ASSOCIATED STUDENTS, INC.

FUNDING REQUEST FORM 2019-2020

PART 1 - NOTICE & CHECKLIST

1. All Funding Request Forms must be submitted by 12 PM Friday, the week before the Fundi g Sub-Ci i Meetings.
’ M P A N T 2. Funding request forms must be turned in no less than 10 business days (2 weeks) prior to the event.
3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.
EVENT FLYER WITHASILOGO ¢ CSIEVENT REGISTRATIONFORM ¥ ESTIMATES/FOOD PERMITS ¢ EVENT ESTIMATES / INVOICES CLUB FUNDING ACCOUNT

PART 2 - CONTACT & ORGANIZATION

SIGNATURE: e XD

CLUB/ORG: Kalahi Filipino American Student Organization

EVENT TITLE: Portos Fundraiser

DATE(S) OF EVENT: November 20 SEMESTER: FALL

EVENT LOCATION: Library 3

EXPECTED ATTENDANCE: 50

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 50

PART 3 - EVENT DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? YES
BRIEFLY DESCRIBE THE EVENT:
We will be selling Potato balls, Cheese Rolls, and

Guava Rolls with cheese, in order to raise money
for the Filipino Club's events.

HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

With the funds raised, we will be able to further
establish a Filipino-American community on
campus and fund projects highlighting Filipino
Culture on campus & in the surrounding
community.

PART 4 - COST BREAKDOWN

DESCRIPTION: AMOUNT: 2 DESCRIPTION: AMOUNT:
. 200 Potato Balls ($34/50 Potato Balls) $136 =
E 75 Cheese Rolls ($50/75 Cheese Rolis) $50 E
E 75 Guava Strudels ($50/ 75 Guava Strudels) $50 E
= =
= -]
=2
E
[
=
DESCRIPTION: AMOUNT: DESCRIPTION: AMOUNT:
[--]
-
- -
= =
= )
-
=
PART 5 - EVENT SUMMARY
TOTAL COST OF THE EVENT $236.00 OFFICE USE ONLY
TOTAL REQUESTED FROM ASI $236.00 STAFF INITIALS /y 7
AMOUNT FROM OTHER SOURCES $0.00 TIME STAMP:

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

FOR THE STUDENTS, BY THE STUDENTS

REV 8720719
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uﬁIVERE!W
STUDENT UNION

Event Registration

Porto's Fundraiser

submitted By: NG /5/2019 10:15:19 AM

Basic Information . _
Studert arganizations must complete and submit this form at least 10 buginess days prior to the evert date. Resereations for on campuzevents will not be confimad unless this form
haz been compleied, :

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

Y'hat Drganization/Tapartment is hosting the avent?
Kalahi Filipino-American Student Organization

Event Name

Porto’s Fundraiser

Estimated Attendance

Plrase describe the estimated attendance of parfiriparsts for this svent. Pleaze note that based an vouwr responses, vouwr organizshion may need to comply with sdditionat

carnpus policies and pro

fees befors this event can be registerad, For more information pleaze refer to the Student Organization Handbook sections or: Ticketing and
Guidalines for Campus Facilty Rassrvation,

10

About the event j
Plrase describe what this event is shout and nclude sll intended activities that will tske place.

Fundraising event 1o raise money for Kalahi Filipino-American Student Organization by selling Cheese or Guava Rolis as well as
Potato Balls from Porto's.

Time & Location

Start DatefTime
1172072018 - 9:30 AM




Where will the event take place?

On campus

On Campus Locations

Campus Walkway Spaces (Book Store/King Hall/Library North &South/ Main/ Satazar)

Specific Address/Location Information

Inchude on campus roomdzite information or off campus address. Note, subrmiting this Evert Regiztration form will not confitm vour svent space.

Library South Railing 3 or 4

Student Organization Officer and Advisor Contact Information

Only clarent orgarization officers can subrmit the Event Regisiration Forn. Submitted forme will require Sdvisor approval prior 1o 51 approval.

Contact Person

o som mron & A of it submitting this forn,

Officer Contact Phone Number

Contact Email

Frovide the oificer’s smail address.

