ASSOCIATED STUDENTS, INC

FUNDING REQUEST FORM 2019-2020
PART 1 - NOTICE & CHECKLIST
1. All Funding Request Forms must be submitted by 12 PM Friday, the week before the Funding Suh-C Meetings.

MPORTANT

[ ] evenT FLYER WiTH ASILOGO

[ ] cstevenT RecisTRATION FORM

2. Funding request forms must be turned in no less than 10 business days (2 weeks) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

[ | esTimaTES/FOOD PERMITS [ ] event EstimaTES 7 vorces

PART 2 - CONTACT & ORGANIZATION

SIGNATURE: ()

cLus/orG: Academic Honors Association
EVENT TITLE: Porto’s Fundraiser
DATE(S) OF EVENT: 11-21-19 SEMESTER: FALL
EVENT LOcATION: Main Walkway, in front of Bookstore
EXPECTED ATTENDANCE: 100

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 100

PART 3 - EVENT DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? [y/]ves [ [no
BRIEFLY DESCRIBE THE EVENT:

This event will provide people on the Cal State LA
campus with food options from Porto’s Bakery and
Café. Items sold will include potato balls, cheese rolls,
and guava and cheese rolls.

HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

It provides people with food options other than those
available on campus. Allows students to buy
something quickly when going from class to class.
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- | Potato Balls 131.40 =
=
— -
=  Cheese Rolls 49.28 e
Lol —
= | Guava and Cheese Pastry 32.85 =
= =
= e
i =
H i |
i H =
E DESCRIPTION: AMOUNT: DESCRIPTION: AMOUNT:
- L
-= H i
= e
- =
o -
= | |

PART 5 - EVENT SUMMARY

TOTAL COST OF THE EVENT $213.53
TOTAL REQUESTED FROM ASI $213.53
AMOUNT FROM OTHER SOURCES $0

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:
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ASSOCIATED STUDENTS, INC

THE ACTIVITIES AND OPINIONS PRESENTED ARE NOT
F J ‘- NECESSARILY THOSE OF ASSOCIATED STUDENTS, INC.
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NOVEMBER 21ST
FROM 8AM-12PM

BY THE GOLDEN
EAGLE STATUE

FOR MORE INFORMATION CONTACT; / / -
AHA.MARKETING. CSULA@GMAIL.COM




UNIVERSITY
STUDENT UNION

Event Registration

Porto's Fundraiser

Basic Information
Student organizations must complete and submit this form at least 10 business «

irened unkass this form

has been completed.

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

‘What Drganization/D epartment is hosting the evernt?
Academic Honors Association

Event Name

Porto’s Fundraiser

Estimated Attendance

Please describe the estimated attendance of paticipants for this avent. Plee

campus policies and procedures before this event can bw registersd. For
Guidelines for Campus Facility Feservation,

100

About the event

Please describe what this event is about and include alf intended activitie

This event will provide people on the Cal Stale LA ¢a i ‘o sedcd will include
potato balls, cheese rolls, and guava and cheese rolls,

Time & Location

Start DatefTime
11/21/2019 -.8:00 AM

End DatefTime
11/21/2019 - 12:00 PM




Where will the event take place?

On camp

On Campus Locations

Campus ! Salazar)

Specific Address{Location Information

aipss Addvisor approval prios o CS1 approval.

Officer Contact Phone Number

Contact Email

Provide the ¢

Organization Advisor Phone Number

Organization Advisor Name

Organization Advisor Email Field

Please ensure pour sl { i Y A& b powy advisor for approvat before 051 can approve it

Marketing

No publicity mag be dist i {ondi ik o hae | sied o i Both off and on-campus events must also have a confirmed reservation prior to

marketing. All publinity me o AP PO07. Al printed marketing to be used for marketing registered events are
required to be stamped by for i : i afh as heen registered. All printed material may be posted for up to a period of

fourteen [14] calendar deay be clearly visible on the face of the posting.



How do you plan on marketing this event?

Printed posters/fliers
Social Media

Email

Social Media Site

Instagram

Social Media Handle
@aha_calstatela

Printed Media Upload®

If you plan on marketing this event with printed media, please upload e copy b review,
ecdetbdf-befe-442f-aeeb-0083a8205e68 . pdf

Who is invited to this event?

General Public

Will off-campus media be notified about this event?

No

Tags

FOOD  FUNDRAISING

Cover Image

Please select an image that coresponds to your event.




