ASSOCIATED STUDENTS, |NC.
FUNDING REQUEST FORM | 2019-2020

PART 1 - NOTICE &

1. All Funding Request Forms must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.
P U —lr N —IV 2. Funding request forms must be turned in no less than 10 business days (2 weeks) prior to the event. .
3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASILOGO D CSI EVENT REGISTRATION FORM ESTIMATES/FOOD PERMITS EVENT ESTIMATES / INVOICES

[ & ORGANIZATION

crus/orG: Chemistry & Biochemistry Club
EVENT TITLE: In n Out Fundraiser(s)
DATE(S) OF EVENT: 2/25, 3/17,.4/7 SEMESTER: SPRING

EVENT LOCATION: Main walkway, outside the Annenberg ¢
EXPECTED ATTENDANCE: 5()

SIGNATURE: EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 50

CRIPTION
IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? [/]Yes [[]No | HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?
BRIEFLY DESCRIBE THE EVENT:
We will be providing refreshments and snacks for
In n Out's hamburgers, fries, soft drinks, and water will | gty dents on their way to class. Students can purchase a
be sold on the main walkway outside the Annenberg hamburger, fries, or drink to carry on with their day.
complex.
PART 4 - COST BREAKDOWN
DESCRIPTION: AMOUNT: 2 DESCRIPTION: AMOUNT:
> | Hamburger (60) 162.00 = nl/a
g Fries (60) 117.00 S
= =
= =
DESCRIPTION: AMOUNT: DESCRIPTION: AMOUNT:
ol n/a n/a
= =
=
__ PART 5 - EVENT SUMMARY .
TOTAL COST OF THE EVENT 279.00 OFFICE USE ONLY
TOTAL REQUESTED FROM ASI 279.00 STAFF INITIALS QR
AMOUNT FROM OTHER SOURCES 0.00 TIME STAMP:

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

FOR THE STUDENTS, BY THE STUDENTS REV 9/18/19 ~ NP







UNIVERSITY
|/ STUDENT UNION

Event Registration

In-n-Out Fundraiser

Basic Information ‘
Student arganizations must complete and submit this form at laast 10 business days pricr o the svent date. Peservations far on campuz avents wil not be confimed uniass tis form
has been completed, ’ '

Please select the type off‘organization who will be hosting this event.

Student Organization

Host Organization Name

what Organization/D spadmert is hosting the svent?

Chemistry and Biochemistry Club

-

Event Name

In~-n-Out Fundraiser

Estimated Atendance

Please describe the esiimated atterdance of pattinipants for this svent. Flease note that based on your mspores, vour arganization may resd to comply with sdditional

campus policies and moosd

befars this evart can be registerad, For more information please refer o the Student Crganization Handbonk sections on Ticketing and

or Caripus Fa

Guidelines ity Reservation

50

About the event
Pleave desoribe what this svent is about and ineluds all intended activities that will teka place.

This event will be a fundraiser to fund club events and services, such as outreach efforts, tutoring, and club socials. We will be
selling n-n-Out hamburgers on the main walkway in front of the Annenberg Science Cormplex. »

Time & Location

Start DatefTime
02/2512020 - 11:30 AM




Where will the event take place?
On campus . "

On Campus Locations

Campus Walkway Spaces (Book Store/King Hall/Library North &South/ Main/ Salazar)

Specific Address/Location Information

Inchde on campus roomdzits information or of campus addsss. Note, submitting this Evart Fiég%i:%ra(ian Form will not confimm vour avent space.
Main Walkway in front of Annenberg Sciences Complex

Student Organization Officer and Advisor Contact Information
Unly surrent orgardzation officsrs can submit the Event Registration Form. Submitted forms wil require Advisor approval prior 1o 551 approvest,

Contact Person

-bmimng -

Officer Contact Phone Number

ContactEmail

Frovide the officer’s smal addr

Organization Advisor Phone Number

—emd aocurabaly. Thiz Event Registration Fum‘ (il bie ey s? by ad»yscr fior appreval befors US1 can approve .

