
F U N D I N G  R E Q U E S T  F O R M
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PA R T  1  -  N O T I C E  &  C H E C K L I S T

PA R T  2  -  C O N TA C T  &  O R G A N I Z AT I O N

PA R T  3  -  E V E N T  D E S C R I P T I O N

PA R T  4  -  C O S T  B R E A K D O W N

PA R T  5  -  E V E N T  S U M M A R Y

O F F I C E  U S E  O N LY

OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

T O TA L  C O S T  O F  T H E  E V E N T

T O TA L  R E Q U E S T E D  F R O M  A S I

A M O U N T  F R O M  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL :

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRI PTION: DESCRI PTION:

DESCRI PTION:

STAFF IN ITIALS

TIME STAMP:

DESCRI PTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM
REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENT

EVENT ESTIMATES / INVOICES (NOT PAID)
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Sigma Alpha Epsilon

Sigma Alpha Epsilon Tabling 

10/31/22 - 11/3/22 FALL

CSULA Main Walkway

7

7

  Sigma Alpha Epsilon will be holding an event that 

focuses on entertainment for the students. This will be 

going on as we showcase the fraternities rich history.

It will function as entertainment for students who 

have just come out of midterms and exams. This will 

function as a stress reducer at the same time and 

encourage cultural diversity. 

Band for 2 hours($550 the hour) $1,100

Speaker $250 Canopy $200

Wagon $50

$1600

$1600

$0

None.



Event Registration

Submitted By: 06:19 PM

Basic Information

Student Organization

Sigma Alpha Epsilon

Sigma Alpha Epsilon Tabling Event

7

The Fraternity Sigma Alpha Epsilon will be tabling to demonstrate its rich history as a nationwide fraternity and its history in CSULA.

During the event, we will be engaging with students to talk about the such history and have and have a recruitment process if any

student would like to be interested in the fraternity. 

Time & Location

10/31/2022 - 9:00 AM



10/31/2022 - 4:30 PM

In-Person

No

Campus Walkway Spaces (Book Store/King Hall/Library North &South/ Main/ Salazar)

On-Campus

MAIN WALKWAY

Student Organization Officer and Advisor Contact Information



Marketing

Social Media

Instagram

sae_csula

868eb5dc-78f5-4db4-8672-456d3775e85d.png

General Public

No

Tags

 



Event Details



Tabling

Not Applicable

No

No

No

No

No

No

Hybrid Event/Meeting Check-in Data Collection and Contact Tracing

required to check-in

cannot check-in through the Presence

Checkpoint app and are required to check-in

Acknowledgment



Failure to check-in all event/m eeting attendees can result in the student organization’s revocation in their

ability to host events and can ultim ately affect their student organization recognition and the benefits

associated with that status.

AS AN OFFICER OF THIS ORGANIZATION, I WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY

ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. I ACKNOWLEDGE THAT

THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY

ORGANIZATION’S RECOGNITION STATUS.

2022- 2023 Event Registration Procedures 

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to

comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of

recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University and local City and County of Los Angeles guidelines, Cal State LA student organization events and

meetings for Fall and Spring Semesters 2022-2023 can be held in virtual, in-person, or hybrid modes.  This applies to the following

types of previously held events and activities including but not limited to: 

Meetings

Tabling

Social events 

Recruitment events 

New membership intake events and processes 

Information tabling or organizational promotions 

Community service or philanthropic events  

Organization meetings (both officer meetings and general body meetings) 

Workshops, trainings, and speaker events 

Conference, conventions, and retreats (virtual only)

These event restrictions will be revisited prior to the end of fall semester and will be adjusted as needed based on updated University,

state, city, and county regulations.

Failure to comply with these student organization procedures and requirements could ultimately result in your

organization’s loss of University recognition and the benefits associated with that status for the remainder of the 2022-

2023 Academic Year to be reviewed for Fall 2023. Furthermore, confirmed student organization procedure violations,

including but not limited to event registration, may ultimately lead to individual student conduct proceedings.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may

subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of

Students.  

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest

Student Organization Event Guidellines
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