ASSOCIATED

STUDENTS,
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FUNDING RE

QUEST FORM

2019-2(

PART 1 - NOTICE & CHECKLIST

PURTANT

NT FLYER WITH ASILOGO ¢/ CSIEVENT REGISTRATION FORM

1. All Funding Request Forms must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.
2. Funding request forms must be turned in no less than 10 business days (2 weeks) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

ESTIMATES/FOOD PERMITS v/ EVENT ESTIMATES / INVOICE!

PART 2 - CONTACT & ORGANIZATION

=7 .
VA i

CLUB/ORG: Kalahi Filipino American Student Organization
EVENT TITLE: Raising Canes Fundraiser
DATE(S) OF EVENT: 3/5, 3/12 SEMESTER: SPRINC
EVENT LOCATION: Library 3
m (PECTED ATTENDANCE: 50

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 50

/4 PART 3 - EVEN

T DESCRIPTION

EVENT OPEN TO ALL CAL STATE LA STUDENTS? ¢ YES NO
.Y DESCRIBE THE EVENT:

vill be selling fried chicken tenders in order to
: money for the Kalahi's events this spring.

HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENC

With the funds raised, we will be able to further
establish a Filipino-American community on
campus and fund projects highlighting Filipino
Culture on campus & in the surrounding
community.

PART 4 - COS

T BREAKDOWN

ESCRIPTION: _ AMOUNT: :'_': DESCRIPTION: AMOUNT:
(]
925 Chicken Tenders & Sauce ($385.00/event) $770.00 =
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ESCRIPTION: AMOUNT: DESCRIPTION: AMOUNT:
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PART 5 - EVENT SUMMARY

L COST OF THE EVENT $770.00
L REQUESTED FROM ASI $770.00
NT FROM OTHER SOURCES ‘ $0.00

OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

OFFICE USE ONLY

STAFF INITIALS

TIME STAMP:

. -

THE STUDENTS, BY THE STUDENTS

A\

REV 9/18/19

- - -




1/21/2020 ' . . SpringRaisingCane'sFundraiser2.png ~

THURSDAYS!
February 6th
February 20th
March Sth

March 12th

Come find us
arcund the
University

*Drinks are not included in opur fundraiser

https://drive.google.com/drive/my-drive

17
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CAL STATE LA TEMPORARY
FOOD FACILITY PERMIT

lemporary Food Facility Permit and Food H:ih&iéajs Certificates MUST be posied during
e gvent. Request for Authorizition to Offer / Sell Potentially Hazardous Food

« To ensure that adequate measures are taken to prevent food borne illness, all Cal
State LA Student Organization / Colleges and Departmeiits not licensed to sell food
in Los Angeles County must complete Food Saféty and Handling training and
submit this Temporary Food Permit for Authorization. '

¢ Vendors, Food trucks, Caterers must submit their Public Health Permit, LA County-
License to sell, Catering Permit and Insurance of liability along with this form.

‘s - This form must be completed at least ten (10) business days prior to the event.

s Cal State LA Temporary Food Permit, Food Handlers Certificates and the LA
County Food Permit MUST be visibly posted. i

« For a description of what types of foods are considered potentially hazardous, please
refer to the guidelines / links on the last page. ‘
e Attach Food Handler Certificates to this foerm / permit.

+ Permit must be signed by Sponsoring Organization Chairperson Representative,
Center for Student Involvement, Usniversity Auxiliary Services prior to FH&S
approval. ‘ ' ’

» Note: For Private (not ¢pen to public) meetings the temporary food permit is not
required. 3 .