Marketing ,
o publicity may be distiburad o posted orlive until this form has bean subfitted and appeved. Bt oft and orecampus avents must slen have a nonfirmed mservation priot to

markating. All publicity material must comply with Uriversity Administative Frocedures AP PO03 and P PIGT. &) printed mearketing to bé used for markating registerad events are
vt et S b Aol by THE psione b b

bie mmmmems tond ot Shamma moon b mdab s wfboe Hae it dnma b cominbmremd Al it wmbarind mnar bom amabad for e b o mmriod =8




How do you plan on marketing this svent?
Printed postersifliers

Email

Printed Media Upload*

{f you plan or marketing this event with pinted media, please upload a copy for review.

Sefac24a-75(1-4380-b52p-75a97861a1c.ndf

Who is invited‘to this event?

_ Student organization members

. Cal State LA Community

J

Will off-campus media be notified about this event?

No
- Tags

FUNDRAISING

Cover Image

Planse select an image that cormaspends o vour event,




-Event Details

Event Category

Flease salat any of the categories shove that best deacrbes vour event. Note, argatization mestings do not need o b egisterard,
Proceeds to Benefit (Fundraisers, Tabling Selling Food/tems, Collecting Donations)

Planned Activities

"l your mvent hava ary of the following ackivies? The Usiversit's Renaral Releare will be matirerd for nestain activities.

Not Applicable

Who will be providing the food?




1

Will the event have security?

No

Will food be served at the event?

Yes

Temporarj.r Food Facility Form Upload*

& completed foad perit is raquired for all on-campus sventa with food unless the food is provided by University Catering. Check the resaurces seation below for 3 link to the
form, '
2409d095-babb-4737-8772-588¢594%e07e.pdf

Will the event have an admission charge, registration fee or raise any proceeds to benefit the
organization -

Yes

Will you be requesting funding from Associated Students, Incorporated?

For more inbrmation o Chut and Urgatization: Funding plesse visit. ips Aasicalstatela mgdservicas/nlubs-and-arganizatiors-funding
Yes

For more information on Club and Organization Funding please visit: hitps/asicalstatels.org/services/clubs-and-organizations-funding.
For any other questions contact the Vice President for Finance by calling 323-343-4778. .

For thls event, will your organization be seekmg tax deductlble private external fund raising
support?

Are wou sesking sponsorship from privabs individualz or extemal companiss/organizations off sampus that may require addiional tax documentation? dndividual donations that
o not renuire tax decumantation do not oourt

No

‘Will a movie be shown at this event?

No

Will alcohol be served at this event? -

Uiess your orgarization plan on serving alookol st is svent?

No

Will'the event be held ina restaurant.-’venue where alcohol is avallable but will not be a part of your
event?

f yes, the oraanization affims that members and guests will not consume slochel 8t the svent.

No




As officers of this recognized student organization at Cal State LA, we affirm that all proceeds raised or assets assigned will be used
solely for the benefit of the organization as a whole. Further, it is affirmed that no proceeds or asseis of this éfganizazions will accrue to
the benefit of any officer, member, or any private person. We also affirm that all proceeds transactions for this event will comply with all
University policies and procedures including but not limited to ICSUAM Policy 3141.01 and the Cal State LA Student Organization Funds
Administration Policy.

Describe the admission charge reglstratlon partlmpauon fee or any proceeds that will be raised to
beneflt the organization.

Plrase inchuds how much thr: arganization will be charaing for ary of ’!h»:j:za pocesds. How will thass bensfit the Ufgénézaiém? )
Proceeds will be collected from the sale of In-n-Qut hamburgers/cheeseburgers (84) and fries (28) {combo ~ 58) and canned
sodas from Costeo (18). These funds will support club outreach efforts, utoring, and socials.

How does your organization meet the Student Organization Funds Administration Policy?

