ASSOCIATED STUDENTS, INC.
FUNDING REQUEST FORM 20.19‘.2020

"PART 1 - NOTICE & CHECKLIST

1. All Funding Request Forms must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.
M P 2. Funding request forms must be turned in no less than 10 business days (2 weeks) prior to the event. .
3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

....................................................................................................................................................................................

EVENT FLYER WITH ASI LOGO CS| EVENT REGISTRATION FORM ESTIMATES/FOOD PERMITS . EVENT ESTIMATES / INVOICES . CLUB FUNDING ACCOUNT '

PART 2 - CONTACT & ORGANIZATION

cLuesora: Association for Computing Machinery
event TirLe: ACM Mentorship

DATE(S) OF EVENT: 2/6,13,20,27;3/5  seMesTer: SPRING
eVENT LocATION: E&T: C-245

EXPECTED ATTENDANCE: 5()

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 50 )

PART 3 - EVENT DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? YES - HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?
BRIEFLY DESCRIBE THE EVENT: . . ' ; K
_ This mentorship serves to not only help studentsin
The ACM Mentorship is filled with multiple workshops, | their professional careers, but to make the most out of
that are designed to help students in their professmnal the Cal State LA experience as a CS Major (class :
careers in their future. advise, etc.).
PART 4 - COST BREAKDOWN
DESCRIPTION: ) ‘AMOUNT: ﬂ DESCRIPTION: AMOUNT:
~ | Pastries $250.945 =
E =
DESCRIPTION: | AMOUNT: DESCRIPTION: AMOUNT:
= s
=
PART 5 - EVENT SUMMARY
_TOTAL COST OF THE EVENT $250.945 OFFI;:EOUSE ONLY
TOTAL REQUESTED FROM ASI $250.945 STAFF INITIALS 'L"
AMOUNT FROM OTHER SOURCES o TIME STAMP:
WHAT OTHER RESOURVCES ARE YOU EMPLOYING FOR THIS EVENT:

FOR THE STUDENTS, BY THE STUDENTS REV 8/20/19 .‘-!




SMALL MEDIUM LARGE:
{2 DOZEN} {3-4 DOZEN} {5-6 DOZEN)

Guava Strudel {(Pastel de
Guayaba)

SMALL MEDIUM LARGE
{2 DOZEN} {3-4 DOZEN) {5-5 DOZEN}

lacations!




Iltem

Unit Price

Quantity

Subtotal

Tax

Total

Pastries

45.73 (30 Pastries)

10

© $457.30

$44.59

$501.89

Total

$501.89




2/13/2020 7 . Mentorship.png

Thursday, February 6TH

Thursday, February 13th

Thursday, February 20th

Thursday, February 27th

Thursday, March 5th . .
Thursdaz, March 12TH ALL FROM  %:30pm-5:50pm
Thursday, March 26th

Thursday, April 9th

Thursday, April 16TH

Time is FLEXIBLE. Mentor and Mentee will be able to work with each

other’s schedules,
ASSOCIATED STUDENTS, INC

THE ACTIVITIES AND OPINIONS PRESENTED ARE ROT
2\ "/ NECESSARILY THOSE OF ASSOCIATED STUDENTS, INE

https://drive.google.com/drive/folders/1 _DEOhaRnDA910edYSNcUYtAgBhTq4NXY




UNIVERSITY
STUDENT UNION

Event Registratibn

ACM Mentorshi : : | | o ,

Basic Information : »
Student organizations must complete and subrit thic form at lsast 10 business days prior to the event date. Reservations for on.campus avents will not be confimed unless this form

haz been completed.

Please select the type of organization'who will be hosting this event.

Student Organization

Host Organization Name

What Qrganization/D epartmert is hosting the Byent?
Assaciation for Computing Machinery

Event Name
ACM Mentorship

Estimated Attendance

Pleaes describe the sstimated attendance of partcipants for this event. Pleass note that based on your response, your organization may need fo comply with addiional

campus palicies and procedures befors thie svent can be regisiersd. For mom inforation pleass reber to the: Student Organization Handbook sections on Ticketing and

Guidelines for Campus Facilty: Ressrvation.

50

About the event
Please descrbe what this svart i sbout and include af intended acthvities that will take place.

