ASSOCIATED STUDENTS, INC
FUNDING REQUEST FORM

PART 1 - NOTICE & CHECKLIST

1. All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.
‘ M P [:] R T A N —‘7 2. Funding Request Packets must be turned In no less than 5 business days (1 week) prior to the event.
3. Deadline for R for P 1t or Purch Order (RPP) Is 15 days after the event.

| 9

REQUIRED SUPPORTING MATERIAL

[ ] csiEVENT REGISTRATION FORM [ ] EvENT ESTIMATES / INVOICES (NOT PAID) [ ] evenT FLYER WiTH ASILOGO B o PR T

PART 2 - CONTACT & ORGANIZATION

OFFICER NAME: _ cLuesorG: Public Health Student Association
OFFICER TITLE: - evenT TITLE: PHSA T-Shirt Fundraiser

ADDRESS: _ DATE(S) OF EVENT: 04/08/2024 SEMESTER: SPRING
CITY:_ STATE: - ZIP: - EVENT LOCATION: Salazar Hall Room 163

SIGNATURE: EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 8()

PART 3 - EVENT DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? YES I:' NO HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

BRIEFLY DESCRIBE THE EVENT: . . .
Students can gain a sense of community, unity, and

We will distribute/sell shirts to students with a "Public belonging on campus by having a t-shirt signifying
Health" design from Arbol Screen Prints in order to their relationship with the Public Health world and
raise funding for future PHSA Grad Send-off event. e i ey

PART 4 - COST BREAKDOWN

DESCRIPTION: AMOUNT: 2 | DESCRIPTION: AMOUNT:
o E
= =
= =
E =
DESCRIPTION: AMOUNT: DESCRIPTION: AMOUNT:
- Public Health T-shirts from Arbol S.P. $1,028.20
= =
= =
=
PART 5 - EVENT SUMMARY
TOTAL COST OF THE EVENT $1,028.20 OFFICE USE ONLY
TOTAL REQUESTED FROM ASI $1,028.20 STAFF INITIALS
AMOUNT FROM OTHER SOURCES TIME STAMP:

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

FOR THE STUDENTS, BY THE STUDENTS REV 09/2022
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Event Reg strat on
PHSA T-Shirt Fundraiser
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Basic Information
Student organizations must complete and submit this form at least 10 business days prior to the event/meeting date. Reservations for on-campus events/meetings will not be
confirmed unless this form has been completed.

Please select the type of organization who will be hosting this event.

Student Organ zat on

Host Organization Name

‘What Organization/Department is hosting the event?
Pub ¢ Hea th Student Assoc aton

Event Name
PHSA T-Sh rt Fundra ser

Estimated Attendance

Please describe the estimated attendance of participants for this event.

80

Large On-Campus Events

Large on-campus events will be subject to University guidance, state, city. and county regulations. Student organizations
must provide additional information and present their plans before the Use of Facilities Committee for events that meet the
following criteria:

o [fthe expected attendance is over 100+ outdoors or 50+ indoors

o |f there will be onsite cash handling™ or selling of merchandise (*does not include student organization fundraisers on
the walkway andjor U-SU Plaza)

If the event is co-sponsored or sponsored by an outside organization

If more than 60% of attendees will be from off-campus

If the event involves an off-campus. high profile guest and/or speaker

Student organizations are required to register all large in-person on-campus events, meetings, and activities at least 20
business days prior to the event date through the Event Registration Form. Once this form has been received by
the Center for Student Involvement, the student event coordinator will be contacted for more information and provided
information on how to proceed with their large event plans.

About the event

Please describe what this event is about and include all intended activities that will take place.

The organ zaton s host ng a sh rt fundra ser to ra se money for the Pub ¢ Hea th Department's annua graduat on sendoff for
sen ors who graduate n Sprng of 2024. Students of any department can drop by and purchase a shrt n cash. The fundra ser w
take p ace on Apr 8th, 2024 on a Monday from 2 pm to 3:30 pm.