NOVEMBER 12TH
FROM 8AM-12PM

Event Details

Event Category

Pleass sslect ary
Proceeds

Planned Activities

Will your event have srw
Not Applicable

h

Who will be providing the food?

Student Org

Will the event have security?

No

Will food be served at the event?

ws do not nead (o be registered,

o pertain activities,

i
s



Temporary Food Facility Form Upload®

saces section below for e ik tothe

A completed food permit is required for all on-campus svents with food urlsss he food s
forn.
b2f5chba-c28f-47 1d-afd3-907 3ac3dd

Will the event have an admission charge, registration fee, or raise any proceeds to benefit the
organization

Yes

Will you be requesting funding from Associated Students, Incorporated?

For more information on Club and Diganization Funding please visit hitp

Yes

For this event, will your organization be seeking tax deductible private external fund raising
suppont?

nertation? (ndvichel donations that

Are you seeking sponsorship from private individuals or extemnal companies/aganizations oft nampus thil ma
da not require tax documentation do not count.}

No

Will a movie be shown at this event?

No

Will alcohol be served at this event?

No

Will the event be held in a restaurantivenue where alcohol is available but will not be a part of your
event?

I yes, the organization affims that mambers and guests sl red corsum

No

Proceeds to Benefit Transactions

As officers of this recognized student organization at Cal State LA, DOCe assets assigned will be used
solely for the benefit of the organization as a whole. Fur anizations will accrue to
the benefit of any officer, member, or any private person. | vant will comply with all
University policies and procedures including bud not limited £ O zation Funds
Administration Polioy.




Describe the admission charge, registration, participation fee, or any proceeds that will be raised to
benefit the organization.

nefit the oganization?

fundraiser. For $2, customers can purchase either 2 potato
sither 2 cheese/guava and cheese rolls (or 1 of
from this event will go toward purchases made by the

Pleass irckide how much the oma
Various combinations of the fo
balls, or 1 cheese or gue
each); or 1¢ 5
club for fulure

¢

How does your organization meet the Student Organization Funds Administration Policy?

Hon.
tudent Union A

Subject t ves

U-SU Student Organization Account #
BC001

Acknowledgment

Y TO ENSURE THAT THE EVENT WHICH MY
ATH BY THE UNIVERSITY. | ACKNOWLEDGE THAT
SUBJECT TO CANCELLATION BASED ON MY

AS AN OFFICER OF THIS ORC
ORGANIZATION 18 SPONSOR
THIS EVENT AND ANY ASE
ORGANIZATION'S RECOGK

O

Signature Pad Field

Event Guidelines & Resources

Student Organization Event Guidellines

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

¢ the conduct of participants at the event. Any violation of University policy may

the Center for Student Involvement or the Office of the Dean of

Conduct: The organization a
subject the participants and/o
Stugenis.

nary actic

, any event (on or off campus) that involves the

Alcohol: in accordance with Adrunst



NS S 2 S I A B € AR YD L3 B8 NANEAAR AT S S A A3 20 e X M N € MMM ARSI s & e e h N s e €3 wae Asr b et EnceXAe s Be g

the Umversaty Approved ak‘ohoi consumptzon evom and events held g 10t be cons me*} require at
feast two TiPS certified members and two Sexual Violence %wvmnvm 5 ¢ : 3 (S ) rs to be in attendance of the
entire event. Additional guidelines can be foun

a Sitvicdes

. All printed marketing to be
TIPS Can 2}@ obtainad after
¢ days. For student

Publicity: All publicity material must comply with University Administralive P
used for marketing registered events are required to be stamped by CBlp
the event has been registered. All printed material may be posted for up o a period

organizations, the "POSTING VALID THRU “ stamp must be clearly visible

General Release Waiver Forms: f your event will require the use of
participation, your organization is required o comply with afl instructions ¢
requested documents.

Student Organization Event Resources

Additional Required Forms

The following forms may be required based on your event deis
organization is registering its event at least 10 business da

uploaded at the time your

:

o Temporary Food Facility Permit

e Request to Serve Alcoholic Beverage
o Anpiified Sound Permit

Additional Resources
University-Student Union Event Space Forms
The following forms must be used to cony ")Eef te Jnion. For

more information refer to the Univs

° %“'*'(>s"a"r'z‘:*'iirm
» Meetling i\{fx;ua(;sw; ?
e Ouidoor Event Reques

Use of Facilities Forms:

wabsite and

Administrative Procedure 5 05 Use of é-'-'-‘i. sitios

o External Space Request Form
s Fiiming Request Application




*Invoice only an estimate

Invoice #: F19-2-1

Event Date:
11/21/19

Company Purchasing From:
Porto’s Bakery

584 S Sunset Ave.

West Covina, CA 91790

(626) 214-3490

Description Quantit | Price | Subtotal | Tax ($) |Total Cost
y $) $) (Rate $)
9.5%)
Potato Balls (50 count) 4 30.00 120.00 11.40 131.40
Cheese Rolls (25 count) 3 15.00 45.00 4.28 49.28
Guava and Cheese 1 30.00 30.00 2.85 32.85
Pastry (50 count)
Food 213.53
Estimated 213.53