Subject to verfication,
University-Student Union Account

U-SU Student Organizatidn Account #

 Acknowledgment

AS AN OFFICER OF THIS ORGANIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECTTO CANCELLATION BASED ON MY
ORGANIZATION'S RECOGNITION STATUS.

Signature Pad Field

Event Guidelines & Resources

Student Organization Event Guidellines

. The foIIowmg guidelines are provnded for the benefit of the student orgamzatlon They are intended to be followed completely. Failure to

PRUSURU N Nl mmis AL bln fallaiitim s mdddaliman mamt s maacld fa Al ada e am s matiain falemin it b mvmmmimatian el A mmam Al A




)

‘Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.

Aicahct In accordance with Administrative Procedure 019 - Alcoholic Beveragas, any event (on or off campus) that mvolves the
cmsumpnon of alcoholic beverages requires authorization from the University. Your orgamzatfon must complete and submit a Request o
Serve Alcoholic Beverages form in addition to this Event Registration Form, Please allow at least 3 weeks for this form to be revzeweci by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) requ;re at-
least two TIPS certified members and two Sexual Viclence Prevention & Resources Trained (SVPT) members o be in attendance of the
entire event. Additional guidelines can be found in the Student Organization Handbook.

Publicity: All publicity material must comply with University Administrative Procedures AP PO03 and AP POOT. All printed marketing to be
used for marketing registered events are required 1o be stamped by CSl prior to their approved posting. Stamps can be obtained after
the event has been ragistered. All printed material may be posted forup to a period of fourteen (14) calendar days. For student
organizations, the "POSTING VALID THRU____ " stamp must be L,Eeariy visible on the face of the posting.

General Re!e&se Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to cempfy with afl instructions provided by CSl, including submitting all completed forms and
requested doouments. |

Student Organization Event Resources

Additional Required Forms

The following forms may be required based on vour event details. If required, these cozﬁp!ete forms must be uploaded at the time your
organization is registering its event at least 10 business days prior to your event date.

» Temporary Food Facility Permit

s Request 1o Serve Alcoholic Beverages Form

* Amplified Sound Permit '

Additional Resources ,

University-Student Union Event Space Forms . '

The following farms must be used to complete your tabling, meeting, and event apace requests al the University-Student Union, For
more information refer to the University-Siudent Union Operations.

L2

External Table Request Form
« Information Table Reguest Form
» Meeting Request Fbrm _
« Qutdoor Event Request Fomm

Use of Facilities Forms: .
The following forms can be used to complete your event space requests. For more information refer to the Use of Faciliies website and
Adrinistrative Procedurs 508 Use of Faciliies and Equipment;

s External Space Request Farm

® Fiémang Requast Application




i
s

\UNIVERSITY | '
) STUDENT uﬁéiaw

Event Registration
In-n-Out F
Submitted By: 20 12:47:27 PM

Basic Information .
Studert arganizations must complate and submit this form at laast 1] busivess dsye prict 1o the avent date. Reservations mr o TAMpUE sverts wz!l net be confi mrad Lrless s fepn
haz heen nompletad, :

Please select the type of organization who will be hosting this event.

Student Organiz&tios

Host Orgamzatlon Name

what Diganization/Depatmert is hosting the avent?

Chemistry and Biochemistry Club

Event Name

in-n-Out Fundraiser

Estimated Attendance

Plaase desoribe the extimatad atterdance of pattiniparts for this evert, Flease note that based on POUE FESPOnER, Your arganizstion may reed t complys with additions ,
carmpus policiss and prooedures befors this svent car be registered. For more information please sefer to the Siudant Organizatiors Handbook sections o Ticksting and
Guidelires for Carnpus Faciity Ressrvati o, '

50

About the event

Please describe what this event iy shout and includs all intendsd activities that wil x(}i’f"‘ placs.

This event will be a fundraiser to fund club events and services, such as outreach efforts, tutor ing, and club “:O{)!d?b We will be
selling In=n-Out hamburgers on the main walkway in front of the Annenberg Q(, fence Complex.