Organization Advisor Phone Number

Organization Advisor Name v

Organization Advisor Email Field

rass s artered accurabal. This Event Registration Form will ba sent ba your adviscr fior approval befors U5 can apprave i

Marketing .
Mo publicity map be distibuted or posted ording until this form has been submitted and appeoved. Bath off and orecampus everts rmust also have a corfimed weervation pror io

marketing. & publicity materal must comply with Uriversity Adminishative Pracedures 4F PO and &F P07, A1 printad markeling to be used for marketing registerad events are

e iemed o b aFmemenmd s TG msione bim Hie wameoms woned mamabine 8 bmmnima o bbb mimimed wfhece Ham s ot dn o b conmdabmroied AU ottt nasborind wast i oo Sy o b o monsioned b




How do you plan on marketing this event?

Social Media

Social Media Site

instagram

Social Media Handle

kalahicsula

Who is invited to this event?

Student organization members

Cal State LA Community

Will off-campus media be nofified about this event?

No

Tags

FOOD  FUNDRAISING OUTDOOR

Cover Image

Please select an image that coresponds to your svent.

Event Details

Event Category

Pleasa salact ary of the categonies above that best describes paur evart. Mote, oganization mestings do not read to be registered,

Proceeds to Benefit (Fundraisers, Tabling Selling Food/ltems, Collecting Donations)

. Planned Activities

Wil pour svent have any of the following activities 7 The University's Gensral Releass will be requirad for certain activities.




Who will be providing the food?

Student Organization

Will the event have security?

No

Will food be served at the event?

Yes

Temporary Food Facility Form Upload*

& corpletad food parmit iz required for all on-campus events with fond unless the food is mrovided by Liniversty Catering. Theck the resources seotion balaw for a fink to the
fira,

' 6&032?1‘64994—457?—8595-&9d86b(}eceda,jpg

Will the event have an admission charge, registration fee, or raise any proceeds to benefit the
orgamzatlon

Yes

Will you be requesting funding from Associated Students, Incorporated?

For more informatian on Club and Diganization Funding please visth hitps://asicalztatela orgdsenices/olubs-and-organizations-unding
Yes

For more information on Club and Organization Funding please visit: https;:;’ias;és:a3staieala.orgiservécesi{;labsnaﬁd-arganémtion&fmd%ng.

For any other questions contact the Vice Prasident for Finance by calling 323-343-4778.

For this event, will your orgamzatlon be seeking tax deductible prwate external fund raising
support?

e you seeking sponsorship rom private individusls o extamal companies/organizations off campus thal may requirs addiional tar documantation? Sndividual donations that
di rot requine tas documentation do not count.}

No

Will a movie be shown at this event?

No

Will alcohol be served at this event?

No

Will the event be held in a restaurantivenue where alcohol is available but WI“ not be a part of your
event?

If yes, the orgenization affirms that membars and guests will net coraume alochol at the event,




Proceeds to Benefit Transactions

As officers of this recognized student organization at Cal State LA, we affirm that all proceeds raised or assets assigned will be used
solely for the benefit of the organization as a whole. Further, it is affirmed that no proceeds or assets of this organizations will accrue to
the benefit of any officer, member, or any private person. We also affirm that all proceeds transactions for this event will comply with all
Umversaiy policies and procedures including but not limited to ICSUAM Policy 3141.01 and the Cal State LA Student Organgztson Funds
Administration Policy.

Describe the admission charge, registration, participation fee, or any proceeds that will be raised to
benefit the organization.

. Please inolude how much the arganization will be chiarging for ang of these mrooeeds. How will these banefit the orgarization?
82 for 1 Cheese or Guava Roll, $2 for 2 Potato Balls, $3 for 2 Cheese OR Guava Roll, and $3 for 1 Cheese Or Guava Roll AND 2
Potato Balls.

How does your organization meet the Student Organization Funds Administration Policy?

Subject 1o verication,
University-Student Union Account

U-SU Student Organization Account #
BC049

Acknowledgment

AS AN OFFICER OF THIS ORGANIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION'S RECOGNITION STATUS.

