ASSOCIATED STUDENTS, INC.

FUNDING REQUEST FORM 2019-202

0

PART 1 - NOTICE & CHECKLIST

1. All Funding Request Forms must be submitted by 12 PM Friday, the week before the Funding Sub-C ittee Meeting
' M P H T A N —I' 2. Funding request forms must be turned in no less than 10 business days (2 weeks) prior to the event.
3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.
D EVENT FLYER WITH ASI LOGO D CSIEVENT REGISTRATION FORM D ESTIMATES/FOOD PERMITS. [:] EVENT ESTIMATES / INVOICES

HHEHTHUNTT]

~ PART 2 - CONTACT & ORGANIZATION

SIGNATURE:

cLu/orG: Chemistry and Biochemistry Club

evenT TITLE: National Chemistry Week Opening Ceremo
DATE(S) OF EVENT: October 21, 2019  SEMESTER: FALL
EVENT LocATION:: Ferguson Courtyard / La Kretz Lobby
EXPECTED ATTENDANCE: 50

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 50

PART 3 - EVENT DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? YES D NO
BRIEFLY DESCRIBE THE EVENT:

The opening ceremony will allow us to begin ACS
National Chemistry Week with a fun social event, with
ice cream and light refreshments.

HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

Our club board hopes to use the week to interest Cal
State LA students in chemistry and biochemistry by
hosting social events and providing information about
careers in chemistry, while fostering a community.

PART 4 - COS

T BREAKDOWN

R R R T R T T e T e R T T L T L LT L e

i

HERRIE AT EFEEA RIS

DESCRIPTION: AMOUNT: ﬂ DESCRIPTION: AMOUNT:
» | Ice Cream - Fosselman's 69.64 =
= | Refreshments - Ralph's 164.15 |3
= | DryIce - North Hollywood Ice 13.14 =
[ od =t
DESCRIPTION: AMOUNT: DESCRIPTION: AMOUNT:
= =
=
PART 5 - EVENT SUMMARY
TOTAL COST OF THE EVENT 246.93 OFFICE USE ONLY
TOTAL REQUESTED FROM ASI 246.93 STAFF INITIALS a[,
AMOUNT FROM OTHER SOURCES 0.00 TIME STAMP:

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

FOR THE STUDENTS, BY THE STUDENTS

REV 9718719

TN







10/9/2019 Presence

&)
Organizations (./organizations) Events (/events) Forms (./forms) a -
Event Registration EXPORT~ 'EDIT APPROVALS  REVISIONS
National Chemistry Week 2019 Opening Ceremony |
rov
Revised By: Candice Varnado, cvarnad@calstatela.edu on 10/9/2019 4:25:54 PM - Version 2 APP ova
Ordered

Basic Information 1 roved
Student organizations must complete and submit this form at least 10 business days prior to the event date. Reservations for on PP

campus events will not be confirmed unless this form has been completed.
Please select the type of -Host Organization Name Approved on 10-0910:45 AM
organization who will be

hOS ting thlS event. What Organization/Department is hosting the event?

Chemistry and Biochemistry Club 2 Campus Administrator Approved
‘Student Organization

Approved on 10-09 4:25 PM
Estimated Attendance
‘Event' Name 50
National Chemistry Week 2019 Opening Ceremony

About the event

Please describe what this eventis about and-indude all interided activities that will take place.

‘National Chemistry Week is an event publicized by the American Chemical Society (ACS), the central
national organization for all chemists and biochemists. Held on the week containing "Mole Day"
(10723, chiosenor Avogadio's nuimber 6.023 x 10423), the events of the week aifnto promote public-
awareness about chemistry. Our club board hopes to use the week to interest Cal State LA students
in chemistry and biochemistry by hosting social events and providing information about chemistry
subfields and careers.

us to begin the week with a fun social event in the Ferguson Courtyard / La Kretz Hall lobby, complete
with ice cream and light refreshments.