Time & Location

Start DatefTime
03/17/2020 - 11:00 AM ‘




Where will the event take place?

On campus

- On Campus Locations
Campus Walkway $péces (Book Store/King Hall/Library North &South/ Main/ Salazar)

Specific AddressfLocation Information

Inchude on carpus rmomdsite information or off carmpus addiess. Note, subritting this Event Registration farm il not confim wour event space
Main Walkway in front of Annenberg Sciences Complex

Student Organization Officer and Advisor Contact Information
Unly sutent orgarization officers can submit ths Event Regishation Fore, Submitted forms wil raquine Acdviztr ammvaé prioe b 051 approceat

Contact Person

Sfficsr subsitiiog this forn

v Officer Contact Phone Number

Contact Email

B

M' i igor Phone Number | -

Organization Advisor Name

Orgamzatlon Adwsor Email Field

pale. Thiz Evart Registation Form will be sent bo sowr adviser for sppreval befors C51 can sporove i,

Marketing : .
M puiblicity may he distibubad or posted onrdivie until this form has teen submitted and approved. Btk off and or-campus events must alsnhave anonfirmed resereation prior to
marketing. All piblicity matetal must comply with Uriversity Aelmivistrative Procedures AF FOO3 and & P07, A printed marketing tor be ysed for marketing regtxtuecj everts as

romciened b b abeeionmed b PGS o b Hinde smiereing i mmabonm S hnmama s o ebab sl afbme Ham o smoch Inmin beoimin sovmimbmrrned. Al ettt o s b enmnbenrd $ive taen b Pamrimed b



How do you plan ovh marketing this event?

Printed posters/fliers

Email

Printed Media Upload*

if yous plan on marketing this event with printed media, pleaze upload a capy for eview,

db2a194¢-1048-4d5a-9032-53b232a8b8fa. pdf

Who is invited to this event?:

Student organization members

Cal State LA Community

Will off-campus media be notified about this event?

No
Tags
FUNDRAISING

Cover Image

Please select an image that coresponds 1o your svent



Event Details

Event Category

Flaase selent any of the categories above that best desnrbas your evert. Nota, orgarization meetings da not need fo be registenad,
Proceeds to Benefit (Fundraisers, Tabling Selling Food/ttems, Collecting Donations)

)
Planned Activities
Wi yowr mvent have ary of the follwdng acttviies? The University's Reneral Releaze will be required for nertain activities,

Not Applicable

Who will be providing the food?



.

Will the event have security?

No

Will food be served at the event?

Yes

Temporary Food Facility Form Upload*

& romp!zzisd food pc(rmt is reguired for all ons f‘dﬁ;jw aventas with food unless the food is provided by Uinteersity Cataring, Check the resaurcss section below for 3 link to the
ferm, ’

eb8ec14b-d545-4512-001 2-fc27161963d6.pdf

- Will the event have an admission charge reglstratlon fee, or raise any proceeds to beneht the
organization

Yas

- Will you be requesting funding from Associated Students, Incorporated?

For e inf mmuhonn; Chab andd Groarization Funqu please vzt hips /adicalstatela.digdservicasmiibe-and-crganizationsfunding
Yes

For more information on Club and Organization Funding please visit: hitpsi/asicalstatela.org/services/clubs-and-organizations-funding.
For any other questiohs contact the Vice President for Finance by cafling 323-343-4778.

For this event, will your organlzatlon be seeklng tax deductible prlvate external fund raising
support? ‘

Arg pou seeking sponsorship from peivabs cnuwdua! oF extemnal cormpanies/tiganiz 3nms off nampus that may wauire addi tional taw dosurmentaticn? H individual denations hﬂ?
de net raquire tax decumertati mn o ek oo}

No

Will 2 movie be shown at this event?

“No

Will alcohol be served at this event?

Uoes vour orgarization plan on serving alochol at its svent?

No

Will the event be held ina restauranﬂvenue where alcohol is available but will not be a part of your
event?

