AgiAssociated Students, inc.
1)

Funding Request Form

"

'..For the Students, by the Students!” 2 0 1 8 1 9
-

Necessary Documents:
O Event Flyer w/ ASI Logo
0 CSiEvent Reg. Form
a

‘Contact

Briefly describe the vent: 7

Eventr Descriptiqn and

Estimates / Food Permits

Club/Organization: Pre-Law Society
Event Title: 8th Annual Law Fair
Date(s) of Event:04/9/2019 Semester
Location of Event: USU Theater, Pasadgna Room, External Space
Expected Total Attendance: 100+

Expected Attendance of Cal State LAStudents: 100+
Total Coﬂst Qreqkdoy\{p

3 EventEstimates/Invoices

The Law Fair consists of law school admissions officers tabling
to provide information for prospective law school students from
Cal State LA. On top this, we will be hosting a lawyers panel for
students to learn about the career as well as having
TestMasters give a sample of an LSAT prep course.

Is the event open to all Cal State LA students?:
How will this program enhance the Cal State LA experience?:

This program will enhance the Cal State LA
experience because it will provide students who are
interested in the law field but are unsure of where to

srarmoems—"

start looking for information with a foundation.

Hospitality

Honoraria/Contracts

Description Amount Description Amount
Water $7.99

Description Amount Description Amount

100 8.5x11 Flyers $112.96 Napkins $7.99
Balloons/Streamers/String/Lights $96.87

Thank You Cards $7.99
Tables and Chairs $236.28

‘Event Summary T For Office Use Only * Do Not Write Below

Total Cost of Event: $470.08
Amount Requested from ASI: $470.08
Amount from other sources: $0.00

What other resources are you employing for this event?
N/A

Important:

(1) All Funding Request Forms must be turned in by 12 PM
Friday, the week before the Funding Sub-Committee Meetings.
(2) Additionally, funding request forms must be turned in no fess
than10 business days (2 weeks) prior fo the event.

(3) Deadline for Request for Payment or Purchase Order (RPF) is
15 days affer the event,

staff initial:

Il forms myst Time Stamp and

3(il19 @ $:280m




WILL THE EVENT HAVE SECURITY? -NO f:] YES I yes, please skplain

f{wu.x. FOOD BE SERVED AT THE EVENT? [ NO E] YES
. IFYES, WHO WILL PROVIDE THEFOOD? DUNNERSWY CATERING [],o ’

A completed food: permtt is: requlred fen' all on-campus events wt’ch foo‘

WILL ALCOHOL BE PRESENT AT THE EVENT? EQNO [] YES. Please attach a completed request to serve alcaholic: beverages.
(This form may take up'to two weeks for raview and possibia approval,)

i Pléase be aware bhat student orgamzatcon evants are: not covered for liabilit
! the University-Student Union. Student organization: officers or the advisor may
3 purchase Specsal Event (nsurance for a partncutar event, p[ease contac




to camply thh ahy ‘of the followmg gutdehnes ;ay result if dlsmphnary actic
recognition; events and use of facnlltres More information. canvbe fotind onling s :

CONDUcCT; The organization ‘assumes full responsibility for the conduct of participants atthe avent. Any violation of Umversrty thcy may subjectthe pamcwpan’m and/or
the organization to disciplinary action by the Center for Studént Involvemient or Stiident Conduct. -

ALCOHOL; In accordance with Adninistrative Procedure 019 - Alcoholic Beverages, any event {on-or off campus] that involves the consumption of
o alcoholic baverages requires authorization-from the University. Your organization must complete and submit:a Request to Serve Alcoholic.
'Beverages form in addition to this Event Registration | Form. Please‘allow at least 3 weeks forthis forn to bie fviswed by the University.
Approved alcohol consumptionevents and events held where aleoholis available (butwill niot be consumed) require at least two TiPS certified
membersiand twe Sexual Violence Prevention & Resources: Trained (SVPT) members to be'| in-attendance of the entire event, Additional
gurdehnes may be en{orced :

