ASSOCIATED STUDENTS, INC
FUNDING REQUEST FORM

PART 1 - NOTICE & CHECKLIST

2019-2(

1. All Funding Request Forms must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding request forms must be turned in no less than 10 business days (2 weeks) prior to the event.

PURTANT

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

NT FLYER WITH ASILOGO CSIEVENT REGISTRATION FORM v/ ESTIMATES/FOOD PERMITS v/ EVENT ESTIMATES / INVOICE!

PART 2 - CONTACT & ORGANIZATION

B/ORG: Kalahi Filipino American Student Organization
NT TITLE: Raising Canes Fundraiser
E(S) OF EVENT: 2/6, 2/20 SEMESTER: SPRINC
NT LOCATION: Library 3
ECTED ATTENDANCE: 50

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 50

-

PART 3 - EVEN

T DESCRIPTION

EVENT OPEN TO ALL CAL STATE LA STUDENTS? ¢ YES NO

.Y DESCRIBE THE EVENT:

vill be selling fried chicken tenders in order to
: money for the Kalahi's events this spring.

HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENC

With the funds raised, we will be able to further
establish a Filipino-American community on
campus and fund projects highlighting Filipino
Culture on campus & in the surrounding
community.

PART 4 - COS

T BREAKDOWN

ESCRIPTION: AMOUNT: E DESCRIPTION: AMOUNT:
-]
325 Chicken Tenders & Sauce ($385/event) $770.00 =
=
[—]
-]
=
-]
=
=
=
E
=]
=
ESCRIPTION: AMOUNT: DESCRIPTION: AMOUNT:
=
b
_=
—
[—]

PART 5 - EVENT SUMMARY

L COST OF THE EVENT $770.00
L REQUESTED FROM ASI $770.00
INT FROM OTHER SOURCES $0.00

OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

OFFICE USE ONLY

STAFF INITIALS

TIME STAMP: -, © i

THE STUDENTS, BY THE STUDENTS

REV 9/18/19




1/21/2020 ' ' SpringRaisingCane'sFundraiser2.png

THURSDAYS!
February 6th
February 20th
March Sth

March 12th

Come find us
arcund the
University

Library!

*Drinks are not included in our fundraiser

https://drive.google.com/drive/my-drive

171
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25 Fmgars $31.99

S0 Fingers  §52.99

75 Fingers  §719.99

100 Fingers $99.99

E;;ﬁ:'z ﬁﬁdzziamﬁ 599,99
100 Fingers ;

Cane's Sauce incinded with
gach Tailgste srder!

KIDS” CIMED

$1. 99"“ T6225

https://drive.google.com/drive/folders/17awNwWoqlLgmFXvZ-Q4aqxoXbuH9tkQnw .
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_CAL STATE LA TEMPORARY
' FOOD FACILITY PERMIT 20~ 060

{'emporarv Faod Facility Permit and Food Hanéiers Certificates MUST be posted durmg
he" _ent. Request for Autharmmon i Gﬁ‘er/ Sell Potennal!y Hazardous ‘Food

‘* To enspre that aiequate measires are taken to prevent foed berne illness, all Cal
State LA Student Orgamzaﬁal / Collages and Departments not licensed o sell food
in Los Angeles Coitnfy mukt complete Food Saféty and Handling trammg an&
submit this Temporary Fobd Pérmit for Authorization.

+ Vendors, Food trucks, Caterei’s must submit their Public Health Permit, LA County -
License to sell, Catermg Pemut and Insutance of liability along with this form.

This. form must be completei at least ten {1 0) busiriess days piior fo the event.

2
» Cal State LA Temporary Food Pérmit, Food Handlers Certificates and the LA
County Food Permit MUST be visibly posted,

@« For adescription of what types of foods are coasxdered pofentially hazardous, please
refer to the guidelines / links on the last page,

o Attach Food Handler Certificates to this form / permit.

