
F U N D I N G  R E Q U E S T  F O R M
A S S O C I A T E D  S T U D E N T S,  I N C.

F O R  T H E  S T U D E N T S ,  B Y  T H E  S T U D E N T S R E V  0 9 / 2 0 2 2

PA R T  1  -  N O T I C E  &  C H E C K L I S T

PA R T  2  -  C O N TA C T  &  O R G A N I Z AT I O N

PA R T  3  -  E V E N T  D E S C R I P T I O N

PA R T  4  -  C O S T  B R E A K D O W N

PA R T  5  -  E V E N T  S U M M A R Y
O F F I C E  U S E  O N LY

OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

T O TA L  C O S T  O F  T H E  E V E N T

T O TA L  R E Q U E S T E D  F R O M  A S I

A M O U N T  F R O M  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL :

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRI PTION: DESCRI PTION:

DESCRI PTION:

STAFF IN ITIALS

TIME STAMP:

DESCRI PTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)
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Cal State LA Formula SAE
Formula SAE Michigan

5/12 - 5/24 SPRING

12626 US Highway 12, Brooklyn, Michig
2567

15

Formula SAE is an international competition held by 
the Society of Automotive Engineers that challenges 
students to design, build, and compete an F1 styled car.

Participation in Formula SAE will bring recognition to 
Cal State LA notifying potential employers of our 
school. Additionally, industry professionals direct 
provide feedback to student projects.

Food 1760
Lodging Rental 1545

Gas 3413.75
Airfare 1547.36
Rental Car 1175.40

9171.51
3000
6171.51

College funding



Event Registration

Submitted By:  on 4/4/2023 1:30:29 PM

Large On-Campus Events 

20
business days prior to the event date

Basic Information

Student Organization

California State University, Los Angeles Formula Society of Automotive Engineers

Formula SAE Michigan

2567

From https://www.sae.org/attend/student-events/formula-sae-knowledge/about

https://www.calstatela.edu/usefacilities
https://calstatela.presence.io/form/event-registration


In 1981, SAE International (formerly known as Society of Automotive 
Engineers) developed and managed the first Formula SAE® (FSAE®) student 
competition with assistance of Ron Matthews, Professor at University of 
Texas. SAE International operated the only Formula SAE competition for 
17 years before its partnership with IMeche (Institution of Mechanical 
Engineers) in England where the brand “Formula Student” was developed. 
Since its inception, Formula SAE has expanded and includes many spin-off
 events. In the North America there are three competitions managed by 
SAE International one in Michigan, California and Ontario, Canada. 
Internationally, the expansion of Formula SAE/Formula Student brand has 
exploded to over 20 competitions currently hosted by engineering 
societies or private business.

The Formula SAE competitions challenge teams of university 
undergraduate and graduate students to conceive, design, fabricate, 
develop and compete with small, formula style vehicles. The competition 
is an engineering education competition that requires performance 
demonstration of vehicles in a series of events, both off track and on 
track against the clock. Each competition gives teams the chance to 
demonstrate their creativity and engineering skills in comparison to 
teams from other universities around the world.

Teams are to assume that they work for an engineering firm that is 
designing, fabricating, testing and demonstrating a prototype vehicle. 
The vehicle should have high performance and be sufficiently durable to 
successfully complete all the event at the Formula SAE competitions. 
Each student team design will be judged and evaluated again other 
competing designs in a series of Static and Dynamic events to determine 
the vehicle that best meets the design goals and profitably built and 
marketed.

Formula SAE promotes careers and excellence in engineering as it 
encompasses all aspects of the automotive industry including research, 
design, manufacturing, testing, developing, marketing, management and 
finances.

Time & Location

05/12/2023 - 8:00 AM

05/24/2023 - 10:00 PM

In-Person

http://learn.presence.io/en/articles/3126016-duplicating-events


Yes

By invitation only

Off-Campus

12626 US Highway 12, Brooklyn, Michigan, 49230

Student Organization Officer and Advisor Contact Information



Marketing

Social Media

Instagram

csula_fsae

29755d27-b673-4757-bee0-063c29ca8bfa.jpg

Cal State LA Community

Other Colleges & Universities

https://www.sae.org/attend/student-events/formula-sae-knowledge/teams

https://www.sae.org/attend/student-events/formula-sae-knowledge/sponsor/equipment-suppliers

Yes

Tags

  

https://calstatela.presence.io/media/field/29755d27-b673-4757-bee0-063c29ca8bfa.jpg


Event Details

Conference/Convention/Meeting Attendance

Sports Activity/Competition

Building Construction/renovation/maintenance

Domestic Travel

Yes

SAE will provide security at the race site

No



For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding. 
For any other questions contact the Vice President for Finance by calling 323-343-4778.

No

Yes

No

No

1. Student organizations must submit an Event Registration Form at least 10 business days prior to their travel dates.  Organizations
are encouraged to submit travel event registration forms in advance of the minimum 10 business day requirement.

