ASSOCIATED STUDENTS, INC.
FUNDING REQUEST FORM 2019-2020

PART 1 - NOTICE & CHECKLIST

1. All Funding Request Forms must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.
M N —'7 2. Funding request forms must be turned in no less than 10 business days (2 weeks) prior to the event.
3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

HITIRRIRITY

EVENT FLYER WITH ASI LOGO CSI EVENT REGISTRATION FORM ESTIMATES/FOOD PERMITS EVENT ESTIMATES / INVOICES CLUB FUNDING ACCOUNT :

PART 2 - CONTACT & ORGANIZATION

CLUB/ORG: Student Academy of Audioloéy-

EVENT TITLE: Porto's Fundraiser

DATE(S) OF EVENT: 9/26/2019 SEMESTER: SPRING
EVENT LOCATION: Cal state LA King Hall walkway

PH EXPECTED ATTENDANCE: 40

SIGNATURE: %W EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 40

PART 3 - EVENT DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? - ) HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

BRIEFLY DESCRIBE THE EVENT: Walk for Hearing promotes hearing health awareness and benefits
Porto's fundraiser to raise money for Long Beach Walk 4 Hearing the community as well
Event.

PART 4 - COST BREAKDOWN :
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PART 5 - EVENT SUMMARY
OFFICE USE ONLY
TOTAL COST OF THE EVENT 203.16 ’
TOTAL REQUESTED FROM ASI 203.16 STAFF INITIALS g5
AMOUNT FROM OTHER SOURCES 0 TIME STAMP:

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:
NONE

FOR THE STUDENTS, BY THE STUDENTS REV 8/20/19 » Ul




Audl&f@ :

THURSDAY, SEPTEMBER 26™
10:30pm - 3:00pm

Find us near King Hall across from the library

Proceeds will go towards the American Academy of Audiology Conference




B UNIVERSITY
FSTUDENT UNION

Event Registration /é Ay Ry
SAA - Porto's Fundraiser i
Submitted By: Philip Salomon, psalomo@calstatela.edu on 9/12/2019 2:49:03 PM

Basic Information
Shudent organizations must complete and subraib thiz forra at least 10 business dags prior to the event date, Beservatiors for on campus events will not be confimmed unless this

haz been cormpleted.

Please select the type of organization who will be hosting this event.

Student Organization

Event Name

SAA - Porto's Fundraiser

Host Organization Name

Swhat Urganizations T epartient iz hozting the swent?

Student Academy of Audiology

About the event
Please describe what thiz evert is abgﬁt ard include all intended activities that will take placs.

This event is to raise funds for the Student Academy of Audiology. A portion of the funds will go towards professional conference
fess. Another portion will go to bettering individuals in the hearing loss community (hearing loss walk of america, Deaf walk, etc.)

Estimated Attendance
85

Time & Location

Start DatefTime
09/26/2019 - 10:00 AM

End DatefTime
09/26/2019 - 3:00 PM

Where will the event take place?




On campus

Location

Irchide oo campuz rooradzite informaticn o off campus address. Mabe, zubmitting this Event Pegisteation famm will nat confimm wouw event zp.

CSULA- King Hall Walkway

N
s}
hd

Student Organization Officer and Advisor Contact Information

Orily curent organization officers can submit the Event Registiation Form Subraittedd famme will requireg Sdvisor approwal prior to 051 approval.

Contact Person

cfficer submitting thiz farrr

Officer Contact Phone Number

Contact Email

Frosvide the afficar'z email ad

Organization Advisor Phone Number

Organization Advisor Name

Organization Advisor Email Field

Pleaze enzure your advizor'z emal addresz iz enterad accurately. This Event Fegiztration Fomi will be sent by pour advioor for approval befare C51 can approve it

Marketing

Mo publicity ray be distibuted or pasted online artil this farro has besn submitted and approved. Both off and orecampus events must alzo have a confirmed e

servatice prior to
marksting. Al publicity materal must coraply with Liniversity Adminiztrative Procedures AP PUD3 and AP PUO7. Al printed marketing to be used for marksting reqistersd events are
required bo ke stamped by C5 price to ther aprecwed posting. Starps can be obtained after the svent bas bezer regiztered. All printed material may be posted for up ta a period of

fourtzer [14) calendar dayz. For student orgarizations, the "POETING WALID THRU " skarip must be chearly visible on the faoe of the posting.

How do you plan on marketing this event?

Social Media

Social Media Site




Facebook

Social Media Handle

https://mwww.facebook.com/csulasaa/

Who is invited to this event?

General Public

Will oft-campus media be nofified about this event?