PUBLICITY: All(publlcaty matefial must: cumply with Uniiversity: Admmtstratwe Procedures AP PO03 and AP POOT-All prmted marketmg tobe used‘ 1
e g registered avents are required to be stamped by CSl prior to their approved posting. Stamps can be obtained afterthe event has

en registered. All printed material may be posted for up te-a period of fourtesn (14).calendar days. For student organizations, the “POSTING

VALID THRU.....* stamp must be clearly visible on the face of the posting, |

GENERAL if your-event:will require the use of general release waivers priorto-organization member-and guiest participation, your arganization is reqwred

RELEASE» to comply wit alli instructions provtded 13151_5{ including submitting all completed forms and re ‘uested documents; ‘
MY SiGNATURE BELOW IND(CATES THAT I WlLL TAKE. RESPONSI&IUTY TO; E&SURE THAT THE EVENT WHICH MY ORG,_, JZATION 1S SPONSORING WILL
FGLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT THIS EVENT AND: ANY ASSOCIATED EVENT SPACE RESERVAT!ONS
MAY BE SUBJECT TO CANCELLAT‘ON BASED: ON MY:ORGANIZATION'S RECOGNITION STATUS; .

SIGNA WRE (PLEASE st sillE ORBLACK INK ONLY)

DATE:

DATE: DATE:

sATE: BATER .o

Updated 08.13.18 | page2of2




THE CAL STATE LA PRE-LAW SOCIETY BRINGS YOU THE

All workshops will be held ot the University-Student Union {USU) Theaire

LUk s i EECTE I B AR VIR

Financing Law School Lawyers Panel

[N NS N R CHLy e O

Law School Recruiters TestMasters LSAT

@ the Main Walkway Workshop

7 ASSOCIATED STUDENTS, INC.




‘ov Basket] Party City

X (© Toger:FxpectMare. Paylass. X 4

< C O & hups//wesepamytgoom/cant
Black Curling Ribbon
35ydks Ribkoom
SKU: 70183
Remove:
\—'

Leter
(O Typre here to seanch

v Baskat | Party Gty

Black fringe Streamer

30 4 1420 Crepe Papem
Becaratinn

Gold Sreamer

31t Crepe Poypur Bezaration
SKU: 693023

Bemoree

Crescent Moon & Star Bd
ILED Strinyg lights

Vliin Platic & Startal Strings Lights
SKU: 781239

Remgme

{® shipioAddres
Estimated Arrival
Mar 07, 2019
Based on 90032
Update Shipping Details

{3 Pick Up bo Shors:

@ St Adiren
Estimated Arrival
Mar 07, 2019
Based on 90032
Update Shipping Delails

{3 Fick i b Stoem

B i b sddrers
Estimated Arrival
Mar 07, 2019
Based on 90032
Update Shipping Details

{3 Pkt bn Soes

() SsigtoAdden
Estimated Arrival
Mar 07, 2019
Based on 90032
Update Shipping Delails

(3 Fick Up tn Stocs:

X @ Torget:PpectMare.Payless. X 4

< C O & hups//vewepatayasm/cart

Sortater

O Type fewe to search

34in Gold Letrer Balloon {5)
SKUE £356256F

ather Swakling: Letter §

Remove

3din Gold Letter Balloon {iL}
SKU: 836247

Lether Swakding: Laiter L

Rermee

3din Bold LeMer Balloon P}
SKU: 635253

Retter Swaaiching: Leiter P

Remawe

Black, Gold & Silver Confetti
Balloons &ct

Fin lintes Balloors

5K @TR833

=]

B Shigeto Adoass
Estimated Arrival
Mar 07, 2019
Based on 90032
Update Shipping Detaits

{33 Fick U o Stors

{8 shipto Addrars
Estimated Arrival
Mar 07, 2019
Based on 90032
Update Shipping Details

{7} FickUp la Storn

{5 Siaro addrers
Estimated Arrival
Har 07, 2019
Based on 90032
Update $Shipping Deleits

{3 ik b S

{9} Skipio Adkdness
Estimated Arrival
Mer 07, 2019
Based on.90032

$299/eq

53.99/ea

$1.99/ea

$7.997/en

$11.9%/20

$11.99/e0

$11.99/ca

$4.99/=a

$2.99

$1.99

523.97

S11.99

51199

$11.99

$19.956

-

* pEMHOoOG O

Have o Proma Code?
Ginlp ome grewno e moy b veed pee order.

