oo ASSOCIATED STUDENTS, INC ‘ |

FUNDING REQUEST FORM 2019-2020

PART 1 - NOTICE & CHECKLIST

1. All Funding Request Forms must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings. £
’ M P U H —!7 2. Funding request forms must be turned in no less than 10 business days (2 weeks) prior to the event.
3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event. g

[ ] evenT FLYER wiTH AsILOGO [ ] cSIEVENT REGISTRATION FORM

D ESTIMATES/FOOD PERMITS I:] EVENT ESTIMATES / INVOICES

PART 2 - CONTACT & ORGANIZATION

OFFIC

TITLE:

ADDRE|

CITY:

PHON

4t~ UL

SIGNATURE:

/]
U

crus/oraG: Early Entrance Program Club

evenT TiTLE: Boba and Banh Mi Fundraiser

DATE(S) oF EVENT: 10/31/19 SEMESTER: FALL
evenT LocaTion: In Front of King Hall

EXPECTED ATTENDANCE: 8()

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 8()

PART 3 - EVEN

T DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? [/|ves [ |no
BRIEFLY DESCRIBE THE EVENT:

Boba and Banh Mi sale in front of King Hall

HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

This will provide Cal State LA students with more
lunch options

PART 4 - COS

T BREAKDOWN

DESCR|pT|ONZ AMOUNT: 2 DESCRIPTION: AMOUNT:
. | Boba Milk Tea (27) 9450 |2
= | Boba Thai Tea (27) 94.50 S
g Ham and Meat Loaf Banh Mi (10) 35.00 é
= | BBQ Pork Loaf Banh Mi (10) 35.00 =
DESCRIPTION: AMOUNT: DESCRIPTION: AMOUNT:
- Tax 24.61
; (—]
PART 5 - EVENT SUMMARY
TOTAL COST OF THE EVENT 283.61 OFFICE USE ONLY
TOTAL REQUESTED FROM ASI 283.61 STAFF INITIALS S\Q

AMOUNT FROM OTHER SOURCES

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

TIME STAMP:

FOR THE STUDENTS, BY THE STUDENTS

REV 9/18/19 r2a\ " J




CAL STATE LA TEMPORARY FOOD .«@
FACILITY PERMIT
Temporary Food Permit and Food Handlers Certificates MUST be posted during the event,
Request for Anthorization to Offer/ Sell-Potentially Hazardous Food

¢  To ensure that adequate measures are taken to prevent food borne illness, all Cal
State LA Student Organization / Cpllqies and departments not licensed to sell food
in Los Aniel'es Cm‘;rll-igy st complete Food Safety and Handllbg training and : !
submit this Temporary Food Permit for Authorgzation,

& Yendors, Food trucks, Caterers must submit their Public Health Permit, LA County
License to sell, Catering Permit and Insurance of liability along with this form.
This form must be completed at Jeast ten (10) business days prior to the event,
Cal State LA Temporayy Food Permit, Food Handlers Certificates and the LA
‘Caurty Foed Pernilt MUST be visibly posted. 7

¢ Foi a deseription of what types of foods are considered potentially hazardous, please

- refer to the guidelines / links on the last page. =
Attach Feod Handler Certificates to thils form / permit. I /20 /\ g
/

Permit must be signed by Sponsoring Organization Chairperson Representative,

Center for Student Involvement, University Auxiliary Services prior to EH&S W\ / 2 b
apjgrqv'al. s T \ s W I Y
* l;{qt:i:rggrl’ﬂvate (net open te public) meetings the temporary food permit is n’o/t/;’//{) 1o ,7 q ' (a /
pgRiE \0/150 1073378 1ojasyp 10/ ?//j’///q//) w]s(ia, 1A fia
Date ofEvent:: ! ‘0/ I ?/ {’ , / 0 / &W/’ / 0'[3}'%1’.’1{nated Attendance:
Name of Bvent: _ Banh M: dnd Beba End mue s
~Typeof Bvent: @ﬂl Sale - Location: ln St of kg Ha \(

