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OFFICER NAME: CLUB/ORG:
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DESCRIPTION: DESCRIPTION:

DESCRIPTION:

STAFF IN ITIALS

TIME STAMP:

DESCRIPTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)

IMPORTANT

H
O

SP
IT

A
LI

TY

HO
NO

RA
RI

A 
/ 

CO
NT

RA
CT

S

M
A

R
K

ET
IN

G

O
TH

ER
YES NO



Event Registration

Submitted By:  on 3/14/2023 1:59:17 PM

Large On-Campus Events 

20
business days prior to the event date

Basic Information

Student Organization

Child Development Association

End of The Year Event

200

Our event will be honoring the master program, CDA members and professors. We will be talking about accomplishment, we will
provide sashes, cords, medals and certificates. We will invite students and their family to celebrate a big day which is graduation.

https://www.calstatela.edu/usefacilities
https://calstatela.presence.io/form/event-registration


Time & Location

05/08/2023 - 2:00 PM

05/08/2023 - 6:00 PM

In-Person

Yes

By invitation only

University-Student Union Building

On-Campus

The Los Angeles Room A,B and C

http://learn.presence.io/en/articles/3126016-duplicating-events


Student Organization Officer and Advisor Contact Information

Marketing

Social Media

Instagram

@csulacda

783d0519-5c0b-4b8a-b41d-72c516b19c37.png

https://calstatela.presence.io/media/field/783d0519-5c0b-4b8a-b41d-72c516b19c37.png


Closed to Guest List

We will upload on our instagram, group chat and emails

Yes

Tags

Event Details



For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding. 
For any other questions contact the Vice President for Finance by calling 323-343-4778.

Community Service

Not Applicable

No

No

No

Yes

No

No

Hybrid Event/Meeting Check-in Data Collection and Contact Tracing

required to check-in

cannot check-in through the Presence

Acknowledgment

https://asicalstatela.org/services/clubs-and-organizations-funding
http://learn.presence.io/en/articles/5337248-student-s-guide-to-event-check-in-attendee-management


Checkpoint app and are required to check-in

Failure to check-in all event/m eeting attendees can result in the student organization’s revocation in their
ability to host events and can ultim ately affect their  student organization recognition and the benefits
associated w ith that status.

AS AN OFFICER OF THIS ORGANIZATION, I WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. I ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION’S RECOGNITION STATUS.

Scroll up to submit this form.

​2022- 2023 Event Registration Procedures ​

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings for Fall and Spring Semesters 2022-
2023 can be held in virtual, in-person, or hybrid modes.  This applies to the following types of previously held events
and activities including but not limited to: 

Meetings
Tabling
​Social events 
Recruitment events 
New membership intake events and processes 
Information tabling or organizational promotions 
Community service or philanthropic events  
Organization meetings (both officer meetings and general body meetings) 
Workshops, trainings, and speaker events 
Conference, conventions, and retreats

Student Organization Event Guidellines

https://forms.office.com/Pages/ResponsePage.aspx?id=AiCKzo9EWE-Csdhvc-Ov3dazcsxYrElEsazt2xyatLJUM1JZQ0U1Vlg5MktHR0YwUEJKT05SNkc1MS4u
https://www.calstatela.edu/healthwatch/health-self-screening
http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch
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