ASSOCIATED STUDENTS, INC.
FUNDING REQUEST FORM 2019-2020

PART 1 - NOTICE & CHECKLIST -

1. All Funding Request Forms must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.
H —’7 2. Funding request forms must be turned in no less than 10 business days (2 weeks) prior to the event.
3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGO CSIEVENT REGISTRATION FORM l:l ESTIMATES/FOOD PERMITS EVENT ESTIMATES / INVOICES

PART 2 - CONTACT & ORGANIZATION

cLuesorG: Accounting Society
evenT TITLE: Accounting Society Banquet
DATE(S) OF EVENT: 11/15/19 SEMESTER: FALL

evenT LocaTion: Golden Eagle Ballroom

EXPECTED ATTENDANCE: 100

SIGNATURE: @, g EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 75

PART 3 - EVENT DESCRIPTION

~ IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? YES D NO HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?
BRIEFLY DESCRIBE THE EVENT: This program will enhance students because it will
Accounting Society will be hosting its first help students communicate effectively with
Professional-Student Banquet. This event will allow professionals. It will also let them gather professional
students to network with professionals. connections for future opportunities.

PART 4 - COST BREAKDOWN

DESCRIPTION: AMOUNT: :’_’ DESCRIPTION: AMOUNT:
- Food 2,400.00 =
;_ Equipment 526.00 s
= Service Charge 497.42 =
= =
DESCRIPTION: AMOUNT: DESCRIPTION: AMOUNT:
- Taxes 266.76
=
PART 5 - EVENT SUMMARY
TOTAL COST OF THE EVENT 3,690.18 OFFICE QSE ONLY
TOTAL REQUESTED FROM ASI 3,000.00 STAFF INITIALS 6%
AMOUNT FROM OTHER SOURCES 690.18 TIME STAMP:

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

FOR THE STUDENTS, BY THE STUDENTS REV 9/18/19 .‘w!




Ciolden
Fagle

Hospitality

for: Event# E37716

on: Friday, November 15, 2019

Client/Organization Event Date Booking Contact Event #
Accounting Society - 11/15/2019 (Fri) E37716
Address City, St/Prov Postal i : Guests
5154 State University Los Angeles, CA 9003 _ 100 (Act)
Party Name Sales Rep Theme : Caterry
Accounting Society’s Professional-Stt . Amanda Tapia :
| Venue v v
Description Type Start End Banquet Room Setup Style
" 5:00 pm 9:00 pm Ballrm 2-3 Banquet 8
Food & Beverage Equipment/Miscellaneous
Food/Service ltems Unit Price Total Food/Service ltems Unit Price Total
(100) Buffet Style Dinner - Guest(s) 24.00 2,400.00 **Entrance through Ballroom
Served 5:30-7:30pm #3**
Traditional Caesar Salad (1) Parking Lot Rental Each 175.00 175.00
-Sliced Tri-Tip w/ a Cabernet (Requesting Digital Permits)
Sauce
-Vegan/Vegetarian Guest(s) (1) Check-in Table w/ 2 Chairs- Each
Option-Grilled Vegetable Outside Ballroom #3
Tower over Rice Pilaf w/ a (13) Round Tables w/ White Each
Balsmic Glaze Linen '
-Mashed Potatoes Client to provide Diagram for
-Seasonal Vegetables amount of seats per table
-Homemade Bread & Butter (100) Alternatlng Gold & IVOI'y Each
-1/2 Sheet- Chocolate Cake w/ Napkins- PER SEAT
Vanilla Frosting (13) Table Sands w/ Numbers Each 2.00 26.00
-1/2 Sheet- Vanilla Cake w/ (2) Av Cart, Projector and Each 50.00 100.00
Chocolate Frosting Screen
(3) Risers- Straight line Each 75.00 225.00

Pink Lemonade, Iced Tea and
Water Service

Set-up at: 3:30pm
Check-in: 4:30pm
Doors Open: 5:00pm
Food Served: 5:30pm
Event End: 9:00pm

Notes

Authorized Signature & Date:

(Please sign &date all pages)




E37716 - Accounting Society

Food Beverage Liquor Equipment Labor Room Other Total
Subtotal 2,400.00 0.00 0.00 526.00 0.00 0.00 0.00 2,926.00
Service Charge 408.00 0.00 0.00 89.42 0.00 0.00 0.00 497.42
Taxes 266.76 0.00 0.00 0.00 0.00 0.00 0.00 266.76
Total 3,074.76 0.00 0.00 615.42 0.00 0.00 0.00 3,690.18
Subtotal 2,926.00 Paid 0.002
Tax 266.76 Balance 3,690.18
Service Charge 497.42
Total Value 3,690.18
Banguet Event Order is invalid unless signed and returned along with a chec
Fagle Hospitality Office. Missing catering equipment is the responsibility of the Authorized Signee. A17%
Service Fee and 9.5% Sales Tax will be Charged where applicable. 72 Hours Guest Count Confirmation and

Cancellation Notlce Needed, <

Authorized Signature & Date:
(Please sign &date all pages)




s

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

Y'hat Drganization/Dispartosrd is hasting the svent?
Accounting Society

Event Name

Accounting Soclety's Professional-Student Banqust

Estimated Attendance
100

About the event

Fleaze describe what thiz event iz about and nclude all interdad activities that will take place.