Time & Lotation

Start Date/Time End Date/Time

10/21/2019 - 12:30 PM 10/21/2019 - 2:00 PM

‘Where will the event take place? On Campus Locations

On campus Other (describe in address/location field)

Specific Address/Location Information

Iriclude on éammpas Toomisite information or off campus address. Note, subimittinig this Event Registration form will not confirm
your event space.

Ferguson Courtyard (Annenberg Science Complex) and La Kretz Hall lobby.

https://calstatela.presence.io/response/df199f3c04b7b92¢ca5581162ef0db993/view/1 1/5




10/9/2019 Presence ,

(/)

o X Organizations (./organizations) Events (./events) Forms (./forms) - v
Student Organization Officer and Advisor Contact Inforr%atlon &
Only current organization officers can submit the Event Registration Form. Submitted forms will require Advisor approval prior

to CSl approval.

Contact Person Officer Contact Phone Contact Email
Number

Please provide the name of the officer Provide the officer's email address.
submittini this form.
Organization Advisor Organization Advisor

Organization Advisor Phone Number Email Field

Name Please ensure your advisor's email
- address is entered accurately. This Event
Registration Form will be sent to your
advisor for approval before CSI can

Marketing

No publicity may be distributed or posted online until this form has been submitted and approved. Both off and on-campus
events must also have a confirmed reservation prior to marketing. All publicity material must comply with University
Administrative Procedures AP P003 and AP P007. All printed marketing to be used for marketing registered events are required.
to be stamped by CSi prior to their approved posting. Stamps can be obtained after the event has been registered. All printed
material may be posted for up to a period of fourteen (14) calendar days. For student organizations, the "POSTING VALID

How do you plan on
marketing this event?

Printed posters/fliers
Email

Website

Printed Media Upload*

If you plan on marketing this event with printed media, please upload a copy for review.

National Chemistry Week 2019 Flyer.pdf

Who is invited to this event? Website URL for marketing

Student organization members Requires http:// or https:/
http://www.calstatela.edu/orgs/chemistryandbioc

Cal State LA Community hemistry

Will off-campus media be notified
about this event?

No

https://calstatela.presence.io/response/df199f3c04b7b92ca5581162ef0db993/view/1 2/5



10/9/2019 Presence

&)
Organizations (./organizations) Events (./events)
Tags ‘Cover'lmage
cO MMUN |TY BU ILDIN G Please select an image that corresponds to your event.

®

EDUCATIONAL ~ FOOD NATION AL f

SOCIAL C H E

Wy

‘Event Details

Event Category Planned Activities

Please select any of the categories'above that best describes  Will your eventhave any of thie following activities? The
your event. Note, organization meetings do not need to be University's General Release will be required for certain
registered. activities.

Social Program Not Applicable

Tabling with Free Food

Who will be providing the food?

. . Student ‘Organization
Will the event have security? &

No

Will food be served at the event?

Yes

Temporary Food Facility Form Upload*
‘A comipleted food perinit is réquired for all on-tampiis‘events with food unless the food is provided by University Catering. Check
the resources section below for a link to the form.

Food Permit - NCW Opening Ceremony.pdf

Will the event have an admission charge, registration fee, or raise any
proceeds to benefit the organization

No

“For more inforrmation on Club and Organization
Funding please visit:
https://asicalstatela.org/services/clubs-and-

For more information on Club and Organization Funding please organizations.funding

visit: hittps:/asicalstatela org/services/clibs-and-organizations- '(ht‘tp's:‘//a‘si"caIst‘a‘t’ela;b'r’g/‘sé?vi‘c’eydub's-‘ahd-

funding organizations-funding). For any other questions

Yes contact the Vice President for Finance by calling

323-343-4778.

Will you be requesting funding from
Associated Students, Incorporated?