« Permit must be signed by Sponsoring Organization Chairperson Represeutatwe,
Centér for Student Invelvement, University Aunxiliary ‘Services prior to EH&S
. appmva}.
= [Note: For Private (not open to public) meetmgs the temporary food permit is not
required. 3

gy

2

%l/ 70/20 IS 3/ }1} / ' Mif! @/ \*/ 20 Estimated Attendance; . {0

. #
Date of Eveni: V& 7

 Name of Event: %\ismt\ wes ?*gmémw

Type of Event: ?v\\f\é‘(“\\%ﬁm L Lo«,mou L\\f"‘\\"\ﬁ m’“&h ?\“\‘“3 IR D‘
\5('\\“\“ %\\\%\?ﬁ‘ l&?\\ﬁm{m\ Q\{\e\\\‘ C}i\f\&“\?’\sﬁ\%{\ .

Sponsoring Organization:

Authorized Representativil

Time:}9 {0 .}\3\3\ R | : » »
Emypm, toi @/pm SOUS Faramount Bld.

Access Time:
. N
Event Time; . g\/y . to 2Sa m,/f;f;} Py © ’(\\\F%ﬁx t ;\ \\; bg{.&,
Type of Food Service: . (Provide Caterer's/ Mm’kﬁt's / Restanirant’s complete
. @ P . . name and address in space above this box; see
u Shacks | Catering Pavagraph 6.2(e} in Temporary Food Guidsfines for. -
N . ' . - further instructions.y For additonal address ymx may
E!.-Q Food Sale m Other (describe below) add a page. . )
" Describe Other: L

Listall food and potentxai}y hazardous food {see Temporary Food Guidelines for def mtion) items fo be

sold/served (include ingredients), use back of page if ngcassary, ?ﬁ’s‘{?k I8 MRekse, T?W\%?{'\ 0%\9\\ &\‘%{\\t} C’*“‘f‘ G
‘b"‘\\v{ : :

Where m]l this food be prepared or pun.has#d {Note no Home Baked/Cooked Irems are dflowed]? ‘3{*‘:&? 9\ i afg S

R RO B e SR

List all beverages tobe sa!d/served \3/ ™ . e
Where will beverages be prepared or purchased? 3{\ / B\

Method/s of maintaining proper haldmc temperatures for potentially h:.zardous foodfs dumz transportation andservice: __







Agreement: For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall complete
online Food Handler Trasning prior to séll/ offer food, agrees to read, understand, and comply with the Cal State LA
Temporary Food Facility Guidelines governing food sales or service. Failure fo comply with the rules may tesult in the

- foss of food and/or beverage selimgl’servmg privileges and possibly disciplinary action.

Insurance: {Student Orgamzatxoxzs Caly) Student Organizations registered with Student Life and in good standmsr are
automatically covered uader the CSU Cluly Liability Insirance Program (CLIP). Ifa Certificate of Insurancc is requzred
the Student Organization should contact Risk Management and BH&S.

No habskty will be assumed By California State University, Los Angeles, University-Student Union, or University
Augxiliary Services for dny food or beverage the spansormg organization provides o the campus community. This
penmt should be submitted at least 10 business days prior to the attivity for prcper reviews and approvals; othermse there

is o guarantge of completion by the event date.

For addiﬂona] names and swn,atures youmay add a page. Minimum of two food handlers fequired who mustbe.

present during the entire event.
Lmk for Food Handler’s Trammg ;gsjlds calstate.edu/Psves: —sksI]soﬁsmdent&env*prod&org-ca%stateIa

7 ﬁcate Ekgx_res one year fromi the mitial comgletion date ‘

o - ’S
L Ly A

1. Signature of Sponsérx’ng Organization Chairperson Authcnzed Representative to be present at gvent

i | T lgpo
2. Cerifer @tud@n{ Tnvolvement (USU 2(}4} {Strdent O;gamvafmns Only} Dz

W 7 A ‘/'3"‘95) L3050
Date

3. University &usiliary Sértices, Inc. (Golden Eagle Bldg 314) ,
L~ D gome0b . /9-30
4. Enviroameatal Health &“Sa’%ﬁ}f&p&me Pard Bldg. 244) Permit No. “Der v

Rev&'ed 0772015
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@ | @ Remememsizy

Please select the type of organization who will be hosting this event.

