
F U N D I N G  R E Q U E S T  F O R M
A S S O C I A T E D  S T U D E N T S,  I N C.

F O R  T H E  S T U D E N T S ,  B Y  T H E  S T U D E N T S R E V  8 / 0 9 / 2 0 2 1

2 0 2 1 - 2 0 2 2

PA R T  1  -  N O T I C E  &  C H E C K L I S T

PA R T  2  -  C O N TA C T  &  O R G A N I Z AT I O N

PA R T  3  -  E V E N T  D E S C R I P T I O N

PA R T  4  -  C O S T  B R E A K D O W N

PA R T  5  -  E V E N T  S U M M A R Y
O F F I C E  U S E  O N LY

OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

T O TA L  C O S T  O F  T H E  E V E N T

T O TA L  R E Q U E S T E D  F R O M  A S I

A M O U N T  F R O M  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL :

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRI PTION: DESCRI PTION:

DESCRI PTION:

STAFF IN ITIALS

TIME STAMP:

DESCRI PTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)
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Event Registration

Submitted By:  on 2/7/2023 5:46:22 PM

Large On-Campus Events 

20
business days prior to the event date

Basic Information

Student Organization

Art History Society of CSULA

Questions of Life ad Death in the Moche Culture and Beyond A Symposium in Homage to Walter Alva

300

Our 2023, and first Andean Art Symposium, organized by the Art History Society of California State University, Los Angeles, will
focus on the Moche Culture which flourished along the northern coast and valleys of Peru in the Chicama and Trujillo Valleys,

https://www.calstatela.edu/usefacilities
https://calstatela.presence.io/form/event-registration


between 1 and 750 AD. 

Our symposium is in homage to Walter Alva, one of the most distinguished archaeologists in Peru that worked and excavated in the
Moche region for 45 years. Our guest speakers are among the top scholars in the Andean field and will explore the diverse
aspects of Moche archaeology and art, whose legacy was very influential in the development of later Andean cultures. 

Time & Location

03/11/2023 - 8:00 AM

03/11/2023 - 7:30 PM

In-Person

Yes

Online

https://www.eventbrite.com/e/questions-of-life-and-death-in-the-moche-culture-and-beyond-t

On-Campus

Student Services Building

http://learn.presence.io/en/articles/3126016-duplicating-events


Golden Eagle Ballroom

Student Organization Officer and Advisor Contact Information

Marketing

Website

https://www.eventbrite.com/e/questions-of-life-and-death-in-the-moche-culture-and-beyond-tickets-459891226037?
aff=ebdshpsearchautocomplete&_gl=1*rnjjlj*_up*MQ..&gclid=CjwKCAiAioifBhAXEiwApzCzttbDkM1Yzv5wQYFGAMOcDIYU8EVSd-
VWnzUkKfJSHD-mdIjqTfwztBoCokEQAvD_BwE&gclsrc=aw.ds



Cal State LA Community

Other Colleges & Universities

General Public

Neighboring schools

No

Tags



For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding. 
For any other questions contact the Vice President for Finance by calling 323-343-4778.

Event Details

Educational Workshop/Program

Not Applicable

No

Yes

University Catering

daa814b0-6ef5-43b6-96ab-a34b9abf28d1.pdf

No

Yes

No

https://calstatela.presence.io/media/field/daa814b0-6ef5-43b6-96ab-a34b9abf28d1.pdf
https://asicalstatela.org/services/clubs-and-organizations-funding


No

Hybrid Event/Meeting Check-in Data Collection and Contact Tracing

required to check-in

cannot check-in through the Presence
Checkpoint app and are required to check-in

Failure to check-in all event/m eeting attendees can result in the student organization’s revocation in their
ability to host events and can ultim ately affect their  student organization recognition and the benefits
associated w ith that status.

AS AN OFFICER OF THIS ORGANIZATION, I WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. I ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION’S RECOGNITION STATUS.

