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ASSOCIATED STUDENTS, INC

FUNDING REQUEST FORM 2020-2021

PART 1 - NOTICE & CHECKLIST

1. All Funding R P must be submitted by 12 PM Friday. the week before the Funding Sub-Committee Meetings.
‘ M I:] D R —‘7 A N —‘7 2. Funding Request Packets must be turned In no less than 5 business days (1 week) prior to the event.
3. Deadline for Raqusst for Payment or Purchase Order (RPP) Is 15 days after the event.

CS1EVENT REGISTRATION FORM EVENT ESTIMATES / INVOICES (NOT PAID) [/] evENT FLYER WiTHASILOGO g:;“gﬂﬁ::ﬂi‘;:‘;sﬁﬁ'&

PART 2 - CONTACT & ORGANIZATION

OFFICER NAME: CLUB/ORG: Professionals In Human Resources Association

OFFICER TITLE:

EVENT TITLE: Resume Building

ADDRESS: DATE(S) OF EVENT: 11/04/2020 SEMESTER: FALL

CITY: EVENT LOCATION: Zoom

state: [ z~:

PHONE; EMAIL: TOTAL ATTENDANCE: 50

SIGNATUR EXPECTED CAL STATE LA STUDENTS ATTENDAMNCE:
Emma U divn 50

F_'W

[ETBASAFDEDMACT

PART 3 - EVENT DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? ‘I"ES |:| NO HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

BRIEFLY DESCRIBE THE EVENT:
Students will get insight on how to build HR resume

Dr. Terri will be talking about AI systems and how HR
uses these systems to support their everyday duties.

and students will be informed of the Al systems.

PART 4 - COST BREAKDOWN

| DESCRIPTION: AMOUNT:

| == | pESCRIPTION: AMOUNT:
- = | Seniors Sash 10x $594.00
L= =
| DESCRIPTION: AMOUNT: | | DEScriPTION: AMOUNT:
; =
= =
=
PART 5 - EVENT SUMMARY
TOTAL COST OF THE EVENT $594.00 QEFICE USE ONLY
TOTAL REQUESTED FROM ASI $594.00 STAEE IITIALS
AMOUNT FROM OTHER SOURCES TIME STAMP:

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

FOR THE STUDENTS, BY THE STUDENTS REV B/20/20 5 By
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CAL STATE
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Event Registration
Resume Building (AIS System)
Revised By:

Basic Information
Student organizations must complete and submit thiz form at least 10 business days prior to the event date. Reservations for on campus events will not be confirmed unless this form

haz been completed.

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

what Organization/Department iz hosting the event?
Professionals In Human Resources Association (PIHRA)

Event Name
Resume Building (AIS System)

Estimated Attendance

Fleaze describe the estimated attendance of participants for thiz event. Please note that based on pour response, your arganization may need to comply with additional
campus policies and procedures befare this event can be reqistered. For more information please refer to the Student Organization Handbook, sections on Ticketing and
Guidelines for Campus Facility Feservation.

50

About the event

Please describe what this event is about and include all intended activities that will take place.
Speaker: Dr. Terri Horton

Topic: Resume Building (Al Systems)

Dr. Terri will give attendees insight on how to HR build resume and Talk about Al systems.

Time & Location

Start DatefTime
11/04/2020 - 1:30 PM

End DatefTime
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11/04/2020 - 3:00 PM

Ewvents that occur on non-consecutive dates will need to be registered separately per each date, [e.g. if vou plan on having a food sale on multiple days in the month).

Where will the event take place?

what online platform will thiz event usze to host the event?

Zoom

Specific Online URL Information

Inciude the full link where participants can access the virtual event [Zoom link, etc) or a link to where they can find information on how to access the event [Linktree, website,
ete.]

https://www.instagram.com/csula_pihra/?hl=en

Is a password required to gain access?

No

RSVP Link

Requires http: /¢ ar https: /7
https://forms.gle/zZWiAxucaMKPK9a4R6

Do participants need to RSVP?

Yes

How can participants RSVP for this event?

Online

Student Organization Officer and Advisor Contact Information

Only current organization officers can submit the Event Reaistration Form.  Submitted forms will require Advisor approval prior to CS1 approval.

Contact Person

Pleasze provide the name of the officer submitting this form.

Officer Contact Phone Number

Contact Email

Provide the officer's email address.

Organization Advisor Phone Number
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Organization Advisor Name

Organization Advisor Email Field

Flease ensure your advizor's email address

z entered accurately. Thiz Event Reqistration Form will be sent to your advizar for approval befare CS1 can approve it.