Amount




Potato Balls:

« Potato Ball™- Stuffed Potatc X + {

if

(¢} & https://www.portosbakery.com/items/potato-ball-stuffed-potato-party-si

GroupMe [ csutA £ Swit € popular  #§ Netfix [ Hulu 2 Rabbit - BoA [§ HSF & Amazon

FooD BAKE AT HOME @ LOCATIONS OUR STORY

Apps

POTATO BALL™-
STUFFED POTATO
(PARTY SIZED)

DESCRIPTION

Our classic mashed potato ball filled with picadillo
(ground beef, onions, peppers, and Spanish
seasonings) coated in panko bread crumbs and fried
to perfection. Available in counts of 25 and 50.
Served cold for later heating. Platter available at |
additional price. If requested hot, they will be heated
upon your arrival and served in an aluminum foil pan
with lid (additional charge). Please allow 10-15 i
minutes for heating. 24 hour advance order required. |

Price:
$15.00 25 Count.

$30.00 50 Count. Item prices are subject to change.

Cheese Rolls:

4 Cheese Rol™ (Party Sized) - X +

C & https//www.portosbakery.com/items/cheese-roll-party-sized; !

GroupMe [ CSULA B3 swif &8 Popular N Netlix [ Hulu A Rabbit < BoA }J HSF @, Amazon

FooD BAKE AT HOME @ LOCATIONS OUR STORY

#: Apps

CHEESE ROLL™ (PARTY
SIZED)

DESCRIPTION

A Porto's classic! Flaky butter puff pasty filled with
Porto's signature cream cheese. Served in a box in 25
count. Platter available at additional charge. 24 hour
advance order required.

Price:
$15.00 25 Count.

$30.00 50 Count. item prices are subject to change.



Guava and Cheese Pastry:
«4% Refugiado™- Guava & Chees: X +
C # https://www.portosbakery.com/items/refugiado-guava-cheese-~pastry-party-sizad/

i3 Apps £ GroupMe B3 cSULA B3 swif popular M Netfix [F Hulu A Rabbit - BoA ki WSF @ Amazon

FooD BAKE AT HOME @ LOCATIONS OUR STORY

REFUGIADO™- GUAVA &
CHEESE PASTRY
(PARTY SIZED)

DESCRIPTION

A Porto's classic! Flaky butter puff pasty filled with
Porto's signature cream cheese. Served in a box in 25
and 50 count. Platter available at additional charge.
24 hour advance order required.

Price:
$15.00 25 Count.

$30.00 50 Count.. Item prices are subject to change.




v i v Print Form Clear Form
CAL STATE LA TEMPORARY
FOOD FACILITY PERMIT
"*‘,"'?‘-‘1‘%!:7"7-1“2-‘2‘,\:‘ Food Facility Permit and Food Handlers Cortifivares BIUST Lo oo 8 o
“ire event. Request for Authorization to Offer / Sell Potentially Hazardous Food

= To ensure that adequate measures are taken to prevent food borne illness, all Cal
State LA Student Organization / Colleges and Departments not licensed to sell food
in Los Angeles County must complete Food Safety and Handling training and
submit this Temporary Food Permit for Authorization.

. V'endors, Food trucks, Caterers must submit their Public Health Permit, LA County
License to sell, Catering Permit and Insurance of liability along with this form.

» This form must be completed at least ten (10) business days prior (o the cvent.

« Cal State LA Temporary Food Permit, Food Handlers Certificates and the LA
County Food Permit MUST be visibly posted.

« For a description of what types of foods are considered potentially hazardous, please
refer to the guidelines / links on the last page.

« Attach Food Handler Certificates to this form / permit.

