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15.5. Student Assistants are discouraged from bringingleaving, any personal property

of value toin, theirworkstationthe office, Books or other items that are specifically
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used for classes should be locked up if possible or placed out of public view.
Doors to offices and/or service areas should be locked when unattended. ASI
assumes no liability in the event of items being lost, stolen, borrowed, or broken
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ENEFITS
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16.1.Sick Leave - Student Assistants are provided 24 hours of sick leave each fiscal

year. If an employee is sick, they should contact their supervisor via text/cell
phone as soon as they know they will miss their scheduled shift AND send an
email to formally document their request for sick leave, within 24 hours.
16.2.Vacation—Student Assistants are ineligible for paid vacation leave. However, if
students would like to take time off for vacation or holidays, they may request to
miss a shift in writing to their supervisor at least 1 week prior to their vacation.
Requests for vacation leave will be approved by the supervisor based on
organizational need and the employee’s prior performance record,
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17. _Student Assistants areeligible-tomay, apply for a leave of absence for any reason not Bold

covered by statute after six months of employment. A leave of absence shall not exceed
one semester, is based on business need, and is contingent on the written approval of
your supervisor and the ASI Executive Director. Other leaves may be available
providing they are legally required.

Bold

Formatted: List Paragraph, Outline numbered + Level:
1 + Numbering Style: 1, 2, 3, ... + Start at: 14 +
Alignment: Left + Aligned at: 0" + Indent at: 0.36"

: ‘(Formatted: Font: (Default) Avenir Next LT Pro, 11 pt
E : (Formatted: Font: (Default) Avenir Next LT Pro, 11 pt

(Formatted

ﬁ
EFormatted: Font: (Default) Avenir Next LT Pro, 11 pt, ]
)
)
)
)

» ‘[Formatted: Font: Avenir Next LT Pro, 11 pt, Highlight

: [Commented [PB14]: Revise

AN N

F(Formatted: Font: Avenir Next LT Pro, 11 pt

Policy History:
Approved:  04/19/01

Approved:  11/16/06
Approved:  07/22/11

L o Nl
ASSOCIATED STUDENTS, INC.

-12 of 13—
Associated Students, Inc. Student Assistant Classification and Pay Plan — Policy 115



Approved:  07/01/14
Approved;,  03/15/18
Revised 05/63/22TBD,

(Formatted:

Font: Avenir Next LT Pro

A

: (Formatted:

Font: Avenir Next LT Pro, 11 pt

-13 of 13—
Associated Students, Inc. Student Assistant Classification and Pay Plan — Policy 115

S (Formatted:

Font: Avenir Next LT Pro

. :‘[Formatted:

Font: Avenir Next LT Pro, Highlight

: (Formatted:

Highlight

\ (Formatted:

Font: Avenir Next LT Pro

(Formatted:

Font: Avenir Next LT Pro, 11 pt

A A A A AN

ASSOCIATED STUDENTS, INC.