Date of Event:

Name of Even{: %ﬁk’ﬂgﬂ\‘z Lé\f\e‘s‘ . __?g\'ﬁ é\ ‘i‘(\‘%’é‘g’{”
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Type of Event:.
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Sponsoring Organization: e b T pive- Americen Qladeny O Qf’}’\'mz;‘.”sﬁ-‘:}{v\

Authorized Representati o Phol
Time {0 A ~ %

Access Time:

o o) gpm. SOUS Tarasuntt Biwd,

Event Time; {zﬁ‘{pm tof‘;a.m.@ b w %&\f‘%‘f‘% C 1 A {'k‘:-"‘»g%‘;,i,
Type of Food Service: . ) (I’rovidé Caterer's/ Mark;tv’s / Resmura?i‘s cﬂ;nplexe
[ JDsnacks I catering Bomeraoh 6360 n Tomporary Food Gudeines o
Food Sale m Other (describe below) : ig,;i;e;;;?wmss’ e a_ddmm% Z?MS% yama
" Describe Other: .
List ail food and potentially hazardous food (see Temporary Food Guidslines for Jqﬁfﬁit{on) items fo bq} -

sold/served (include ingredients), use back of page if ngcessary. Fpng Onideen Telopth oo

PR Do
NGy oS
N
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Where wilt this food be pm;:iared‘or purchased [Note #o Home Bakec/Cooked Items are Allowed]? “3"%‘5'\1‘33‘{"4‘?}\‘ Lant’s

: N
List al] beverages to be sold/served k\f? ™ . e e s

Where will beverages be prepared or purchased? %}fﬁ“\_

Method/s of maintaining proper holding temperatures for potentially hazardous food/s during transportation andservice: _

Codes
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Agreement: For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall complete
online Food Handler Training prior to sell / offer food, agrees to read, understand, and comply with the Cal State LA
Temporary Food Facility Guidelines governing food sales or service. Failure to comply with the rules may result in the
{oss of food and/or beverage selling/serving privileges and possibly disciplinary action.

Insurance: (Student Organizations Only) Student Organizations registered with Student Life and in good standing are

automatically covered under the CSU Club Liability Insurance Program (CLIP). Ifa Certificate of Insurance is required,
the Student Organization should contact Risk Management and EH&S.

No liability will be assumed by California State University, Los Angeles, University-Student Union, or University
Auxiliary Services for any food or beverage the sponsuring orgauization provides to the campus community, This
penmt should be submitted at least 10 business days prior to the agtivity for proper reviews and approvals; otherwise there
is no guarantee of completion by the event date.

For additional names and signatures you may add a page. Migimum of two food handlers required who mustbe.
present during the eatire event.
Lmk for Fond Handler's Trammg *_@s Hfds calstate, edu/‘?svc:sksllsoﬁ:'student&anv*grod&org—g@jg’g@tela

Cemﬁcaie EthTLS one vear fror the mitial comple:zon date

Authorized Representative to be present at event

Cefiter ? r Student Involvement (ISU 204) (Siudent Orgam"aftom‘ Only) T Dare
Hanss® p .
radisa o «'/ 4?’5)( G ey
1. University éfu{rhary Sérvices, Inc. (Golden Eagle Bldg 314) Date
e — L ROmOO . /9=R0
4. Environmental Health & Sampgmze Yard Bldg. 244) Permit No. Dasz

Revised 07/2019
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ERTIF

OF COMPLETION

This is to certify that

‘has completed the course

Food Safety and Handling
esﬁ_éah_aos_sh_enus
on

Sep 27, 2019

skillsoft*




10/7/2019 Certificate of Completion

ERTIFI

OF COMPLETION

This is to certify that

—

has completed the course

Food Safety and Handling
eé_h_sah_aﬂs_sh_enus
on

‘Sep 22, 2019

skillsof

hitps://csustudents.skillport.com/skillportfe/reportCertificateOfCompletion.action ?timezone=America/Los_Angeles&courseid=CDE$8641 2:_ss_ccaesh... 1/1




10/7/2019

https://csustudents.skillport.com/ skillpoftfe/_reportCertiﬁcateOfCompletion.action?timezone:America/Lds_Angcles&courseid=CDE$864 12:_ss_cca:esh_sah_a05_sh...

Certificate of Completion

[E]

OF COMPLETION

s

This is to certify that

-has completed the course

'Food Safety and Handling
‘esh_sah_a05_sh_enus -
on

Sep 24, 2019

skill Sft”;?

