ASSOCIATED

STUDENTS, INC.

FUNDING REQUEST FORM

PART 1 - NOTICE & CHECKLIST

MPORTANT

CSIEVENT REGISTRATION FORM

EVENT ESTIMATES / INVOICES (NOT PAID)

1. All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.
2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

QUIRED SUPPORTING MATERIAL
ASED ON PURCHASES/EVENT

EVENT FLYER WITH ASI LOGO

PART 2 - CONTACT & ORGANIZATION

OFFICER NAME:

OFFICER TITLE: -

SIGNATURE:

cLussorG: Los Angeles Economic Equity Accelarator & 1
evenT TITLE: LEEAF Bake Sale
DATE(S) OF EVENT: (02/27/2024
EVENT LOCATION: Main Walkway

TOTAL ATTENDANCE: 49

SEMESTER: SPRING [x]

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 72

PART 3 - EVEN

T DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? YES l:‘ NO
BRIEFLY DESCRIBE THE EVENT:
Raising funds for our club

HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

This event will allow us to network with students and
share our club beliefs.

PART 4 - COST BREAKDOWN

DESCRIPTION: AMOUNT:
- | Cup Cakes $252.00
= | ForPro Disposable Nitrile Gloves Med $11.99
= | ForPro Disposable Nitrile Gloves Large $11.99
= | Fovths 180 Pieces Valentine's Day Gift $7.99

ONE MORE [15pcs] Kraft Paper Cupca $14.88

DESCRIPTION: AMOUNT:
o | Printouts/flyers with Fed EX $16.88
=

2 DESCRIPTION: AMOUNT:
(L]
= | giqgee Kraft Cupcake Boxes 60 Packs Inc $16.88
=
=
(L]
=
=
=t
(-
[—]
=
[—]
-
DESCRIPTION: AMOUNT:
(-
:
—
=

PART 5 - EVENT SUMMARY
TOTAL COST OF THE EVENT 332.61
TOTAL REQUESTED FROM ASI 332.61

AMOUNT FROM OTHER SOURCES

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

Table and Chairs

OFFICE USE ONLY

STAFF INITIALS

TIME STAMP:

FOR THE STUDENTS, BY THE STUDENTS

REV 0972022



s | DIVISION OF

LA| STUDENT LIFE

Event Registration

LEEAF Club Cupcake Sale

- Version 2

Basic Information
Student organizations must complete and submit this form at least 10 business days prior to the event/meeting date. Reservations for on-campus events/meetings will not be

confirmed unless this form has been completed.

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

What Organization/Department iz hosting the event?
Los Angeles Economic Equity Accelerator & Fellowship

Event Name
LEEAF Club Cupcake Sale

Estimated Attendance

Please describe the estimated attendance of participants for this event.

49

About the event

Fleaze describe what this event iz about and include all intended activities that will take place.

The LEEAF Club Cupcake Sale is a fundraising event organized by the Los Angeles Economic Equity Accelerator & Fellowship
(LEEAF) Club. The primary purpose of this event is to raise funds for the organization/club by selling cupcakes.

Time & Location
Submitting this form DOES MOT reserve the space. Pleasze visit the resources at the bottom of this form to submit the appropriate rezervation request.

Eventsimeetings that repeat or occur on nhon-consecutive dates will need to be registered separately
per each date, (e.g. if you plan on having a meeting on multiple days in the month). For more
information on how to repeat registered events check out this Presence guide

Stant DatefTime
02/27/2024 - 12:30 PM



End DatefTime
02/27/2024 - 2:30 PM

What format will this eventimeeting use?

Hubrid events and meetings are defined as a misture of in-person events/meetings with a virtual companent uzually running simultaneauzly and with overlapping content and
interactive elements.

In-Person

Do participants need to RSVP?

No

On Campus Locations

Campus Walkway Spaces (Book Store/King Hall/Library North &South/ Main/ Salazar)

Where will your in-person event/meeting take place?