Student Organizétion

Host Organization Name

‘Wwhat Organization/Department is hosting the event?
Kalahi Filipino-American Student Organization

Event Name

Raising Cane's Fundraiser

Estimated Atendance

Please describe the estimated atberidance of participarts for this event. Flease note that based on your response, pour arganization may need to comply with additional
campus policies and procedures before this event can be registered. For more information please refer to the Student Organization Handbook 2ections on Ticketing and

Guidelines for Campus Facility Reservation.

10

About the event

Please describe what thiz event is about and include all intended activities that will take place,

Fundraiser is to raise money for Kalahi Filipino-American Student
Organization by selling fried chicken tenders with Raising Kane's sauce.

‘Start Date/Time

N2INRIIOIN . Q2N ARA

S



End DatefTime
02/06/2020 - 3:00 PM

Where will the event take place?

On campus

On Campus Locations
Campus Walkway Spaces (Book Store/King Hall/Library North &South/ Main/ Salazar)

Specific Address{Location Information

Include on campus roomdsite information or off campus address. Mate, submittiveg this Event Registratior foem will ot corfiom your sverd space.

Library South Railing 3 or 4

Contact Person

Please provide the name of the officer submitting thiz form,

Officer Contact Phone Number

Contact Email

Provide the officer's email address.

Organization Advisor Phone Number

Organization Advisor Name

Organization Advisor Email Field

Please ensure your advisor's email address is sntersd accurately. This Evart Registration Form will be sent to yowr advisor for appraval before C51 can approve it.



How do you plan on marketing this event?

Social Media

“Social Media Site

Instagram
Social Media Handle
< kalahicsula

Who is invited to this event?

Student organization members
Cal State LA Community
General Public

Will of-campus media be notified about this event?

No

Event Category

S



Planned Aclivities

Wwill your event have any of the following activities? The Univerzity's General Release will be required for certain activities.

Not Applicable

Who will be providing the food?

Student Organization

Will the event have security?

No

Will food be served at the event?

Yes

Temporary Food Facility Form Upload*

& completed food permit is requined for all ar-campus 2vents with fond unless the food iz pravided by University Catering. Check the resourzes section below for a link to the
farm,

1c844e8f-971¢-429f-9f48-51172d676231.docx

Will the event have an admission charge, registration fee, or raise any proceeds to benefit the
organization '

Yes

Will you be requesting funding from Associated Students, Incorporated?

For mizre inforrnation an Club and Qrganization Funding please wisit: https: //asicalstatela. ong/'servicea/tlubs-and-nrganizations-funding
Yes

For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding.
For any other questions contact the Vice President for Finance by calling 323-343-4778.

For this event, will your organization be seeking tax deductible private external fund raising
suppont?

Are you seeking sponsorship from private individuals or estemnal companiesdorgarizatiors off campus that may raquire additional tax documentation® (Irdividual donations that
do not require tax documezritation do not count.]

No

Will a movie be shown at this event?

No

Will alcohol be served at this event?

Noes vaur anarizative nlan nn 2erdnn alerdel A4 ks seent



Will the event be held in a restaurantivenue where alcohol is available but will not be a part of your
event? : :

If wzs, the orgarization affirms that members ard quests will rit corsume alcohol at the event.

No

As officers of this recognized student organization at Cal State LA, we affirm that all proceeds raised or assets assigned will be used
solely for the benefit of the organization as a whole. Further, it is affirmed that no proceeds or assets of this organizations will accrue to
the benefit of any officer, member, or any private person. We also affirm that all proceeds transactions for this event will comply with all
University policies and procedures including but not limited to ICSUAM Policy 3141.01 and the Cal State LA Student Organization Funds
Administration Policy.

Describe the admission charge, registration, participation fee, or any proceeds that will be raised to
benefit the organization.

