
F U N D I N G  R E Q U E S T  F O R M
A S S O C I A T E D  S T U D E N T S,  I N C.

F O R  T H E  S T U D E N T S ,  B Y  T H E  S T U D E N T S R E V  8 / 0 9 / 2 0 2 1

2 0 2 1 - 2 0 2 2

PA R T  1  -  N O T I C E  &  C H E C K L I S T

PA R T  2  -  C O N TA C T  &  O R G A N I Z AT I O N

PA R T  3  -  E V E N T  D E S C R I P T I O N

PA R T  4  -  C O S T  B R E A K D O W N

PA R T  5  -  E V E N T  S U M M A R Y
O F F I C E  U S E  O N LY

OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

T O TA L  C O S T  O F  T H E  E V E N T

T O TA L  R E Q U E S T E D  F R O M  A S I

A M O U N T  F R O M  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL :

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRI PTION: DESCRI PTION:

DESCRI PTION:

STAFF IN ITIALS

TIME STAMP:

DESCRI PTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)
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Child Development Association 
End of the Year Event 

May 10, 2022 SPRING

GE Ballrooom 
300 guests

200+ 

This end-of-the-year event honors all CHDV majors, 
CDA members, and officers. Each person will be 
recognized for their work year long. 

This event will enhance the CSULA experience by 
providing a more intimate celebration for CHDV 
majors and allowing them to meet their CHDV chair 
and faculty, staff, and fellow peers. 

Starbucks Gift Cards (10) x $25.00 $250.00
Class of 2022 Pins $49.77
Gifts for Speakers $224.06
 Awards Target Gift Cards (5) x $15.00 $75.00

End of the Year Photoboth $645.00
End of the Year Decorations $150.00

4,000.00
1,393.83
2,606.17

The Child Development Asosociaition funds as well as the Child 
and Family Studies funds. 



Event Registration

 3/30/2022 1:59:51 PM

Large On-Campus Events 

20
business days prior to the event date

Basic Information

Student Organization

Child Development Association

End of the Year Event

300

https://calstatela.presence.io/form/event-registration


The end of the year event is meant for all Child and Family Studies, seniors who will be graduating as well as the Child
Development Association active 
members. All participants will be given a certificate, honoring their hard work throughout their journey at Cal State LA. In addition,
the child 
development association will distribute stoles, medals, and certificate for active members and officers to honor their dedication to
the Child Development 
Association. This event will also include student speakers, who will give a five minute speech to all the guests present. Overall, it is
meant to honor Child 
Development students. 

Time & Location

05/10/2022 - 3:00 PM

05/10/2022 - 5:00 PM

In-Person

Yes

By email

By invitation only

Other (describe in address/location field)

On-Campus

http://learn.presence.io/en/articles/3126016-duplicating-events


In person location will be in the University Ballroom

Student Organization Officer and Advisor Contact Information

Marketing

Email

Student organization members



No

Tags

Event Details

Dance



For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding. 
For any other questions contact the Vice President for Finance by calling 323-343-4778.

Not Applicable

No

No

Yes

No

No

Hybrid Event/Meeting Check-in Data Collection and Contact Tracing

required to check-in

cannot check-in through the Presence
Checkpoint app and are required to check-in

Failure to check-in all event/m eeting attendees can result in the student organization’s revocation in their
ability to host events and can ultim ately affect their  student organization recognition and the benefits
associated w ith that status.

AS AN OFFICER OF THIS ORGANIZATION, I WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. I ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY

Acknowledgment

https://asicalstatela.org/services/clubs-and-organizations-funding
http://learn.presence.io/en/articles/5337248-student-s-guide-to-event-check-in-attendee-management
https://forms.office.com/Pages/ResponsePage.aspx?id=AiCKzo9EWE-Csdhvc-Ov3dazcsxYrElEsazt2xyatLJUM1JZQ0U1Vlg5MktHR0YwUEJKT05SNkc1MS4u
https://www.calstatela.edu/healthwatch/health-self-screening


ORGANIZATION’S RECOGNITION STATUS.