On-Campus

EventiMeeting Virtual Link andfor In-Person Location

Far virtual event/mestings, please enter the link where attendees can access the event/meeting.
For in-perzon on-campus eventz/meetings pleaze add the room infarmation where you'll be hosting.
For in-perzon off-campus eventz/meetings pleaze add the full address of the venue.

For hybrid eventz/meetings please enter both the link and the in-perzon location.

Main Walkway: Library South Railing 3

Student Organization Officer and Advisor Contact Information

Only current organization officers can submit the Event Registration Form. Submitted forms will require Advizor approval prior to CS1 approval.

Contact Person
Flease provide the name of the officer submitting this form.

Officer Contact Phone Number
]

Contact Email
Pravide the officer's email address.



Organization Advisor Email

Provide the advizor's Cal State LA email address.

Organization Advisor Name

Flease provide the name of the student arganization advisor. Your advisor must be listed in Presence on vour roster as the advizar.

Marketing
Mo publicity may be distributed or posted onling or in person until this form hasz been submitted and approved. Al publicity material must comply with Lniversity Administrative
Procedures AP PO03 and AP POOY.

How do you plan on marketing this event?
Email

Social Media

Other

Social Media Site

Instagram

Social Media Handle

leeaf_club_csula

Marketing Media Upload*

If you plan on marketing this event with media, pleaze upload a copy for review.

e6b18ebc-f408-435-82af-6d52799cebd0.pdf

What other methods of marketing will your organization use?

Post flyer's around Campus

Who is invited to this event?

Cal State LA Community

Will offcampus media be notified about this event?

No

Tags

Students can filter events by tags. You may choose multiple tags for a single event.



FOOD  FUNDRAISER  SOCIAL

Cover Image

Please zelect an image that coresponds to your event. Thiz will be the image visible on Prezence. It CAMN be vour event flyer, but does not have to be.

Event Details

Event Category

Flease select ALL of the categories above that best describes your event. Mote organization meetings and tabling must also be registered.
Proceeds to Benefit (Fundraisers, Tabling Selling Non-Food/ltems, Collecting Donations)



FPlanned Activities

Will your event have any of the following activities? The University's General Release will be required for certain activities.

Not Applicable

Will the event have security?

No

Will food be served at the event?

Food may be served at indoor and outdoor events, so long as the appropriate approval is received via the Temporary Food Permit.
Yes

Who will be providing the food?

Student Organization

Temporary Food Facility Form Upload*

A completed food permit iz required far all on-campus events with food unless the food is provided by University Catering.

Check the resources section below for a link to the form.

c81c0f2a-b2d1-4b68-8627-3aec3bc0d02b.pdf

Will you be requesting funding from Associated Students, Incorporated?

For more information on Club and Organization Funding please visit: hitps: //asicalstatela. orgdzervices/clubs-and-organizations-funding
Yes

For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding.
For any other questions contact the Vice President for Finance via email asivcf@calstatela.edu by calling 323-343-4778.

Will the event have an admission charge or registration fee? (Mark "ticketfaudience participation fee
under fundraiser)

No

Fundraising (Proceeds to Benefit)

Fundraiser (Proceeds to Benefit)

Type of Fundraising Activity

Flease mark the most appropriate type of activity that corresponds with your event.

ltem Sale (store bought foods or merchandise)

ltem Sale - Please describe the items being sold and how funds will be collected.

Store-bought food iterns or merchandize.

“Food/beverages require the approved temporary food permit to be uploaded to this event registration for approval™

Student organizations may accept cash or check. Platforms like Yenmo, Zelle, Paypal are not approved methods of receiving funds unless your organization has an approved
club banking exemption.
Cupcakes bought from a small business and funds will be collected by cash.



Will a moviefshow be shown at this event?

Student organizations must purchase the viewing rights or obtain permizzion from the owner of the movie in order to show movies at student organization events. Additional
information about thiz policy can be found here in the student org handbook.