No

Tags

FUNDRAISING

Cover Image

o

' csula_saa
e R Cy
Student Academy of
Audiology
Fundraiser

Came get some delicious Porto’s
pastries and potato balls!

Support vour lecal 5AA chapter!

Event Details

Event Category

Fleasze selent ameoof the cabegoies above that best desarbes pour event. Maote, organization reeetings do riot meed to ke regiztersd

Proceeds to Benefit (Fundraisers, Tabling Selling Food/ltems, Collecting Donations)




Planned Activities

WAl pour evert haves ary of the fallowing activities ¥ The Univerzily's General Releaze will be required for certain activitiss.

Not Applicable

Who will be providing the food?

Student Organization

Will the event have security?

No

Will food be served at the event?
Yes

Temporary Food Facility Form Upload*

A comipleted fond pemit i required for gl on-campuz 2esnts with food unlesz the fond is provided by University Catering, Chieck the rezounses section beldow for a fink to the
fstm.

FTBT70227-19e9-dadd-boed-ccT 1oeb31b07 pdr

Will the event have an admission charge, registration fee, or raise any proceeds to benefit the
organization

No

Will a movie be shown at this event?

No

Will alcohol be served at this event?

No

Will the event be held in a restaurantfvenue where alcohol is available but will not be a part of your
event?

If g2z, the organization affimez that mermberz ard guests will rot conaurms alosbl at the svent.

No

Acknowledgment

AS AN OFFICER OF THIS ORGANIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATICN 1S SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION’S RECOGNITION STATUS.




Signature Pad Field

Event Guidelines & Resources

Student Organization Event Guidellines

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Offics of the Dean of
Students.

Alcohol: In accordance with Admiristrative Procsdure 019 - Alcoholic 2e varages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a 224
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be rev:ewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at
least two TiPS certified members and two Sexual Violence Prevention & Resources Trained (SVPT) members to be in attendance of the
entire event. Adaitionai guidsiines can be found in the Studant Crganization Handboox

Publicity: All publicity material must comply with University Administrative Procedures &7 2003 and 4P 2C07. All printed marketing to be
used for marketing registered events are required to be stamped by CSl prior to their approved posting. Stamps can be obtained after
the event has been registered. All printed material may be posted for up to a period of fourteen (14) calendar days. For student
arganizations, the "POSTING VALID THRU____" stamp must be clearly visible on the face of the posting.

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by CSI, including submitting all completed forms and
requested documents.

Student Organization Event Resources

Additional Required Forms

The following forms may be required based on your event details. If required, these complete forms must be uploaded at the time your
organization is registering its event at least 10 business days prior to your event date.

-
T

Femporary Food #

Facity Per

o Faquestio Serva

s Arptifiad Sound Permit

Additional Resources
University-Student Union Event Space Forms

The following forms must be used to Complete your tabling, meeting, and event space requests at the University-Student Union, For
more information refer to the v

L02NT LRGN L0eraiians,

N



Use of Facilities Forms:

The following forms can be used to complete your event space requests. For more information refer to the sz

o Sxarnal Space Regusst




CAL STATE LA TEMPORARY
FOOD FACILITY PERMIT

lemporary Food Facility Permit and Food Handlers Certificates MUST be posted during
‘he event. Request for Authorization to Offer / Sell Potentially Hazardous Food

= To ensure that adequate measures are taken to prevent food borne illness, all Cal
State LA Student Organization / Colleges and Departments not licensed to sell food
in Los Angeles County must complete Food Safety and Handling training and ¥
submit this Temporary Food Permit for Authorization.

#» Vendors, Food trucks, Caterers must submit their Public Health Permit, LA County
License to sell, Catering Permit and Insurance of liability along with this form.

» This form must be completed at least ten (10) business days prior to the event.

« Cal State LA Temporary Food Permit, Food Handlers Certificates and the LA
County Food Permit MUST be visibly posted.

= For a description of what types of foods are considered potentially hazardous, please
refer to the guidelines / links on the last page.

« Attach Food Handler Certificates to this form / permit.

= Permit must be signed by Sponsoring Organization Chairperson Representative,
Center for Student Involvement, University Auxiliary Services prior to EH&S
approval.

» Note: For Private (not open to public) meetings the temporary food permit is not
required.

