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Policy 204 – Fund ing  Policy 

 

 

 

 

 

 

1 . PURPO SE 

To p rovid e  g uid e line s for the  allocation and  d isb urse me nt of stud e nt b od y fee s und e r the  
d ire ction of ASI that mee t the  nee d s of the  corporation and  the  stud e nts it se rve s. The  
Associated  Stud e nts of Cal State  LA, Incorp orate d  (ASI) shall fund  only re g iste red  club s and  
org anization’s p rog rams and  se rvice s in a manne r consiste nt with State  guid e lines for the  
d istrib ution of stud e nt b od y fund s. The  fo llowing  stip ulations se rve  as a me ans of leve rag ing  
stud e nt b od y fee s to  sup p ort stud e nts and  the  p rog rams they p lanne d .   

2 . REFERENCES 
ASI Bylaws 
ASI Financial Policie s 
ASI Fund ing  Price  List  
California Ed ucation Cod e  
Cal State  LA p olicie s and  p roced ure s 
California State  Unive rsity Policie s 
 

3 . DEFINITIO NS 

 

4 . ALLO CATIO N O F ASI FUNDS 
4 .1  Autho rity 

4.1.1 As stated  in the  ASI Bylaws (Article  VI, Se ction 5), the  Board  of Dire ctors shall 
ap p rove  the  ap p rop riation of Associated  Stud e nts, Inc. fund s in accord ance  with 
Title  5, California Ad ministrative  Cod e , the  Ed ucation Cod e  and  the  Corp orations 
Cod e  of the  State  of California, and  ap p licab le  policie s of the  Board  of Truste e s of 
the  California State  Unive rsity. Imp le me ntation of any such p rovisions, howe ve r, is 
sub je ct to  the  re view and  ap p roval of the  Unive rsity Pre sid e nt in accord ance  with 
Se ction 42402 of Title  5 California Cod e  of Re g ulations.  

4.1.2 ASI Finance  Committee  has b ee n d e le g ate d  the  authority b y the  Board  of Directors 
to  allocate  fund ing , in accord ance  with the se  policie s and  within the  limits of the  
ap p rove d  annual b ud ge t, with a majority vote  of the  committee . 

4.1.3 The  ASI Board  of Dire ctors re se rve s the  right to  re vie w, change , or re scind  
ap p rove d  fund ing  allocations mad e  b y the  Finance  Committee . 

4.1.4 The  ASI Exe cutive  Director is re sp onsib le  for the  ove rall manag e me nt of the  ASI 
b ud ge t and  in this cap acity shall have  the  right to  te mp orarily freeze  the  allocation 
of fund s b y the  Finance  Committe e  to  p re ve nt a d e trime ntal financial imp act to  the  
corp oration.  In such situations, the  Exe cutive  Dire ctor shall immed iate ly inform the  
Board  of Dire ctors of the  rationale  for the  te mporary free ze  and  articulate  a p lan to  
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ad d re ss the  p rob le m.   
4.1.5 The  ASI Vice  Pre sid e nt for Finance  and  ASI staff shall ove rse e  and  track all 

allocations and  d isb urseme nts, p rovid ing  the  Finance  Committee  and  the  Board  of 
Dire ctors with re g ular up d ate s.  

 
4 .2  Fund ing  Elig ib ility  

4.2.1 ASI shall consid e r p rop osals for stud e nt e ve nts he ld  d uring  the  acad e mic ye ar b y 
re g iste red  club s and  org anizations. 

4.2.2 Fund ing  e lig ib ility shall b e  re stricte d  to  re cog nize d  club s/org anizations in g ood  
stand ing  with the  Unive rsity.  Failure  to  maintain unive rsity re cog nition may re sult in 
re call o f the  allocated  fund ing . 

4.2.3 Prog rams, e ve nts, and  activitie s must b e  op e n and  ad ve rtise d  to all Cal State  LA 
stud e nts.   

4.2.4 Insurance  Re q uireme nts- Club s may b e  re q uire d  to  work with Unive rsity Risk 
Manag e me nt and /or Procure me nt for contracted  se rvice s and  p e rformers to  
e nsure  CSU liab ility and  insurance  re q uire me nts are  me t.    