Time & Location
Submitting this form DOES NOT reserve the space. Please visit the resources at the bottom of this form to submit the appropriate reservation request.

Eventsimeetings that repeat or occur on non-consecutive dates will need to be registered separately
per each date, (e.g. if you plan on having a meeting on multiple days in the month). For more
information on how to repeat registered events check out this Presence guide

Start Date/Time
04/08/2024 - 2:00 PM

End Date/Time
04/08/2024 - 3:30 PM

What format will this event/meeting use?

Hybrid events and meetings are defined as a mixture of in-person events/meetings with a virtual component usually running simultaneously and with overlapping content and
interactive elements.
In-Person

Do pariicipants need to RSVP?

No

On Campus Locations

C assroom Space

Where will your in-person event/meeting take place?

On-Campus

Event/Meeting Virtual Link and/or In-Person Location

For virtual event/meetings, please enter the link where attendees can access the event/meeting.
For in-person on-campus events/meetings please add the room information where pou'll be hosting.
For in-person off-campus events/meetings please add the full address of the venue.

For hybrid events/meetings please enter both the link and the in-person location.
Saazar Ha Room 163

Student Organization Officer and Advisor Contact Information
Only current organization officers can submit the E vent Registration Form. Submitted forms will require Advisor approval prior to CSI approval.



Contact Person

Please provide the name of the officer submitting this form.

Officer Contact Phone Number

Contact Email

Provide the officer's email address.

Organization Advisor Email

Provide the advisor's Cal State LA email address.

Organization Advisor Name

Please provide the name of the student organization advisor. Your advisor must be listed in Presence on your roster as the advisor.

Marketing

No publicity may be distributed or posted online or in person until this form has been submitted and approved.  All publicity material must comply with University Administrative
Procedures AP P003 and AP P007.

How do you plan on marketing this event?

Soca Meda

Social Media Site

Instagram

Social Media Handle

csu a_phsa

Marketing Media Upload*

If you plan on marketing this event with media, please upload a copy for review.
2afcc609-aceb-49af-8900-1a496fa192e2.png

Who is invited to this event?

Ca State LA Commun ty

Will off-camnus madia ba notified about this avant?



TS war W s pr W T IR e W W ST W e w Y W EW W W ww e

Would you like your graphic to be printed and displayed in the U-SU 2nd floor display cases?

No

Tags

Students can filter events by tags. You may choose multiple tags for a single event.

FUNDRAISER

Cover Image

Please select an image that comesponds to your event. This will be the image visible on Presence. |t CAN be your event flyer, but does not have to be.

Public Health Student
Assoc. 3

flulnd|raji]s

Event Details

Event Category

Please select ALL of the categories above that best describes your event. Note organization meetings and tabling must also be registered.
Proceeds to Beneft (Fundra sers, Tab ng Se ng Non-Food/ltems, Co ect ng Donat ons)

Planned Activities

Will your event have any of the following activities? The University's General Release will be required for certain activities.

Not App cabe

Will the event have security?

No



Will food be served at the event?

Food may be served at indoor and outdoor events, so long as the appropriate approval is received via the Temporary Food Permit.

No

Will you be requesting funding from Associated Students, Incorporated?

For more information on Club and Organization Funding please visit https://asicalstatela. org/services/clubs-and-organizations-funding

Yes

For more nformaton on C ub and Organ zat on Fund ng p ease v s t: https://as ca state a.org/serv ces/c ubs-and-organ zat ons-fund ng.
For any other quest ons contact the V ce Pres dent for F nance va ema as vcf@ca state a.edu by ca ng 323-343-4778.

Will the event have an admission charge or registration fee? (Mark "ticketfaudience participation fee
under fundraiser)

Yes

Fundraising (Proceeds to Benefit)
Fundra ser (Proceeds to Benef't)

Type of Fundraising Activity

Please mark the most appropriate type of activity that corresponds with your event.
ltem Sa e (store bought foods or merchand se)

ltem Sale - Please describe the items being sold and how funds will be collected.
Store-bought food items or merchandise.