Code

Order Summary:

Ordher Subsotel: 389.87
Estimated Tax: 50060
Evimeted Shipping: $7.99
Totak $96.86

air checkout weitlh

P PayPal

* BEROCOG O

Order Svanmarys

Grder Sebiatel: $88.87
Egimated Tgx: $0.00
Edimated Fhipping: 57.9%
Total: $95.86

FEEDBACK

FEEDBAGK




Order pickup
2 itemns at Mission Hills CA

24¢t Grace Thank You Card Black - Great Papers!

B (oo

Vanity Fair* Everyday 2-Ply Paper Napkins - 150ct
; [ a1~ i l Save for later "

w

Purified Water - 24pl/16.9 fl oz Bottles - Market Pantry™

- = s —
ARKDE WaTEY. ! Iory1 - ! Save for later !

g Lawi Fait Fijer presider/ /x| ' PLSBLF 2 pdf ©

& https:/stored764.upsstoreprint.com::

kout/81 /review

en  Shipping
1 item shipping

@ Standard shipping Ogtions
Get it by Fri, Mar 8

Not sold in stores

Shipping not available

@ Order pickup
Get it tomorrow, Mar 1
A (@ Changg

§16.98

38 x

@ Promo applied v
Q@ Spend 50, get a $15 gift

th pickup or Target
Restack Ofter detalls

S269
Shipping not availat
@ Order pickup
Get it tomorrow, Mar 1
s CA (3 Change
"% | B3 ASIFunding RequestRedepts L % ' @ Reviem onder| TheURS vy

| Promo code | aopty ‘

Subtotal (3 items) $17.07

Discounts -$0.40
$2.89 in cart with Qrder pickup

Delivery $5.99

Estimated tax $1.32

Defivery & tax for 31322

Total $23.98

y to check o

Cart numnber: 1050880246949

REDcard”

%Zt free shipping on rmast
fems”

+ 5% off* on your ordizr everyday
apply for 2 REDcard

N matix £ Home-caiStatetA B Yahoo ) Watch Bab's Burger.. Sgnintoyaurace.. 43y Chass Bank-Credit. bEvighway H) Honda GnfineAcco.. [ Pandora Rl TestMasters
e B S S e v et et e s e e e e e e e
Shopping cart contents
Description Total
100:8.5" x 11" Premium Gloss Paper Flyers Full Color One Side - Blank Back Aqueous Coating $89.99
Subtotal $89.99
Shipping $13.18
Sates tax $9.79
Order totat $112.96

Payment

¢ Creditcard.
Card type

Visa M

Card number *

Leave us a message

Including tables and chairs= $470.08




3/112019, Gmail - Fwd: ACE Law Fair Estimate Request

I s I Gmﬁl! President PLS <president.pls98@gmail.com>

Fwd: ACE Law Fair Estimate Request

1 message

I Thu, Feb 28, 2019 at 5:38 PM
To: President PLS spussidentpistS@maissemimivppiefl@emaissmintupplefi@omaiznnin

Hi, below is confirmation for tables and estimates.

Get Outlook for Android

From: De Lira, Lizbeth

Sent: Thursday, February 28, 2019 1:28:02 PM

To

Cc: Work Order Control; Mejia, Kristil A; Romero, Marcos; De Lira, Lizbeth
Subject: RE: ACE Law Fair Estimate Request

Hi

I am happy to assist. Your requests below have been noted. The service request has now been updated and

processed. Please reference Work Order #: FS-201808685.