Marketing
Mo publicity may be distributed or posted online until this form has been submitted and approved. Al publicity material must comply with University Administrative Procedures AP PO03

and &P POOY. For Fall 2020 only electronic or wirtual forms of marketing will be approved for student organizations.

How do you plan on marketing this event?

Social Media

Social Media Site

Instagram

Social Media Handle
@csula_pihra

Printed Media Upload*

If you plan on marketing thiz event with printed media, please upload a copy for review.

351adfca-27df-42af-9160-e53e0076bd2a.pdf

What other methods of marketing will your organization use?
NA

Who is invited to this event?

Student organization members

Cal State LA Community

Will off-campus media be nofified about this event?

No

Tags



DocuSign Envelope ID: 9AE90C33-2DF1-419D-B17F-2DA1483242BA

EDUCATIONAL  LECTURE/SPEAKER  WORKSHOF/SEMINAR

Cover Image

Please select an image that corezponds to your event.

Cal State Los Angeles

Event Details

Event Category

Fleaze select any of the categories above that best describes your event. Mote, organization meetings do not need to be reaistered. For Fall 2020 all of these event
categories must be held wvirtually.

Educational Workshop/Program

Will the event have an admission charge, registration fee, or raise any proceeds to benefit the
organization

No
Will you be requesting funding from Associated Students, Incorporated?
Far more information on Club and Organization Funding please visit: hitps: /#azicalstatela. org/services/clubs-and-organizations-funding

Yes

For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding.
For any other questions contact the Vice President for Finance by calling 323-343-4778.

For this event, will your organization be seeking tax deductible private external fund raising
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suppont?

Are you seeking sponzorship from private individuals or external companies/organizations off campus that may require additional tax documentation? [Individual donations that

do not require tax documentation do not count. )

No

Acknowledgment

AS AN OFFICER OF THIS ORGANIZATION, | WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. | ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION’S RECOGNITION STATUS.

Signature Pad Field

N
~ | J
K

S L B

Event Guidelines & Resources

Student Organization Event Guidellines

Fall 2020 Event Registration Procedures

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University and local City and County of Los Angeles guidelines, Cal State LA student organization events and
meetings for Fall Semester 2020 are required to be held in virtual format only. This applies to the following types of previously
held events and activities including but not limited to:

e Social events

e Recruitment events

* New membership intake events and processes

¢ Information tabling or organizational promotions

o Community service or philanthropic events

e Organization meetings (both officer meetings and general body meetings)
o Workshops, trainings, and speaker events

o Conference, conventions, and retreats

Student organizations are prohibited from holding in-person events, meetings, and activities either on or off campus. In addition, the
following in-person elements will not be approved for student organization events and as such should be excluded from your
planning processes:

e Food for public consumption provided by the organization
e Alcohol consumption or access to alcohol
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o Activities that require general release waivers
o Benefits to proceeds/fundraising transactions conducted in person
e On-Campus space and room reservations

Failure to comply with these virtual student organization procedures and requirements could ultimately result in your
organization’s loss of University recognition and the benefits associated with that status for the remainder of the 2020-
2021 Academic Year to be reviewed for Fall 2021. Furthermore, confirmed student organization procedure violations,
including but not limited to event registration, may ultimately lead to individual student conduct proceedings.

Prior to the start of the Spring 2021 semester, these procedures will be reviewed and updated in accordance with University and Los
Angeles city and county of guidelines.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.

The following guidelines and procedures apply to in-person events, will not be approved for Fall 2020 and are provided for reference:

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at
least two TiPS certified members and two Sexual Violence Prevention & Resources Trained (SVPT) members to be in attendance of the
entire event. Additional guidelines can be found in the Student Organization Handbook.

Publicity: All publicity material must comply with University Administrative Procedures AP PO03 and AP PO07. All printed marketing to be
used for marketing registered events are required to be stamped by CSl prior to their approved posting. Stamps can be obtained after
the event has been registered. All printed material may be posted for up to a period of fourteen (14) calendar days. For student
organizations, the "POSTING VALID THRU____ " stamp must be clearly visible on the face of the posting.

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by CSI, including submitting all completed forms and
requested documents.

Student Organization Event Resources

Additional Required Forms

The following forms are applicable for in-person events only and will not be approved for Fall 2020. They are provided for reference.
Prior to the start of Spring 2021updates to student organization event guidelines will be announced.

