ASSOCIATED

STUDENTS,

| N C.

FUNDING RE

QUEST FORM

PART 1 - NOTICE & CHECKLIST

MPURTANT

CSIEVENT REGISTRATION FORM EVENT ESTIMATES / INVOICES (NOT PAID)

1. All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.
2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

REQUIRED SUPPORTING MATERIAL

EVENT FLYER WITH ASILOGO BASED ON PURCHASES/EVENT

PART 2 - CONTACT & ORGANIZATION

OFFICER NAME:-
OFFICER TITLE:_
CITY:- STATE: . ZIP: -

SIGNATURE:

cLus/orG: School Psychology Student Association
EVENT TITLE: SPSA Ornament Making
DATE(S) OF EVENT: 12/7/23

EVENT LocATION: KH B4012

TOTAL ATTENDANCE: 35

SEMESTER: FALL

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 35

PART 3 - EVEN

T DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? YES l:‘ NO
BRIEFLY DESCRIBE THE EVENT:

Participants will have access to various crafting supplies
to make ornaments and snow globes while socializing
with peers. Everyone will receive a small holiday goody.

HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?
This event will enhance the relationship between the
Cal State LA community and those involved with Schoc

Psychology. Attendees will build community and

de-stress during this busy finals season.

PART 4 - COST BREAKDOWN
DESCRIPTION: AMOUNT: "_a DESCRIPTION: AMOUNT:
DESCRIPTION: AMOUNT: DESCRIPTION: AMOUNT:
o | Ornament Making Supplies (see attache $654.66
= | Goody Bag Supplies (see attached) $381.58 =
=

PART 5 - EVENT SUMMARY
TOTAL COST OF THE EVENT $1,036.24
TOTAL REQUESTED FROM ASI $1,036.24
AMOUNT FROM OTHER SOURCES 0

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

N/A

OFFICE USE ONLY

STAFF INITIALS

TIME STAMP:

FOR THE STUDENTS, BY THE STUDENTS

REV 0972022



s | DIVISION OF

LA| STUDENT LIFE

Event Registration

SPSA Ornament Making
Submitted By:

Basic Information
Student organizations must complete and submit this form at least 10 business days prior to the event/meeting date. Reservations for on-campus events/meetings will not be

confirmed unless this form has been completed.

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

What Organization/Department iz hosting the event?
School Psychology Student Association

Event Name
SPSA Ornament Making

Estimated Attendance

Pleasze describe the estimated attendance of participants for this event.

35

About the event
Fleaze describe what this event iz about and include all intended activities that will take place.

This event is to build community with others interested in school psychology through casual ornament making as we approach the
holiday season. Participants will have access to ornament and snow globe making materials to craft with while socializing.

Time & Location

Subrmitting this form DOES MOT reserve the space. Please visit the resources at the bottom of this form to submit the appropriate reservation request.

Eventsimeetings that repeat or occur on hon-consecutive dates will need to be registered separately
per each date, (e.g. if you plan on having a meeting on multiple days in the month). For more
information on how to repeat registered events check out this Presence guide

Start DatefTime
12/07/2023 - 6:00 PM



End DatefTime
12/07/2023 - 8:00 PM

What format will this eventimeeting use?

Hybrid events and meetings are defined as a misture of in-person events/meetings with a virtual component uzually running simultaneouzly and with overlapping content and
interactive elements.
In-Person

Do participants need to RSVP?

Yes

How can paricipants RSVP for this event?

Online

By email

RSVP Link

Requires http:// or https: /¢
https://forms.gle/C9njgiUCjnNwuUAV6

Where will your in-person event/meeting take place?

On-Campus

On Campus Locations

Classroom Space

Event/Meeting Virtual Link andfor In-Person Location

For wirtual event/mestings, please enter the link where attendees can access the event/meeting.
For in-perzon on-campus eventz/meetings pleaze add the room infarmation where you'll be hosting.
For in-perzon off-campus eventz/meetings pleaze add the full address of the venue.

