ASSOCIATED STUDENTS, INC.
FUNDING REQUEST FORM 2019-2020

PART 1'-‘NOTICE & CHECKLIST

1. All Funding Request Forms must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.
, M P R N T 2. Funding request forms must be turned in no less than 10 busi days (2 ks) prior to the event.
3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGO CSI EVENT REGISTRATION FORM ESTIMATES/FOOD PERMITS EVENT ESTIMATES / INVOICES CLUB FUNDING ACCOUNT

PART 2 - CONTACT & ORGANIZATION

cLue/oRrG: Association for Computing Machinery
evenT TiTLE: Linkedin/Handshake Workshop
DATE(S) OF EVENT: 10/17 L SEMESTER: FALL
EVENTLOCATION: C-245 =

T N > -

EXPECTED ATTENDANCE: 4()

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 4()

SIGNATURE: _ﬂc@W W

_PART 3 - EVENT,D,ES.CR,‘IPII[O.N,];,‘.,e.,;

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

BRIEFLY DESCRIBE THE EVENT
It w1ll enhance our members ab1hty to exposure and

The Workshop s purpose is to help students be fam1har job opportumtles
with Linkedin and Handshake because they are one of
the most common used application for getting a job.

__PART 4 - COST BREAKDOWN

DESCRIPTION: AMOUNT: 2 | DESCRIPTION: AMOUNT:
-  $2854 = :
g Water ‘ : o $3.73 s
= ; ; : =
=
=
DESCRIPTION: . AMOUNT: DESCRIPTION: AMOUNT:
. o
z z
- o
e
=
kPA‘RT 5 - EVENTr'SUMMARY‘ L i :
TOTAL COST OF THE EVENT $32.27 , OFFICE USE ONLY
TOTAL REQUESTED FROM ASI $32.27 o STAFF INITIALS 8‘2
AMOUNT FROM OTHER SOURCES - . TIME STAMP:

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

FOR THE STUDENTS, BY THE STUDENTS REV 8/20/19 .‘-!




10/2/2019 Mail - Administrative Assistant to the Office Manager1 - Outlook

“‘h-.__

Linkedin & Handshake

~amm Workshop
o

When: Thursday,
October 17, 2019

Time: 3:00p.m.
- 4:20p.m.

Located: E&T C-245

ttttt :/loutlook.office.com/mail/deeplink?version=2019092206.15&popoutv2=1



Event Registration

Llnkedlanandshake Workshop

Revised By—m‘ 9/13/2019 9:36:15 AM - Version 2

_ Basic Information - . . .
Stident mganlzahuns must complete and submit thrs form al leasl 10 buginess days pnur to the event date: Fiesewahons for on campus events will not be conhrmed unless this form
has been cornpleled i :

Please select the type of organization who will be hosting this event.
Student Organization

Event Name
Linkedin/Handshake Workshop

Host Organization Name

‘What Organization/Department is hosting the event?
Association for Computing Machinery

About the event

Please describe what this event is about and include all intended activities that will take place.

The workshop's purpose is to help students be familiar with Linkedin and Handshake because they are one of the most common
used application for getting a job. Also, it will enhance our members ability to exposure and job opportunities.

Estimated Attendance
40

Time & Location

Start Date/Time
10/17/2019 - 3:00 PM

End Date/Time
10/17/2019 - 4:20 PM

Where will the event take place?




On campus

Location

Include on campus reom/site information or off campus address. Note, submitting this Event Registration form will not confim your event space.

ET: C- 245

Student Organization Officer and Advisor Contact Information
Only currént organization officers can submit the Event Registration Form. ‘Submitted farms will require Advisor approval prior to CSl approval.

Contact Person

_ o

Officer Con e Number

Contact Email

Organization Advisor Phone Number

Organization Advisor Name

Organizafion Advisor Email Field

W is entered accurately. This Event Registration Form will be sent to your advisor for approval before CSI can approve it.