‘hitps://calstatela.presence.iofresponse/df199f3c04b7b92cab581162ef0db993/view/1

Forms (./forms)

3/5
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1

No Organizations (./organizations) Events (/events) Forms(/forms) & ~

Will alcohol be served at this event?
No

Will the event be held in a restaurant/venue where alcohol is available but will
not be a part of your event?

If yes, the organization affirms that members.and guests will not consume alcohol at the event.
No.

Acknowledgment
AS AN OFFICER OF THIS ORGANIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE

EVENT WHICH MY ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH
BY THE UNIVERSITY. L ACKNOWLEDGE THAT THIS. EVENT AND-ANY ASSOCIATED. EVENT SPACE
RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY ORGANIZATION'S
RECOGNITION STATUS.

Signature Pad Field ’

(https://calstatela-cdn.presence.io/form-field-uploads/caa045a5-87e3-4730-9e3b-
3237755bc0a8/ea6308ba-ad9a-46¢7-92a6-2b93cdb5503e.png?sv=2018-03-
288sr=b&sig=bjgRsO00TKFOpH]gOuzQZTf1hozWaza)1qcXY3Ifj2N8%3D&st=2019-10-
10T05%3A49%3A04Z&se=2019-10-
10T06%3A04%3A04Z8sp=r&rsct=image%2Fpng&rscd=attachment%3B%20filename%3Df3bf9697-
f8c2-464a-ac6a-6804ca2cc790_2019-10-09T16.59.20.9894.png)

Event Guidelines & Resources

Student Organization Event Student Organization Event Resources
Guidellines
The following guidelines are provided for the Additional Required Forms

benefit of the student organization. They are he following f b ired based
intended to be followed completely. Failure to The following forms may be required base
comply with any of the following guidelines on your event details. If required, these

may result in disciplinary action taken against complete forms must be uploaded at the time
the arganization including suspension of

https://calstatela.presence.io/fresponse/df199f3c04b7b92ca5581162ef0db993/view/1 4/5



10/9/2019

(N

‘Conduct: The organization assumes full
responsibility for the conduct of participants
at the event. Any violation of University policy
ray subject the participants and/or the
organization to disciplinary action by the
Center for Student Involvement or the Office
of the Dean of Students.
(http://www.calstatela.edu/studentconduct)

Alcohol: In accordance with Administrative
Procedure 019 - Alcoholic Beverages

‘Presence

* Temp@agydnbediaolity Peorganizations) Events (Jevents) Forms (/fforms) & ~
(http://www.calstatela.edu/sites/default/files/groups/Environmental%20Health%20and%20Safety/termiporaryfood|

‘» 'Request to Serve Alcoholic Beverages Form

(http://www.calstatela.edu/sites/default/files/groups/Administration%20and%20Finance/019/ap019_app8_1.pdf)

¢ Amplified Sound Permit

University-Student Union Event Space Forms

The following forms must be used to complete

(http:/Avwcalstatela.edu/sites/default/files/groups/AgounisibitignbhaaingyeiFantedp 48éap019.pdf),

any event (on or off campus) that involves the
consumption of alcoholic beverages requires
authorization from the University. Your
organization hust complete and submit a
Request to Serve Alcoholic Beverages form

requests at the University-Student Union. For
more information refer to the University-
Student Union Operations
(https://www.calstatelausu.org/Applications.php).

(http://www.calstatela.edu/sites/default/files/groups/AdmimisEsationsh 28bheRetfifdsaRoend 19/ap019_app8_1.pdf)

in addition to this Event Registration Form.
Please allow at least 3 weeks for'this form'to
be reviewed by the University. Approved
alcohol consumption events and events held
where alcohol is available (but will not be
consuined) require atleast two TiPS ceitified
members and two Sexual Violence Prevention
& Resources Trained (SVPT) members to be in
attendance of the entire event. Additional
‘guidelines can be found inthe Student
Organization Handbook.