For hybrid eventz/meetings please enter both the link and the in-perzon location.

KHB4012

Student Organization Officer and Advisor Contact Information

Only current organization officers can submit the Event Registration Form. Submitted forme will require Advizor approval prior to C51 approval.

Contact Person

Flease provide the name of the officer submitting this form.



Officer Contact Phone Number
]

Contact Email

Provide the officer's email address.

Organization Advisor Email

Pravide the advizor's Cal State La email address.

Organization Advisor Name

Marketing
Mo publicity may be distributed or pozted online or in person until this form haz been submitted and approved. Al publicity material must comply with University Administrative
Procedures AP PO03 and AP POO7.

How do you plan on marketing this event?

Social Media

Social Media Site

Instagram

Social Media Handle

spsacsula

Marketing Media Upload*

If you plan on marketing this event with media, please upload a copy for review.

5a3bc480-1c2a-4dad-ad04-21d7135e05¢8.pdf

Who is invited to this event?

Student organization members

Will oft-campus media be notified about this event?

No



Would you like your graphic to be printed and displayed in the U-SU 2nd floor display cases?

No

Tags

Students can filker events by tags. You may chooze multiple tags for a single event.

SOCIAL

Cover Image

Flease select an image that comesponds to your event. Thiz will be the image vizible on Presence. [t CAM be your event flyer, but does not have to be.

Event Details

Event Category

Flease select any of the categories above that best describe your event. Mote organization meetings and tabling must alzo be registered.
Social Program

Flanned Activities



Will your event have any of the following activities? The University's General Release will be required for certain activities,

Not Applicable

Will the event have security?

No

Will food be served at the event?

Food may be served at indoor and outdoor events, zo long az the appropriate approval iz received via the Temporary Food Permit.

No

Will the event have an admission charge, registration? fee, or raise any proceeds to benefit the
organization

No

Will you be requesting funding from Associated Students, Incorporated?

For more information on Club and Organization Funding please visit: https: //azicalstatela.orgdzervices/clubs-and-organizations-funding

Yes

For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding.
For any other questions contact the Vice President for Finance via email asivcf@calstatela.edu by calling 323-343-4778.

For this event, will your organization be seeking tax deductible private external fund raising
suppont?
Are you seeking sponzarship from private individuals or extenal companies/organizations off campus that may require additional tax documentation? [Individual donations that

do ot require tax documentation do not count. )

No

Will a movie be shown at this event?

Student organizations must purchase the viewing rights or obtain permizzion from the owner of the movie in order to show movies at student organization events. Additional
infarmation about thiz policy can be found here in the student org handbook.

No

Alcohol

Does your organization plan on serving alcohol at this event?

No

Will the event be held in a restaurantfvenue where alcohol is sold/served but will not be a part of
your event?

No



Acknowledgment

As an officer of this organization, | will take responsibility to ensure that the event that my organization is sponsoring will
follow all guidelines set forth by the university. | acknowledge that this event and any associated event space
reservations may be subject to cancellation based on my organization’s recognition status.

| understand that submitting this form does not guarantee my event will be approved. | must reserve space with the
appropriate venue, submitting this form does not reserve the space.

Signature Pad Field

e

Scroll up to submit this form.

Event Guidelines & Resources

Student Organization Event Guidellines

Event Registration Procedures

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings can be held in virtual, in-person, or
hybrid modes. This applies to the following types of previously held events and activities including but not limited to:

e Meetings

e Tabling

e Social events

e Recruitment events

o New membership intake events and processes

e Information tabling or organizational promotions

e Community service or philanthropic events

e Organization meetings (both officer meetings and general body meetings)
o Workshops, trainings, and speaker events

e Conferences, conventions, and retreats

Failure to comply with these student organization procedures and requirements could ultimately result in your
organization’s loss of University recognition and the benefits associated with that status. Furthermore, confirmed student
organization procedure violations, including but not limited to event registration, may ultimately lead to individual student
conduct proceedings.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.