The following forms may be required based on your event details. If required, these complete forms must be uploaded at the time your
organization is registering its event at least 10 business days prior to your event date.

e Temporary Food Facility Permit

e Request to Serve Alcoholic Beverages Form
o Amplified Sound Permit

Additional Resources

University-Student Union Event Space Forms

The following forms must be used to complete your tabling, meeting, and event space requests at the University-Student Union. For
more information refer to the University-Student Union Operations.

e External Table Request Form

e Information Table Request Form
e Meeting Request Form

e Outdoor Event Request Form

Use of Facilities Forms:

The following forms can be used to complete your event space requests. For more information refer to the Use of Facilities website and
Administrative Procedure 505 Use of Facilities and Equipment:

e External Space Request Form
¢ Filming Request Application
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Invoice for Sash

10:34 e ED
< Search ' .
< Messages MoDessa Designs see

SATIN GRADUATION STOLE/Slant Bottom/Satin
Trim/Custom Embroidered Graduation Stole-Sas...

Good morning,
Our base price for the stole with
slant bottom and white trim and
embroidery on two sides is:
$46.00
Your additional elements are
$5.00 each -- Neck Embroidery, 2
Logos Digitized/Embroidered
$10.00 each; round Neck $5.00*
* our standard neck back is the V
style. We would have to cut a
seperate pattern for the round
neck.
Total is $66.00 --- Group
Discounted price $59.40 each X
20 $1306.80 + any local sales
taxes.
The stole shown in the listing is
Royal Blue - the stole in your
sample appears to be Navy Blue.
Which color are you actually
looking for? What is your need by
date?
If you wish to move forward we
would need to set up a Reserve for
-Iisting with the discounted

pricina and custom embroiderv. If

Write a message
LWI O
@ v Q 2 o

Home Favorites Updates You Cart
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10:34 on
<« Search [T e
< Messages MoDessa Designs voe

SATIN GRADUATION STOLE/Slant Bottom/Satin

Trim/Custom Embroidered Graduation Stole-Sas...
woula neea o seL up a xeserve 10r

-Iisting with the discounted
pricing and custom embroidery. If
you are choosing Navy Blue stoles
we would a minimum of 10
business days to order that color
fabric for you. Thank you for

p asking.

Sun, Apr 26, 11:45 PM
Hi,
Thank you so much for your
response.

We are planning to purchase this

sashas maybe around September/
October because the Cal State LA
has to approve our design and we

have to show them the guote you
just gave us.

Seeing how the final price is
$59.40 each + any local sales
taxes. We are given a budget of
$560. If we would change it to 10
guantity would the price change?

Write a message
LR O
0 v Q 2 ki

Home Favorites Updates You Cart
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10:34 o &
« Search w T e
< Messages MoDessa Designs eoe

SATIN GRADUATION STOLE/Slant Bottom/Satin
Trim/Custom Embroidered Graduation Stole-Sas...

Seeing how the final price is
$59.40 each + any local sales
taxes. We are given a budget of
$560. If we would change it to 10
quantity would the price change?
I'll just pay the difference from the
total price. I'm trying to get it
close to the budget as possible.

In terms of the color, could we
please do Navy Blue with white

trim?

I'm looking forward to your reply.

Best Regards,

Mon, Apr 27, 4:45 AM

Good morning,

Our group discount begins with 8
stoles therefore your order for 10
will still qualify for the discount,

p Thank you,

Write a message
LW O
@ Q Q

Home Favorites Updates You Cart

E‘
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Flyer Design

Fiyer 1

RESUME BUILDING
NOVEMBER 04, 2020
1:30 PM — 3:00 PM

ASSOCIATED STUDENTS, INC.
e T VoL

Flyer 2
ﬁo?rw D‘TE““ gﬂ(‘,{@é Everifs
General Meetings Movie Night - =
i Saturday, September 19"
1.Trends in HR  september 16 urday, September
2. HR Certifications  September 30M Roblox Theme Park N
3. Leadership Traits Analysis  October 7 Saturday, October 17 -
4. Negotiation Techniques  October 21+ Jeopardy PEY

5. Resume Building for Al November 4t Saturday, November 21st
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Sash Design

Preview

CHEST

ABDOMINAL

HIP
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Sweatshop Free Confirmation

10:34 @
4 Search (1 B
< Messages MoDessa Designs see

SATIN GRADUATION STOLE/Slant Bottom/Satin
Trim/Custom Embroidered Graduation Stole-Sas...

Hello,

| apologized for my spelling error |
meant "Sweatshop-free."

When you confirm you are
sweatshop-free, you are saying
that your vendor is NOT paying
workers/employed at very low
wages or make then work for long

hours and under poor conditions,
and you are also saying you are
NOT using child labor.

When you are sweatshop-free you
ARE saying that your company is
coercion-free, fair-compensation
for the garment workers who
manufacture the products.

| hope to hear from you soon.

Yes, | am sweat shop fr.

e -