Sponsoring Qrganization: - LAV Enbanc pﬂw}frﬂ m ([
Authorized Reprosniative_ (NN '

Fax:
Time: A _ “
Agcess Timg:_ y:‘}\ 30 A s .. = am/p.m. tc!,:g\.glj[;m.
BveuTime___ 1100 B s;ipwdSdph |
Type O’I"Feqd Service: (Proyide Catercr's / Market’s / Restaurant’s complete
[ goecks [ Jomering P o Toapras o P Gt
[]. E-QQ d Sale D Othel' ( d,BSOﬁbe below) v. ‘f:; ;\:‘l:c:r ;:;;:ueﬁons.)_lfor ndditional address you
Desctibe Other. .

List all fead and potentially hazardous food (,sg-,e Temporary Bood Eacility Guidelines for definition) items to be
sold/served (inelude ingredients), use back of page if necessarg,_ . _

That Tea , MK Ted fobe (incduder dawny), DY § Jam Sanfwidey (ncdede, whea

Where will this faod be prapared or purchased [Note no Home. Bakﬂci(:’bokg Ttems ave Allowed]? __ v
—— Panh Km (e Caly _6‘(}W\1§llu% Bhd__Ahanipn, CA T3

List all beverages to be sold/served, ’]1’\)1 \ Te a_ f 7 Y_Y\ de Te* Geoha
Where will beverages be prepared or purchased? _Panh ¢t e Cali (47 W Valley 1) vd . Aba Ay, (A
Methad/s of mainteining proper holding temperatures for potentially hazardous food/s during trangmrtaﬁen andseryice: __ qigo

Wit &"\;_i'\m _a Qb\dﬁ\(\‘i _c_{’(a"\', b Mk{boi wlym and 2
Y, U
fnoQ«}& b by drinks Ny

d)

VN

Scanned by CamScanner




P’EL , .

Agreement: For the privilege of sellin
online Foad Handler

loss of food and/or b

automatical

15 00 guarantee of completion by the event date.

Student Organlzations / Colleges

Far additional names and s
dur.ing ‘the entire event.

Link for Food Handler’s Training;

d under the CSU Club Liability Ins
the Stydent Qrganization should contact Risk Managem

g foods and/or heverages on campus, the Sponsoring Organization shall ¢

Training prior to sell / offer food, agrees to read, ynderstand, and comply with the Cal State LA
Temporary Food Facility Guidelines governing food sales or service.

everage selling/serving privileges angd possibly disciplinary action.

nsurance: (Student Organizations Only) Student O¢ anizations registered with'Student Life and in good standing are
e g Y) g g
y

urance Program (CLIP). If a Cegtificate of Insurance is required,
ent and EH&S.

siness days prior to th

3 9 » .

Certificate Expires one:year from the initial completion date,

Qmplete

Failure to comply with the rules may result in the

Los Angeles, University-Student Union, or Un'i'versit_y
organization provides to the campus community. This
e activity for proper reviews and approvals; otherwise there

ignatures you may add a page. Minimum of two food handlers required who must be present

~ Authorized Representativa to Be prosant. at avent

9l fi
Date
Yo
Das [ /
\9-477 aly]ig
PermitNo.” te/ |
Revised 07/2019

Scanned by CamScanner




CERTIFICATE

OF COMPLETION

This is to certify that

has completed the course

Food Safety and Handling

esh_sah_a05_sh_enus
on

Aug 28, 2019

skillsoft®




ificate of
19/3/2019 Certificate of Completion

CERTIFICATE

OF COMPLETION

This is to certify that

has completed the course
Food 'Saf.ety and Handling
esh_sah_a05_sh_enus
on

Aug 28, 2019

skillsoft®

£

(A

%
wd

hitps://csustudents.skillport com/skillportfe/reportCer(iﬂcateOfCompletion.actlon?tlmezone=Amer|ca/Los_AngaIes&courseid=CDE$86412:_ss__cca:esh. .o1n




ASSOCIATED STUDENTS, INC.