If yee, the arganization affims that members and qussts will not corsurme aleckal at the svent,

No



As officers of this recognized student organization at Cal State E,A,_Wé affirm that all proceeds raised or assets assigned will be used
solely for the benefit of the organization as a whole. Further, it is affirmed that no proceeds or assets of this organizations will acerue to
the benefit of any officer, member, or any private person. We also affirm that all proceeds transactions for this event will comply with all
University policies and procedures mciudlng but not limited to ICSUAM Policy 3141.01 and the Cal Siaia LA Student Organization Funds
Admlmgimtzon Policy. :

Describe the admission charge, reglstratlon parﬂmpaﬂon fee, or any proceeds that will be raised to
benefit the organization.

Plaase includs how much the organization will be charging for ang of these pmc&édg. Howe will these bensfit the organization? e
Proceeds will be coflected from the sale of In-n-Out hamburgers/cheessburgers ($4) and fries (28) (combo ~ 5%) and canned
sodas from Costeo (18). These funds will support club cutreach efforts, tutoring, and socials.

How does your organization meetthe Student Organlzatlon Funds Admlnlstratlon Policy?

"‘Ub;ﬂ.i to verification.
University-Student Union Account

U-SU Student Organization Account #

_ \N

Acknowledgment

AS AN OFFICER OF THIS ORGANIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECTTO CANCELLA?&()N BASED ON MY
ORGANIZATION'S RECOGNITION STATUS.

Signature Pad Field

Event Guidelines & Resources

Student Organization Event Guideliines

The foIIownng gundelmes are prowded for the benefit of the student organization. They are intended to be followed completely Failure to

PRV N L R I 7 S | DA o ‘l.-"\ e e e S ek o LTS T PP VARSNLG SURN 1FY IO NUUY TSPV JRDE TN T U Y YUY



Conduct: The organization assumes full responsibility for the conduct of participants at the event. Ahy vio!ationhcf University policy may
subject the participants and/or the organization to drgcsphnary action by the Center for 8tudem Involvement or the Office of the Dean of
Students.

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event {on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to -
Serve Aleoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by
the University. Approved aicohol consumption events and events held where alcohol is available (but will not be consumed) require at
{east two TIPS certified members and two Sexual Viclence Pravention & Resources Trained (SVPT) members to be in attendance of the
entire evem Additional guidelines can be found | in the S’tud“nt Organization Handbook.

Publicity: All publicity material must comply with University Administrative Procedures AP P03 and AP P00O7. All printed marketing to be
used for marketing registered events are required to be stamped by CSl prior to their approved posting. Stamps can be obtained after
the event has been registered. All printed material may be posted for up to a period of fourteen (14) ca'iendar days. For student

‘ orqanizaﬁons the "POSTING VALID THRU_ stamp must be clearly visible on the face of the pastmg

General Release Waiver Forms: If your event will require the use of general release waivers prlor o srgamzat:on member and ¢ guest
participation, your organization is rec;uwed to campEy with all instructions provided by CSl, including submitting all c:ompieted forms and
requested documents. ‘

Student Organization Event Resources

)

Addltlonal Required Forms

The foiiowmg forms may be required based on your event details. If required, thesre complete forms must be uploaded at the time your
organization is registering its event at least 10 business days prior to your event date.

» Temporary Food Faclity Permit

s Réquesﬁg to Serve Alcoholic Beverages Form

o Amplified Sound Permit

Additional Resources

University-Student Union Event Space Forms -

The following forms must be used to complete your tabling, meeting, and event space requests af the Umvers;tywﬁtudem Union. For
more informati ion refer 1o the University-Student Union Operations.