(http://www.calstatela.edu/studentservices/events-

food-alcohol-and-campus-venues-alcohol)

Publicity: All publicity material must comply
with University Administrative Procedures AP
P003

(https://www.calstatelausu.org/usuforms/u-
su/operations/sp2019/External%20SPACE%20Request%20Form.pdf)

¢ [nformation Table Request Form
(https://www.calstatelausu.org/usuforms/u-
su/operations/fa2018/Information%20Tabling%20Request%20Form.pdf)

* Meeting Request Form
(http://https://www.calstatelausu.org/usuforms/u-
su/operations/sp2019/Meeting%20Room%20Request%20Formv2.pdf)

* Outdoor Event Request Form
(https://www.calstatelausu.org/usuforms/u-
su/operations/sp2019/0utdoor_Space_Request_Formv2.pdf)

Use of Facilities Forms:
The following forms ctan beused to tomplete
your event space requests. For more

information refer to the Use of Facilities
(http://www.calstatela.edu/usefacilities).

(http:/Amww_Calstatela.edu/sites/defalit/files/users/u64231/p003.pdf)

and AP P07

» External Spate Request Form

(http://www.calstatela.edu/sites/default/files/groups/Administ BRsHARIRHERESBEHRIR LA BIEFHIOO M BlU).

All printed marketing to be used for marketing
registered events are required to be stamped
by CSl prior to their approved posting. Stamps
can be obtained after the event has been
registered. All printed material may be posted
for upto a period of fourteen’(14) calendar
days. For student organizations, the "POSTING
VALID THRU____" stamp must be clearly visible
on the face of the posting.

‘General Release Waiver Forms: If your event
will require the use of general release waivers
prior to organization member and guest
participation; your organization is reguired to
comply with all instructions provided by CSI,
including submitting all completed forms and
requested documents.

su/operations/sp2019/External%20SPACE%20Request%20Form.pdf)
« Filming Request Application
(http://www.calstatela.edu/sites/default/files/groups/Office%200f%20Communications%20and%20Public%:

https://calstatela.presence.io/response/df199f3c04b7b92ca5581162ef0db993/view/1 5/5




Print Form Clear Form

: CAL STATE LA TEMPORARY
A FOOD FACILITY PERMIT

Femporary Food Facility Permit and Food Handlers Certificates MUST be posted during
he event. Request for Authorization to Offer / Sell Potentially Hazardous Food

« To ensure that adequate measures are taken to prevent food borne illness, all Cal
State LA Student Organization / Colleges and Departments not licensed to sell food
in Los Angeles County must complete Food Safety and Handling training and
submit this Temporary Food Permit for Authorization.

« Vendors, Food trucks, Caterers must submit their Public Health Permi.t, LA County
License to sell, Catering Permit and Insurance of liability along with this form.

« This form must be completed at least ten (10) business days prior to the event.

« Cal State LA Temporary Food Permit, Food Handlers Certificates and the LA
County Food Permit MUST be visibly posted.

« For a description of what types of foods are considered potentially hazardous, please
refer to the guidelines / links on the last page.

« Attach Food Handler Certificates to this form / permit.

« Permit must be signed by Sponsoring Organization Chairperson Representative,
‘Center for Student Involvement, University Auxiliary Services prior to EH&S

approval.
« Note: For Private (not open to public) meetings the temporary food permit is not
required.
Date of Event: 10/21/2019 e Estimated Attendance: 50
Name of Event: National Chemls’;ry Week: Opening Ceremony (Monday)
Type of Event: Social Event Location: =@ Kretz Hall (LKH) Lobby N

Chemistry and Biochemistry Club (CBC)

Sponsoring Organization: I
Authorized Representativez_,,._ ,APhoneiqax:
24 W Main &t

Time:
12 _am/fm) tog:a.m./@, Kilhambra | CA qi&oj

Access Time:

