
F U N D I N G  R E Q U E S T  F O R M
A S S O C I A T E D  S T U D E N T S,  I N C.

F O R  T H E  S T U D E N T S ,  B Y  T H E  S T U D E N T S R E V  8 / 0 9 / 2 0 2 1

2 0 2 1 - 2 0 2 2

PA R T  1  -  N O T I C E  &  C H E C K L I S T

PA R T  2  -  C O N TA C T  &  O R G A N I Z AT I O N

PA R T  3  -  E V E N T  D E S C R I P T I O N

PA R T  4  -  C O S T  B R E A K D O W N

PA R T  5  -  E V E N T  S U M M A R Y
O F F I C E  U S E  O N LY

OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

T O TA L  C O S T  O F  T H E  E V E N T

T O TA L  R E Q U E S T E D  F R O M  A S I

A M O U N T  F R O M  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL :

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRI PTION: DESCRI PTION:

DESCRI PTION:

STAFF IN ITIALS

TIME STAMP:

DESCRI PTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1. All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)

IMPORTANT

H
O

S
P

IT
A

LI
TY

HO
NO

RA
RI

A 
/ 

CO
NT

RA
CT

S

M
A

R
K

ET
IN

G

O
TH

ER
YES NO

Art History Society
Codice Maya de Mexico: Discovery and Authenticity of the 

11/5/2022 FALL
SPRINGState Playhouse Theater

400
150

This event will be in collaboration with the Getty 
Research Institute. We will be hosting the lecture 
portion on campus. 

We will be bringing world renowned scholars and 
researchers to discuss their part in authenticating 
this document. 

Catering through Golden Eagle Hospitality $3,000.00

$37,169.64

$3,000.00
$35,000.00

They Getty Research will be funding the hotels, honorarium 
and travel of the speakers. 



Event Registration

Submitted By:  10:57:47 AM

Large On-Campus Events 

20
business days prior to the event date

Basic Information

Student Organization

Art History Society of CSULA

Códice Maya de México: Discovery and Authenticity of the Oldest Maya Codex

400

This event will be a two-day collaboration with the Getty Research Institute that will bring speakers to discuss the Codice Maya de
Mexico. We are expecting an indoor event with approximately 400 people in attendance. We are expecting the majority of the

https://www.calstatela.edu/usefacilities
https://calstatela.presence.io/form/event-registration


attendees to be from off-campus and from other Cal State campuses. We are expecting outside organizations to sponsor this
event. We will have the speakers speaking into a microphone but we will not be playing any music. There will be speakers coming
from the Getty and other research organizations including speakers commuting from Italy and Mexico. The speakers will
include 

Time & Location

11/05/2022 - 8:00 AM

11/05/2022 - 8:00 PM

In-Person

Yes

Online

https://ahscsula.wordpress.com

On-Campus

http://learn.presence.io/en/articles/3126016-duplicating-events


Other (describe in address/location field)

State Playhouse Theater or the Gym

Student Organization Officer and Advisor Contact Information

Channing Moore

817-703-4123

cmoore29@calstatela.edu

maguila2@exchange.calstatela.edu

Manuel Aguilar

Marketing

Email

Website

Social Media



Instagram

@ahs_csula

https://ahscsula.wordpress.com

c3c8aeb6-62ab-4cce-adbd-84a2ba9d96f0.jpeg

Student organization members

Cal State LA Community

Other Colleges & Universities

General Public

UCLA, USC, Community Colleges

Still being discussed

Yes

Tags

 

https://calstatela.presence.io/media/field/c3c8aeb6-62ab-4cce-adbd-84a2ba9d96f0.jpeg


Event Details

Conference/Convention Hosting

Educational Workshop/Program

Social Program

Not Applicable

No

Yes

University Catering

35121d6d-f3f0-482a-a7b3-822faec6b583.pdf

Yes

Yes

https://calstatela.presence.io/media/field/35121d6d-f3f0-482a-a7b3-822faec6b583.pdf


For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding. 
For any other questions contact the Vice President for Finance by calling 323-343-4778.