1/1




10/7/2019 T S ‘Certiﬁcatg of Completion

This is to certify that

has completed the course

Food Safety and Handling
esh;sah_a05_sh_enu_s-
on

Oct 4, 2019

skillsoft®

https://csustudents.skillport. com/skilIportfe/reportCertiﬁcateOfCompIetién.action?timézone=America/Los__Angeles&courseid=CDE$8641 2:_ss_ccaesh... 11




10/7/2019 , ' © " Certificate of Completion

OF COMPLETION

This is to certify that

has completed the course

Food 'Safefy and /Handling
esh__sah__aOS__sh__en us
on

Sep 26, 2019

skillsoft®

https://csustudents. .skillport.com/skillportfe/reportCertificateOfCompletion .action?timezonf::America/L_os_Angeles&courseid=CDE$86412:_ss_cca:esh_sah_‘a05_sh. .11
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L A UNIVERSITY

STUDENT UNION

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

‘what Drganization/Department iz hosting the event?
Kalahi Filipino-American Student Organization

Event Name

Raising Cane's Fundraiser

Estimated Attendance

Please describe the sstimated atterdance of participarts for this event. Flease nate that based ain your responae, yolr arganization may heed to momply with additional
campus policies and procedures before thiz event can be registered. For mare information please refer to the Student Organization Handbook sections on Ticketing and

Guidelines for Campus Facility Reservation.

10

About the event )

Please describe what this event is about and include all intended activities that will take place.

Fundraiser is to raise money for Kalahi Filipino-American Student
Organization by selling fried chicken tenders with Raising Kane's sauce.

Start Date/Time ' _

NUNRIININ . QN ARA




End DatefTime
03/05/2020 - 3:00 PM

Where will the event take place?

On campus

On Campus Locations

Campus Walkway Spaces (Book Store/King Hall/Library North &South/ Main/ Salazar)

Specific Address{Location Information

Irizlude on campus roon'site information or off campus address. Mote, submittivg this Evert Begistration baem will not confir your evert space.

Library South Railing 3or 4

Contact Person

Flease provide the name of the officer submitting this form.

Officer Contact Phone Number

Contact Email

Provide the afficer's email address,

Organization Advisor Phone Number

Organization Advisor Name

Organization Advisor Email Field

rese ic srterzd accurately. This Evert Registration Foem will be sent to wour advisor for approval before C51 can approve it



How do you plan on marketing this event?

Social Media

Social Media Site

Instagram

Social Media Handle
kalahicsula
Who is invited to this event?

Student organization members
Cal State LA Community.
General Public

Will oft-campus media be notified about this event?

No

Event Category

|
1
i
i
i

1




Plaﬁned Activities

Will vour event have any of the following activities? The Univerzity's General Release will be required for certain activities.

Not Applicable

Who will be providing the food?

Student Organization

Will the event have security?

No

Will food be served at the event?

Yes

Temporary Food Facility Form Upload*

A completed food permit is requined for all szln«campué evente with fond unless the food iz pravided by University Catering. Check the resources section below for a link ta the
farm.

ff0de924-e48b-4413-94ed-2e90b468fH95.docx

Will the event have an admission charge, registration fee, or raise any proceeds to benefit the
organization

Yes

Will you be requesting funding from Associated Students, Incorporated?

For mire information an Club and Organization Furiding pleass wisit: httpa: //asicalstatela.ong/'services/zlubs-and-organizations-funding
Yes ’

For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding.
For any other questions contact the Vice President for Finance by calling 323-343-4778.

For this event, will your organization be seeking tax deductible private external fund raising
suppornt?

Are you seeking sponsorzhip from private individuals or esternal companiesdorgarizations off campus that may require additional tax documentation® (Irdividual donatiors that
do not require tax documertation do not count. |

No

Will a movie be shown at this event?

No

Will alcohol be served at this event?

Noes unur armarizAtire nlan on secdnn alenbnl 44 it meent™



Will the event be held in a restaurantivenue where alcohol is available but will not be a part of your
event? ' '

If wes, the orgarnization affirms that members arid quests will rizt corsume alcohol at the event.