THE ACTIVITIES AND OPINIONS PRESENTED ARE NOT
ED STUDENTS, INC. ?




Item ’
Combo
‘Cheese

‘Pépbéroni

’ U“nithrice 7

$9.95

$9.95
$9.95

Quantiy

4

4
5

: Subtotal ’
' $398O :
$3,9',80;

Tax

$49.75

$3.78

.Total

$3.78

 $4.73
$12.29

$43.58

$43.58
$54.48

 $141.64




9/27/2019 Presence

(/)
Organizations (./organizations) Events (/events) Forms (./forms) a v
Event Registration EXPORT~  EDIT  Approval
Banh Mi and Boba Fundraiser Ordered
Submitted B_n 9/25/2019 8:02:36 PM .
1  President of The Early Entrance
Basic Information Program Club Approved

Student organizations must complete and submit this form at least 10 business days prior to the event date. Reservations for on

campus events will not be confirmed unless this form has been completed. Approved on 09-25 8:20 PM

Please select the type of Event Name

organization who will be . . ' 2
K ) Treasurer of The Early Entrance
hosting this event. Banh Mi and Boba Fundraiser y
o Program Club Approved
Student Organization

About the event Approved on 09-25 8:58 PM

Please describe what this event is about and include all intended activities that will
- : I -
Host Organization Name take place.

Food sale of boba and banh mi.

What Organization/Department is hosting Approved on 09-25 8:58 PM
the event?

The Early Entrance Program Club
4 Campus Administrator Approved

Approved on 09-27 9:36 AM

Estimated Attendance

80

Time & Location
Start Date/Time End Date/Time
10/31/2019 - 10:30 AM 10/31/2019 - 2:00 PM

Where will the event take place?

On campus

Location

Include on campus room/site information or off campus address. Note, submitting this Event Registration form will not confirm
your event space.
In front of King Hall

Student Organization Officer and Advisor Contact Information

https://calstatela.presence.io/response/ec059dfd0f38c2f0623b795af496¢c5e 1/view/0 1/6



9/27/2019 Presence u

()

INuUthiver

Please provide the name of the officer Orgaridgtitighis t seagedrizations) Events (/events) Forms (./forms) a v
submitting this form. -

Organization Advisor Organization Advisor
Organization Advisor Phone Number Email Field
Name ST,
Please ensure your advisor's email
_ _ address is entered accurately. This Event
Registration Form will be sent to your
advisor for approval before CSI can

approve it.

Marketing

No publicity may be distributed or posted online until this form has been submitted and approved. Both off and on-campus
events must also have a confirmed reservation prior to marketing. All publicity material must comply with University
Administrative Procedures AP P003 and AP P007. All printed marketing to be used for marketing registered events are required
to be stamped by CSl prior to their approved posting. Stamps can be obtained after the event has been registered. All printed
material may be posted for up to a period of fourteen (14) calendar days. For student organizations, the "POSTING VALID
THRU__" stamp must be clearly visible on the face of the posting.

How do you plan on
marketing this event?

Printed posters/fliers

Printed Media Upload*

If you plan on marketing this event with printed media, please upload a copy for review.

boba poster.pdf

Who is invited to this event?

Cal State LA Community

Will off-campus media be notified
about this event?

No

Tags Cover Image
FUNDRAISING

https://calstatela.presence.io/response/ec059dfd0f38c2f0623b795af496¢c5e1/view/0 2/6



9/27/2019 Presence

)]
s) Events (/events) Forms (./forms) 2 -
Event Details
Event Category Planned Activities
Please select any of the categories above that best describes  Will your event have any of the following activities? The
your event. Note, organization meetings do not need to be University's General Release will be required for certain
registered. activities.

Proceeds to Benefit (Fundraisers, Tabling Selling  Not Applicable
Food/Items, Collecting Donations)

Who will be providing the food?
Will the event have security?

No

Student Organization

Will food be served at the event?

