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PA R T  1  -  N O T I C E  &  C H E C K L I S T

PA R T  2  -  C O N TA C T  &  O R G A N I Z AT I O N

PA R T  3  -  E V E N T  D E S C R I P T I O N

PA R T  4  -  C O S T  B R E A K D O W N

PA R T  5  -  E V E N T  S U M M A R Y
O F F I C E  U S E  O N LY

OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

T O TA L  C O S T  O F  T H E  E V E N T

T O TA L  R E Q U E S T E D  F R O M  A S I

A M O U N T  F R O M  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL :

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRI PTION: DESCRI PTION:

DESCRI PTION:

STAFF IN ITIALS

TIME STAMP:

DESCRI PTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)
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Lobby Days Caucus
Lobby Days 2024

04/20/24 - 04/22/24 SPRING

Sacramento
1200

25

In this event we will discuss what the Lobby Days 
Conference in Sacramento is (taking place on 
Saturday April 20-Monday April 22) and help 
CSULA students register for the conference. 

This is a great opportunity to learn more about the 
legislative process and get a “hands-on” lobbying 
experience of talking with state legislators and/or their 
staff about important policy issues.

Registration Fees ($95 x person) $2,375

$2,375 (estimate)

$2,400

$0



















TABLE TALK #4:
REGISTER FOR LOBBY DAYS

When: Monday Feb. 26, 2024 at 6:30pm

Zoom ID: 820 9970 1512
Passcode: 903498

@CSULA_LOBBYDAYCAUCUS

Join us to learn more about the Lobby Days
Conference in Sacramento taking place on
Saturday April 20-Monday April 22!! We
will discuss where we will stay, how we will
get there, what to look forward to at the
conference, and how to register for the
conference. We will also have a Q&A to
answer any other questions you may have!!