No

As officers of this recognized student organization at Cal State LA, we affirm that all proceeds raised or assets assigned will be used
solely for the benefit of the organization as a whole. Further, it is affirmed that no proceeds or assets of this organizations will accrue to
the benefit of any officer, member, or any private person. We also affirm that all proceeds transactions for this event will comply with all
University policies and procedures including but not limited to ICSUAM Policy 3141.01 and the Cal State LA Student Organization Funds
Administration Policy. )

Describe the admission charge, registration, participation fee, or any proceeds that will be raised to
benefit the organization.

Please include how much the organization will be charging for any of these proceeds. How will these benefit the organizaticn?
Food served will be 3 chicken tenders and 1 sauce for $5.00, 5 chicken tenders and 1 sauce for $8.50, 7 chicken tenders and 2
sauces for $11.00

How does your organization meet the Student Organization Funds Administration Policy?.

Subject bt verifizatior,
University-Student Union Account

U-SU Student Organization Account #

AS AN OFFICER OF THIS ORGANIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT.
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION’S RECOGNITION STATUS. ’

Signature Pad Field




Event Guidelines & Resources

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at
least two TiPS certified members and two Sexual Violence Prevention & Resources Trained (SVPT) members to be in attendance of the
entire event. Additional guidelines can be found in the Student Organization Handbook.

Publicity: All publicity material must comply with'University Administrative Procedures AP P003 and AP P007. All printed marketing to be
used for marketing registered events are required to be stamped by CSl prior to their approved posting. Stamps can be obtained after
the event has been registered. All printed material may be posted for up to a period of fourteen (14) calendar days. For student
organizations, the "POSTING VALID THRU____ " stamp must be clearly visible on the face of the posting.

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by CSl, including submitting all completed forms and
requested documents. ' :

Additional Required Forms

The following forms may be required based on your event details. If required, these complete forms must be uploaded at the time your
organization is registering its event at least 10 business days prior to your event date.

. Temporary Food Facility Permit

» Request to Serve Alcoholic Beverages Form

o Amplified Sound Permit

Addl e e I PV i e vema



«

The following forms must be used to complete your tabling, meeting, and event space requests at the University-Student Union. For
more information refer to the University-Student Union Operations.

¢ External Table Request Form

¢ Information Table Request Form
+ Meeting Request Form

« Qutdoor Event Request Form

Use of Facilities Forms: )
The following forms can be used to complete your event space requests. For more information refer to the Use of Facilities website and
Administrative Procedure 505 Use of Facilities and Equipment:

o External Space Request Form
o Filming Request Application




LA UNIVERSITY

STUDENT UNION

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

what Drganization/Department iz hosting the event?
Kalahi Filipino-American Student Organization

Event Name

Raising Cane's Fundraiser

Estimated Attendance

Please describe the sstimated atterdance of participarts for this event. Flease nate that based an your responee, your arganization may need to samply with additional
campus policies and procedures before this svent can be registered. For more information please refer to the Student Organization Handbook sections on Ticketing and
Gi.side;lir’:aé for Campus Facility Reservation.

10

About the event
Please describe what this event is about and include al intendec! activities that will take place,

Fundraiser is to raise moneyvfor Kalahi Filipino-American Student
Organization by selling fried chicken tenders with Raising Kane's sauce.

Start DatefTime

N2WAIININ . Q2N ARL
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End DatefTime
03/12/2020 - 3:00 PM

Where will the event take place?

On campus

On Campus Locations
Campus Walkway Spaces (Book Store/King Hall/Library North &South/ Main/ Salazar)

Specific Address{Location Information

Include an campus roonisite information or off campus address. Mote, submittivg this Evert Registration foen will rob confirm pour sverd space.

Library South Railing 3 or 4

Contact Person

Please provide the name of the officer subritting thiz form.

Officer Contact Phone Number

Contact Email

Provide the afficer's email address,

Organization Advisor Phone Number

Organization Advisor Name

Organization Advisor Email Field

Please ensura your adwisor's email address is ertenad accurately. This Evert Registration Fomm will be sent to wour sdvisor for approval before C51 can approve it



How do you plan on marketing this event?

Social Media

Social Media Site )

Instagram

Social Media Handle

kalahicsula

Who is invited to this event?

Student organization members

Cal State LA Community

General Public :

Will off-campus media be notified about this event? v

FUNDRAISING

Event Category : ‘ i'



Planned Activities

‘Will your event have ary of the following activities? The Urniversity's General Release will be required for certain activities.