The ACM Mentorship is filled with multiple workshops, that are designed to help students in their professional careers in their
future, This mentorship serves to not only help students in their professional careers, but to make the most out of the Cal State LA
experience as a CS Major {class advise, etc.). '

Time & Location

Start DatefTime
02/20/2020 - 4:30 PM

End DatefTime




02/20/2020 - 5:50 PM

)

Where will the event take place?

On campus

On Campus Locations

Other (describe in address/location field)

Specific AddressjLocation Information

Inelude an Sampus roomdsits information or off campus addrass. Niote, subrmitiing this Fvert Begistration form wilt ok confion your event space

E&T: C-245

Student Organization Officer and Advisor Contact Information
Orly current organization officers can submit the Everit Regietration Fom, Submitted forme will require Advisar approval prior to C51 approval

Contact Person

mmng o |
Officer Contact Phone Number

, Contaqt Email

Organization Advisor Phone Number

Organization Advisor Name

Organizatioh Advisor Email Field

acourately. This Event Registiation Fom will be sent to voue adviser for appraval befors £5] can approve it

Marketing , _
. No publicity may be distibuted or posted onfine untif thiz form has been submitted and approved. Both off and on-campus events must also have a confimed-reservation pricr to
marketing. Al publicity materal must comply with University Admiristrative Procedures AP PODZ and AF POO7. A4 printed marketing fo be used for marketing registered events are

required to be stamped by OS] prior to their appioved posting. Stamps oan b obrained after the event hae been mgistered. Al prited material may be posted for up to 4 perind of

5




frutteen {14 calendar dags. Fot student argarizations, the "POSTIMNG VALID THRU

How do youvplan oh marketing this eizent?

Printed posters/fliers
Social Media

Websige

Social Media Site

Facebook

Instagram

Social Media Handle

Acm Cal State LA, calstatela_acm

Printed Media Upload*

38163484-3050.4008-b2de-B78fcba4e27 pny

Who is invited to this event?

Student organization members

Cal State LA Community

Website URL for marketing

Requires httpo /7 of hitpe: /7
https//acm-calstatela.comy

" stamap must be cleady visibie on the fane of the prsting,

I vous plan on matsting this event with printed media, please upicad a copy for review,

‘Will oft-campus media be nofified about this event?

No
Tags

EDUCATIONAL

Cover Image

Please selzct an image that conesponds to pour svent,




Event Details

Event Category

Plzase select ary of the categories above that bast desciibes you event. Note, oigarization meetings do not riesd to be registared.
Educational Workshop/Frogram

" Planned Activities

will your svent fiave ary of the following activiies? The University's Reneral Felsase will be required for certain activities.

- Not Applicable

Will the event have security?

No

Who will be providing the food?

Student Organization

Will food be served at the event?

Yes

Temporary Food Facility Form Upload*

A complated food permit is requited for 3 on-campus events with foad unless the fond is provided by Uriversity Cateting. Chesk the resourses sestizn below for a link lo the
form, . A
S5781h18-tenl-4 »’;%'?8&334%&}@8?’(2&85}3 53, pdf

Will the event have an admlssmn charge, registration fee, or raise any proceeds to benefit the
organizafion

No

Will you be requesting funding from Associated Students, Incorporated?

For mote information on Club and Tinarization Furding pleass visit: hips:/fasicalstatela crg/sa mres:c:iuh -ahd-organizations fundmc:

Yes

For more information on Club and Organization Funding please visit: hiips:/Zasicalsiateln. orgfservicesiclubs-and-organizations-funding. |

For any other questions contact the Vice President for Finance by calling 323-343-4778.

For this event, will your organization be seekmg tax deductible private external fund raising
support?

Are o seeking sporsarship fram private individuals or estemal companiss/rganizations off campus that may requine adrditional tax dorumentation? (ndividusl domations that

o not requite tax documentation do not count]

No -




Will a movie be shown at this event?

No

Will alcohol be served at this event?

Dioes your organization plan on serving aicohol at ite svent?

No

Wwill 1h$ eventbe held in a restaurantfvenué where alcohol is available but will not be a part of your
event? :

if yes, the organization affims that members and guests will not consume alochal at the event,
No )

Acknowledgment

" AS AN OFFICER OF THIS ORGANIZATION, | WILL. TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT |
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON'MY
ORGANIZATION'S RECOGNITION STATUS. '

Signature Pad Field

o : ) f

Evem Guidelines & Resources

Student Organization Eveﬁt Guidellines .

