay veducs of $75 v sors,
{875 crder mindimum sppifes to B-Day Roms only, NOT o wotal order valugh

Way be availubie o alower 23 price £

Fénturest
+ 3ot
» Candy Varialy Pack

Shud ﬁ i )

Sutbwditiee e g

it
2-Day Delivery

Weich's Fruit Snacks, Mixed Fruit,
(.8 oz, 80-count

Heon Q10487

Your Price $12.49
Daiivery Fee © $3.00
Friug Por FACEAGR 2046

2 Business Duy Delivery when ardarad by $ipam
Mo spparate dutivery Ton with Dhay oators of 575 ormore,
1575 arcier oo apsling 1o 2-Duy Hnie sl ROT the 1610) ortier valio)

May be avaiiable W st a fower i price ©

Fantgon

« FatFme

~ Chuten Froe

« No Prasoroatives

o o, Tota Nat Waight

§
3
W










Reservation Policy for the Pit:

Recognized clubs and organizations may reserve The Pit for social events.
Approved Event Registration Form must be submitted at time reservation is
confirmed. '

The Pit can be reserved on the following days and times:
Monday — Friday 7:00pm - 9:00pm |
Saturday , 9:00am - 5:00pm
Closed for finals week and summer intersession

Personnel Fee - $15.00/hour

No %2 Hour increments

2 hour minimum

What will be provided:

o Use of the facility with existing furnishings only
e Use of the PA system (iPod or MP3 player compatible)
o Use of projection television (viewing use only)

Additional things to know:

o Personnel Fees are not optional

e Public Restrooms located adjacent to the Pit location

e Food and drink may be brought in (permit required) at no additional cost,
excluding alcoholic beverages

e Decorations may be displayed during your event but must be taken down
and properly discarded before departure. Blue painters tape must be used
at all times

5 19°

*Super Saver Package $25.00/hour will include the following:

£ ones
slﬁf\(\( t 6

e Personnel Fees
- e Use of Pool Tables
e Use of Table Tennis Tables
e Use of Foosball Table
e Use of Xbox 360 consoles (including games)

Please note: Facility is to be used as is. No additional U-SU equipment can
be requested or will be provided.




Reservation Policy for the Pit:
On Campus Departments may reserve The Pit for social events.

The Pit can be reserved on the following days and times:

Saturday 9:00am-5:00pm

Closed for finals week and summer intersession

Rental Fee - $100.00 (for up to 4 hours)
Personnel Fee - $15.00/hour

*Equipment Fee - $25.00/hour (optional)

No 2 Hour increments
2 hour minimum
What will be provided:

¢ Use of the facility with existing furnishings only
e Use of the PA system (iPod or MP3 player compatible)
e Use of projection television (viewing use only)

Additional things to know:

¢ Rental and Personnel Fees are not optional

¢ Public Restrooms located adjacent to the Pit location

¢ Food and drink may be brought in (permit required) at no additional cost,
excluding alcoholic beverages '

o Decorations may be displayed during your event but must be taken down
and properly discarded before departure. Blue painters tape must be used
at all times

*Equipment fee of $25.00/hour will include the following:

e Use of Pool Tables

e Use of Table Tennis Tables

¢ Use of Foosball Table

o Use of Xbox 360 consoles (including games)

Please note: Facility is to be used as is. No additional U-SU equipment can
be requested or will be provided.




Catergories Vendor ltem Price count Tax and FeegFinal Price Plus Tax
Snacks Costco Sun Chips Multigrain Snack Bags Variety Pack S 13.99 2 1.09( $ 30.50
GatoradeThirst Quencher, All-Stars Variety Pack, 12 fl oz, 28-cour] $ 15.99 1 1.09( S 17.43
Mars, Variety Pack, 30-count S 20.99 1 1.09($ 22.88
Welch's Fruit Snacks, Mixed Fruit, 0.9 oz, 80-count S 12.49 1 1.09( s 13.61
$ 84.42
Drinks Costco Sprite 12 fl. Oz, 12-count S 5.79 2 1.09{$ 12.62
Coke 12 fl. Oz, 12-count S 579 2 1.09] S 12.62
Kirkland Signature Premium Drinking Water 40/16.9 oz S 299 2 1.09] S 6.52
GatoradeThirst Quencher, All-Stars Variety Pack, 12 fl oz, 28-couq $ 15.99 1 1.09{ S 17.43
$ 49.19
Raffle Prize Amazon Gift Card $25 (10) S 25.00 10 1 s 250.00
Walmart Sceptre 27" LED Monitor $ 156.99 1 1.1332| $ 177.90
S 427.90
Catering Beijing Restaurant|70 people catering S 564.86 s 564.86
Reservation csi The Pit Reservation $ 150.00 1] s 150.00
S 1,276.37

Total

Total

Total

Event Total