Not Applicable

Who will be providing the food?

Student Organization

Will the event have security?

No

Will food be served at the event?

Yes

Temporary Food Facility Form Upload*

& completed food permit is requinsd for all crecampus 2vents with fond unless the food is pravided by University Catering. Chesk the resources section below for a link to the
form.

b2db92ff-b6b8-481e-ab70-cb6dcIcdefd 1.docx

Will the event have an admission charge, registration fee, or raise any proceeds to benefit the
organization

Yes

Will you be requesting funding from Associated Students, Incorporated?

For mure information ar Club and Drganization Funding pleass wisit: hitpa: //asicalstatela. orgservicea/zlubs-and-organizations-funding
Yes

For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding.
For any other questions contact the Vice President for Finance by calling 323-343-4778.

For this event, will your organization be seeking tax deductible private external fund raising
suppon?

Are you seeking sponsorship from private individuals or extzmal companies/organizations off campus that may require additional tax documentation™ (Individual donations that
do not require tar documentation do niot count. |

No

Will a movie be shown at this event?

No

Will alcohol be served at this event?

Noes vaur nnnarizativr nlan nn seednn alrnkel & ks eeent™



Will the event be held in a restaurantivenue where alcohol is avallable but will not be a part of your
event?

If wes, the orgarization affirms that members ard gquests will rot zorsume alcohol at the event.

No

As officers of this recognized student organization at Cal State LA, we affirm that all proceeds raised or assets assigned will be used
solely for the benefit of the organization as a whole. Further, it is affirmed that no proceeds or assets of this organizations will accrue to
the benefit of any officer, member, or any private person. We also affirm that all proceeds transactions for this event will comply with all
University policies and procedures including but not limited to ICSUAM Policy 3141.01 and the Cal State LA Student Organization Funds
Administration Policy.

Describe the admission charge, registration, participation fee, or any proceeds that will be raised to
benefit the organization.

Please include how much the organization will be charging for any of these procesds. How will these benefit the organization?
Food served will be 3 chicken tenders and 1 sauce for $5.00, 5 chicken tenders and 1 sauce for $8.50, 7 chicken tenders and 2
sauces for $11.00.

How does your organization meet the Student Organization Funds Administration Policy?

Subiject o verifizaticr. _
University-Student Union Account

U-SU Student Organization Account #

AS AN OFFICER OF THIS ORGANIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ONMY = °
ORGANIZATION’S RECOGNITION STATUS.

Signature Pad Field




Event Guidelines & Resources

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involverment or the Office of the Dean of
Students.

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at
least two TiPS.certified members and two Sexual Violence Prevention & Resources Trained (SVPT) members fo be in attendance of the
entire event. Additional guidelines can be found in the Student Organization Handbook.

Pubilicity: All publicity material must comply with University Administrative Procedures AP P003 and AP P0Q7. All printed marketing to be
used for marketing registered events are required to be stamped by CSlI prior to their approved posting. Stamps can be obtained after
the event has been registered. All printed material may be posted for up to a period of fourteen (14) calendar days. For student
organizations, the "POSTING VALID THRU____ " stamp must be clearly visible on the face of the posting.

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by CSI, including submitting all completed forms and
requested documents. ‘

Additional Required Forms

The following forms may be required based on your event details. If required, these complete forms must be uploaded at the time your
organization is registering its event at least 10 business days prior to your event date.

e Temporary Food Facility Permit
« Request to Serve Alcoholic Beverages‘ Form

« Amplified Sound Permit

Adadidic e ol Pl ams mm m
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The following forms must be used to complete your tabling, meeting, and event space requests at the Umversﬂy-Student Union. For
more mformatlon refer to the Umvers:ty-Student Unien Operations.

» External Table Request Form

¢ Information Table Request Form
* Meeting Request Form

¢ Outdoor Event Request Form

Use of Facilities Forms:

The following forms can be used to complete your event space requests. For more information refer to the Use of Facilities website and
Administrative Procedure 505 Use of Facilities and Equipment: .

+ External Space Request Form
« Filming Request Application