September 2f,, 2019 65

Portos Fundraiser,

Date of Event: Estimated Attendance:

Name of Event:

Fundraiser Location:C@l State LA-King Hall Walkway

Student Academy of Audiology

Type of Event:

Sponsoring Organization:

Authorized Representati Fax:

Time: L Fuestore Riwvd -

: 10 3 Portos DOWN“’)’L‘A qo0tY|
Access Time: ‘ @./p.m. to_____a.m.@x‘
Event Time: 10 @/ p-m. togma.m(/@
rype of Food Service: ' . (Provide Caterer's / Market’s / Restaurant’s complete

. name and address in space above this box; see
Snacks Catering Paragraph 6.2(¢) in Temporary Food Guidelines for
. further instructions.) For additional address you may
|| Food Sale D Other (describe below) add a page. ) N

Describe Other: N/A

List all food and potentially hazardous food (see Temporary Food Guidelines for definition) items to be
sold/served (include ingredients), use back of page if necessary.

Pastries, potato balls,

Where will this food be prepared or purchased [Note no Home Baked/Cooked Items are Allowed)?
PURCHASED

List all beverages to be sold/served NONE

Where will beverages be prepared or purchased? N/A

Method/s of maintaining proper holding temperatures for potentially hazardous food/s during transportation andservice: __
N/A




K

Agreement: For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall complete
online Food Handler Training prior to sell / offer food, agrees to read, understand, and comply with the Cal State LA
Temporary Food Facility Guidelines governing food sales or service. Failure to comply with the rules may result in the
loss of food and/or beverage selling/serving privileges and possibly disciplinary action.

Insurance: (Student Organizations Only) Student Organizations registered with Student Life and in good standing are
automatically covered under the CSU Club Liability Insurance Program (CLIP). If a Certificate of Insurance is required,
the Student Organization should contact Risk Management and EH&S.

No liability will be assumed by California State University, Los Angeles, University-Student Union, or University
Auxiliary Services for any food or beverage the sponsoring organization provides to the campus community. This
permit should be submitted at least 10 business days prior to the activity for proper reviews and approvals; otherwise there
is no guarantee of completion by the event date.

For additional names and signatures you may add a page. Minimum of two food handlers required who must be
present during the entire event.
Link for Food Handler’s Training: https:/ds.calstate.edu/?sve=ski

Cer

All signat shall be ghtained in the following order. Student organizations need all signatures; other organizations 1, 3 and 4 only.

g (pryanization Chairperson Authorized Representative to be present at event

/" 9/12//4

Y ement (USU 204) (Student OQ‘ganizations Only) Mate

3. Uniyessity Auﬁilmices, tic. (Golden Eagle Bldg 314) Date
/:?f,@/y KD 19 - 49| 9)ali9
4. Environmental Health & [Safety (Corporate Yard Bldg. 244) Permit No. ' Daie |

Revised 07/2019




_ 9/11/2019 Certificate of Completion

This is to certify that

has completed the course |

Food Safety and Handling
esh_sah_a05_sh_enus

on

Sep 11, 2019

https://csustudents.skiIIport.comlskillportfé/ reportCertificateOfCompletion.action?timezone=America/Los_Angeles&courseid=CDE$86412;_ss_cca:esh... 1/1



CERTIFICATE

OF COMPLETI

This is to certify that

has completed the course

Food Safety and Handling
esh_sah_a05_sh_enus
on

Sep 10, 2019

skillsoft®




Porto's Bakery & Cafeé

one: g26-678-7333 Fax: Web: www.portosbakery.c
Porto's Bakery & Café Order Number: 876674
8233 Firestone Blvd. Date of Order: 12-SEP-19 20:08 By: Jjessica-b
Mon-Sat 7am-8:30pm, Sun 7am—-6pm
Downey CA 90241 Customer name: Cal State University SAA

Method of payment: Cash On Delivery

Bill to:
Cal State University SAA

PN Onty Description Tax Cat Unit Total
Price Price

000201 100 Potato Ball (Papa Rellena) Y R 1.05 105.00
000206 50 Refugiado (Guava & Cheese Strudel) R 0.95 " 47.50
000209 30 Cheese Roll R 0.85 25.50
000212 50 Chicken Empanada Y R 1.19 59.50
SUB-TOTAL 237.50

TAXABLE SUB-TOTAL i 164.50

California sales tax Q@ 10.00% 16.45

TOTAL 253.95

Less Amount Received 0.00

BALANCE DUE ] 253.95

General Comments:. Savory items ROOM TEMP IN BOXES
20% discount on product per Betty to benefit the Student Academy of
Audiology at Cal State LA '
Customer will pay $203.16

Contact person: PHILIP SALOMON Phone: 626-678-7333

Pickup at Pre-Order Pickup Area -on THURSDAY, SEPTEMBER 26, 2019 AFTER 9:00 AM