*Food/beverages require the approved temporary food permit to be uploaded to this event registration for approval™

Student organizations may accept cash or check. Platforms like Yenmo, Zelle, Paypal are not approved methods of receiving funds unless your organization has an approved

club banking exemption.
ltems ncude a b ack t-sh rt wth the PHSA ogo on t, wth a def nton of Pub ¢ Hea th on the back. Shrts szes XSto 2XL w be
sod. Fundsw be co ected through a cash ony system

Will a movie/show be shown at this event?

Student organizations must purchase the viewing rights or obtain permission from the owner of the movie in order to show movies at student organization events. Additional
information about this policy can be found here in the student org handbook.
No

Alcohol

Does your organization plan on serving alcohol at this event?

No

Will the event be held in a restaurantivenue where alcohol is sold/served but will not be a part of
your event?



Proceeds to Benefit Transactions

As off cers of th's recogn zed student organ zaton at Ca State LA, we affrm that a proceeds rased or assets assgned w be used
so ey for the beneft of the organ zat on as a who e. Further, t s aff rmed that no proceeds or assets of ths organ zatons w accrue to
the beneft of any off cer, member, or any prvate person. We a so affrm that a proceeds transact ons for ths event w compy wth a
Unvers ty po ces and procedures ncud ng but not mted to ICSUAM Po cy 3141.01 and the Ca State LA Student Organ zat on Funds
Admn straton Po cy.

How does your organization meet the Student Organization Funds Administration Policy?

Subject to verification.
Un vers ty-Student Un on Account

Acknowledgment

As an officer of this organization, | will take responsibility to ensure that the event that my organization is sponsoring will
follow all guidelines set forth by the university. | acknowledge that this event and any associated event space
reservations may be subject to cancellation based on my organization’s recognition status.

| understand that submitting this form does not guarantee my event will be approved. | must reserve space with the
appropriate venue, submitting this form does not reserve the space.

Signature Pad Field
)
> / s J—
7 o

Scroll up to submit this form.

Event Guidelines & Resources
Student Organization Event Guidellines

Event Registration Procedures

The fo owng gu de nes are prov ded for the beneft of the student organ zat on. They are ntended to be fo owed comp ete y. Fa ure to
comp y wth any of the fo owng gu de nes may resut ndscp nary act on taken aga nst the organ zaton ncud ng suspens on of
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Bill To: Ship To:
Invoice#:
Invoice Date:
11/16/2023
Customer ID:
SCREEN PRINTS CSULA PHSA

Your Order #  Our Order # Sales Rep. Ship Via

11/16/2023 Willie Arevalo

Quantity Item Description Unit Price Discount Discounted
Unit Price
100 Shirts 80 20S/20M/20L/20XL $8.49 $679.20
20 20XXL $10.49 $209.80
2 Screen/Press Set-Up $25.00 $50.00
Subtotal $939.00
REMITTANCE Tax $89.20
Customer ID: Shipping $0.00
Date: 11/16/2023
Amount Paid: $000 Miscellaneous $000
Amount Due: $1,028.20 Total $1,028.20
X
Signature

I agree to pay the total amount due shown above.

We also accept credit card payments via paypal.com, a 3% fee will apply. Please send credit
card payments to: warevalo@arbolscreenprints.com

Thank you for your business!

2351 Elmgrove Street Los Angeles, CA 90031 Email: warevalo@arbolscreenprints.com
Phone: (213) 804-8639 www.arbolscreenprints.com



Public Health
Student Association
T-Shirt Fundraiser
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A PUBLIC HEALTH '
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925 IN-PERSON PURCHASE
PICKUPON 4/8/24 @2 PM - 3:30 PM
SH ROOM 163

Aq ASSOCIATED STUDENTS, INC.
THE ACTIVITIES AND OPINIONS PRESENTED ARE NOT
A \ " ) KECESSARILY THOSE OF SSOCIATED STUDENTS, INC.

public health

/ pAb.lIk 'hel®/ noun

all organized measures (whether public or

sease, promote health,
! life among the population as a

BACK