Event Time: 2. % a.m./@ to:’:a.m./@
Type of Food Service: (Provide Caterer's/ \larket’slRes;aul;nt:ompI:;;—
Snacks Catering ;:Tn‘;:::hag.‘;;:)ssilixni‘sep;::;::r(;".;’;:g‘ g(:;(;l:lei:es for
Food Sale Other (describe below) ;‘:irﬁe;::'g‘:fmmml) For additonal addres youmay
Describe Other:

List all food and potentially hazardous food (see Temporary Food Guidelines for definition) items to be
sold/served (include ingredients), use back of page if necessary. Ice Cream - Fosselman's 2 x Vanilla, 2 x Chocolate,

2 x Cookies and Cream, 1 x Mint & Chip, 1 x Mango Sorbet (Pineapple backup)

Where will this food be prepared or purchased [Note no Home Baked/Cooked ltems are Allowed)? Fosselman's ice Gream

List all beverages to be sold/served -Soft Drinks (Coke, Sprite, Dr. Pepper, Ginger Ale, Fanta), Water

Where will beverages be prepared or purchased? Ralphs (7221 Woodman Ave, Van Nuys, CA 91405)

Method/s of maintaining proper holding temperatures for potentiall( hazardous food/s during transportation andservice: _

WWW&W Cooler (,oil’»t\ A/r\{ Yoo,




Agreement: For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall complete
online Food Handler Training prior to sell / ofter foad, agrees to read, understand, and comply with the Cal State LA
Temporary Food Facility Guidelines governing food sales or service. Failure to comply with the rules may result in thetf
loss of food and/or beverage selling/serving privileges and possibly disciplinary action.

Insurance: (Student Organizations Only) Student Organizations registered with Student Life and in good staq,ding are
automatically covered under the CSU Club Liability Insurance Program (CLIP). If a Certificate of Insurance Is required,
the Student Organization should contact Risk Management and EH&S.

No liability will be assumed by California State University, Los Angeles, University-Student Union, or Universit_y
Auxiliary Services for any food or beverage the sponsoring organization provides to the campus community. This
permit should be submitted at least 10 business days prior to the activity for proper reviews and approvals; otherwise there
is no guarantee of completion by the event date.

For additional names and signatures you may add a page. Minimum of two food handlers required who must be

present during the entire event.
Link for Food Handler’s Training: https://ds.calstate.edu/?svc=skillsoftstudent&env=prod&org=calstatela

Certificate Expires one year from the initial completion date.

All signatures shall be obtained in the following order. Student organizations need all signatures; other organizations 1, 3 and 4 only.

~ Authorized Representat"i‘\;é to be presentat event

rofrfia

2. Center for StudefipAnvolvement (USU 204) (Student Organizations Only) Date
O ggesen o/ 1T
. Uni ity ili Date
) ] ] .
gy . la-ssy 1o/t
4. Bnvironmental Health &Safety (Corporate Yard Bldg 244) Permit No. Dhie |

Revised 07/2019




107712019 Certificate of Completion

4

This is to certify that

has completed the course

Food Safety and Handling

esh sah_a05_sh_enus

on

Sep 24, 2019

https://csustudents.skillport. com/skillportfe/reportCertificateOfCompletion.action ?timezone=America/L os_Angeles&courseid=CDE$86412:_ss_ccaesh . 11




‘ertificate of Completion https://csustudents.Skillport,com/skillpért..

