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OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:
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WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL :

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRIPTION: DESCRIPTION:

DESCRIPTION:

STAFF IN IT IALS

TIME STAMP:

DESCRIPTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.
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Event Registration

Revised By: n 11/18/2022 7:55:40 AM - Version 3

Basic Information

Student Organization

School Psychology Student Association

NASP Convention

16

The NASP convention is a professional development conference that is tailored for school psychologists, graduate students, and
related professionals across the country. CSULA students have an opportunity to gain insight on what school psychologists do and
how to grow professionally in the field. 

Time & Location

02/07/2023 - 8:00 AM

http://learn.presence.io/en/articles/3126016-duplicating-events


02/10/2023 - 10:00 PM

In-Person

Yes

Online

https://www.nasponline.org/professional-development/nasp-2023-annual-convention

Off-Campus

700 14th St, Denver, CO 80202

Student Organization Officer and Advisor Contact Information



Marketing

We do not plan on marketing this event to anyone outside of the organization.

Cal State LA Community

General Public

No

Tags



For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding. 
For any other questions contact the Vice President for Finance by calling 323-343-4778.

Event Details

Conference/Convention/Meeting Attendance

Not Applicable

No

No

No

Yes

https://asicalstatela.org/services/clubs-and-organizations-funding


No

No

1. Student organizations must submit an Event Registration Form at least 10 business days prior to their travel dates.  Organizations
are encouraged to submit travel event registration forms in advance of the minimum 10 business day requirement.

1. Each Cal State LA student who will participate in this student organization trip must review, complete, and sign
the Individual General Release Form and Emergency Contact Form (both forms are located in one file)

2. Your organization should complete the general waiver and emergency form process first before completing/submitting
the Event Registration form. 

3. Student organization trip organizers must upload all signed copies of both forms for each participant planning on going on
the trip when submitting the Event Registration form.

For more information on Student Organization Travel please refer to the Student Organization Handbook.

Student Organization Travel

d162e551-393e-4e12-b72a-8669abcb2211.pdf

Hybrid Event/Meeting Check-in Data Collection and Contact Tracing

required to check-in

cannot check-in through the Presence
Checkpoint app and are required to check-in

Failure to check-in all event/m eeting attendees can result in the student organization’s revocation in their
ability to host events and can ultim ately affect their  student organization recognition and the benefits
associated w ith that status.

AS AN OFFICER OF THIS ORGANIZATION, I WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. I ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION’S RECOGNITION STATUS.

Acknowledgment

https://na2.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=e9e52e34-7413-47b3-97b2-94fb0329da63&env=na2&acct=7891c003-1b6a-4447-a52d-e722502ecfaa&v=2
https://www.calstatela.edu/studentservices/student-organization-travel#overlay-context=studentservices/student-organization-travel
https://calstatela.presence.io/media/field/d162e551-393e-4e12-b72a-8669abcb2211.pdf
http://learn.presence.io/en/articles/5337248-student-s-guide-to-event-check-in-attendee-management
https://forms.office.com/Pages/ResponsePage.aspx?id=AiCKzo9EWE-Csdhvc-Ov3dazcsxYrElEsazt2xyatLJUM1JZQ0U1Vlg5MktHR0YwUEJKT05SNkc1MS4u
https://www.calstatela.edu/healthwatch/health-self-screening


​2022- 2023 Event Registration Procedures ​

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings for Fall and Spring Semesters 2022-
2023 can be held in virtual, in-person, or hybrid modes.  This applies to the following types of previously held events
and activities including but not limited to: 

Meetings
Tabling
​Social events 
Recruitment events 
New membership intake events and processes 
Information tabling or organizational promotions 
Community service or philanthropic events  
Organization meetings (both officer meetings and general body meetings) 
Workshops, trainings, and speaker events 
Conference, conventions, and retreats

Failure to comply with these student organization procedures and requirements could ultimately result in your
organization’s loss of University recognition and the benefits associated with that status for the remainder of the 2022-
2023 Academic Year to be reviewed for Fall 2023. Furthermore, confirmed student organization procedure violations,
including but not limited to event registration, may ultimately lead to individual student conduct proceedings.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.  

