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OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE:

PHONE:

T O TA L  C O S T  O F  T H E  E V E N T

T O TA L  R E Q U E S T E D  F R O M  A S I

A M O U N T  F R O M  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

AIL :

S IGNATU

BRIEFLY DESCRIBE THE EVENT:

DESCRI PTION: DESCRI PTION:

DESCRI PTION:

STAFF IN ITIALS

TIME STAMP:

DESCRI PTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)
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Event Registration

u on 3/24/2022 2:53:37 PM

Basic Information

Student Organization

Cal State LA Real Estate Club

May Mega Event

30

All guest will be registered at the door. This is a real estate froud event and real estate event for education purposes. Students ,
and professors will be invited. Free of charge. May 7th 2pm-4pm

Time & Location

05/07/2022 - 2:00 PM

http://learn.presence.io/en/articles/3126016-duplicating-events


05/07/2022 - 4:00 PM

In-Person

No

Other (describe in address/location field)

On-Campus

MUS 149/Choral Room

Student Organization Officer and Advisor Contact Information



Marketing

Social Media

Instagram

Instagram

db9e73e3-01cc-4588-97e8-96b70c9b4f2c.jpeg

Cal State LA Community

No

Tags

https://calstatela.presence.io/media/field/db9e73e3-01cc-4588-97e8-96b70c9b4f2c.jpeg


Event Details

Educational Workshop/Program



Not Applicable

No

No

No

No

No

Hybrid Event/Meeting Check-in Data Collection and Contact Tracing

required to check-in

cannot check-in through the Presence
Checkpoint app and are required to check-in

Failure to check-in all event/m eeting attendees can result in the student organization’s revocation in their
ability to host events and can ultim ately affect their  student organization recognition and the benefits
associated w ith that status.

AS AN OFFICER OF THIS ORGANIZATION, I WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. I ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY

Acknowledgment

http://learn.presence.io/en/articles/5337248-student-s-guide-to-event-check-in-attendee-management
https://forms.office.com/Pages/ResponsePage.aspx?id=AiCKzo9EWE-Csdhvc-Ov3dazcsxYrElEsazt2xyatLJUM1JZQ0U1Vlg5MktHR0YwUEJKT05SNkc1MS4u
https://www.calstatela.edu/healthwatch/health-self-screening


ORGANIZATION’S RECOGNITION STATUS.

​2021-2022 Event Registration Procedures ​

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University and local City and County of Los Angeles guidelines, Cal State LA student organization events and
meetings for Fall and Spring Semesters 2021-2022 can be held in virtual, in-person, or hybrid modes.  This applies to the following
types of previously held events and activities including but not limited to: 

Meetings
Tabling
​Social events 
Recruitment events 
New membership intake events and processes 
Information tabling or organizational promotions 
Community service or philanthropic events  
Organization meetings (both officer meetings and general body meetings) 
Workshops, trainings, and speaker events 
Conference, conventions, and retreats (virtual only)

While student organizations can hold virtual, in-person, and hybrid events, meetings, and activities either on or off-campus, the following
in-person elements will not be approved for student organization events and as such should be excluded from your planning
processes:

Food for public consumption provided by the organization 
Alcohol consumption or access to alcohol 
Student Organization In-Person Travel, including but not limited to organization members traveling internationally or domestically
for:

Professional or Organizational meetings and conferences
Retreats
Competitions 

These event restrictions will be revisited prior to the end of fall semester and will be adjusted as needed based on updated University,
state, city, and county regulations.

Failure to comply with these virtual student organization procedures and requirements could ultimately result in your
organization’s loss of University recognition and the benefits associated with that status for the remainder of the 2021-
2022 Academic Year to be reviewed for Fall 2022. Furthermore, confirmed student organization procedure violations,
including but not limited to event registration, may ultimately lead to individual student conduct proceedings.

Student Organization Event Guidellines

http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch
http://publichealth.lacounty.gov/media/Coronavirus/docs/HOO/HOO_COVID-19_Safer_at_Work_and_in_the_Community-Phase 3_06182020_WITH_APPENDICES.pdf


Category Item Quantity Price Per Each Extended Cost 

ASI Funding Cost 
Per Guidelines 
For Approval

Honorary Lad Yards For Students ID Also Include ASI Logo 80 $6.50 $520 $520

Marketing
T-Shirt 25 S, 25 M, 25 L, 25 XL Also Include 
ASI Logo 50 $14.00 $785 $785

Other 
Table Runner Also 
Include ASI Logo 1 $78 $78 $78

Other Decorative Banner Include ASI Logo 1 $100.00 $100 $100

Marketing
2"X8.5" Water Bottle Stickers or Note Pad Stickers 
Also Include ASI Logo 1000 $0.25 $245 $200

Flyers 8.5"X11" Color Also Include ASI Logo 1000 $0.30 $298 $200
Other The cost to rent the classroom at the University 1 $580 $580 $580

Total $2,606 $2,463



Reservation:Group 3473

Confirmation

CalState LA - College of Arts & Letters
5151 State University Dr.

