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PA R T  1  -  N O T I C E  &  C H E C K L I S T

PA R T  2  -  C O N TA C T  &  O R G A N I Z AT I O N

PA R T  3  -  E V E N T  D E S C R I P T I O N

PA R T  4  -  C O S T  B R E A K D O W N

PA R T  5  -  E V E N T  S U M M A R Y
O F F I C E  U S E  O N LY

OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

T O TA L  C O S T  O F  T H E  E V E N T

T O TA L  R E Q U E S T E D  F R O M  A S I

A M O U N T  F R O M  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL :

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRI PTION: DESCRI PTION:

DESCRI PTION:

STAFF IN ITIALS

TIME STAMP:

DESCRI PTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)

IMPORTANT
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Los Angeles Economic Equity Accelarator & F
LEEAF Bake Sale

02/27/2024 SPRING

Main Walkway
49

72

Raising funds for our club
This event will allow us to network with students and 
share our club beliefs. 

Cup Cakes $252.00
ForPro Disposable Nitrile Gloves Med $11.99
ForPro Disposable Nitrile Gloves Large $11.99
Fovths 180 Pieces Valentine's Day Gift $7.99
ONE MORE [15pcs] Kraft Paper Cupca $14.88

qiqee Kraft Cupcake Boxes 60 Packs Ind $16.88

Printouts/flyers with Fed EX $16.88

332.61
332.61

Table and Chairs
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Temporary Food Permit Request Application
(Student Organizations)

All Cal State LA students, faculty, staff, and affiliates must obtain a Temporary Food Permit whenever food or beverages are
distributed or sold to the public on campus. We regulate the food or beverages given out or sold at community events on 
campus to protect health, prevent disease, and promote healthy practices among the public.

Please submit your Temporary Food Permit Request Application as soon as possible or at a minimum of 14 days prior to event 
date to allow adequate time for processing. 

This application is valid only for events at Cal State LA where food will be sold or given away to the general public.

Event Information:         

Name of Student Organization:

Event Name/Title: 

Event Location:

Event Start Date: Event End Date: Hours of Operation:    

Contact Name:                   Email:                Phone:                                     

Food Handler(s) Information:          

Please attach a copy of all current Food Handler Certificate(s) with this application. If you do not already have one, 
please complete the Food Safety and Handling training and attach the certificate. For additional food handler names,
you may add them on a separate page and include it as an attachment. 

: At a minimum, two (2) persons with a current Food Handler Certification is required to be present at your event 
. You are required to retain a physical copy of your Food Handler Certificate while operating your event.

Name of Certified Food Handler:                                      Email:                   

Name of Certified Food Handler:                           Email:        

Food Type/Source Information:       Snack Sale        Food Sale        Catering        Other: ____________________________

List exact food/beverage(s) that will be sold/served, including ingredients:

                                                                                                  

Will alcohol be served/sold?     Yes      No If alcohol is being served/sold a permit must be on file and shown upon request.

How will the food be protected or stored at proper temperatures? __________________________________________________       

Provide the name(s) & address where food/ingredients will be purchased (e.g. Restaurant / Caterer / Store / Market).

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________
For more locations, add them on a page as and attach it.

PERMIT #:
RMEHS Office Use Only

I

Food Handler Certificate(s)

Los Angeles Economic Equity Accelerator & Fellowship

LEEAF Club Bake Sale

Main Walkway

02/27/2024 02/27/2024 12 pm to 2:30pm

■ ■ Food Fundraiser

Cupcakes: Red velvet, Chocolate, & Strawberries and Cream Flavor :  Flour, cocoa powder, baking soda, salt, sugar, butter, eggs, milk, red food coloring, vanilla extract, strawberries, heavy whipping cream, and cream cheese.

In container, Under shade.

24-217

Sweet Red Peach

1035 S Prairie Ave #2, Inglewood, CA 90301
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Agreement: For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall complete 
the online Food Safety and Handling Training prior to selling/offering food, and agree to read, understand, and comply 
with the Cal State LA Temporary Food Facility Guidelines governing food sales or service.  Failure to comply with the rules 
may result in the loss of food and/or beverage selling/serving privileges and possibly disciplinary action.

Insurance (for Student Organizations Only): Student Organizations registered with Student Life and in good standing are 
automatically covered under the CSU Club Liability Insurance Program (CLIP). If a Certificate of Insurance is required, the 
Student Organization should contact Risk Management – EH&S for more information.

No liability will be assumed by Cal State LA, University-Student Union, or University Auxiliary Services for any food or 
beverage the sponsoring organization provides to the campus community.  

1. Name of Student Organization Requestor                                  Signature                                   DATE                       

2. Name of Center for Student Involvement Approver                      Signature                                            DATE
   (USU 204) (Student Organizations Only)

3. Name of University Auxiliary Services, Inc. Approver                 Signature                                    DATE
   (Golden Eagle Bldg. 314)

4. Name of Environmental Health & Safety Approver                        Signature                                   DATE
   (Corporation Yard Bldg. 244)

Catering/Vendor Information:
If you intend to use a licensed vendor to provide food at this event, please attach the following documents: 

County of Los Angeles Public Health Permit

Business License 

Sellers Permit

Certificate of Liability Insurance 

Julie Campos Sanchez (Feb 6, 2024 13:17 PST)
Julie Campos Sanchez

Attach Documents

02/06/2024

■

■

■

■

Fabiola Avina (Feb 8, 2024 08:21 PST)
Fabiola Avina 02/08/2024Fabiola Avina

Daniel Keenan (Feb 8, 2024 09:13 PST)
Daniel Keenan 02/08/2024Daniel Keenan

Mike Morales (Feb 13, 2024 09:57 PST)
Mike Morales 02/13/2024Mike Morales