4.2.5 ASI may consid e r fund ing  re q ue sts from unive rsity d e p artme nts for the ir sp onsore d  
p rog rams on a case -b y-case  b asis (see  se ction 7 b e low). 

 
4 .3  Fund ing  Allo ca tio n  and  Distrib u tio n  

4.3.1 Proce d ures to  re q ue st fund ing  from ASI shall b e  articulated  and  p oste d  on the  ASI 
web site  and  ad ve rtise d  to  re g iste red  stud e nt club s. 

4.3.2 Fund ing  re q uests shall b e  re vie wed  and  consid e red  b y the  Finance  Committe e .  
Stud e nt club s shall no t b e  re q uired  to  atte nd  the  mee ting  d uring  which the ir 
fund ing  re q ue st is consid e re d , b ut an allocation may not b e  ap p roved  if the  
Committe e  has unanswe red  q ue stions ab out the  p rop osed  eve nt re q uest. 

4.3.3 O nce  ap p roved , the  re que sting  club  will re ce ive  an Award  Le tte r from ASI 
sp e cifying  the  to tal amount and  the  ind ivid ual exp e nse s. 

4.3.4 Ap p rove d  fund s shall only b e  issued  as a re imb urse me nt for the  e xact ite ms and  
amounts that we re  ap p rove d  b y ASI and  stated  in the  Award  Le tte r.  If the  
club /org anization uses the  fund s for anything  o the r than the  ap p roved  exp e nse s, 
ASI may not issue  the  full fund ing  allocation. 

4.3.4.1 Afte r the  e ve nt and  up on re ce iving  the  Award  Le tte r, the  
club /org anization may sub mit a re q uest for re imb urse me nt for the  
re q ue ste d  e xpe nses.   

4.3.4.2 Re ce ip ts, p aid  invoices, and  o the r forms of p roof of p urchase  must b e  
sub mitted . 

4.3.4.3 Club s and  org anizations should  sub mit fund ing  re q ue sts no  le ss than 10 
b usine ss d ays p rior to  the  d ate  of the  e ve nt to  p rovid e  time  for the ir eve nt 
p lanning  e fforts.   

4.3.4.4 ASI may consid e r allocating  fund s afte r an eve nt has occurre d  in which 
case  ASI will re q uire  p roof of all p urchases with the  sub mittal of the  
fund ing  re q ue st.  Post-eve nt fund ing  re q uests will only b e  consid e red  in 
the  se me ste r whe n they occur.  The  last d ay to  sub mit a fund ing  re q uest 
is the  last d ay of sche d ule d  classe s for the  se me ste r. 

4.3.4.5 The  re q ue st for re imb urse me nt must b e  sub mitte d  within 15 d ays afte r 
the  e ve nt.  Failure  to  re que st re imb urse me nt may re sult in a loss of the  
allocate d  fund s. 

4.3.5 ASI shall no t p ay club  exp e nse s d ire ctly.  Ap p rove d  fund s shall b e  d e p osite d  into  
the  club ’s on-camp us account he ld  with the  Unive rsity Stud e nt Union, whe re  the  
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club  may acce ss and  use  the  ap p roved  fund s. 
4.3.6 For nationally re cog nized  org anizations that have  b ank accounts off-camp us, ASI 

will issue  a re imb urse me nt che ck which the  stud e nt office rs can d e p osit in the ir off-
camp us accounts. 

 
4 .4  Re q u ire m e n ts fo r Ap p ro ve d  Fund ing  Re q ue sts 

4.4.1 O nly p re -ap p rove d  exp e nses/activitie s, as stated  in the  Award  Le tte r will b e  
re imb ursed . 

4.4.2 Re q ue st for re imb urse me nt must b e  sub mitted  within 15 b usine ss d ays of the  e ve nt 
d ate  to  the  ASI O ffice .  If the  Re q ue st for Payme nt is not sub mitte d  within 15 
b usine ss d ays, ASI may re voke  the  ap p roved  fund ing  and  re allocate  the  fund s to  
anothe r club /organization. In such a situation, the  club  re q uesting  fund s would  
b e come  so le ly re sp onsib le  for all e xpe nses associate d  with the ir e ve nt.  ASI shall 
no t b e  re sp onsib le  for unp aid  b ills or re imb urseme nts.  