Marketing

No publicity may be distibuted or posted online until this form has been submitted and approved. Both off and on-campus events must also have a confirmed reservation prior to
marketing. All publicity material must comply with University Administrative Procedures AP P003 and AP POO7. All printed marketing to be used for marketing registered events are
required to be stamped by CS! prior to their approved posting. Stamps can be obtained after the event has been registered. All printed material may be posted for up to-a period of
fourteen {14} calendar days. For student organizations, the "POSTING VALID THRU. " stamp must be clearly visible on the face of the posting.

How do you plan on marketing this event?

Printed posters/fliers
Social Media

Website




Event Details

Event Category

Please select any of the categories above that best describes your event. Note, organization meetings do not need to be registered.
Educational Workshop/Program

Planned Aclivities

Will your event have any of the following activities? The University's General Release will be required for certain activities.
Not Applicable

Will the event have security?

No

Who will be providing the food?

Student Organization

Will food be served at the event?

Yes

Temporary Food Facility Form Upload*




recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at
least two TiPS certified members and two Sexual Violence Prevention & Resources Trained (SVPT) members to be in attendance of the
entire event. Additional guidelines can be found in the Student Organization Handbook.

Publicity: All publicity material must comply with University Administrative Procedures AP P003 and AP P007. All printed marketing to be
used for marketing registered events are required to be stamped by CSl prior to their approved posting. Stamps can be obtained after
the event has been registered. All printed material may be posted for up to a period of fourteen (14) calendar days. For student
organizations, the "POSTING VALID THRU_____ " stamp must be clearly visible on the face of the posting.

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by CSl, including submitting all completed forms and
requested documents.

Student Organization Event Resources

Additional Required Forms

The following forms may be required based on your event details. If required, these complete forms must be uploaded at the time your
organization is registering its event at least 10 business days prior to your event date.

e Temporary Food Facility Permit

* Request to Serve Alcoholic Beverages Form
o Amplified Sound Permit

Additional Resources
University-Student Union Event Space Forms

The following forms must be used to complete your tabling, meeting, and event space requests at the University-Student Union. For
more information refer to the University-Student Union Operations.

e External Table Request Form

o Information Table Request Form
e Meeting Request Form

s Qutdoor Event Request Form

Use of Facilities Forms:

The following forms can be used to complete your event space requests. For more information refer to the Use of Facilities.

o External Space Request Form
o Filming Request Application

Options

Hidden From Non-Members

Hidden From Non-Members

Members Only Check-in




CAL STATE LA TEMPORARY FOOD

FACILITY PERMIT
Temporary Food Permit and Food Handlers Certificates MUST be posted during the event.

Request for Authorization to Offer / Sell Potentially Hazardous Food

» To ensure that adequate measures are taken to prevent food borne illness, all Cal
State LA Student Organization / Colleges and departments not licensed to sell food
in Los Angeles County must complete Food Safety and Handling training and i
submit this Temporary Food Permit for Authorization.

¢  Vendors, Food trucks, Caterers must submit their Public Health Permit, LA County
License to sell, Catering Permit and Insurance of liability along with this form.

e This form must be completed at least ten (10) business days prior to the event.

» Cal State LA Temporary Food Permit, Food Handlers Certificates and the LA
County Food Permit MUST be visibly posted.

» For a description of what types of foods are considered potentially hazardous, please
refer to the guidelines / links on the last page.

s Attach Food Handler Certificates to this form / permit.

» Permit must be signed by Sponsoring Organization Chairperson Representative,
Center for Student Involvement, University Auxiliary Services prior to EH&S
approval.

s Note: For Private (not open to public) meetings the temporary food permit is not
required.