No
Alcohol

Does your organization plan on serving alcohol at this event?

No

Will the event be held in a restaurantivenue where alcohol is sold{served but will not be a part of
your event?

No

Acknowledgment

As an officer of this organization, | will take responsibility to ensure that the event that my organization is sponsoring will
follow all guidelines set forth by the university. | acknowledge that this event and any associated event space
reservations may be subject to cancellation based on my organization’s recognition status.

| understand that submitting this form does not guarantee my event will be approved. | must reserve space with the
appropriate venue, submitting this form does not reserve the space.

Signature Pad Field

Scroll up to submit this form.

Event Guidelines & Resources

Student Organization Event Guidellines



HOME DELIVERY ABOUT

Shopping Cart

ITEMS

Cupcakics

Choose your flavor: Red Vehet
Choosa your fiavar Chocolate
Chooga your flaver StEawberries i Cream

+Add = coupon code

Fulfillment method
Ship order
#  Pick up in store
Pick up location
Sweet Red Peach
1035 South Prairie Avenue
St#12
Inglewood , CA 90301
(310]671-2253

Available for pick up at
Friday, February 23rd, at 1:00 PM

Scheduled pick up available at checkout

« Continua Shopping

MORE

FRICE

34200

* @EB| -

Subtotal

TOTAL

325200

5252 .00




Cart Summary

Item Price Qty Discount Subtotal
FedEx Office
—m Club Vday Flyer-2 s16.88 25 = $16.88

Ge SHOW DETAILS
$ o Edit | Delete
@

=

Delivery Methods

= 2

pickup Shipping

FREE PICKUP AVAILABLE RATE ADDEDYAT CHECKOUTT

Summary

Iterns (1) $16.88
Tax TBD
Tax Exempt?

Total Discount(s) =
Estimated Total $16.88

4+ ADD PROMO CODE

+ ADD FEDEX OFFICE PRINT ACCOUNT FOR
DISCOUNT




[ = " Place your order

H By placing your order, you agree to Amazon's

L b e D e i e e e e e i i D e b e # privacy notice and conditions of use.
Arriving Feb 18, 2024 if you order in the next 7 hours and 47 minutes (Details)
Items shipped from Amazon.com Order Summary
& aw@ Fovths 180 Pieces Valentine's Day Gift  Choose your Prime delivery option: Subtatal (5 items): $63.73
{:,gg @' Stickers Decotative Present Labels Gift (O Tomorrow Shipping & handling: $0,00
- 6 5§ ‘Nfalmet'.l'agl S:;cku:Nrs in 1-B Dt::lgnsa?r ‘:$2.99 - Fastest Dt‘ahj.rery . U —
v ‘ . ‘e $: :: jfner?mzy& F;a::;ng R Tomorrow Tomarrow Estimated tax to be collected: $6.38
£HYP kL 4AM-8AM 7AM-11AM
il ; & : Order total: $70.11
Sold by: Elcoho US w See more delivery slots
#% add gift options () Tomorrow, Feb 17
FREE One-Day Delivery

i i ?
ForPro Disposable Nitrile Gloves, @® Sunday, Feb 18 RESSRE U R et

Prime shipping benefits have been applied to
your order.

Chemical Resistant, Powder-Free, FREE Delivery in fewer trips to your address
Latex-Free, Non-Sterile, Food Safe, 4 () Monday, Feb 19
Mil, Black, Large, 100-Count

$11.99 Vprime & FREE Returns ~

FREE Amazon Day Delivery
Fewer boxes, fewer trips.

S Change delivery day
Sold by: Amazon.com Services, Inc Get a $3 digital reward per purchase
Subscribe & Save:
] Save up to 5% on future auto- Or choose your pickup location:
— deliveries v Pickup available nearby
Delivery every: 2 months (most Choose a location
comimon)

i‘.‘ Add gift options

Item arrives in packaging that shows
what's inside. To hide it, choose Ship in
Amazon packaging.