4.4.3 Ap p rove d  allocations are  assig ne d  ap p rop riate  e xp iration d ate s d e te rmine d  b y the  
ASI Finance  Committee  and /or ASI Vice  Pre sid ent for Finance . Expe nd iture s must 
b e  re cord ed  b e fore  the  e xp iration d ate , or those  sp e cific e ve nt fund s may re ve rt 
b ack to  ASI for ad d itional allocations from the  "Unallocate d  Fund s" line  ite m. O the r 
org anizations and  your org anization as we ll, can re q ue st an allocation or re -
allocation of the se  fund s. De ad lines are  d e te rmine d  in accord ance  with ASI office  
op e rating  hours and  Unive rsity holid ays. 

4.4.4 Club s/org anizations re ce iving  fund ing  from ASI shall b e  re q uire d  to  includ e  the  
fo llowing  state me nt on the ir marke ting  mate rials whe n listing  the  sp onsors of the  
p rog ram, "Fund ed  b y the  Associate d  Stud e nts, Inc. The  views e xp re sse d  he re in are  
those  of the  camp us organization and  are  not nece ssarily those  of the  Associated  
Stud e nts, Inc."  The  ASI log o may also  b e  includ e d  on shirts and  o the r me rchand ise  
with writte n ap p roval from the  ASI Dire ctor for Grap hics and  Marke ting . 

4.4.5 Eve nts re q uiring  contracte d  se rvices must b e  coord inated  with the  Ce nte r for 
Stud e nt Involve me nt (CSI).  A cop y of the  fully exe cute d  contract must b e  sub mitted  
with the  re q ue st for re imb urse me nt for the  p ayme nt to  b e  issue d .   

4.4.6 The re  shall b e  a maximum amount to  b e  fund e d  e ach se me ste r to  
club s/org anizations b ase d  on the  ap p rove d  ASI Bud ge t.  The  ASI Finance  
Committe e  shall e stab lish the  maximum fund ing  amounts annually and  
communicate  this to  club s e ach se me ste r and  cle arly state  this amount in the  
Fund ing  Price  List. 

 
4 .5  Fund ing  Price  List  

4.5.1 ASI shall e stab lish a Fund ing  Price  List annually as a g uid e line  that articulate s 
stand ard ized  costs for p rog ramming  e xpe nses, such as hosp itality, food , 
me rchand ise , e tc.  The  Fund ing  Price  List shall b e  reviewed  and  ap p roved  annually 
b y the  Finance  Committe e  and  p re se nted  to  the  Board  of Dire ctors as an 
information ite m. 

4.5.2 ASI will p ost the  Fund ing  Price  List on the  ASI we b site  and  e mail it to  Cal State  LA 
club s/org anizations e ach se me ste r. 

4.5.3 All re q uire d  d ocume ntation as stated  in the  Fund ing  Price  List must b e  sub mitted  
with the  re q ue st and /or re imb urse me nt p ap e rwork. 

 
4 .6  Pro h ib ite d  Exp e nse s 

4.6.1 Alcohol, tob acco, marijuana, fire arms, med ications, or any contro lle d  sub stances 
4.6.2 O ffice  sup p lie s for stud ent org anization op e rations (e .g ., p ap e r, pe ns, clip s, rub b e r 
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b and s, e tc.) unle ss sp ecifically used  for an e ve nt. 
4.6.3 Utilitie s costs – Te le p hone , inte rne t, e le ctricity, e tc. 
4.6.4 An org anization's or ind ivid ual me mb e r's local, state , re g ional, o r national 

me mb e rship  fee s 
4.6.5 Exp e nses associated  with the  memb e rship  re cruitme nt of non-Cal State  LA 

stud e nts 
4.6.6 Prog rams for the  b e ne fit o f, o r targ e te d  to , non-Cal State  LA Stud e nts  
4.6.7 Scholarship s or scholarship  d onations 
4.6.8 Exp e nses for club /org anization mee ting s 
4.6.9 Prog rams exclusive ly b ene fiting  or targ e te d  to  me mb e rs of a sp e cific g roup  and  is 

not op e n to  all Cal State  LA stud e nts 
4.6.10 Salarie s, fee s, honorariums for Cal State  LA instructors, tutors, o r faculty and  staff 
4.6.11 Eve nts he ld  off-camp us without unive rsity supe rvision or d ire ction  

 
4 .7  Ad d itiona l Fund ing  Re q u ire m e n ts & Lim ita tio ns 

4.7.1 ASI fund ed  eve nts shall b e  he ld  on camp us unle ss a comp e lling  re ason can b e  
mad e  as to  why the  Unive rsity is not a p rop e r venue  for the  e ve nt.  O ff camp us 
e ve nts, like  on-camp us e ve nts, must b e  ap p rove d  b y CSI to  rece ive  fund ing  from 
ASI. 