« Permit must be signed by Sponsoring Organization Chairperson Representative,
Center for Student Involvement, University Auxiliary Services prior to EH&S

approval.
e Note: For Private (not open to public) meetings the temporary food permit is not
required.
Date of Event:_r\h\fﬂnm_z ‘_’ 2019 Estimated Attendance: _F 90
Name of Event: _VGY%O'S Fundraisey , L T —
Type of Event: FundYOU'HY L - Tocation: M@M Wﬁfk}w{,ﬁ/ O tsidP Hae Uﬂ[\fﬂ’éﬁj Ropleityve

Sponsaring Organization: Acadtwiic Himovy  Aslotidtine .

Authorized Representativ

Time:

Access Time: e 8 @%‘m. toizwa.m./g‘i@
Event Time: e BEDpm 0l Zam T D

Type of Food Service: " (Provide Caterer’s/ Murket's / Restaurant’s complete
. Copmme and address in spuce above this box; see
D] Snacks Catering ¢ Paragraph 6.2(¢} in Temporary Food Guidelines for
X X i further instructions,) For sdditional address you may
ﬁl Food Sale Other (describe below) " 4dda page. youmay
Describe Other: } ) U e

List all food and potentially hazardous food (see Temporary Food Guidelines for dlepinitiony lems to be

sold/served (include ingredients), use back of page if"rxeccssmy‘“C{/)@{’J{’ Yot {W}hﬁj &u(}sfj?}l Credm cheelp ﬁ“m\

Erorvrr Refugiado Guova and Cvigere hrudsl (pufé paiity, quava jam, Cream cheese Filling). fee back of prge.

Where will this fgod be prepared or purchased [Note no Home Baked/Cooked Jtems cve Allowed(? Porto’ Balcer
Yand Cafe (B0 <. Swmer Ave. Weit Coving, CA 91790) 3o

List all beverages to be sold/served __,N*_oﬂf:, I .
Where will beverages be prepared or purchased? Nﬁ?’ ﬂ{? Plitﬂ/ﬂ/ r
Method/s of maintaining proper holding temperatures for potentially hazardous food/s during ransportation andservice:

Food will bt leept o] uitng 4 codler  andl pipary by vt ke brcated 4 for fervice,




Litt all Fooc , anninued:
Doty Ball (Papa Relvena) (e potaro, picadillo (gryund beek, oviions, peppers, dnd

Spavith Sfalunmj\\ ) paviko bredel rumbs),




Agreement; For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall complete
online Food Handler Training prior to sell / offer food, agrees to read, undeystand, and comply with the Cal State LA
Temporary Food Facility Guidelines governing food sales or service. Failure to comply with the rules may result in the
loss of food and/or beverage selling/serving privileges and possibly disciplinary action.

Insurance: (Student Organizations Only) Student Organizations registercd with Student Life and in good standing are
automatically covered under the CSU Club Liability Insurance Program (CLIP). Ifa Certificate of Insurance is required,
the Student Organization should contact Risk Management and EH&S.

No liability will be assumed by California State University, L.os Angeles, University-Student Union, or University
Aucxiliary Services for any food or beverage the sponsoring organization provides to the campus community,. This
permit should be submitted at least 10 business days prior to the activity for proper reviews and approvals; otherwise there
is no guarantee of completion by the event date.

For additional names and signatures you may add a page. Minimum of two {vod handlers required who must be
present during the entire event.
Link for Food Handler’s Training: hitps:/ds.calstate.edu/2sve=skillsofistudent&enva=prod&org=calstatela

Certificate Txpires one vear from the initial completion date.

" Food Handler’s Sionature o ]

Foed Jlandjcr's Nome I
AR S

o g e

All signatures shall be obtained in the following order. Student organizations need all signaturcs; other organizations 1, 3 and 4 only.

!. Signature of Spon Orn Chairperson Authorized Representative Lo be present at event

la,;)m

04) (Student Organizations (inly) e

- , ;\ { f 19
3. University Auxiliary Services, Inc. (Golden Eagle Bldg 314) Datd

19-635 S -

4. Environmental Health & Safety (Corporate Yard Bldg. 244) ~ Permit No.

Revised 07/2019



CERTI

.. OF COMPLETION

This is to certify that

has completed the course

w

Food Safety and Handling
esh_sah_a05_sh_enus
on

Oct 30, 2019
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This is to certify that

has completed the course

Food Safety and Handling |
esh_sah_al5_sh_enus
on

Oct 28, 2019

skillsoft™

wEEE R




CERTI

OF COMPLETION

This is to certify that

has completed the course
Food Safety and Handling
esh_sah_a05_sh_enus
on

Nov 1, 2019