The following guidelines are prdvided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following:guidelines may resuit in disciplinary action taken against the organization including suspension of )
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

Conduct: The organization assumes full responsibifity for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of

3 sl
Students.

Aleohol: In accordance with Adninistrative Procedure 019 ~ Alooholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Berve Alcoholic Beverages formin addition to this Event Registration Form, Please allow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at
least two TIPS certified members and two Sexual-Violence Prevention & Resources Trained (SVPT) members to be in attendance of the
entire event. Additional guidelines cen be found in the Handbook,

derd Organiz

Publicity: Al publicity material must comply with University Administrative Procedures AP PHOS and AR 2007, All printed marketing to be
used for marksting registered events are required to be stamped by CS1 prior to their approved posting. Stamps can be obtained after
the event has been registered. Al printed material may be posted for up to a period of fourteen (14) calendar days. For student
organizations, the "POSTING VALID THRU____" stamp must be clearly visible on the face of the posting.

General Release Waiver Forms: If your event will require the use of general release waivers prior fo organization member.and guest
participation, your organization is required to comply with all instructions provided by C8l, including submitting afl completed forms and
requested documents.




Student Organization Event Resoufces :

Additional Requiréd Forms '

The following forms may be required based on your event details. If required, these complete forms must be uploaded at the time your
organization is registering its event at least 10 business days prior to your event date. :

o Ternporary Food Facility Permil |

o Reguest to Serve Alcoholic 89\1&;&"2@@;‘\: Forrm
e Amplified Sound Permit

Additional Resources
University-Student Union Event Space Forms

The foliowing forms must be used to complste your tabling, roeeting, and event space requests at the Umversxtywstudent Union. For
more information refer to the University-Student Union Operations,

st Form

a5t Form

o Exernal Table Rc’* 1

o information Table
Maeeting Requsst Farm

e Dutdoor Fvent Request Form

Use of Fagilities Forms:

The following forms can be used to complete your event space requests. For more information réfer to the Use of Faciliies website and
Adromnistrative Prosedure 308 Use of Fadiiies and Foulpment:

ernagl Bpace Reguest Fom
g Reqguest Applical

Options

Hidden From Non-Members

Members Only Check-in

Notes '

Event Notes
Extra Dates:

2127120, 3/5/20, 3/12/20, 3/19/20, 3/26/20, 4/9/20, 4/16/20




CAL STATE LA TEMPORARY FOOD
FACILITY PERMIT
Temporary Food Permit and Food Handlers Certificates MUST be posted during the event.

Request for Authorization to Offer / Sell Potentlally Hazardous Food

¢ To ensure that adequate measures are taken to prevent food borne illness, all Cal
State LA Student Organization / Colleges and departments not licensed to sell food
in Los Angeles County must complete Food Safety and Handling training and 7
submit this Temporary Food Permit for Authorization. :

¢ Vendors, Food trucks, Caterers must submit their Public Health Permit, LA County
License to sell, Catermg Permit and Insurance of liability along with this form.

This form must be completed at least ten (10) business days prior to the event.

Cal State LA Temporary Food Permit, Food Handlers Certificates and the LA
County Food Permit MUST be visibly posted

e+ For a description of what types of foods are considered potentially hazardous, please
~ refer to the guidelines / links on the last page.

« Attach Food Handler Certificates to this form / permit.

+ Permit must be signed by Sponsoring Organization Chairperson Representatlve,
Center for Student Involvement, UmverSIty Auxiliary Services prior to EH&S
approval.

s Note: For Private (not open to public) meetings the temporary food permit is not ;
required. j

Date of Event: /13, 2/20,2127,3/5 3, “,)//é/_.;[,[j,g/_&@_ﬂ?/ﬂ[é_Estlmated Attendance; 50

Name of Event: ACM Mentorship

Type of Event; Workshop Location: E ? T (/ 245
Sponsoring Organization: Association for Computing Machinery

Authorized Representativ-mehone_ Fax:

Time: Portels Bake
cess Time:_ 4 30pm - 5. Sopm _.am/f.m to__am./ 219
A R 30’0 < 5‘5 L) LT 315N B B ivel,
Event Time:___ = 2 2%¢n am@Ryto__amfmd G [WIC/ A 91203
Type of Food Service: (Provide Caterer's/Market’s / Restaurant’s complete
D] . ﬂ:l] . name and address in space above this box; see
Snacks Cater mng | Paragraph 6.2(c) in Temporary Food Facility Guidelines
. for further instructions.) For additional add
D] Food Sale - |V |l Other (describe below) ,:;y';rddzr:;;:."c ions.) For additional addressyou