4.7.2 ASI shall fund  50% of exp e nse s whe n an eve nt is a fund raise r or if the  club  is 
charg ing  for atte nd ance /p articip ation.  The  club  is re q uired  to  p re se nt a re p ort of 
the  re ve nue  g e ne rated  p rior to  ASI d istrib uting  the  fund s to  the  club ’s account. 

4.7.3 Allocations for the  p urchase  of ad mission into  eve nts, such as movie  ticke ts and  
o the r pe rformance s, that charg e  a p e r pe rson fee , shall only b e  re imb urse d  with 
the  sub mittal of an actual atte nd ance  she e t and  re ce ip ts from the  p e rformance  or 
e ve nt and  re imb urse d  for only those  ind ivid uals who atte nd e d .  Ad d itional ticke ts 
that we re  p urchase d  and  not used , shall no t b e  re imb ursed  b y ASI. 

4.7.4 ASI re q uire s all Club s and  O rg anizations re q ue sting  fund s for p urchase  of clo thing  
and  g arme nts of any kind , to  b uy such ite ms from a swe atshop  free  manufacture r 
and  p rovid e  p roof the  b usine ss is swe atshop  free .  ASI can p rovid e  
club s/org anizations with a list o f curre ntly known swe atshop  fre e  manufacture rs. 

4.7.5 Gift card s, cash card s, and  o the r cash-e q uivale nts shall only b e  allowed  whe n the y 
are  used  as p rize s or award s and  must b e  d ocume nted  with a Lucky Prize  From.   

 
5 . EQ UIPMENT & SUPPLIES 
 

5 .1 . ASI may allocate  fund s to  re g iste red  club s for p rog ramming  sup p lie s that are  
ne ce ssary for the  success of the  p rog ram.  ASI d oe s not p rovid e  fund ing  for 
e q uip me nt, which shall b e  d e fine d  as: tang ib le  p rop e rty that facilitate s b usine ss 
op e rations, such as tools/p owe r tools, machine s, comp ute rs, ne twork e quip me nt, o r 
non-consumab le  ite ms with a use ful life  of ove r one  ye ar that assists a pe rson in 
achieving  an action b e yond  the  normal cap ab ilitie s of a human.  

 
5 .2 . ASI may fund  the  re ntal of e q uip me nt for the  p urp ose  of an eve nt.   

5.1.1 A re ntal q uote  must b e  sub mitted  with the  fund ing  re q ue st and  a fully exe cuted  
ag re e me nt, authorized  b y the  Unive rsity, shall b e  re q uired  for the  re imb urse me nt 
of fund ing .  ASI shall no t consid e r re ntal ag re e me nts sig ned  b y o the rs who are  not 
authorized  unive rsity staff. 

5.1.2 The  transp ortation, use , and  care  of the  re ntal eq uip me nt is at the  risk of the  
re nte r/org anization.  Unive rsity sup e rvision may b e  re q uired  for use  of eq uip me nt.  
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5.1.3 ASI shall no t b e  re sp onsib le  for re ntal e q uip me nt.   
 
 
6 . STUDENT O RGANIZATIO N TRAVEL 
 

6 .1 . ASI may p rovid e  fund ing  for re g iste red  stud e nt club s/org anizations to  atte nd  or 
e ng ag e  in acad emic-re late d  or p rofe ssional d eve lop me nt eve nts that occur off-camp us 
and  involve  an ove rnight stay. The  fund ing  focuse s on, b ut is not limited  to , stud e nt 
org anizations that p articip ate  in comp e titions which e nhance  the  p re stig e  of the  
unive rsity locally, nationally, and  inte rnationally. 