Signature Pad Field




For food location, we would preferably want it fo be at the Library
South Railing 3 or 4, but if not available, any location within the
Library South-Ralling or Library North-Main Walkway location would
suffice. : .




| (As of August 7, 2019)
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EXTERNAL SPACE

@ CAL STATE LA CALIFORNIA STATETI\E\%::IEYS,-LI:)SFA?GREU@S |

CALIFDRMIA STATE WMIVE Rsm‘ LS ANGELES 5151 State University Drive,
o Los Angeles, CA 90032-8778
Phone: (323) 343-3509 Email:FacilitiesUse@calstatela.edu

Requestor Infrmation

Name of Sponsorlrig .cl'ub/ organiza'ti'on: Kalahi Filipino-American Student Organization

Event Contact*
Phone Number:
email: [

*The Reservation Contact must be listed on the Student Organlzation Offlcer Information Form as registered by the Center for Student Invovlement and their signature is required on
the subsequent reservation confirmation form.

** The Event Contact does not have to be listed on the Student Organization Officer Information Form. The Event Contact will be able to checkn, revise, and sign for the Reservation
Confirmation once it has already been signed by the Reservation Contact, but will be unable to add or changethe Event Contact.

Event Information

" Date: - @ - StartTime - AM PM © " End Time
11/20/19 9:30 3:00

J00ooooooooooHz

Ooo0OooooOoo0OneE

00000000000000E

I000000000000RE

oo sst choice:{ Library South Railing 3 ) 2nd choice: (Library Soisth Railing 4 )

Initial. M.R. 1 dnderstand the U-SU does MTprevide equipment (e.g. tables, canopies and chairs) to locations outside of the U-SU Plaza and U-SU Walkway.
Purposefor tab!ir[g Isto previde: __ GeneralInformation X __ Food Sale/Distribution** X __ Fundraiser**
If food will be distributedand/or sold, please describe:

[Cheese Rolls, Guava Rolls, and Potato Balls ]

**A Temporary Food Permit & Event Registration Form will be required if food will be sold or dfstrlbuted durﬁig regular information tabling or for fundraising.

Decorations or banners/signs/letters will be displayed. ~ HYes [JNo If so, specify what type_{Club Banner and Prices for Food ]
Will there be amplified sound of any kind?  Yes E **An approved amplified sound permit and event registration form will be required.

Marllto Refuerzo Date: 11/08/19

Requestor’s Slgnature

For Office Use Only:

B0 AN - 2 ODPM

Submit a copy of this form to the Office of the Vice President for Adminstration and Finance. Fax # 323.343.6406.
A confimation fax will be sent by the VPAF office to information & Event Services.

Page 1 0f 2| AUpdated: 8/6/18




CAL STATE LA TEMPORARY
- FOOD FACILITY PERMIT

lemporary Food Facility Permit and Food Handlers Certificates MUST be posted during
he event Request for Authorlzatlon to Offer / Sell Potentlally Hazardous Food

. To ensure that adequate measures are taken to prevent food borne illness, all Cal
State LA Student Organization / Colleges and Departments not licensed to sell foo
in Los Angeles County must complete Food Safety and Handling training and
submit this Temporary Food Pérmit for Authorization.

d

= Vendors, Food trucks, Caterers must submit their Public Health Permit, LA County

License to sell, Catering Permit and Insurance of liability along with this form:
#+ This form must be completed at least ten (10) business days prior to the event.

+ Cal State LA Temporary Food Permit, Food Handlers Certificates and the LA
County Food Permit MUST be visibly posted.

= For a description of what types of foods are considered potentially hazardous, please

refer to the guidelines / links on the last page.
= Attach Food Handler Certificates to this form / permit.

» Permit must be signed by Sponsoring Organization Chairperson Representative,
Center for Student Involvement, University Auxiliary Services prior to EH&S

approval.
= Note: For Private (not open to public) meetings the temporary food permit is not
required.
Date of Event: \\ / 20 / \A Estimated Attendance;

Name of Event: ?0(‘\‘0\6 R(\AV’\\\W

PrintForm | Clear Form

©

Type of Event: ToaNaR&2C Location: \:\\W"\VQ) St Rd\\i‘\'l‘\, 3 o B

Sponsoring Organization: \(\&(A\\”\ ?*\\\D‘\\\Q - 7\“‘@(‘\\(}(\ S 200\
Authorized Representativ—w %

Time: At 30M3:00 PMW \ Roclo's %\mg) o3 Gole

Access Time: O\ ‘Q’Q

.m) p.m.tot\_\’}_@/p.m. 245 N Read %\\13\

Event Time: A" 30 GErpm 03 amBm)  Qlerdile, LA AW

Type of Food Setvice: P (Provide Caterer's / Ma;‘ket’s / Restaurant’s complete
[ snacks [ catering Paragragh 6202 in Temporary Fond Gutdeines or
nﬂ Food Sale [D] Other (descr’ibe below) il:]r(;l:le;;gztructlotls .) For additional address you may

Describe Other:

List all food and potentially hazardous food (see Temporary Food Guidelines for def mtzon) it
sold/served (include ingredients), use back of page if necessary. Chee!