Per our conversation, the individual cost for chairs is $0.80 ea. Tables are $4.00 ea. Please kindly issue payment and
make check payable to CSULA - Facilities Services after the event.

Best regards,

LIZBETH DE LIRA

Work Control Specialist

Facilities Services

California State University, Los Angeles

5151 State University Drive | Los Angeles, CA 90032
T 323.343.3440 | Ldelirad@calstatela.edu

calstatela.edu | Pushing Boundaries




3/112019 Gmail - Fwd: ACE Law Fair Estimate Request

From

Sent: Thursday, February 28, 2019 10:02 AM

To: De Lira, Lizheth ddelira4d @calstatela.edu>

Cc: Work Order Control <Workf@CSLANET.CalStateL A.edu>

Subject: Re: ACE Law Fair Estimate Request

Hi Liz,

Thank you so much for working with us and our questions this morning. | wanted to correct the name of our
event to "8th Annual Law Fair," and our date was Tuesday April 9. Would like to also change set up to
12pm.

Finally, may you confirm again the individual cost, just for funding request purposes that we would like to
provide ASI . And we would like to proceed. If | remember correctly, we pay after the event?

Sharon Pelaez

Pre-Law Society

Get Outlook for Android

From: [

Sent: Thursday, February 28, 9:25 AM
Subject: ACE Law Fair Estimate Request

Cc: Work Order Control, Mejia, Kristil A, Romero, Marcos, De Lira, Lizbeth

Good morning Sharon,

It was a pleasure speaking with you this morning. Per our conversation, below is a rough estimate of the
work requested for the ACE Law Fair:

Event: "ACE Law Fair "

Deliver & Set Up: Tues, 04/19/19 at 11:30am
Pick-Up: Tues, 04/19/19 around 2:30pm

Main Walkway (near statue) — Deliver and set up (20) tables and (40) chairs.




3/1/2019 Gmail - Fwd: ACE Law Fair Estimate Request
Note: (2) chairs per table. Student org will pay by check, per requestor.

AMT DUE (APPROXIMATELY): $236.28

Important Note: Please be reminded that the total estimated cost or the service is only an approximation,
and advise if you would like to proceed.

If you have any additional questions or concerns, please feel free to contact me.

Best regards,

lizbeth de lira

Work Control Specialist

Facilities Services

California State University, Los Angeles

5151 State University Drive | Los Angeles, CA 90032

T 323.343.3440 |

Ldelira4@calstatela.edu




3/1/2019

calstatela.edu

Pushing

Boundaries

Gmail - Fwd: ACE Law Fair Estimate Request




3/1/2019 Gmail - Fwd: Service Request # 58956 has been submitted

Gmail President PLS <president.pls98@gmail.com>

Fwd: Service Request # 58956 has been submitted |

1 message

Fri, Mar 1, 2019 at 4:47 AM
To: President PL <

Get Outlook for Android

From: Workf@CSLANET.CalStateLA.edu <Workf@CSLANET.CalStateLA.edu>
Sent: Thursday, February 28, 2019 1:09:22 PM

To:

Subject: Service Request # 58956 has been submitted

Service Request # 58956 has a status of Created as of Feb 28 2019 1:08PM. The action requested is as
follows: Event: "8th Annual Law Fair"

Deliver & Set Up: Tues, 04/09/19 at 12pm
Pick-Up: Tues, 04/09/19 around 2:30pm

Main Walkway (near statue) — Deliver and set up (20) tables and (40) chairs.

Note: (2) chairs per table. Student org will pay by check, per requestor.




3/1/2019 Gmail - External Space Request Confirmation

Gma“ President PLS <president.pls98@gmail.com>

External Space Request Confirmation
6 messages

Tue, Feb 26, 2019 at 11:29 AM
To:
Cc:

Hello!

Your External Space Request for the main walkway has been received. Please see your attached
confirmation and keep an electronic copy with you while tabling.

NOTE: 3/20 is not available for tabling at any location on campus.

H NOTE: Library South is not available on 4/9. Please set up the 2 booths at Bookstore North or
South.