6 .2 . Re q ue sts for trave l re imb urse me nt shall fo llow all ap p licab le  CSU and  Cal State  LA 
p roce d ures and  p olicie s 

6 .3 . Re q ue sts for Acad e mic/Stud e nt O rg anization Trave l eve nts must b e  sub mitte d  no  le ss 
than six we e ks p rior to  the  initial d ate  of trave l and  trave l re q ue sts must includ e  sig ne d  
and  comp le ted  trave l req ue st forms for e ach stud e nt trave ling . 

6 .4 . ASI shall only fund  up  to 50% of the  trave l costs (transp ortation, lod g ing , and  
re g istration fee s).  Ad d itional fund ing  limitations on trave l are  includ ed  in the  Fund ing  
Price  List. 

6 .5 . ASI will only fund  the  trave l costs for curre ntly e nro lle d  Cal State  LA stud e nts. ASI d oes 
not fund  trave l eve nt costs for non-Cal State  LA stud e nts, Staff, o r Faculty.  

 
7 . UNIVERSITY DEPARTMENTS 
 

7 .1 . ASI’s mission and  re sp onsib ility is to  red istrib ute  stud e nt b od y fee s in sup p ort of 
curre ntly e nro lled  stud ents at Cal State  LA.  ASI may p rovid e  fund ing  for the  sp onsored  
p rog rams and  se rvice s of Unive rsity d e p artme nts on a one -time  b asis, if the re  is a 
d e monstrate d  d ire ct b ene fit to  stud e nts, and  if fund ing  is availab le .   

7 .2 . De p artme ntal fund ing  may not b e  used  for salarie s, wage s, or b e ne fits for 
d e p artme ntal e mp loye es. 

7 .3 . Prior fund ing  of a d e p artme nt, are a, or p rog ram is not a b asis for continue d  fund ing .  
7 .4 . De p artme nts re ce iving  ove r $3,000 shall: 

7 .4 .1 . Sub mit se meste rly re p orts to  the  Finance  Committe e  no  late r than one  wee k 
afte r the  last d ay of the  se meste r or shall lose  consid e ration for future  
fund ing . 

7 .4 .2 . All fund s will b e  d e p osite d  into  an ASI Trust Account that will p rovid e  e ach 
org anization with immed iate  access to  the ir fund s.  Fund s will b e  d istrib ute d  
accord ing  to  a fund ing  sched ule  that will b e  p rovid e d  e ach year. 

7 .4 .3 . Provid e  a d e tailed  financial status re p ort showing  how the  g e ne ral stud ent 
p op ulation b e ne fited  from the  monie s spe nt and  a d e tailed  accounting  for 
how the  fund s we re  expe nd ed .  

7 .4 .4 . Re p ort on the  success and  failure s of p rog rams, p ro je cts, and  activitie s which 
we re  und e rtake n. 

7 .4 .5 . Provid e  re comme nd ations as to  how p rog ress can b e  mad e  to  b e tte r se rve  
the  stud e nts in re g ard  to  the  p rog rams, p ro je cts, and  activitie s that we re  
und e rtake n.  

7 .5 . All fund s that are  allocate d  to  the  exte rnal org anization are  to  b e  used  d uring  the  
curre nt fiscal ye ar.  All fund s not used  b y the  e nd  of the  fiscal ye ar will b e  ro lle d  b ack to  
the  ASI account.  Fund s will no t b e  ro lled  to  the  fo llowing  ye ar 
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8 . PRO CEDURES  
Ad d itional fund ing  p roce d ures are  d ocume nted  in the  Ad ministrative  Proce d ure s for ASI and  
are  availab le  on the  web site  or b y re q ue st at the  ASI O ffice . 
 

Po licy Histo ry: 

Date  Ap p rove d : 07/05/02 Date  Re vised : 10/09/14 
Date  Re vised : 04/04 Date  Re vised : 02/05/15 
Date  Re vised : 04/05/07 Date  Re vised : 01/21/16 
Date  Re vised : 05/10/07 Date  Re vised : 05/26/16 
Date  Re vised : 01/04/08 Date  Re vised : 10/18/18 
Date  Re vised : 06/07/12 Date  Re vised : TBD 
Date  Re vised : 09/20/12  
Date  Re vised : 07/17/14  

 

 
 
 