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by CSI, including submitting all completed forms and
requested documents.

The following guidelines and procedures apply to in-person events, will not be approved for Fall 2022 and are provided for reference: 

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at
least two TiPS certified members and two Sexual Violence Prevention & Resources Trained (SVPT) members to be in attendance of the
entire event. Additional guidelines can be found in the Student Organization Handbook. 

Publicity: All publicity material must comply with University Administrative Procedures AP P003 and AP P007. All printed marketing to be
used for marketing registered events are required to be stamped by CSI prior to their approved posting. Stamps can be obtained after
the event has been registered. All printed material may be posted for up to a period of fourteen (14) calendar days. For student

Student Organization Event Guidellines

http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch
http://www.calstatela.edu/studentconduct
http://www.calstatela.edu/sites/default/files/groups/Administration and Finance/019/ap019.pdf
http://www.calstatela.edu/sites/default/files/groups/Administration and Finance/019/ap019_app8_1.pdf
http://www.calstatela.edu/studentservices/events-food-alcohol-and-campus-venues-alcohol
http://www.calstatela.edu/sites/default/files/users/u64231/p003.pdf
http://www.calstatela.edu/sites/default/files/groups/Administration and Finance/Policy/p007.pdf


 Funding Meeting 2 Requested Information (12/09/2022: 

 #1 Cost Breakdown 

 Lodging  : 16 x $250 average per week = $4,000 
 ●  Attendees chose the most frugal option by booking 3 months in advance and sharing 

 an Airbnb with 8-10 classmates. 
 Airfare  : 16 x $200 per person = $3,200 

 ●  Attendees chose the lowest priced airfare by booking 3 months in advance. 
 Total Estimate  (excluding public transit, ticket, and registration fee): $7,200 
 We are requesting $3,000 from ASI. 

 #2 List of attendees: 17 people 
 1.     Nadia Masri 
 2.     Meagan Almazan 
 3.     Tania Rodriguez 
 4.     Claudia Montoya 
 5.     Robert Duenas 
 6.     Cara Vanasse 
 7.     Cindy Nguyen 
 8.     Reyna Guzman 
 9.     Kelly Stewart 
 10.  Valeria Valencia 
 11.  Michelle Alfonso 
 12.  Angelica Escobar 
 13.  Isioma Chima 
 14.  Rachel Israel 
 15.  Ashley Cazares 
 16.  Jocelyn Quintana 
 17.  Jahnvi Pancholi (not confirmed so the cost estimate was based on 16 people) 

 #3 NASP Signed Approval by Club advisor and College Dean, also attached to the email. 
NASP Event Approval Advisor & Dean

https://docs.google.com/document/u/0/d/1ltpoEfCZBwChxMsChtby7x6PTcGJBRxyysvfvI0oXrQ/edit


	
College of Education 
Division of Special Education and Counseling 

December 2, 2022 
 
Dear ASI Committee Members, 
 
On behalf of the Cal State LA School Psychology Student Association, we approve of student 
attendance at the National Association of School Psychologists (NASP) Convention from 
February 7th to 10th, 2023 in Denver, Colorado. The NASP convention is a fantastic opportunity 
for professional development as well as making connections nationally and internationally. Cal 
State LA’s School Psychology Program values educational equity, reflective practices, 
professionalism, and collaboration. This professional development opportunity will enrich those 
values and ensure that students are competitive candidates when they enter the education 
field and reflect the high quality program that Cal State LA offers. 
 
Please reach out if you have any questions. Thank you for your ongoing guidance and support 
in the funding process for our students’ professional development. 
 
 
 
Sincerely, 
 
 
_____________________________ 
Elina Saeki, Ph.D.  
Faculty Advisor, SPSA 
 
 
 
 
___________________________ 
Mitch Fryling, Ph.D.  
Interim Dean 
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