A\

s to be
Gupva

Steade

Where will this food be prepared or purchased [Note no Home Baked/Cooked Items are Allowed]? Rockos BO\\(l&(‘U\\)

List all beverages to be sold/served \\/ R

Where will beverages be prepared or purchased? ‘\\ / I\

Method/s of maintaining proper holding temperatures for potentially hazardous food/s during transportation andservice: __

Cotler







Agreement: For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall complete
- online Food Handler Training prior to sell / offer food, agrees to read, understand, and comply with the Cal State LA
Temporary Food Facility Guidelines governing food sales or service. Failure to comply with the rules may result in the
loss of food and/or beverage selling/serving privileges and possibly disciplinary action.

Insurance: (Student Organizations Only) Student Organizations registered with Student Life and in good standing are
automatically covered under the CSU Club Liability Insurance Program (CLIP). If a Certificate of Insurance is required,
the Student Organization should contact Risk Management and EH&S.

No liability will be assumed by California State University, Los Angeles, University-Student Union, or University
Auxiliary Services for any food or-beverage the sponsoring organization provides to the campus community. This
permxt should be submitted at least 10 business days prior to the actmty for proper reviews and approvals; otherwise there
is no guarantee of completion by the event date.

For additional names and signatures you may add a page. Minimum of two food handlers required who must be
present-during the entire event.
Lmk for Food Handler s Trammg ht‘tgs //ds calstate. edu/'?svc—sklllsoﬂstudent&env—grod&org_calstatela

__Cer tlﬁcate E)s ires one year frorn the 1nitial completion date

fSig_ilatprg of Sponsoring Organization Chairperson Authorized Representative to be present at €évent

I A |

3 Center for-Student Tnvolverens (USU 204) (Studertt Organizations Only) Tate
A\ A b A /\.A 2 (L // / // q

3. University’Auxiliary Segvices, Inc. (Golden Eagle Bldg 314) ’ Date [ /

P 19- G4 _ fafig

4. Environmental Health & [Safety (Corporate Yard Bldg. 244)  Permit No. o Dar.

Revised 07/2019



10/7/2019 Certificate of Completion

TIF

OF COMPLETION

This is to certify that

.

has completed the course

Food Safety and Handling
esh_sah_al5_sh_enus

on

Sep 22, 2019

skillsoft”

hitna-/iranctiidante skillnnrt comickillnarfalranntCartifinatanfCamnlatian antinn?timazana=Amarinafl ns AnnalasRenireeid=CNFSRA412: as rrarash. . 1/1




CERTIFICATE

OF COMPLETION

This is to certify that

has compieted the course

Food Safety and Handling
esh_sah_a05_sh_enus
on

Sep 27, 2019

skillsoft®




10712019 . Certificate of Completion

E Tl FICA

OF COMPLETION

This is fo certify that

has completed the course

Food Safety and Handling
esh_sah_al5_sh_enus

on

Sep 26, 2019

skillsoft™

httne-/eanctmdente ckillnnrt cam/lclilinartfa/rennrtCsrtificateOCamnletinn artinnMimearone=Amarirall ne Anoalec&crrceid=CTIRERA41?- <« reacech cah a0l ch 14




_ 10701 ) ) T Certificate of Completion

CERTIFICATE

"OF COMPLETION

This is to certify that

has completed the course
Food Safety and Handling
esh_sah_a05_sh_enus
on

Oct 4, 2019

skillsoft®

hitps://csustudents.skillport.com/skillportfe/reportCertificateOfComniatinn.actinn?timazane=Amarinall ne  AnnslacRennreaid=NESRRAIY: oo anacach A4