This event allows students to connect with accounting professionals from varicus firms and companies. This event is the first
banguet event that Accounting Society is hosting that has around 50 accounting professionals that will attend.

|:me &E’I:_o‘c'é,a: ion -

Start DatefTime
11/15/2019 - 5:00 PM

End Date/Time
11/15/2019 - 9:00 PM




Cn campus

On Campus Locations

Other {describe in addressfiocation fisld)

Specific Address{Location Information

Inchude o campus roomdsite infaemation of off campus address. Note, submitting this Event Fegistration foem will not oordie vour event spacs,

Cal State LA Golden Eagle Baliroom

. Student Orga’ zatlon Offlcer and Advisor Contact Informatlon
: ::-‘ Ual curent o Hon ﬂfi;re:v for 3;1 subraitthe Event Reg) siretion Forn. Subin dforms wsl% FQQLHW Qd\ o Approval pric

Contact Person

Please provide the name of the officer submitting this fom.

Officer Contact Phone Number

Contact Email

Organization Advisor Phone Number

Organization Advisor Name

Organization Advisor Email Field

9

teaze srsure powr advisar's emall sddress is entered acouratel. This Everd Registration Form wil be sent to your adviser for approval befars 0SH can approve i

Marketlng ; -
Bo publiciy may be distnbuted of ol terd i:xni!i’a!* Lt thiv arm hc:\ besn vubmi? o and approved, E?uh off and on CarnnLs n%* must also have a x:tmﬁrm@d i Wi prics e
maketing. A1 publicis matensl rust mnspiﬂwh Pnises Juﬁdmmwisahw wen AR FONY and F‘FSET? Bl printe rarketing to be | . heting  avenis ate

'mqufrﬁd tobe s “mpud b C51 oriar Eu thair czppms*ed ;:su,t il ?am;:ss tah E:c:‘: nE:etade Siter the event b un o & penod of

i




Social Media

Social Media Site

instagram

Social Media Handle

as.csufa

Who is invited to this event?

Student organization members

Cal State LA Comymunity

Will oft-campus media be notified about this event?

No

~ CONFERENCE/CONVENTION LEADERSHIF DEVELOPMENT




Event Details

Event Category

Flease select arw of the catsgonias above that best desoribes pour sverd. Mote, arganization mestings do not nead to be registersd.

Conference/Convention

Planned Activities

il be required for certain sl

Wl pour evant have sny of the following activities? The Univarsity'sy

Not Applicable

Will the event have security?

No

Who will be providing the food?

University Catering

Will food be served at the event?

Yes




organization

Yes

Will you be requesting funding from Associated Students, Incorporated?

For roore irdomation or Club and Grganization: Funding please visit hipe//sscaldtatela argdservicas/olubs-and-crganizations-funding

Yes

For more information on Club and Organization Funding please visit: hifpsi/asicalstatela. orgfservices/clubs-and-organizations-funding.
For any other questions contact the Vice President for Finance by calling 323-343-4778.

Will a movie be shown at this event?

No

Will alcohol be served at this event?

No

Will the event be held in a restaurantivenue where alcohol is available but will not be a part of your
event?

I yez, the organization affives that members and gusats vl not consume sloohol at the sverd,

No

Proceeds to Benefit Tr‘an,saét_ions‘ : |

As officers of this recognized student organization at Cal State LA, we affirm that all proceeds raised or assets assigned will be used
solely for the benefit of the organization as a whols. Further, it is affirmed that no proceeds or assets of this organizations will accrue to
the benefit of any officer, mernber, or any private person. We also affirm that all proceeds transactions for this event will comply with all
University policles and procedures including but not limited to ICSUAM Policy 3141.01 and the sl Siate LA Student Organization Funds
Adminisiration Policy.

Describe the admission charge, registration, participation fee, or any proceeds that will be raised to
benefit the organization.

Please rohuds hove much the orgarization sl be charging for any of these procesds, How will these beneft the wiganization?

Officer: $15, Gold Member: $20, Committee Member: 825, Silver Mamber: $30, Non-Mamber: $40

How does your organization meet the Student Organization Funds Administration Policy?

Subjent to verffication.

University-Student Union Account

U-5U Student Organization Account #
BCO02




AS AN OFFICER OF THIS ORGAMIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SBPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION'S RECOGNITION STATUS.

Signature Pad Field

Event Guidelines & Resources

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participanis and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.

Alcohol In accordance with Administrative Procedure 018 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a2 Request io
Serve Alecholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form (o be reviewsd by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at
tzast two TiPS cerlified members and two Sexual Viclence Prevention & Resources Trained (SVPT) members (o be in allendance of the
entire event. Additional guidelines can be found in the Student Organizalion Handbook.

Publicity: All publicity material must comply with University Administrative Procedures AP P003 and AP POG7. All printed marketing to be
used for marketing registered events are required 1o be stamped by CSi prior to their approved posting. Stamps can be obtained after
the event has been registered. All printed material may be posted for up to a period of fourteen (14) calendar days. For student
organizations, the "POSTING VALID THRU____ " starp must be dearly visible on the facs of the posting.

General Release Walver Forms: If your event will require the use of general releass waivers prior 1o organization member and guest
participation, your organization is required to comply with all instructions provided by CSl, including submitting all completed forms and
requested documents.

_Stqdent :Organifz'éﬁbh EVént Resources

Additional Required Forms

The a‘aiiommg fom“s may ba raqui red i}ased on your ﬂ\fant detat !f required, tnese complete forms must be uploaded at the time vour

P




e Request o Serve Alccholic Beverages Form
» Amplified Sound Permit

Additional Resources
University-Student Union Event Space Forms

The following forms must be used to complete your tabling, mesting, and event space requests at the University-Student Union. For
more information refer {o the University-Student Union Operations.

e [Exdernat Table Reqguest Form

s Information Table Request Form
« Meeting Request Form

s Cutdoor Event Request Form

Use of Facilities Forms:
The following forms can be used to complate your event space requests. For more information refer to the Use of Facilities.

e Externs! Space Regquest Form
s Filming Request Application




SEOCIATER STURE
L SELEY

HTS, IHE.