Describe Other: Workshop with food incentive

List all food and potentially hazardous food (see Temporary Food Facility Guidelines for definition) items to be
sold/served (include ingredients), use back of page if necessary, Pastries

Where‘will this food be prepared or purchased [Note no Home Baked/Cooked Items are Allowed]? Porto's Bakery

List all beverages to be sold/served N/A

Where will beverages be prepared or purchased? N/A

Method/s of maintaining proper holding temperatures for potentially hazardous food/s during transportation andservice: _
- Food will be transported prior to the event.




|l
Agreement: For the privilege of selling foods.and/or beverages on campus, the Sponsoring Organization shall complete
online Food Handler Training prior to sell / offer food, agrees to read, understand, and comply with the Cal State LA
Temporary Food Facility Guidelines governing food sales or service. Failure to comply with.the rules may result in the
loss of food and/or beverage selling/serving privileges.and possibly disciplinary.action.
Insurance: (Student Organizations Only) Student Organizations registered with Student Life and in good standing are
automatically covered under the CSU Club Liability Insurance Program (CLIP). If a Certificate of Insurance is required,
the Student Organization should contact Risk Management and EH&S.
No liability will be assumed by California State University, Los Angeles, University-Student Union; or University
Auxiliary Services for any food or beverage the sponsoring organization provides to the campus community. This
permit should be submitted atleast 10 business days prior to the activity for proper reviews and-approvals; otherwise there
is no guarantee of completion by the évent date. ‘

Student Organizations / Colleges
For additional names and signatures you may add a page. Minimum of two food handlers required who must be present
during the entire event.

Link for Food Handler’s Training: https:ds.calstate.edusve=skillsoftstudent&env=prod&org=calstatela.
Certificate Expires one year from the 1nitial completion date.

All signatures shall be obtained in the following order. Student organizations need all signatures; other organizations 1, 3 and 4 only:

1. Signature of Sponsoring Organization Chairperson Authorized Representative to be present at event
A - /“/ 217 / 220
2. Center fopAtudent Involvement (USU 204) (Student Organizations Only) ’ Date

o Lo 1/21/5050
3. University Auxiafy Servic&s?Inc. (Golden Eagle Bldg 314) ’ Date

TN T _20-0%7 =2 872020

4. Environmental Health & Safety (Corporate¥ard Bldg, 244) Permit No. " Date

Revised 07/2019




' )
1/19/2020 Certificate of Completion

~ CERTIFICATE

OF COMPLETION

This is to certify that

has completed the course

Food Safety and Handling
esh_sah_a05_sh_enus
on

Jan 19, 2020

skillsoft™

hitps://csustudents.skillport.com/skillportfe/reportCertificateOfCompletion.action?timezone=America/Los_Angeles&courseid=CDE$86412;_ss_cca:esh... 1/




1/16/2020 Certificate of Completion

~ CERTIFICATE

OF COMPLETION

This is to certify that

has completed the course

Food Safety and Handling
esh_sah_a05_sh_enus

on

Jan 16, 2020

skillsoft®

https://csustudents.skillport.com/skillportfe/reportCertificateOf Completion.action?timezone=America/Los_Angeles&courseid=CDE$86412;_ss_cca:esh... 1/1




1/17/2020 Certificate of Completion

~ CERTIFICATE

OF COMPLETION

This is to certify that

has completed the course

Food Safety and Handling

esh_sah_a05_sh_enus
on

Aug 26, 2019

skillsoft"’

https://csustudents skillport.com/skillportfe/reportCertificateOf Completion.action timezone=America/Los_Angeles&courseid=CDE$86412:_ss_cca:esh_sah_a05_sh... 1/1




1/17/2020 Certificate of Completion

f o

Print

CERTIFICATE

OF COMPLETION

This is to certify that

has completed the course

Food Safety and Handling
esh_sah_a05_sh_enus

on

Aug 26, 2019

skillsoft™

https://csustudents.skillport.com/skillportfe/reportCertificateOfCompletion.action?timezone=America/Los_Angeles&courseid=CDE$86412:_ss_cca:esh...

7