1. Each Cal State LA student who will participate in this student organization trip must review, complete, and sign
the Individual General Release Form and Emergency Contact Form (both forms are located in one file)

2. Your organization should complete the general waiver and emergency form process first before completing/submitting
the Event Registration form. 

3. Student organization trip organizers must upload all signed copies of both forms for each participant planning on going on
the trip when submitting the Event Registration form.

For more information on Student Organization Travel please refer to the Student Organization Handbook.

Student Organization Travel

ddacfb0f-18b1-4fcc-b792-9a6329b3f83e.pdf

California State University, Los Angeles Individual General Release

Acknowledgment

https://asicalstatela.org/services/clubs-and-organizations-funding
https://na2.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=e9e52e34-7413-47b3-97b2-94fb0329da63&env=na2&acct=7891c003-1b6a-4447-a52d-e722502ecfaa&v=2
https://www.calstatela.edu/studentservices/student-organization-travel#overlay-context=studentservices/student-organization-travel
https://calstatela.presence.io/media/field/ddacfb0f-18b1-4fcc-b792-9a6329b3f83e.pdf


Hybrid Event/Meeting Check-in Data Collection and Contact Tracing

required to check-in

cannot check-in through the Presence
Checkpoint app and are required to check-in

Failure to check-in all event/m eeting attendees can result in the student organization’s revocation in their
ability to host events and can ultim ately affect their  student organization recognition and the benefits
associated w ith that status.

AS AN OFFICER OF THIS ORGANIZATION, I WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. I ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION’S RECOGNITION STATUS.

Scroll up to submit this form.

2022- 2023 Event Registration Procedures 

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings for Fall and Spring Semesters 2022-
2023 can be held in virtual, in-person, or hybrid modes.  This applies to the following types of previously held events
and activities including but not limited to: 

Meetings
Tabling
Social events 
Recruitment events 

Student Organization Event Guidellines

http://learn.presence.io/en/articles/5337248-student-s-guide-to-event-check-in-attendee-management
https://forms.office.com/Pages/ResponsePage.aspx?id=AiCKzo9EWE-Csdhvc-Ov3dazcsxYrElEsazt2xyatLJUM1JZQ0U1Vlg5MktHR0YwUEJKT05SNkc1MS4u
https://www.calstatela.edu/healthwatch/health-self-screening
http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch


Spirit (4) 

 
 
  



Spirit (1) 

 
 
Delta Flight (1) 

 
 
Rental Car (2) 

 
 
 



Transportation MethodNumber of PeopleDays at event People Days at event
Driving 4 13 52
Flying 6 6 36

Total People Days at event88
Funding per Day 20
Overall Total: 1,760.00$    

Vrbo: 1,545.00$    

Distance Number of CarsNumber of TimesTotal Miles
Cal State LA to Competition2225 1 2 4450
Detroit Airport to Competition55 2 2 220
Inter-city Travel at Competition20 3 6 360

5030
Funding ( 0.625
Overall Total: 3,143.75$    

Option People Cost Total Cost
Spirit Both 4 195.89$        783.56$        
Spirit One way 1 86.00$           86.00$           
Delta 1 677.80$        677.80$        

Overall Total: 1,547.36$    

Car Type Cost per Car Number of CarsOverall Cost
Sedan1 587.70$        2 1,175.40$    

Category Cost
Gas 3,143.75$    
Airfare 1,547.36$    
Rental Car 1,175.40$    
Food 1,760.00$    
Lodging 1,545.00$    
Total Cost: 9,171.51$    

6,171.51$    

Cost Breakdown:

Gas

Airfare

Food

Rental Car

Lodging Rental



To whom it may concern, 

I wanted to share my excitement for the upcoming Formula SAE competition that will be taking 
place in May in Bloomfield, Michigan. This event is a world-wide showcase of the 
undergraduate student potential to create the most innovative and high-performance race car. 

As you may know, the Golden Eagle Motorsports (CSULA Formula SAE team) will be 
participating in this year's competition. They have been working tirelessly to design, build, and 
test a car that is capable of withstanding various challenges such as acceleration, handling, and 
endurance. This is not an easy task, and I have seen them overcome many challenges along the 
way. 

I wish Golden Eagle Motorsports the best of luck in the competition. I know that this event will 
provide a unique opportunity for them to grow their skills, both personally and professionally. I 
am excited to see what they have created and wish them every success in the competition. 

Thank you for your time, and I hope you share my enthusiasm for the upcoming Formula SAE 
competition. 

Sincerely, 

Dean 
College of Engineering, Computer Science, and Technology 
California State University, Los Angeles 

Dr. Mario Medina 
Faculty Advisor • 
College of Engineering, Computer Science, and Technology 
California State University, Los Angel~s 



Formula SAE Competition

More Information:
csulaformula@gmail.com

Date: 5/12 - 5/24
Location: Michigan
International Speedway
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