If a student club or organization is interested in doing external private fund raising they will first need to complete the CSI Event
Registration Form, at least 10 business days prior to the event. The event will be provisionally registered, pending approval from the
Office of Annual Giving. The club or organization representative will be directed to meet with The Director of Annual Giving in the Office
of Annual Giving in U-SU 102 and will need to complete the Student Clubs and Organization External Private Fundraising Approval
Form. For more information please refer to the Student Organization Handbook or contact CSI at 323-343-5110.

Yes

No

As officers of this recognized student organization at Cal State LA, we affirm that all proceeds raised or assets assigned will be used
solely for the benefit of the organization as a whole. Further, it is affirmed that no proceeds or assets of this organizations will accrue to
the benefit of any officer, member, or any private person. We also affirm that all proceeds transactions for this event will comply with all
University policies and procedures including but not limited to ICSUAM Policy 3141.01 and the Cal State LA Student Organization Funds
Administration Policy. 

Proceeds to Benefit Transactions

We are hopeful that we will be able to raise funds so that we have the opportunity to pay and host future events.

University-Student Union Account

BC008

Hybrid Event/Meeting Check-in Data Collection and Contact Tracing

required to check-in

Acknowledgment

https://asicalstatela.org/services/clubs-and-organizations-funding
https://www.calstatelausu.org/usuforms/csi/Forms/10.16.19-Student Clubs and Orgs Corportate Fund Raising Request Form.pdf
http://www.calstatela.edu/studentservices/student-club-and-organization-private-external-fund-raising-activities#overlay-context=studentservices/student-club-and-organization-private-external-fund-raising-activities
http://www.calstatela.edu/sites/default/files/users/u62011/3141-01.pdf
http://www.calstatela.edu/sites/default/files/users/u62011/3141-01.pdf
http://www.calstatela.edu/studentservices/cal-state-la-student-organization-funds-administration-policy#overlay-context=node/379101/draft
http://learn.presence.io/en/articles/5337248-student-s-guide-to-event-check-in-attendee-management


cannot check-in through the Presence
Checkpoint app and are required to check-in

Failure to check-in all event/m eeting attendees can result in the student organization’s revocation in their
ability to host events and can ultim ately affect their  student organization recognition and the benefits
associated w ith that status.

AS AN OFFICER OF THIS ORGANIZATION, I WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. I ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION’S RECOGNITION STATUS.

​2021-2022 Event Registration Procedures ​

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University and local City and County of Los Angeles guidelines, Cal State LA student organization events and
meetings for Fall and Spring Semesters 2021-2022 can be held in virtual, in-person, or hybrid modes.  This applies to the following
types of previously held events and activities including but not limited to: 

Meetings
Tabling
​Social events 
Recruitment events 
New membership intake events and processes 
Information tabling or organizational promotions 
Community service or philanthropic events  
Organization meetings (both officer meetings and general body meetings) 
Workshops, trainings, and speaker events 
Conference, conventions, and retreats (virtual only)

While student organizations can hold virtual, in-person, and hybrid events, meetings, and activities either on or off-campus, the following
in-person elements will not be approved for student organization events and as such should be excluded from your planning
processes:

Food for public consumption provided by the organization 
Alcohol consumption or access to alcohol 

Student Organization Event Guidellines

https://forms.office.com/Pages/ResponsePage.aspx?id=AiCKzo9EWE-Csdhvc-Ov3dazcsxYrElEsazt2xyatLJUM1JZQ0U1Vlg5MktHR0YwUEJKT05SNkc1MS4u
https://www.calstatela.edu/healthwatch/health-self-screening
http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch
http://publichealth.lacounty.gov/media/Coronavirus/docs/HOO/HOO_COVID-19_Safer_at_Work_and_in_the_Community-Phase 3_06182020_WITH_APPENDICES.pdf
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