Ornament Making Event Cost Breakdown

Ornament Making Supplies

Wood Slices Kit $137.45
Hophine 12Pack Build a Snowman Kit $89.07
The Treemendous Ornament Decorator $175.80
Karsspor Large Christmas Snow Globe Kit $98.00
Tudomro 200 Pcs Christmas Charms $57.18
Nicpro 14 Colors Large Bulk Acrylic Paint Set $50.15
Small Paint Brushes Bulk $9.89
Hulameda 40pcs Art Paint Tray Palette $18.47
120 Paint Pots with Lids $18.65
Goody Bags
Seajan 200 Pcs Christmas Candy Treat Bags $29.69
24Pcs Christmas Rubber Ducks $15.43
48 Pack A5 Spiral Notebook $59.53
24 Pcs Christmas Mini Squishy Stress Balls $11.01
Mental Health Stickers 100PCS $6.60
122Pcs Psychology Stickers $11.01
SPSA Stickers $173.51
SPSA Buttons $74.80
Total $1,036.24
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Hophine 12Pack Build a Snowman Kit, Molding
Clay Snowman Klit, Christmas DIY Crafts for
Kids, Perfect for Winter Holiday Parties,
Christmas Stocking Stuffers for Kids - Xmas
Gift!
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The Treemendous Ornament Decorator -
Christmas Tree Ornament Decorating Kit & 6
Pack Omament Combo Pack - Holiday Arts and
Crafts Activity for Kids Ages 3 and Up [Cap
Colors May Vary]
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Karsspor Large Christmas Snow Globe Kit, 4 PCS
Water Globes Making Kit with Complete
Accessories, Arts and Crafts for Kids, Christmas
Indoor Decoration, Great for Girls and Boys 4-12
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Small Paint Brushes Bulk, Anezus 100 Pcs
Paint Brushes for Kids Acrylic Paint
Brushes Set with Flat and Round Pointed
Paint Brushes Craft Paint Brushes for
Classroom Watercolor Canvas Face
Painting
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24 Pcs Christmas Mini Squishy Stress Balls for
Kids Boys Girls, Squeeze Fidgets Toys with
Water Beads Christmas Party Favors Stocking
Stuffers for Kids Gifts, Christmas Goodie Bag
Stuffers
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& Mental Health Stickers 100PCS Mental Health
Awareness,Vinyl Health Gifts Decal,Mental Health e
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HOME - ORDER NOW - GIFTS - CREATE - PRODUCTS - TEMPLATES - S5AMPLES - HELP

1.25 INCH ROUND CUSTOM BUTTONS
100 Piaces

Original Gloss $34.00

1.25 INCH ROUND CUSTOM BUTTONS

100 Maces
Origlnal Gloss 534.00

ok My Susiom Besign
SUBTOTAL: 568.00
DISCOUNT CODE: FREESHIP DISCOUNT APPLIED TC SHIPPING
RUSH | STAMDARD): 50.00
TAX FOR CALIFORMILA |10.00%]) Sb.80
SHIPPING [UPS SUREFDST): 50.00

ACCOUNT INFO 0T

Button Designs
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DISCDUNT CODE: FREESHEF

TAX FOR CALUFOEHIA |10.00%:E

SHIFPING §UPS SLREFOETL:

PRODUCTS  TEMPLATES

I CIRCLE STICHERS
123 Pieces
Glossy

165" 3" RECTANGLE STICKER S

125 Flaces
Glosyy
Firmigi

T CIRCLE STICHERS
123 Pleces
Slossy

T CIRCLE STICHERS
125 Pirces
Slossy

ACCOUNT INFORMATHON

FATMENT INFORMATION

SAMPLES  RELP

30,70

.ol

536,70
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Sticker Designs
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ASSOCIATED STUDENTS, INC.
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" ORNAMENT
MAKING EVEN

Join us in building community with
ornament making as we approach the
holiday season!

T

Where: KH B4012
4 When: 12/7
6pm - 8pm
X RSVP here:
dae  https://forms.gle/COnjgiUCinNwuUAVG
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