Pleése include how much the arganization will be charging for any of these proceeds. How will these benefit the organization?
Food served will be 3 chicken tenders and 1 sauce for $5.00, 5 chicken tenders and 1 sauce for $8.50, 7 chicken tenders and 2
sauces for $11.00.

How does your organization meet the Student Organization Funds Administration Policy?

Subject b verifizatior,
University-Student Union Account

U-SU Student Organization Account #
BC049

AS AN OFFICER OF THIS ORGANIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION’S RECOGNITION STATUS. ’ :

Signature Pad Field




Event Guidelines & Resources

The following guidelines are provided for the bénefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in. disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students. ‘

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at
least two TiPS certified members and two Sexual Violence Prevention & Resources Trained (SVPT) members to be in attendance of the
entire event. Additional guidelines can be found in the Student Organization Handbook.

Publicity: All publicity material must comply with University Administrative Procedures AP P003 and AP P0OQ7. All printed marketing to be
used for marketing registered events are required to be stamped by CSI prior to their approved posting. Stamps can be obtained after
the event has been registered. All printed material may be posted for up to a period of fourteen (14) calendar days. For student
organizations, the "POSTING VALID THRU____ " stamp must be clearly visible on the face of the posting.

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by C8Sl, including submitting all completed forms and
requested documents.

Additional Required Forms

The following forms may be required based on your event details. If required, these complete forms must be uploaded at the time your
organization is registering its event at least 10 business days prior to your event date.

» Temporary Food Facility Permit
* Request to Serve Alcoholic Beverages Form

» Amplified Sound Permit

LY S HOPUPRERY B o 'V



"

The following forms must be used to complete your tabling, meeting, and event space requests at the University-Student Union. For
more information refer to the University-Student Union Operations.

« External Table Request Form

¢ Information Table Request Form
o Meeting Request Form

« Outdoor Event Request Form

Use of Facilities Forms:

The following forms can be used to complete your event space requests. For more information refer to the Use of Facilities website and
Administrative Procedure 505 Use of Facilities and Equipment:

+ External Space Request Form
» Filming Request Application




1A UNIVERSITY

STUDENT UNION

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

‘what Drganization/Departrent is hosting the event?
Kalahi Filipino-American Student Organization

Event Name

Raising Cane's Fundraiser

Estimated Attendance

Flease describe the astimated atterdance of participants for this ewent. Flaase note that based o your response, your arganization may need to comply with additional
campus policies and procedures before this event can be registered. For more information please refer to the Student Organization Handbook sections on Ticketing and

Guidelines for Campus Faciliy Reservation.

10 :

About the event

Please describe what this event is shout and include allintended activities that will take place,

Fundraiser is to raise money for Kalahi Filipino-American Student
Organization by selling fried chicken tenders with Raising Kane's sauce.

Start Date/Time

N2/2NI2020 . Q2N ANA
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End DatefTime
02/20/2020 - 3:00 PM

Where will the event take place?

On campus

On Campus Locations

Campué Walkway Spaces (Book Store/King Hall/Library North &South/ Main/ Salazar)

Specific Address{Location Information

Inizlude an campus roomifsite inforration or off zampus address. Mabe, submittireg this Evert Registration faen will niot corfirm your event space.

Library South Railing 3 or 4

Contact Person

Maf the officer submitting thiz form.

- Officer Contact Phone Number

Contact Email

Provide the afficer's email address,

Organization Advisor Phone Number

Organization Advisor Name

Organization Advisor Email Field

Please erisure your advisor's email addrese is =ritersd accurately. Thiz Evert Registration Farm will be sent to your advizor for approval before C51 can approve it.



How do you plan on marketing this event?

Social Media

Social Media Site

Instagram

Social Media Handle.
kalahicsula
‘Who is invited to this event?

Student organization members' .
Cal State LA Community
General Public .

Will off-campus media be notified about this event?

No

E\;'ent Category




Planned Activities

Wwill vour event have any of the following activities? The University's General Release will be required for certain activities.

Not Applicable -

Who will be providing the food?