10/7/201? Certificate of Completion

RTIFICA

C)F COMPLETION

This is to certify that

-has completed the course

Food Safety and Handling
esh_sah_a05_sh_enus
oh

Sep 24, 2019

skillsoft™

hitps://csustudents. skillport.com/skillvorife/reportCertificate OfCompletion.action Ztimezone=Americal as  Ansalec® ranureeid=CTFSRA11 7 <c craech cah Al ch 1




10/7/2019 - Certificate of Completion

ERTIFIC

OF COMPLETION

This is to certify that

~ has completed the course

Food Safety and Handling |
esh_sah_a05_sh_enus
on

Sep 27, 2019

skillsoft”

hitps://csustudents.skiliport.com/skiltoortie/renortCertificatafCnmnlatinn antinn?fimazanazAmaricoll ne  Annalaa@nnrenideAECOS 440, an ammsnnb ara




ICATE

OF COMPLETION

This is to certify that

has completed the course
Food Safety and Handling
esh_sah_a05_sh_enus
on

Sep 25, 2019

skillsoft?




10/7/2019 . - . ) Certificate of Completion

CERTIFICA

OF CGM?LE?EQ&

This is to certify that

Food Safety and Handling
esh_sah_a05 sh_enus
on

Sep 26, 2019

skillsoft®

e e L 2ot L1 R A - T Y, 77 DAGRUIIY JP SIpRAPT U ¥ UIUUNepotsy PUUIUSL Sy | SRS DIGITONE Py . ISR pis JC S oY N o P V- YR 3 S S [N 4 ra



10/7/2019 : ' Certificate of Completion

CERTIFICATE

OF CGMPLET?GN

This is to certify that

has compieted the course
Food Safety and Handling
eshf_sah_aos_sh_enus
Oorn

Sep 29, 2019

skillsoft™

https://esustudents.skillport.com/skillportfe/reportCertificateOfCompletion.action timezone=America/Los Angeles&courseid=CDE$86412: ss ccaesh sah 205 sh... 1/1




10/7/2019

Certificate of Completion

OF COMPLETION

This is to certify that

has completed the course

Food Safety and Handliing
esh_sah_a05_sh_enus

on

Sep 26, 2019

skillsoft™

httos://icsustudents.skillport.com/skilloortfefreporiCertificateOfCompletion.action?timezone=America/Los Andeles®courseid=CDERRA412 ss nrarash

171




10/7/2019 Certificate of Completion

TIFICATE

OF COMPLETION

This is to certify that

has completed the course

Food Safety and Handling
‘esh_sah_a05_sh_enus
on

Sep 24, 2019

skillsoft®

https://csustudents.skillport.com/skillportfe/reportCertificateOf Completion .action?timezone=America/Lds_Angeles&courseid:CDE$8641 2:_ss_cca:esh_sah_a05_sh... - 1/1




10/7/2019

https://csustudents.skilIport.com/skilIportfe/reportCertiﬁcateOfCompletidn.action?timezone=America/Los_AngeIes&courseid=CDE$8641 2:_ss_cca:esh... 1/1

Certificate of Completion

|FI

"OF COMPLETION

This is to certify that

has completed the course

Food Safety and Handling
esh_sah_a05_sh_enus
on

Oct 4, 2019

skillsoft®




10/7/2019 . ' Certificate of Completion

ERTIFICAT

OF COMPLETION

This is to certify that

has completed the course
Food Safety and Handling
esh_sah_ads_sh_enus

on

Sep 26, 2019

skillsoft®

https://csustudents skillport.com/skillportfe/reportCertificateOfCompletion action?timezone=America/Los_Angeles&courseid=CDE$86412:_ss_cca:esh_sah_a05_sh...  1/1




CERTIFICATE

OF COMPLETION

This is to certify that

Food Safety and Handling
esh_sah_aOS_sh_enus

on

Sep 27, 2019

skillsoft™




10/7/2019

https://csustudents.skillport.com/skillportfe/reportCertificateOfCompletion.action?timezone=America/Los_Angeles&courseid=CDE$86412:_ss_cca:esh...

Certificate of Completion

IFICATE

OF COMPLETI

This is to certify that

T

has completed the course

Food Safety and Handling
esh_sah_aOS_sh_enus
on

Sep 22, 2019

skillsoft™

11




permit stiould be siubmitied ot} business
1319 puatantee-of campletion by the evenitdate.

miatuces You may add
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