» [xternal Table Request Form
® !hformatisn "E”ab%a Requesi Form

e Ouidco f;‘!ﬂﬁ Requ@a Form
Use of Facilities F orms:

The following forms can be used to complete your event épace requests. For more information refer to the Use of Facilities website and
" Administrative Procedure 505 Use of Facilities and Equipment: ) -

s External Space Request Form -
+ Filming Request Application



UNIVERSITY
ST%JQEN‘? UNION

“Event Régistration

In-n-Out Fundraiser , -
- Subrritted By:_n 2/712020 12:56:39 PM Pending Approval ‘

Basic Information .
Student organizations must complete and subrlt this form ab least 10 business days price to the svent date. Reservations for o sampus avents will not be confimed uniess tis form

hags been completed,

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

“hiat Organization/Depatmart is hosting the aveni?

Chemistry and Biochemistry Club

Event Name

in-n-Out Fundraiser

Estimated Aﬂendance

Please descibe the extimated attendance of participants for this event. Flaass note that based on vour response, youwr organization may nzed i compls with sdditional
! k e s

campus policies and pronedures befors this evert nan be registered, For more information please refar to the Shudent Crganization Handbook sections on Tinketing and
Guidelires for Campus Facliy Resarvation, ’

50

About the event
Please desorite what this event is sbout and ircluds ol intendad activiies thet wil taks placs.

Procesds will be collected from the sale of In-n-Out hamburgers/cheeseburgers (54) and fries (2%) {combo ~ 53) and canned .
sodas from Costeo (18). These funds will support club outreach efforts, tutoring, and socials. E

“Time & Location

Start Datef/Time
04/07/2020 - 11:00 AM



Where will the event take place?

On campus

On Campus Locations
Campus Walkway Spaces {(Book Store/King Hall/Library North &South/ Main/ Salazar)

 Specific Address/Location Information

Inchude an campus roomdsite information of off campus address. Note, szmEtting this Event Hegistration farm will not confirm vour avent space.
- Main Walkway in front of Annenberg Sciences Complex

Student Organization Officer and Advisor Contact Information
Only wurent orgardzation officers can submit the Event Ragistiation Foma, Submitted forms wil raauire Advisor approval prior o 051 appoval,

)

Contact Person

Please provide the name of the officer submitting this for.

Officer Contact Phone Number

Contact Em_ail

Organization Advisor Phone Number

Name

v

OrganiZaticm Advisor Email Field

gurataly. This Event Registration Form will bs sert o yeur advisce bor approval befors U5 can approve i

Marketing ‘
Fo publicity may be distributad or pésted onling untl this forr has bean submitter] and sppved. Both off and cfecampus everts must also have a norfimed reservation pror to
‘marketing, Al publicty material must conply with Urivesity Admivistrative Frocedures &P POOR ard & PIOT. &) prirted marketing to be used for mérkeiing registerad averts e

reierisnod b b b semenmid by TG msire b Hunds s o meabiinm @ hmmma s b bk miiriecd mfhee Ham o it Inmo b sasdabmrmd 58 metobnod s b of

vt b vt med Sy s b mmeioncd sof



How do you plan on marketing this event?

Printed posters/fliers

Email

Printed Media Upload*

If you plan o marketing this svent with printed media, please upload & copy for review,

- 01255902a-25b8-40f4-230c-21957aa2d995. pdf

Who is invited to this event?

Student organization members

Cal State LA Community

Will off-campus media be nofified about this event?

No
Tags

FUNDRAISING

Cover Image

. Please select animage that coresponsds 1o your evant,



Event Details

Event Category

Flease select any of the categones above that best desctbes vour svent. Note, organization meetings dn not neesd 1o be registenerd
Proceeds to Benefit (Fundraisers, Tabling Selling Foodfltems, Collecting Donations)

Planned Activities

'8/ your event haee ary of e following ackivities? Tha Univenity's Qeneral Release will e required for certain activities.

Not Applicable

Who will be providing the food?



Will the event have security?

No

Will food be served atthe event?

‘ Yes

Temporary Food Facility Form Upload*

A completed food pemait is required for all on-campus svents with food unless the food is provided by University Catering. Chack the resourcss section below for 8 ink to the

form.

cdf2768a-14b6-4581-af82-02264 8833822 pdf

Will the event have an admission charge, registration fee, or raise any proceeds to benefit the
organization

Yes

Will you be requestjng funding from Associated Students, Incorporated?