Student Organization

Will the event have security?

No

Will food be served at the event?

Yes

Temporary Food Facility Form Upload*

& completed food permit iz requirsd for all an-campus events with food unless the food iz provided by University Catering. Chieck the resources section below for a link to the
form. '

56128a0b-4695-4fed-9d8d-70174ae036a4.docx

Will the event have an admission charge, registration fee, or raise any proceeds to benefit the
organization

Yes

Will you be requesting funding from Associated Students, Incorporated?

For mure information o Club and Organization Funding pleass wisit: https: //asicalstatela. org/services/zlubs-and-organizations-funding

Ye_s

For more information on Club and Organization Funding please visit: https://asicalsté‘teia.org/services/clubs-and-organizations—funding.
For any other questions contact the Vice President for Finance by calling 323-343-4778.

For this event, will your organization be seeking tax deductible private external fund raising
support?

&re you seeking sponsorship from private individuals or estemal companiesdorgarizations off campus that may require additional tax documentation (rdividual donations that
do rat require tax documantation do ot ount.]

No

Will a movie be shown at this event?

No

Will alcohol be served at this event?

Naes unur nmardizative nlar nn zerdnn alerkinl At it sesnt™



Will the event be held in a restaurantivenue where alcohol is available but will not be a part of your
event? -

If w2, the organization affime that members and guests will riot corsume alcohol at the event,

No

As officers of this recognized student organization at Cal State LA, we affirm that all proceeds raised or assets assigned will be used
solely for thé benefit of the organization as a whole. Further, it is affirmed that no proceeds or assets. of this organizations will accrue to
the benefit of any officer, member, or any private person. We also affirm that all proceeds transactions for this event will comply with all
University policies and procedures including but not limited to ICSUAM Policy 3141.01 and the Cal State LA Student Organization Funds '
Administration Policy. -

Describe the admission charge, registration, participation fee, or any proceeds that will be raised to
benefit the organization.

Please include how muchthe organization will be charging for any of these proceeds. How will these benefit the organization?
Food served will be 3 chicken tenders and 1 sauce for $5.00, 5 chicken tenders and 1 sauce for $8.50, 7 chicken tenders and 2 o
sauces for $11.00.

How does your organization meet the Student Organization Funds Administration Policy?

Subject b verificatior,
University-Student Union Account

U-SU Student Organization Account #
BC049

AS AN OFFICER OF THIS ORGANIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION’S RECOGNITION STATUS.

Signature Pad Field




Event Guidelines & Resources

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at
least two TiPS certified members and two Sexual Violence Prevention & Resources Trained (SVPT) members to be in attendance of the
entire event. Additional guidelines can be found in the Student Organization Handbook.

Publicity: All publicity material must comply with University Administrative Procedures AP P003 and AP P0Q7. All printed marketing to be
used for marketing registered events are required to be stamped by CSlI prior to their approved posting. Stamps can be obtained after
the event has been registered. All printed material may be posted for up to a period of fourteen (14) calendar days. For student
organizations, the "POSTING VALID THRU____ " stamp must be clearly visible on the face of the posting.

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
‘participation, your organization is required to comply with all instructions provided by CS, including submitting all completed forms and
requested documents.

Additional Required Forms

The following forms may be required based on your event details. If required, these complete forms must be uploaded at the time your
organization is registering its event at least 10 business days prior to your event date.

o Temporary Food Facility Permit
» Request to Serve Alcoholic Beverages Form

» Amplified Sound Permit

A d il el PYVe e e e e



The following forms must be used to complete your tabling, meeting, and event space requests at the University-Student Union. For
more information refer to the University-Student Union Operations. ‘ .

+ External Table Request Form

¢ Information Table Request Form
Meeting Request Form

Outdoor Event Request Form

.

Use of Facilities Forms:

The following forms can be used to complete your event space requests. For more information refer to the Use of Facilities website and
Administrative Procedure 505 Use of Facilities and Equipment:

+ External Space Request Form
o Filming Request Application






