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PA R T  1  -  N O T I C E  &  C H E C K L I S T

PA R T  2  -  C O N TA C T  &  O R G A N I Z AT I O N

PA R T  3  -  E V E N T  D E S C R I P T I O N

PA R T  4  -  C O S T  B R E A K D O W N

PA R T  5  -  E V E N T  S U M M A R Y
O F F I C E  U S E  O N LY

OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

T O TA L  C O S T  O F  T H E  E V E N T

T O TA L  R E Q U E S T E D  F R O M  A S I

A M O U N T  F R O M  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL :

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRI PTION: DESCRI PTION:

DESCRI PTION:

STAFF IN ITIALS

TIME STAMP:

DESCRI PTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)
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Los Angeles Economic Equity Accelerato
LEEAF Posada

December 5th FALL

Student Union Plaza
49

60

✔

LEEAF will be hosting a fun intractive game of
Loteria, giving students a chance to win a Self care
gift just in time for finals.

This event will give students an opportunity for
learn about ways to build capital while having fun
and enjoying some coffee and bread.

Squishville Plushs 34.99
Star Pinatas 200.84
Hand sanitizers $13.67
Chapsticks $11.95
Fuzzy Socks $15.99

CONCHAS $175.00
Individually wrapped pan dulce $87.50
5 Gallon COFFEE CON CANELA $95
5 Gallon HOT CHOCOLATE $105
5 Gallon CHAMPURRADO $120

Facemask $23.99
Christmas Gift Bag $9.99
Hanging Banner $23.77
Multicolor Metallic Star $13.56
Loterilla $9.36

DELIVERY&SETUP:$305154StateU $30
3% credit card fee $27.35

$859.04
$859.04
0
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Temporary Food Permit Request Application
(Student Organizations)

All Cal State LA students, faculty, staff, and affiliates must obtain a Temporary Food Permit whenever food or beverages are
distributed or sold to the public on campus. We regulate the food or beverages given out or sold at community events on 
campus to protect health, prevent disease, and promote healthy practices among the public.

Please submit your Temporary Food Permit Request Application as soon as possible or at a minimum of 14 days prior to event 
date to allow adequate time for processing. 

This application is valid only for events at Cal State LA where food will be sold or given away to the general public.

Event Information:         

Name of Student Organization:

Event Name/Title: 

Event Location:

Event Start Date: Event End Date: Hours of Operation:    

Contact Name:                   Email:                Phone:                                 

Food Handler(s) Information:          

Please attach a copy of all current Food Handler Certificate(s) with this application. If you do not already have one, 
please complete the Food Safety and Handling training and attach the certificate. For additional food handler names,
you may add them on a separate page and include it as an attachment. 

: At a minimum, two (2) persons with a current Food Handler Certification is required to be present at your event 
. You are required to retain a physical copy of your Food Handler Certificate while operating your event.

Name of Certified Food Handler:                                     Email:                    

Name of Certified Food Handler:                              Email:              

Food Type/Source Information:       Snack Sale        Food Sale        Catering        Other: ____________________________

List exact food/beverage(s) that will be sold/served, including ingredients:

                                                                                                  

Will alcohol be served/sold?     Yes      No If alcohol is being served/sold a permit must be on file and shown upon request.

How will the food be protected or stored at proper temperatures? __________________________________________________       

Provide the name(s) & address where food/ingredients will be purchased (e.g. Restaurant / Caterer / Store / Market).

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________
For more locations, add them on a page as and attach it.

PERMIT #:
RMEHS Office Use Only

I

Los Angeles Economic Equity Accelerator & Fellowship

LEEAF Posada

Student Union Main walkway/ Stage

12/05/2023 12/05/2023 1:30 PM-3:30 PM

■

Conchas: wheat flour, water or milk, sugar, butter (or lard or shortening), eggs (though not always), yeast, and salt. Coffee: Coffee beans. Mexican hot chocolate: unsweetened cacao (bits of dried cocoa pod seeds) with water, sugar, and spice primarily cinnamon. Champurrado: dissolving Mexican chocolate, sug

 Food will be put a container to keep it fresh and safe from contamination. Container will be placed in shaded area on a clean surface t

23-146

Los Angelitos Bakery
2881 E Florence Ave, Huntington Park, CA 90255
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Agreement: For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall complete 
the online Food Safety and Handling Training prior to selling/offering food, and agree to read, understand, and comply 
with the Cal State LA Temporary Food Facility Guidelines governing food sales or service.  Failure to comply with the rules 
may result in the loss of food and/or beverage selling/serving privileges and possibly disciplinary action.

Insurance (for Student Organizations Only): Student Organizations registered with Student Life and in good standing are 
automatically covered under the CSU Club Liability Insurance Program (CLIP). If a Certificate of Insurance is required, the 
Student Organization should contact Risk Management – EH&S for more information.

No liability will be assumed by Cal State LA, University-Student Union, or University Auxiliary Services for any food or 
beverage the sponsoring organization provides to the campus community.  

1. Name of Student Organization Requestor                                  Signature                                   DATE                       

2. Name of Center for Student Involvement Approver                      Signature                                            DATE
   (USU 204) (Student Organizations Only)

3. Name of University Auxiliary Services, Inc. Approver                 Signature                                    DATE
   (Golden Eagle Bldg. 314)

4. Name of Environmental Health & Safety Approver                        Signature                                   DATE
   (Corporation Yard Bldg. 244)

Catering/Vendor Information:
If you intend to use a licensed vendor to provide food at this event, please attach the following documents: 

County of Los Angeles Public Health Permit

Business License 

Sellers Permit

Certificate of Liability Insurance 

t Vanessa Lagunas (Nov 8, 2023 14:02 PST)
Vanessa Lagunas

Attach Documents

11/08/2023 

■

■

■

■

Fabiola Avina (Nov 9, 2023 10:26 PST)
Fabiola Avina 11/09/2023Fabiola Avina

Daniel Keenan (Nov 9, 2023 13:52 PST)
Daniel Keenan 11/09/2023Daniel Keenan

Mike Morales (Nov 9, 2023 14:22 PST)
Mike Morales 11/09/2023Mike Morales