Confirmation Informati gn

Student Organlzatmn Name Pre-Law Society
Dates: 2728 316

Tlme 40: 00am—3 00pm

l,dcatlon King thl #3

Confirmation Informatic 'S

Student Orgamzatlon Name: Pre-Law Society
Dates.ﬁﬁ&, 3/11, 3113, 3/25, 3/27

]‘nme 10: OOarQ\3 :00pm

Location: King }-Iall #1

Confirmation Information

Student Organization Name: Pre-Law Society



3/1/2019 Gmail - Extemnal Space Request Confirmation

Dates: 3/1/8/ |

>¥ Confirmation Information
Student Organization Name: Pre-Law Society

Dates: 4/9
Time: 12:00pm-2:00pm
Location: Bookstore North, Bookstore South, Library North

Please respond to this email within (3) business days to show you have received this confirmation
otherwise your reservation will be cancelled. Once you have responded, no further action will be
needed.

If you have any questions, please let me know.

- KAROL ALONZO
Facilities Use

I Student Assistant

Administration & Finance

California State University, Los Angeles
5151 State University Drive

Los Angeles, CA 90032

T 323.343.3509

calstatela.edu | Pushing Boundaries

@ Pre-Law Society.pdf
1056K

To:




3/1/2019 Gmail - External Space Request Confirmation

<
Great, thank you very much.

!res!dent, !re—!aw !ociety

(818)614-6154
http://www.calstatela.edu/orgs/prelaw-society

From

Sent: Tuesday, February 26, 2019 11:29:04 AM
To N
Cc

Subject: External Space Request Confirmation

[Quoted text hidden]

President PLS <
To:
Cc:'

Hello,
Unfortunately we need 15 spaces for April 9th. Is that possible?

Thank you,

President, Pre-Law Society
(818)614-6154
http://www.calstatela.edu/orgs/prelaw-society

Tue, Feb 26, 2019 at 9:03 PM

To
Cc: Magallanes, Mylissa M
Subject: Re: External Space Request Confirmation

Sent: Tuesday, February 26, :

[Quoted text hidden]

President PLS

To: Treasurer F’_

Tue, Feb 26, 2019 at 9:10 PM




3/1/2019 Gmail - External Space Request Confirmation

i
X
i

:




3/1/2019

President, Pre-Law Society
(818)614-6154
hitp://www.calstatela.edu/orgs/prelaw-society

Gmail - External Space Request Confirmation

From:
Sent: Tuesday, February 26, 2019 11:29 AM




3/1/2019 Gmail - External Space Request Confirmation
Cc:
Subject: External Space Request Confirmation

Hello!

[Quoted text hidden]

3 attachments

b Pre-Law Society.pdf
1056K

Wed, Feb 27, 2019 at 8:39 AM

g

Yes we blocked off the entire areas Bookstore North, Bookstore South, and Library North for your event. You requested
spaces at Library South but it does not have availability so you will just have to reconfigure a little and place all of the
booths at those three locations. Bookstore North and Library north have almost 20 spaces so you can actually fit all of
them in those two areas if you'd like. If you feel like you want to spread them out a little more, you can use Bookstore
South as well,

Thanks,



3/1/2019 Gmail - External Space Request Confirmation

. MYLISSA MAGALLANES
Facilities Use Coordinator
Administration & Finance
California State University, Los Angeles
5151 State University Drive
Las Angeles, CA 90032
T 323.343.3509

calstatela.edu | Pushing Boundaries

[Quoted text hidden]

President PL Wed. Feb 27, 2019 at 8:41 AM
To: "Magallanes;

Sounds great thank you very much.

President, Pre-Law Society
(818)614-6154
http://www.calstatela.edu/orgs/prelaw-society

From: Magallanes, Mylissa M <mmagall5@calstatela.edu>
Sent: Wednesday, February 27, 2019 8:39:43 AM

To: President PLS; Alonzo, Karol A

Subject: RE: External Space Request Confirmation

[Quoted text hidden]