J /“‘a“' / O/ / 77/ / (7 6. K Estimated Attendance: 40

Date of Event: SY§IEID
Name of Event: Linkedin/Handshake Workshop

Type of Event:_Workshop Location: G- 245

Sponsoring Organizatio

. Association for Computing Machinery 7

the,

{

Time: Shoaryos: 2 U :
, W19l State Yu Jeye: rles Mwpeles
Access Time: 0300 a.m. to*2am/fm? Cig 9037 Siey prlo 7 |
Event Time: w0 4 @ t0%®am Cortw' Lzoz W @m%wweafﬁz-
) Alhappwor CHA 71993
Type of Food Service: (Provide Caterer's / Market’s / Restaurant’s complete
H k D . name and address in space above this box; see
Snacks Catermg Paragraph 6.2(¢) in Temporary Food Facility Guidelines
. for further instructions.) For additional address you
ﬂ___[l Food Sale LV [l Other (describe below) may',l,dd a [l,,,gc_“ tons) ' Y

Describe Other: Workshop with food incentive

List all food and potentially hazardous food (see Temporary Food Facility Guidelines for definition) items to be
sold/served (include ingredients), use back of page if necessary, Pizza

Where will this food be prepared or purchased [Note no Home Baked/Cooked ltems are Allowed]? Sbaros from Campus

List all beverages to be sold/served Water

Where will beverages be prepared or purchased? COStco

Method/s of maintaining proper holding temperatures for potentially hazardous food/s during transportation and service: __
Food will be transported prior to the event.




" Agreement:; For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall complete
online Food Handler Training prior to sell / offer food, agrees to read, understand, and comply with the Cal State LA
Temporary Food Facility Guidelines governing food sales or service. Failure to comply with the rules may result in the
loss of food and/or beverage selling/serving privileges and possibly disciplinary action.

Insurance: (Student Organizations Only) Student Organizations registered with Student Life and in good standing are
automatically covered under the CSU Club Liability Insurance Program (CLIP). If a Certificate of Insurance is required,
the Student Organization should contact Risk Management and EH&S.

No liability will be assumed by California State University, L.os Angeles, University-Student Union, or University
Auxiliary Services for any food or beverage the sponsoring organization provides to the campus community. This
permit should be submitted at least 10 business days prior to the activity for proper reviews and approvals; otherwise there
is no guarantee of completion by the event date.

Student Organizations / Colleges
For additional names and signatures you may add a page. Minimum of two food handlers required who must be present
during the entire event.

Link for Food Handler’s Training: https:ds.calstate.edusve=skillsoftstudent&env=prod&org=calstatela.
Certificate Expires one year from the 1nitial completion date.

Fgod Handler’s Si
/Zég;m Hloctzs—

All signatures shall be obtained in the following order. Student organizations need all signatures; other organizations 1, 3 and 4 only.

1. Signature OWOrganization Chairperson Authorized Representaﬁ\—/e to be present at event

2. Center for Student (y/olvement (USU 204) (Student Organizations Only) Date
_ &2/t 9
3. Uni vices? Inc. (Golden Eagle Bldg 314) Date
. e
-Ervironmental Héalth/& Safety (Corporate Yard Bldg. 244) Permit No. Date ! /

Revised 07/2019




8/27/2019 Certificate of Completion

This is to certify that

has completed the course

Food Safety and Handling

esh_sah_a05_sh_enus

on

Aug 26, 2019

https://csustudents.skillport.com/skillportfe/reportCertificateOfCompletion.action?timezone=America/Los_Angeles&courseid=CDE$86412:_ss_cca:esh... 1/1




8/27/2019 Certificate of Completion

CERTIFICATE

OF COMPLETI

This is to certify that

has completed the course

Food Safety and Handling

esh_sah_a05 sh_enus

on

Aug 26, 2019

skillsoft™

https://csustudents skillport.com/skillportfe/reportCertificateOf Completion.action?timezone=America/Los_Angeles&courseid=CDE$86412:_ss_cca:esh_sah_a05_sh... 1/1




Item Unit Price Quantity Subtotal Tax Total

Pizza(Sbarros) |26 (2 Pizzas) 26 2.54 28.54

Water 3.4 3.4 0.33 3.73
' | Total 32.27
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