
F U N D I N G  R E Q U E S T  F O R M
A S S O C I A T E D  S T U D E N T S,  I N C.

F O R  T H E  S T U D E N T S ,  B Y  T H E  S T U D E N T S R E V  8 / 2 0 / 2 0
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PA R T  1  -  N O T I C E  &  C H E C K L I S T

PA R T  2  -  C O N TA C T  &  O R G A N I Z AT I O N

PA R T  3  -  E V E N T  D E S C R I P T I O N

PA R T  4  -  C O S T  B R E A K D O W N

PA R T  5  -  E V E N T  S U M M A R Y
O F F I C E  U S E  O N LY

OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

T O TA L  C O S T  O F  T H E  E V E N T

T O TA L  R E Q U E S T E D  F R O M  A S I

A M O U N T  F R O M  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL:

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRI PTION: DESCRI PTION:

DESCRI PTION:

STAFF IN ITIALS

TIME STAMP:

DESCRI PTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)
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Healthcare Leadership Association 
Virtual Graduation Banquet 

5/22/21 SPRING

Virtual
85

60

This event is a virtual celebration of  graduating 
students in the College of Business and Economics. It 
will also highlight the achievements of the organization.  

Despite the pandemic, HLA officers, members and 
advisors provided services and engage our students on 
campus. It will honor the achievements and the 
success of the graduating students.

Sash for HLA officers $527.975
Plaques for student awardees $211.19
Plaques for advisors $45
Certificate for speakers and reviewers $102.29

Bubble envelope $16.15
Mailing Fee $213.75

$1,116.355
$1,116.355
0

none



Event Registration

Submitted By:  on 2/24/2021 3:19:18 PM

Basic Information

Student Organization

Healthcare Leadership Association

Virtual Graduation Banquet

60

This is a two-hour long virtual event that will highlight the achievements of the graduating members of HLA. This event will also

induct the new set of officers for HLA for the academic year 2021-2022. We wanted to honor the graduates who despite the

pandemic made it through and finished with flying colors. Alumni of the MBA and MS in Healthcare Management Program will also

be invited.

Time & Location

05/22/2021 - 5:00 PM



05/22/2021 - 7:00 PM

Zoom

Zoom ID: 874 9743 2879

No

No

Student Organization Officer and Advisor Contact Information



Marketing

Email

Social Media

Instagram

hla_csula

abc6c0e2-a66a-400d-b847-7a7445d07662.pdf

Word of mouth

Cal State LA Community

No

Tags

 



Event Details

Social Program

No

Yes



For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding. 

For any other questions contact the Vice President for Finance by calling 323-343-4778.

No

No

AS AN OFFICER OF THIS ORGANIZATION, I WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY

ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. I ACKNOWLEDGE THAT

THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY

ORGANIZATION’S RECOGNITION STATUS.

Acknowledgment

2020-2021 Event Registration Procedures 

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to

comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of

recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University and local City and County of Los Angeles guidelines, Cal State LA student organization events and

meetings for Fall and Spring Semesters 2020-2021 are required to be held in virtual format only.  This applies to the following

types of previously held events and activities including but not limited to: 

Social events 

Recruitment events 

New membership intake events and processes 

Student Organization Event Guidellines





Virtual Graduation Banquet funding request attachments 
 





 
 

Quote for the plaques is from J&J Sports. The same supplier that ASI is using for its yearly 
awards. 

 