Ship in Amazon packaging



Arriving Feb 18, 2024 if you order in the next 6 hours and 31 minutes (Details)
Items shipped from Amazon.com

qigee Kraft Cupcake Boxes 60 Packs Choose your Prime delivery option:
Individual Cupcake Holders Disposable () Tomorrow, Feb 17
Brown Single Cupcake Boxes with FREE One-Day Delivery
Window 3.6 * 3.6 * 4.3inch Cupcake (® Sunday, Feb 18
Containers FREE Delivery in fewer trips to your address
$16.88 vprime & FREE Returns v () Monday, Feb 19
Oty 1w FREE Amazon Day Delivery
Sold by: Yigee stare Fewer boxes, fewer trips.
% Add gift options Change delivery day

Get a $3 digital reward per purchase
Item arrives in packaging that shows

what's inside. To hide it, choose Shipin  Or choose your pickup location:
Amazon packaging. Pickup available nearby

Choose a location
Ship in Amazon packaging

ForPro Disposable Nitrile Gloves,

Chemical Resistant, Powder-Free,

Latex-Free, Non-Sterile, Food Safe, 4

= Mil, Black, Medium, 100-Count

$11.99 Vprime & FREE Returns ~
Qty: 1w

Sold by: Amazon.com Services, Inc

Subscribe & Save:

— Save up to 5% on future auto-

L deliveries ~

Delivery every: 2 months (most
common)
'ﬁ‘ Add gift options

Item arrives in packaging that shows
what's inside. To hide it, choose Ship in
Amazon packaging.

Ship in Amazon packaging

Place your order

By placing your order, you agree to Amazon's
privacy notice and conditions of use.

Order Summary

Subtotal (5 items): $63.73
Shipping & handling: $0.00
Total before tax: $63.73
Estimated tax to be collected: 46.38
Order total: $70.11

How are shipping costs calculated?

Prime shipping benefits have been applied to
your order.



s ns s e mea g

TV T v Choose a location

ForPro Disposable Nitrile Gloves,

Chemical Resistant, Powder-Free,

Latex-Free, Non-Sterile, Food Safe, 4

Mil, Black, Medium, 100-Count

$11.99 Vprime & FREE Returns v
a 1w

Sold by: Amazon.com Services, Inc

Subscribe & Save:

— Save up to 5% on future auto-

— deliveries -

Delivery every: 2 months (maost
common)
‘ﬁ' Add gift options

Item arrives in packaging that shows
what's inside. To hide it, choose Ship in
Amazon packaging.

Ship in Amazen packaging

OMNE MORE [15pcs] Kraft Paper
; Cupcake Boxes,Valentines Day Cookie
| Gift Boxes with Clear Window,Auto-
Popup Cupcake Containers Carriers
Bakery Cake Box with Insert 4 Cavity
(Brown,15)
$14.88 Vprime & FREE Returns ~
o 1w

Sold by: Baking Package Expart
% Add it options

Order total: $70.11

By placing your arder, you agree to Amazon's privacy notice and conditions of use.

Place your order

Placa your order

By placing your order, you agres to Amazon's
privacy notice and conditions of use

Order Summary

Subtotal (5 items); $63.73
Shipping & handling: 30,00
Total before tex: $63.73
Estimated tax to be collected: 2638
Order total: $70.11

How are shipping costs calculated?

Prime shipping benefits have been applied to
your order.



4 CAL STATE LA

RISK MANAGEMENT / ENVIRONMENTAL, HEALTH & SAFETY

Temporary Food Permit Request Application
(Student Organizations)

All Cal State LA students, faculty, staff, and affiliates must obtain a Temporary Food Permit whenever food or beverages are
distributed or sold to the public on campus. We regulate the food or beverages given out or sold at community events on
campus to protect health, prevent disease, and promote healthy practices among the public.

Please submit your Temporary Food Permit Request Application as soon as possible or at a minimum of 14 days prior to event
date to allow adequate time for processing.

