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1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.
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for:  Event #  E39909
on: Thursday, May 18, 2023

 
 

Client/Organization

Sociology Club

Event Date

5/18/2023 (Thu)

Booking Contact Event #

E39909

Address

5154 State University Dr. 

City, St/Prov Postal

Los Angeles, CA 90032

Booking Tel Guests

150 (Act)

Party Name

Sociology Honors Convocation 

Sales Rep

Amanda Tapia

Theme Category

Venue
Description Type Start End Banquet Room

8:00 pm 9:00 pm Ballrm 3

7:00 pm 9:00 pm Pre-Function
Area (Ballroom)

 
Food & Beverage

Food/Service Items Unit Price Total

 
- 5/18/2023 - 8:00 pm

**Food Setup on PATIO at
6:30PM**

(150) Stationary Appetizers Guest(s) 43.00 6,450.00

Chicken Taquitos w/ salsa

Chicken Satay marinated in
coconut milk / a peanut dipping
sauce 

BBQ Meatballs

Beef Sliders on a Hawaiian roll

Vegetable Eggs Rolls with a
sweet chili sauce 

Truffle Mac and Cheese Balls

Cheese Plate

(150) Assorted Cookies &
Dessert Bars 

Gallon(s) 7.00 1,050.00

(150) Lemonade and Water
Station 

Guest(s) 5.50 825.00

(150) Coffee Service Guest(s) 6.00 900.00

Equipment/Miscellaneous
Food/Service Items Unit Price Total

 
- 5/18/2023 - 8:00 pm

(2) Check In Tables - Outside
Ballroom 

Each

Theater Style for 150

(6) Cocktail Tables with White
Linen - Setup in back of room 

Each 25.00 150.00

(1) Podium and Wired
Microphone - South Wall
(Airwall)

Each 50.00 50.00

(1) 7ft Table with Linen and
Skirting - South Wall

Each 10.00 10.00

(1) My Fiesta Supplies (#5767) Each 150.45 150.45

(30) Labor Fee Hour(s) 45.00 1,350.00

Notes
Est. 2135

4/21/2023 - 11:44:26 AM Page 1 of 2

Client Signature:  __________________ UAS Staff 
Signature:  

___________



E39909 - Sociology Club

Food Beverage Liquor Equipment Labor Room Other Total

Subtotal 9,225.00 0.00 0.00 1,710.45 0.00 0.00 0.00 10,935.45

Service Charge 1,568.25 0.00 0.00 290.78 0.00 0.00 0.00 1,859.03

Taxes 1,025.36 0.00 0.00 0.00 0.00 0.00 0.00 1,025.36

11,818.61 0.00 0.00 2,001.23 0.00 0.00 0.00Total 13,819.84

Subtotal Paid 0.0010,935.45

Tax 1,025.36 Balance 13,819.84

Service Charge 1,859.03

Total Value 13,819.84

Banquet Event Order is invalid unless signed and returned along with a check or purchase order to the Golden 
Eagle   Hospitality Office.    Missing catering equipment is the responsibility of the Authorized Signee. A 17% 
Service Fee and 9.5% Sales Tax will be Charged where   applicable. 72 Hours Guest Count Confirmation and 

Cancellation Notice Needed.

4/21/2023 - 11:44:26 AM Page 2 of 2

Client Signature:  __________________ UAS Staff 
Signature:  

___________



Event Registration

Submitted By: n 4/20/2023 6:21:33 PM

Large On-Campus Events 

20
business days prior to the event date

Basic Information

Student Organization

Sociology Club at California State University Los Angeles

Sociology Honors Convocation

200

A celebration of student accomplishments over the 2022-2023 academic year. Faculty from the Department of Sociology will give
certificates of recognition to students who have contributed service to the community through volunteering, internships, or service-

https://www.calstatela.edu/usefacilities
https://calstatela.presence.io/form/event-registration


learning projects, essential/front line activities or care work during the COVID-19 pandemic.  We will recognize new Alpha Kappa
Delta and National Honor Society in Sociology members.