CERTIFICATE

OF COMPLETION

This is to certify that

has completed the course

Food Safety and Handling
esh_sah_a05_sh_enus
on

Sep 24, 2019

skillsoft™

cof 1 10/7/19, 12:30 P



Quotes for ASI Funding Request: National Chemistry Week 2019
: Opening Ceremony
21 October 2019

Chemistry and Biochemistry Club

Fosselman’s Ice Cream - 1824 W. Main St., Alhambra, CA 91801

Description Quantity Unit Price Total Price Including 9.5%
Tax

Ice Cream - Fosselman’s 2 x | 8 x % gallon $7.95 $69.64
Vanilla, 2 x Chocolate, 2 x tubs
Cookies and Cream, 1 x
Mint & Chip, 1 x Mango
Sorbet (Pineapple backup)

SUM $69.64

Pre-packed V2 gallons (56 flavors
available!) $7.05
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‘Banans Spit 86,05

Yours Truly $6.60

Broseie Sooue: $6.15, §7.55 (5 of 3
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S Delrks $1.35
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North Hollywood Ice - 5257 Craner Ave, North Hollywood, CA 91601

Description

~ Quantity

Unit Price

" Total Price Including 9.5%
Tax

Dry Ice, 10 Ibs.

$12.00

$13.14

NORTH HOLLYW0OD ICE CO.

7bs. 251bs. 50ibs. 751bs. 1001bs.

CUBE
CRUSH
SNOW

161 6.57 1314
i 6.57 1314
i 6.57 1344

BLOCK W 6.57 1344

1971 26.28

9
5

“yg

"33

DRY ICE MINIMUM SALE 10 LBS @ 120mm 1B+ TAX




Ralph’s - 7221 Woodman Ave, Van Nuys, CA 91405

Description - Quantity Unit Price Total Price Including 9.5%
‘ Tax
Coke 12-pack 6 $5.99 $39.35
| Sprite 12-pack 6 $5.99 $39.35
Dr. Pepper 12-pack 3 $5.99 $19.68
Seagram’s Ginger Ale 12-pack 3 $5.99 $19.68
Fanta 12-pack 1 $5.99 $6.56
| La Croix Orange 12-pack 1 $4.29 $4.70
Napkins 120 ct 5 $0.87 $4.76
Paper bowls 24 ct 4 $2.99 $13.10
Plastic forks 48 ct 2 $2.00 $4.38
Plastic spoons 48 ct 2 $2.00 $4.38
Sugar cones 12 ct 5 $1.50 $8.21
SUM 38 $43.6 $164.15

@ Hover to Zoom

Sprite Lemon-Lime Soda

12 cans / 12 fl oz UPC: 0004900002892

$5.99
i gian i}\_‘t;;‘A_ad’. 2

@ Located in Aisle 4




Coca-Cola Classic Soda

12 cans / 12 fl 0z UPC: 0004900002890

$5.99

© Located in Aisle 4

Dr. Pepper Soda

12 cans / 12 fl oz UPC: 0007800008216

$5.99

Hover to Zoom

@© Located in Aisle 4

Seagram's Ginger Ale

12 cans / 12 fl oz UPC: 0007297900416

$5.99

Seagram’s .

GINGER ALE

© Llocated in Aisle 4

Fanta Orange Fruit Flavored Soda

12 cans / 12 fl 0z UPC: 0004900003073

$5.99

ORANGE SO0A" @ Located in Aisle 4

SATURALLY FLAVORED




LaCroix Orange Sparkling Water

8 cans / 12 fl oz UPC: 0001299322129

© Located in Aisle 4

Check This Out... Napkins

120 count UPC: 0001111082115

$0.87

‘ © Located in Aisle 9
TPV PN (%) Hover to zoom 750

Kroger® Ultra Bowls

24 ct UPC: 0001111081061

$2.99

Heavy Weight

Paper Bowls
o Gevase Revstant A Revstant
WSty featint and Heay Foods

o Moonieabie :

© Located in Aisle 10

Kroger® Plastic Forks

48 ct UPC: 0001111083387

Blanris

$2.00

Plastic
Forks

© Located in Aisle 10




f Sl st
3 2%

Kroger® Plastic Spoons

48 ct UPC: 0001111083388

$2.00

© Located in Aisle 10

Joy Sugar Cones

12 ct / 0.42 oz UPC: 0007209232412

© Located in Aisle 11