A&L Productions - TA 204 - Elizabeth Pietrzak

Los Angeles CA   90032

323-343-4133 / 323-343-5565

Event Name:

Event Type:

Real Estate Club Mega Event

323-829-3095

Meeting

Status: Quote

Phone:

Monique Moore

Califoronia State University Real Estate Club

1719 1/4 West 48th Street

Los Angeles, CA  90062

Bookings / Details Quantity Price Amount

Thank you for your reservation. This is NOT an official invoice. This document is to CONFIRM your RESERVATION
terms only. You will be receiving an official invoice from Business Financial Services after we receive this signed
document from you.

Saturday, May 7, 2022

2:00 PM - 4:00 PM Real Estate Club Mega Event (Quote) MUS 149 (Choir Rm)

Reserved: 12:00 PM - 5:00 PM

Special Event Setup

Classroom Equipment:

MUS 149 - A/V Equipment 1 $100.00$100.00

Less 100% Discount -$100.00

Use of A/V equipment and projector, per day

Labor, Event Support:

12:00 PM - 5:00 PM Personnel

MUS 149/Choral Room - Lecture with microphones(5 hours @ $79.00/hr) 1 $395.00$395.00

MUS 149/Choral Rehearsal Room - Class or Guest Lecture or Meeting with one or more microphones - labor for event
support

CC - Covid Compliance Manager(5 hours @ $27.00/hr) 1 $135.00$135.00

Furniture:

Chair, black Wenger 1000 series 6

Table, 6' plastic folding 3

Audio:

Microphone, Shure SM58 1

Microphone stand, boom 1

2:00 PM - 4:00 PM Real Estate Club Mega Event (Quote) MCY Music Courtyard

Reserved: 12:00 PM - 5:00 PM

Special Event Setup

Subtotal $530.00

Administrative Fee - $50 min
(7.5%)

$50.00

Grand Total $580.00

Please review this document, sign and date to confirm your reservation. By signing this reservation you are agreeing to
the charges estimated here and terms of usage (please see additional note below) of this event. The event will be
confirmed after A&L Productions receives this signed document, per A&L Productions booking guidelines. Please submit
this approving document to A&L Productions at least two weeks prior to the start of your rental.

Approving signature: ___________________________________  Date: ____________________

Chargeback account: __________-________-__________-__________

Once you have signed please send or fax the document to:
A&L Productions, TA 110
5151 State University Dr.
Los Angeles, CA 90032
FAX 323-343-5565

TERMS: Additional requests on the day(s) of the event will incur a minimum charge of $500. Final payment is due 10
days after Business Financial Services sends you an invoice.

No food or drinks (except bottled water in a sealed container) are allowed in the performing arts venues, stages,
auditoriums, and music and dance rehearsal studios.

3/21/2022 2:20 PM Page 1 of 2



Bookings / Details Quantity Price Amount

Approving signature: ___________________________________  Date: ____________________

Chargeback account: __________-________-__________-__________

Once you have signed please send or fax the document to:
A&L Productions, TA 110
5151 State University Dr.
Los Angeles, CA 90032
FAX 323-343-5565

TERMS: Additional requests on the day(s) of the event will incur a minimum charge of $500. Final payment is due 10
days after Business Financial Services sends you an invoice.

No food or drinks (except bottled water in a sealed container) are allowed in the performing arts venues, stages,
auditoriums, and music and dance rehearsal studios.

CalState LA - College of Arts & Letters 3473 QuoteReservation:

3/21/2022 2:20 PM Page 2 of 2



1 of 2

Nex Label Quote

Hi Veronica,

Table Runner - 24" X 84" 9oz Premium Polyester  $78.00 X quantity 1  = $78.00

Club Logo  &  Also Include ASI Logo

Lanyards For $ 6.50 / each           X  quantity 80 =  $520

Club Logo  &  Also Include ASI Logo

T-Shirt                         $ 14.00/ per pcs  X quantity 56  = $785

Club Logo  &  Also Include ASI Logo

Decorative Banner $ 3.50 / per SQFT     X 1 = $100

Club Logo  &  Also Include ASI Logo

2” X 8.5” Water Bottle Stickers    $ 0.25/ each   X 1000 = $ 245.00

Club Logo  &  Also Include ASI Logo

Flyers  8.5” X 11” Color      $0.30 X 1000 = $ 298.00

Club Logo  &  Also Include ASI Logo

Total  $1941



2 of 2

Thank you,

Jimmy Ponce

jp@nexlabel.net www.nexlabel.net

Mobile: 951.790.9100

Main:  626.330.2006

Fax: 626.330.2009

15628 Cypress St. Building# D. Irwindale, Ca 91706

https://898.tv/nextlabelsupport

PLEASE NOTE: Effective March 2020 Next Label will hold shipments on accounts with Open Past Due Invoice's

over 30 days.

Please note we are a sweatshop free company

http://www.nexlabel.net/
https://898.tv/nextlabelsupport
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