2021-2022 Event Registration Procedures 

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University and local City and County of Los Angeles guidelines, Cal State LA student organization events and
meetings for Fall and Spring Semesters 2021-2022 can be held in virtual, in-person, or hybrid modes.  This applies to the following
types of previously held events and activities including but not limited to: 

Meetings
Tabling
Social events 
Recruitment events 
New membership intake events and processes 
Information tabling or organizational promotions 
Community service or philanthropic events  
Organization meetings (both officer meetings and general body meetings) 
Workshops, trainings, and speaker events 
Conference, conventions, and retreats (virtual only)

While student organizations can hold virtual, in-person, and hybrid events, meetings, and activities either on or off-campus, the following
in-person elements will not be approved for student organization events and as such should be excluded from your planning
processes:

Food for public consumption provided by the organization 
Alcohol consumption or access to alcohol 
Student Organization In-Person Travel, including but not limited to organization members traveling internationally or domestically
for:

Professional or Organizational meetings and conferences
Retreats
Competitions 

These event restrictions will be revisited prior to the end of fall semester and will be adjusted as needed based on updated University,
state, city, and county regulations.

Failure to comply with these virtual student organization procedures and requirements could ultimately result in your
organization’s loss of University recognition and the benefits associated with that status for the remainder of the 2021-
2022 Academic Year to be reviewed for Fall 2022. Furthermore, confirmed student organization procedure violations,
including but not limited to event registration, may ultimately lead to individual student conduct proceedings.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.  

Student Organization Event Guidellines

http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch
http://publichealth.lacounty.gov/media/Coronavirus/docs/HOO/HOO_COVID-19_Safer_at_Work_and_in_the_Community-Phase 3_06182020_WITH_APPENDICES.pdf
http://www.calstatela.edu/studentconduct




  
 
 

Pixster Photobooth LLC 
2665 Ariane Drive Unit 208 
San Diego, CA 92117  
Phone 888-668-5524 
sales@pixsterphotobooth.com  

TO   

 
 

Salesperson  Job  Payment Terms  Due Date  

 
 

Trevor  

   

 California State University, Los Angeles 

 
 End of the Year Event 

  5/10/22 

Paying via CC or 
Check: 50% 
deposit due on 
receipt, remaining 
50% due 30 days 
prior to event 

   
  4/12/22 
  
 

 
 

Qty  Description  Unit 
Price  

 

 

 

 

 
1 

 

• 3 Hour Session with an Open Air Photo Booth 

• On-Site Attendant 
• Unlimited Pictures 

• Duplicate Prints (2x6) 

• Text/logo on Photo Prints 
• Party Props (40+) 

• White Backdrop 
• Digital Sharing Station 

• Thumb Drive of Pictures 

• Online Gallery of Pictures 

• Delivery, Set-Up, and Take Down 

 
 
   
 
   
     745 

 
 
 

 

  

Subtotal $745.00 

 Discount        100 

Total $645.00 

 

 

Please Note: Your date has NOT been reserved until completion of the online rental 

agreement and event information form. 

Thank you for your 

business! 

INVOICE  

Date: 4/12/2022 

Invoice #: 2-3-051022-A 
 

mailto:sales@pixsterphotobooth.com


Invoice #

Invoice Date April 21, 2022

Due Date May 10, 2022

Subtotal 285.00 

Sales Tax (0.0%) 00.00 

Total $285.00 

Powered by 

rojascreationss
Jessica Rodriguez
3412 winter st
Los Angeles, California, 90063
usa

INVOICE

Bill To

Item Description Qty Rate Amount

Balloon Garland and Backdrop 1 285 285.00 

Notes 

It was great doing business with you.
                

            

Terms & Conditions 

Please make the payment by the due date.
                

            

https://www.zoho.com/invoice?utm_source=20&utm_medium=pdf
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