For mare inbarmation on Cut and Urganization Funding plesse visit hiips:/asicalslatala. g/ services/olubs-and-croanizatione-funding
Yes -

For more information on Club and Organization Funding please visit: hitps:/asicalstatela.crg/services/clubs-and-organizations-funding.
For any other questions contact the Vice President for Finance by calling 323-343-4778.

For this event, will your organization be seeking tax deductible private external fund raising
support? '

Are vou sesking sponsorship from privats individuale o extemal companiss/oiganizations off sampus that may require sddifionsl lax dosumentation? {lrlividual denations that
do net require tax decumentation do nat court. )

No

Will a movie be shown at this event?

No

Will alcohol be served at this event?_‘

Droes your organization plan on sarvirig slockol 3t its event?

No

* Will the event be held in a restaurantivenue where alcohol is available but will not be a part of your
event? : 7 "

If ez, the argarization affims that members and quests will not consume aloohol 8t the svent,

No



-8

As officers of this recognized student organization at Cal State LA, we affirm that all proceeds raised or assets assigned will be used
solely for the benefit of the organization as a whole. Further, it is affirmed that no proceeds or assets of this organizations will accrue to
the benefit of any officer, member, or any private person. We also affirm that all proceeds transactions for this event will comply with all
University policies and procedures including but not limited to ICSUAM Policy 3141.01 and the Cal State LA Student Organization Funds
Administration Policy. 7 ‘ ‘

Describe the admission charge, registration, parhmpatlon fee or any proceeds that will be ralsed to
benefit the organization.

Plaase inclids howe much the omanization will be charging Enr arg of these prodesds. How will thase bensfit the orgarization?
Praceeds will be collected from the sale of In-n-Out hamburgers/ cheeseburgers (§4) and fries (2§) (combo — 58) and canned
sodas from Costco (18} These funds will support club outreach efforts futoring, and soc«ais

How does your organization meet the Student Organization Funds Administration Policy?

Subject to venfication,
University-Student Union Account

U-SU Student Organization Account #

Acknowledgment

AS AN OFFICER OF THIS ORGANIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT .
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
 ORGANIZATION'S RECOGNITION STATUS.

Signature Pad Field

Event Guidelines & Resources

Student Organization Event Guidellines

The foIIowmg guidelines are prowded for the benefit of the student organlzatlon They are |ntended to be followed completely. Fallure to

_.._.....l B R R i e o LIS NPT S NP APICS T SR | RGSS Y | RO 'S SR I PRI SRy R 1S MUY ST DEPURI TR, RN ~timm mm il A



.‘) .

Conduct: The organization assumes full responsibility for the conduct of pamcmants at the event. Any viotation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Irivolvement or the Offiw of the Dean of
Students.

Alcohol: In accordance with Administrative Procedure 019 « Alcoholic Beverages, any event {on or off campus) that involves the
consumption of alooholic beverages requires authorization from the University. Your organization must complete and submit a Request o
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please aflow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at
least two TIPS certified members and two Sexual Violence Prevention & Resources Trained (SYPT) members to be in altendance of the
entire avent. Additional guidelines can be found in the Stude it Orgammuan Handbook.

Publicity: All publicity material must comply with University Administrative Procedures AP PO03 and AP POO7. Al printed marketing to be
used for marketing registered events are required to be starmped by CSl prior to their approved posting. Stamps can be obtained after
the event has been regisier'ed All printed material may be posted for up to a period of fourteen (14) calendar days. For student

" stamp must be clearly visible on the face of the posting.