Note: This application is valid only for events at Cal State LA where food will be sold or given away to the general public.

Event Information:

Name of Student Organization: Los Angeles Economic Equity Accelerator & Fellowship

LEEAF Club Bake Sale

Event Name/Title:

Event Location: Main Walkway

02/27/2024 02/27/2024 12 pm to 2:30pm

Event Start Date: Event End Date: Hours of Operation:

Contact Name: _ Email: _ Phone: _

Food Handler(s) Information: Food Handler Certificate(s)

Please attach a copy of all current Food Handler Certificate(s) with this application. If you do not already have one,
please complete the Food Safety and Handling training and attach the certificate. For additional food handler names,
you may add them on a separate page and include it as an attachment.

Note: At a minimum, fwo (2) persons with a current Food Handler Certification is required fo be present at your event
at all times. You are required to retain a physical copy of your Food Handler Certificate while operating your event.

Name of Certified Food Handler: _ Email: _
Name of Certified Food Handler: _ Email: _

Food Type/Source Information: [ snack Sale M Food Sale O Catering M Other; _Food Fundraiser

List exact food/beverage(s) that will be sold/served, including ingredients:

Cupcakes: Red velvet, Chocolate, & Strawberries and Cream Flavor : Flour, cocoa powder, baking soda, salt, sugar, butter, eggs, milk, red food coloring, vanilla extract, strawberries, heavy whipping cream, and cream cheese.

Will alcohol be served/sold?2 Olves ®INo Note: If alcohol is being served/sold a permit must be on file and shown upon request.

How will the food be protected or stored at proper temperaturese In container, Under shade.

Provide the name(s) & address where food/ingredients will be purchased (e.g. Restaurant / Caterer / Store / Market).

Sweet Red Peach
SWeet Red reach

1035 S Prairie Ave #2, Inglewood, CA 90301

For more locations, add them on a page as and attach it.

Page | 1




4 CAL STATE LA

RISK MANAGEMENT / ENVIRONMENTAL, HEALTH & SAFETY

Catering/Vendor Information:
If you intend to use a licensed vendor o provide food at this event, please attach the following documents:

County of Los Angeles Public Health Permit

[@ Business License

W Sellers P it

[ Sellers Permi

Certificate of Liability Insurance {&8 Attach Documents

Agreement: For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall complete
the online Food Safety and Handling Training prior to selling/offering food, and agree to read, understand, and comply
with the Cal State LA Temporary Food Facility Guidelines governing food sales or service. Failure to comply with the rules
may result in the loss of food and/or beverage selling/serving privileges and possibly disciplinary action.

Insurance (for Student Organizations Only): Student Organizations registered with Student Life and in good standing are
automatically covered under the CSU Club Liability Insurance Program (CLIP). If a Certificate of Insurance is required, the
Student Organization should contact Risk Management — EH&S for more information.

No liability will be assumed by Cal State LA, University-Student Union, or University Auxiliary Services for any food or
beverage the sponsoring organization provides fo the campus community.

_ Juhecffﬁépossanchezn(/febco,zozzl 1311Z6PST) Z 02/06/2024

1. Name of Student Organization Requestor Signature DATE
Fabiola Avina —Fabirta Aving 02/08/2024
2. Name of Center for Student Involvement Approver Signature DATE
(USU 204) (Student Organizations Only)
Daniel Keenan _Lanigl kKopnan _ 02/08/2024
3. Name of University Auxiliary Services, Inc. Approver Signature DATE
(Golden Eagle Bldg. 314)
Mike Morales e Firales 02/13/2024
4. Name of Environmental Health & Safety Approver Signature DATE

(Corporation Yard Bldg. 244)

Page | 2




L.eeaf Club

ASSOCIATED STUDENTS, INC.

THE ACTIVITIES AND OPINIONS PRESENTED ARE NOT
NECESSARILY THOSE OF ASSOCIATED STUDENTS, INC.