Yes

Temporary Food Facility Form Upload*

A completed food permit is required for all on-campus events with food unless the food is provided by University Catering. Check
the resources section below for a link to the form.

food permit boba.pdf

Will the event have an admission charge, registration fee, or raise any
proceeds to benefit the organization

Yes

Will a movie be shown at
this event?

No

Will alcohol be served at this event?
\ No

Will the event be held in a restaurant/venue where alcohol is available but will
not be a part of your event?

If yes, the organization affirms that members and guests will not consume alcohol at the event.

No

https://calstatela.presence.io/response/ec059dfd0f38c2f0623b795af496c5e1/view/0 3/6




9/27/2019 Presence "

(/)

rFruLccud LU DCTLITHIL TTatdactivln

e
4

Organizations (./organizations) Events (./events) Forms (./forms)

As officers of this recognized student organization at Cal State LA, we affirm that all proceeds raised
or assets assigned will be used solely for the benefit of the organization as a whole. Further, it is
affirmed that no proceeds or assets of this organizations will accrue to the benefit of any officer,
member, or any private person. We also affirm that all proceeds transactions for this event will
comply with all University policies and procedures including but not limited to ICSUAM
(http://www.calstatela.edu/sites/default/files/users/u62011/3141-01.pdf) Policy 3141.01
(http://www.calstatela.edu/sites/default/files/users/u62011/3141-01.pdf)and the Cal State LA Student
Organization Funds Administration Policy (http://www.calstatela.edu/studentservices/cal-state-la-
student-organization-funds-administration-policy#overlay-context=node/379101/draft). .

Describe the admission charge, registration, participation fee, or any proceeds
that will be raised to benefit the organization. .

Please include how much the organization will be charging for any of these proceeds. How will these benefit the organization?
Profit from food sales

How does your organization meet the U-SU Student Organization Account #
Student Organization Funds BC027
Administration Policy?

Subject to verification.
University-Student Union Account

Acknowledgment
AS AN OFFICER OF THIS ORGANIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE

EVENT WHICH MY ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH
BY THE UNIVERSITY. | ACKNOWLEDGE THAT THIS EVENT AND ANY ASSOCIATED EVENT SPACE
RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY ORGANIZATION'S
RECOGNITION STATUS.

Signature Pad Field

(https://calstatela-cdn.presence.io/form-field-uploads/caa045a5-87e3-4730-9e3b-
3237755bc0a8/7a094dbf-6ea4-4455-ac97-6c28820bc14d.png?sv=2018-03-
28&sr=b&sig=kYP5wfuvtjcBTwbomZNiv5pGFQA8UEW7Xzs8YbNfP%2Fs%3D&st=2019-09-
27T16%3A43%3A31Z8&se=2019-09-
27T16%3A58%3A31Z&sp=r&rsct=image%2Fpng&rscd=attachment%3B%20filename%3Dd0f7d599-
65d0-4f6e-9f13-1¢11f91c8944_2019-09-26T03.02.35.9822.png)

Event Guidelines & Resources

https://calstatela.presence.io/response/ec059dfd0f38c2f0623b795af496c5e1/view/0 4/6



9/27/2019

(/)

1]

benefit of the student organi'zation. They are
intended to be followed completely. Failure to
comply with any of the following guidelines
may result in disciplinary action taken against
the organization including suspension of
recognition, events and use of facilities. More
information can be found online in the
Student Organization Handbook.

Conduct: The organization assumes full
responsibility for the conduct of participants
at the event. Any violation of University policy
may subject the participants and/or the
organization to disciplinary action by the
Center for Student Involvement or the Office
of the Dean of Students.
(http://www.calstatela.edu/studentconduct)

Alcohol: In accordance with Administrative
Procedure 019 - Alcoholic Beverages

(http://www.caIstatela.edu/sites/defauIt/ﬁIes/groups/Aq-Wgr\Jgf(&H%%g%g%@&F&%nggé({pésﬁpﬂlgt@dﬂ,

any event (on or off campus) that involves the
consumption of alcoholic beverages requires
authorization from the University. Your
organization must complete and submit a
Request to Serve Alcoholic Beverages form

(http://www.calstatela.edu/sites/default/files/groups/A

in addition to this Event Registration Form.
Please allow at least 3 weeks for this form to
be reviewed by the University. Approved
alcohol consumption events and events held
where alcohol is available (but will not be
consumed) require at least two TiPS certified
members and two Sexual Violence Prevention
& Resources Trained (SVPT) members to be in
attendance of the entire event. Additional
guidelines can be found in the Student
Organization Handbook. .