You have indicated that you want to hold this event at the Golden Eagle Ballroom(s).  

After submitting this form, please contact Amanda Tapia, the Sales Manager for UAS catering services and the Golden Eagle
Ballroom, at ATapia9@calstatela.edu or at 323-343-6770.  
This section of the Event Registration Form will be approved by UAS only after you have contacted them to set up your
ballroom request.  

Time & Location

05/18/2023 - 5:30 PM

05/18/2023 - 7:30 PM

In-Person

Yes

By email

Golden Eagle Ballroom(s)

On-Campus

http://learn.presence.io/en/articles/3126016-duplicating-events


UAS will either approve or deny this form submission based on their availability of the Golden Eagle Ballroom(s). After UAS has
approved this form, CSI will review this form for approval based on all submitted information.  For more information, please
contact CSI at CSI@calstatela.edu or 323-343-5110. 

Golden Eagle Ballroom 3

Student Organization Officer and Advisor Contact Information

Marketing

Email

Social Media



We do not plan on marketing this event to anyone outside of the organization.

Instagram

csulasocclub47

865fe88b-30cc-4fba-9d39-8a5b9638a60a.jpg

Cal State LA Community

No

Tags

 

 

https://calstatela.presence.io/media/field/865fe88b-30cc-4fba-9d39-8a5b9638a60a.jpg


Event Details

Social Program



You have indicated that you want UAS catering to provide the food at this event.  

After submitting this form please contact Amanda Tapia, the Sales Manager for UAS catering services and the Golden Eagle
Ballroom, at ATapia9@calstatela.edu or at 323-343-6770 as soon as possible.  
This section of the Event Registration Form will be approved by UAS only after you have contacted them to set up your
catering order.  
UAS will either approve or deny this form submission based on their ability to fulfill your catering order.  After UAS has approved
this form, CSI will review this form for approval based on all submitted information.  For more information, please contact CSI
at CSI@calstatela.edu or 323-343-5110. 

For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding. 
For any other questions contact the Vice President for Finance by calling 323-343-4778.

Not Applicable

No

Yes

University/UAS Catering

No

Yes

No

No

https://asicalstatela.org/services/clubs-and-organizations-funding


Hybrid Event/Meeting Check-in Data Collection and Contact Tracing

required to check-in

cannot check-in through the Presence
Checkpoint app and are required to check-in

Failure to check-in all event/m eeting attendees can result in the student organization’s revocation in their
ability to host events and can ultim ately affect their  student organization recognition and the benefits
associated w ith that status.

AS AN OFFICER OF THIS ORGANIZATION, I WILL TAKE RESPONSIBILITY TO ENSURE THAT THE EVENT WHICH MY
ORGANIZATION IS SPONSORING WILL FOLLOW ALL GUIDELINES SET FORTH BY THE UNIVERSITY. I ACKNOWLEDGE THAT
THIS EVENT AND ANY ASSOCIATED EVENT SPACE RESERVATIONS MAY BE SUBJECT TO CANCELLATION BASED ON MY
ORGANIZATION’S RECOGNITION STATUS.

Scroll up to submit this form.

Acknowledgment

2022- 2023 Event Registration Procedures 

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings for Fall and Spring Semesters 2022-
2023 can be held in virtual, in-person, or hybrid modes.  This applies to the following types of previously held events
and activities including but not limited to: 

Meetings

Student Organization Event Guidellines

http://learn.presence.io/en/articles/5337248-student-s-guide-to-event-check-in-attendee-management
https://forms.office.com/Pages/ResponsePage.aspx?id=AiCKzo9EWE-Csdhvc-Ov3dazcsxYrElEsazt2xyatLJUM1JZQ0U1Vlg5MktHR0YwUEJKT05SNkc1MS4u
https://www.calstatela.edu/healthwatch/health-self-screening
http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch
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