Acknowledgment

2022- 2023 Event Registration Procedures 

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings for Fall and Spring Semesters 2022-

Student Organization Event Guidellines

http://learn.presence.io/en/articles/5337248-student-s-guide-to-event-check-in-attendee-management
https://forms.office.com/Pages/ResponsePage.aspx?id=AiCKzo9EWE-Csdhvc-Ov3dazcsxYrElEsazt2xyatLJUM1JZQ0U1Vlg5MktHR0YwUEJKT05SNkc1MS4u
https://www.calstatela.edu/healthwatch/health-self-screening
http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch


for:  Event #  E39927
on: Saturday, March 11, 2023  

Client/Organization

Art History Society

Event Date

3/11/2023 (Sat)

Booking Contact

 

Event #

E39927

Address

5151 State University Drive FA 228

City, St/Prov Postal

Los Angeles, CA 90032

Booking Tel Guests

200 (Act)

Party Name

Art History Event 

Sales Rep

Amanda Tapia

Theme

Conference

Category

Venue
Description Type Start End Room Chg Banquet Room Setup Style

7:00 am 6:00 pm 0.00 Ballrm 3 Theater

 
Food & Beverage

Food/Service Items Unit Price Total

8:00am Breakfast Service 

(200) Pastries and Coffee
Service 

Guest(s) 8.00 1,600.00

Lunch served at 12:00pm 

(200) Hot Prepackaged Meals
(Peruvian Menu) 

Each 15.00 3,000.00

(200) Assorted Bottled
Beverages

Each 2.50 500.00

Snack Served at 3:30 pm (break
until 4pm) 

(200) Snack Break (Desserts &
Coffee Service) 

Guest(s) 8.00 1,600.00

Equipment/Miscellaneous
Food/Service Items Unit Price Total

(1) Parking Lot Rental Each 200.00 200.00

(8) Directional Signs Each 20.00 160.00

Patio Set-up 

(5) Check-in Tables w/ 3
Chairs each

Each 5.00 25.00

(12) Cocktail Tables w/ House
Linen 

Each 20.00 240.00

Ballroom #3 Set-up 

(1) Theater-style for 200+
guests (TBD)

Each

(3) Av Cart, Projector and
Screen (Client to provide
laptop) 

Each 50.00 150.00

(1) Podium and Microphones
(Laptop on Podium) 

Each 50.00 50.00

(1) Black Pipe and Drape Each 125.00 125.00

(1) Riser Each 125.00 125.00

(10 Chairs bext to stage for
Award Presentation at 5:15 pm)

University Club 

**Conference style for 25***

(Used by Speakers) 

2/10/2023 - 11:48:39 AM Page 1 of 2

Client Signature:  __________________ UAS Staff Signature:  __________________



E39927 - Art History Society

Notes
7am - ballroom set up
8am - coffee with pastries (no tea)
830am - check in
12pm - 2pm - Lunch
Break 3:30pm - coffee service with cookies / brownies
Water station all day in back
4pm - back to ballroom
5:15 pm - award ceremony
6pm ends

Food Beverage Liquor Equipment Labor Room Other Total

Subtotal 6,700.00 0.00 0.00 1,075.00 0.00 0.00 0.00 7,775.00

Service Charge 1,139.00 0.00 0.00 182.75 0.00 0.00 0.00 1,321.75

Taxes 744.71 0.00 0.00 0.00 0.00 0.00 0.00 744.71

8,583.71 0.00 0.00 1,257.75 0.00 0.00 0.00Total 9,841.46

Subtotal Paid 0.007,775.00

Tax 744.71 Balance 9,841.46

Service Charge 1,321.75

Total Value 9,841.46

Banquet Event Order is invalid unless signed and returned along with a check or purchase order to the 
Golden Eagle Hospitality Office.  Missing catering equipment is the responsibility of the Authorized 

Signer. A 17% Service Fee and 9.5% Sales Tax will be charged where applicable. 72 Hours Guest Count 
Confirmation and Cancellation Notice Needed.

Account #

Fund #

Department #

Program Code #

Project ID #

Purchase Order #

2/10/2023 - 11:48:39 AM Page 2 of 2

Client Signature:  __________________ UAS Staff Signature:  __________________
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