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is requsaed ’to comply with-all instructions provided by C8l, including subrmitting all compiet@d forms and
requested documents. :

Student Organiiation Event Resources

Additional Required Forms-

The following forms may be required based on your event details. r@qué?@d, these complete forms must be uploaded at the time your
organization is registering its event at least 10 business days prior (o your event date. '

e Temporary Food Facility Permit

s Request to Serve Alcoholic Beverages Form
2 Ambiiﬁed Sound Permit

Additional Resources
Un'ivérsity-Student Union Event Space Forms

The following forms must be used to complete your tabling, meeting, and event spaca requesta at the Universit ,!«Stuﬁent Union. For
more information.refer to the University-Student Union Operations.

» External Table Reguest Form

» Information Table Request Form
s Meeting Request Form

e Cutdoor Event Request Form

Use of Facilities Forms

The fo!iovwng forms can be used to complete your event space requests For more information refe: o the Use of Faciliies website and
Administrative Procedure 505 Use of Facilities and Equ:pme nt:

o External Space Request Form
» Filming Request Application
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2 o and Depurtarents aat Ticensed to sell foad
, _,unz\ mu\t a\umiﬂ('tt‘ wd Safety and Handling trsiving snd
sabauit R%t h‘m;wmn hmd Permitfor wmfmmlmn

Connty
: m wii 4 *ﬂr:m;, }‘cumt ,md lmmanu* of Embmh ainng mth thu fisrny.

o This form must be vompleted at least fon (1) business days prior to the event,

e Ul Jate LA Temporary Food Permit, Food Handlers Certificates and the LA

County Food Permit MUST be visibly posted.

»  Fors deseription of what types of foods are considered potentially hazardous, please
refer to the guidelines ¢ links on the last page.

Attack Food Handler Certificates to this fovm / permit

»  Permit must be signed by \gtmmrmg Organization Chairperson Represeatative,

Center for Madem toveivement, University Auxiliary Services prior to EH&S
approval.

»  Note: For Private (not open to public) meetings the temporary food permit is not
required,

-

oS00 2
AR

. Estimated Attendance:

100

Location: Mam Waikway LKH
The Chemistry & Blochemtstry Club

2 e@. :"p . hl . [f‘fwa . “1 . @ )
Do amiy.

E Rt m\trucu\m\ FFur w;}:twml Jddrrsx you md\
i i 3 pae.

ing lcmpcraturez or potemm




'3*? \mdcm U: mmwm*u \bmxid contiict st}\ Mmmgzgm{zm and i;f!&\..

No liubitity will be assumed by California State University, Log Angeles, University-Stadent Unjon, or Unjversity
Ausiliary Services for any food or hey crage the \pzmwrmg arganization provides to the catopus community. This
pesmil-shaild be submitted at feast 10 business days prios to the setivity for proper reviews and approvaly, stherwise there
15 ne guarantee of campletion by the event date,

For additional names and signatures you may add a page. Miimum of two food handlers required whe mast be
préesent during the entire event.
Link for Food Handier's Training: b_ggs:f!ds,csislaie‘edu/?:svcaski'l!snﬁstiude‘m&envﬁprod&orgacaI'sfcateia

C emf‘ cate Expires ong vear from the pugial complevon date,

. 3and 4 only.

Revised 0772019
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This is to certify that

has completed the course

Food Safety and Handling
esh_sah_a05 sh_enus
on

Sep 24, 2019
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Ceftificate of Completion https: //csustudents . skillport. com/skillpor

CERTIFICATE

..................................................................... s (FF . OCOMPLETION

This is to certify that

has completed the course

Food Safety and Handling
esh_sah_a05_sh_enus
on

Sep 24, 2019

Ski" SO f tiiv%f:

Lont oy 1877719, 12:3¢



122112020 Carfoate of Coanpieting

This is to certify that

has completed the course

Food Safety and Handling

esh_sah_a05_sh_senus

an

Oct 27, 2019

s skdiport convskilportfe/reponCertificate OfCompletion.actionMimezone=America/l 0s_Angelesfcourseid=CDES86412:_s5_gca-esh... 11



Unit Price Total Price

Quantity

Description
Hamburger

162
117
279

2.7

1.95

60

60

French Fries

Total
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