(http://www.calstatela.edu/studentservices/events-

food-alcohol-and-campus-venues-alcohol)

Publicity: All publicity material must comply
with University Administrative Procedures AP
P003

Presence

Thefollogggm%(ré%g@p%ggpns) Events (/events) Forms(/forms) & ~

on your event details. If required, these
complete forms must be uploaded at the time
your organization is registering its event at
least 10 business days prior to your event
date.

* Temporary Food Facility Permit
(http://www.calstatela.edu/sites/default/fi les/groups/Environmental%20Health%20and%20Safety/temporaryfood)

* Request to Serve Alcoholic Beverages Form
(http://www.calstatela.edu/sites/default/files/groups/Administration%20and%20Finance/019/ap019_a pp8_1.pdf)

* Amplified Sound Permit
(http://www.calstateIa.edu/sites/default/ﬁIes/groups/Administration%20and%20Finance/SOS/SOS_appendix_8.2.p(

Additional Resources

University-Student Union Event Space Forms

your tabling, meeting, and event space
requests at the University-Student Union. For
more information refer to the University-
Student Union Operations

éhtgps://www.caIstatelausu.org/Apglications.php). :
ministration%20and%20Finance/019/ap019_app8_1.pdf) !

¢ External Table Request Form
(https://www.calstatelausu.org/usuforms/u-
su/operations/sp2019/External%20SPACE%20Request%20Form.pdf)

* Information Table Request Form
(https://www.calstatelausu.org/usuforms/u-
su/operations/fa2018/Information%20Tabling%20Request%20Form.pdf)

* Meeting Request Form
(http://https://www.calstatelausu.org/usuforms/u-
su/operations/sp2019/Meeting%20Room%20Request%20Formv2.pdf)

¢ Outdoor Event Request Form
(https://www.calstatelausu.org/usuforms/u-
su/operations/sp2019/0utdoor_Space_Request_Formv2.pdf) i

Use of Facilities Forms: | !

The following forms can be used to complete
your event space requests. For more
information refer to the Use of Facilities

(http://www.calstatela.edu/sites/default/files/users/ ub4P3 pARRatA Istatela.edu/usefacilities).

and AP P007

(http://www.calstatela.edu/sites/default/files/groups/Adminisgm@%gpaag%@@ﬁmmlicy/p007.pdf).

All printed marketing to be used for marketing
registered events are required to be stamped
by CS| prior to their approved posting. Stamps
can be obtained after the event has been
registered. All printed material may be posted
for up to a period of fourteen (14) calendar
days. For student organizations, the "POSTING
VALID THRU___" stamp must be clearly visible
on the face of the posting.

General Release Waiver Forms: If your event
will require the use of general release waivers
prior to organization member and guest
participation, your organization is required to
comply with all instructions provided by CSI,
including submitting all completed forms and
requested documents.

Options

(https://www.calstatelausu.org/usuforms/u-
su/operations/sp2019/External%20SPACE%20Request%20Form.pdf)

¢ Filming Request Application
(http://www.calstatela.edu/sites/default/files/groups/Office%200f%20Communications%20and%20Public%: |

https://calstatela.presence.io/response/ec059dfd0f38c2f0623b795af496c5e 1/view/0 5/6
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Organizations (./organizations)  Events (./events) Forms (./forms) a v

https://calstatela.presence.io/response/ec059dfd0f38c2f0623b795af496c5e1/view/0 6/6





