ASSOCIATED STUDENTS,

| N C.

FUNDING RE

QUEST FORM

PART 1 - NOTICE & CHECKLIST

MPORTANT

3. Deadline for R for P

1t or Purch

1. All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned In no less than 5 business days (1 week) prior to the event.

Order (RPP) Is 15 days after the event.

| 9

€SI EVENT REGISTRATION FORM EVENT ESTIMATES / INVOICES (NOT PAID)

REQUIRED SUPPORTING MATERIAL

EVENT FLYER WiTH ASILOGO BASED ON PURCHASES/EVENT

PART 2 - CONTACT & ORGANIZATION

OFFICER NAME:_
OFFICER TITLE: -
CITY:_ STATE: . ZIP: -

cLu/orG: Muslim Student Association
EVENT TITLE: Hijab Day
DATE(S) OF EVENT: Feb 15th 2024

EVENT LOCATION: main campus walk way

SEMESTER: SPRING [~]

TOTAL ATTENDANCE: 20

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 3()

SIGNATURE:
PART 3 - EVEN

T DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? YES I:' NO
BRIEFLY DESCRIBE THE EVENT:

Hijab day is a day meant to educate our fellow students
about what hijab is and what it feels like to wear one.
will consist of a workshop where MSA members will
help with wrapping scarves on muslims and

HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?
It will encourage religious tolerance, cultural

understanding and international solidarity with
Muslim women.

PART 4 - COS

T BREAKDOWN

DESCRIPTION: AMOUNT: .‘_‘ DESCRIPTION: AMOUNT:
_ | Hijabs $49.99 =
é Hijabs pins $27.98 =
= | poster $10.34 =
= | Under cap $19.99 =
DESCRIPTION: AMOUNT: DESCRIPTION: AMOUNT:
- taxes & shipping 20
= =
= =
=
PART 5 - EVENT SUMMARY
TOTAL COST OF THE EVENT $128.3 OFFICE USE ONLY
TOTAL REQUESTED FROM ASI $130.00 e L

AMOUNT FROM OTHER SOURCES

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

TIME STAMP:

FOR THE STUDENTS,

BY THE STUDENTS

REV 0972022




LA] STUDENT LIFE

Event Reg strat on HPD
Hijab Day
Submted By: [

Basic Information
Student organizations must complete and submit this form at least 10 business days prior to the event/meeting date. Reservations for on-campus events/meetings will not be

confirmed unless this form has been completed.

Please select the type of organization who will be hosting this event.

Student Organ zat on

Host Organization Name

‘What Organization/Department is hosting the event?
Mus m Student Assoc aton

Event Name
Hjab Day

Estimated Attendance

Please describe the estimated attendance of participants for this event.

15

About the event

Please describe what this event is about and include all intended activities that will take place.

The goal of the event is to invites women of all backgrounds to wear the hijab to encourage
religious tolerance, cultural understanding and international solidarity with Muslim women.

Time & Location
Submitting this form DOES NOT reserve the space. Please visit the resources at the bottom of this form to submit the appropriate reservation request.

Events/meetings that repeat or occur on non-consecutive dates will need to be registered separately
per each date, (e.g. if you plan on having a meeting on multiple days in the month). For more
information on how to repeat registered events check out this Presence guide

Start Date/Time
02/15/2024 - 11:00 AM



End Date/Time
02/15/2024 - 1:00 PM

What format will this eventimeeting use?

Hybrid events and meetings are defined as a mixture of in-person events/meetings with a virtual component usually running simultaneously and with overlapping content and
interactive elements.
In-Person

Do participants need to RSVP?

No

On Campus Locations

Un vers ty-Student Un on P aza/Wa kway

Where will your in-person event/meeting take place?

On-Campus

Event/Meeting Virtual Link and/or In-Person Location

For virtual event/meetings, please enter the link where attendees can access the event/meeting.
For in-person on-campus events/meetings please add the room information where you'll be hosting.
For in-person off-campus events/meetings please add the full address of the venue.

For hybrid events/meetings please enter both the link and the in-person location.
Ma n Campus Wa kway

Student Organization Officer and Advisor Contact Information

Only current organization officers can submit the E vent Registration Form. Submitted forms will require Advisor approval prior to CSI approval.

Contact Person

Please provide the name of the officer submitting this form.

Officer Contact Phone Number
[ ]

Contact Email

Provide the officer's email address.



Organization Advisor Email

Provide the advisor's Cal State LA email address.

Organization Advisor Name

Please provide the name of the student organization advisor. Your advisor must be listed in Presence on your roster as the advisor.

Marketing
No publicity may be distributed or posted online or in person until this form has been submitted and approved.  All publicity material must comply with University Administrative

Procedures AP P003 and AP P007.

How do you plan on marketing this event?

Soca Meda

Social Media Site

Instagram

Social Media Handle

ca state amsa

Marketing Media Upload*

If you plan on marketing this event with media, please upload a copy for review.
99f264dd-e18b-4ee4-ae74-cb136a70bede.png

Who is invited to this event?

Ca State LA Commun ty

Will off-campus media be notified about this event?

No

Would you like your graphic to be printed and displayed in the U-SU 2nd floor display cases?

No

Tags

Students can filter events by tags. You may choose multiple tags for a single event.









Soca Program
Tab ng

Planned Activities

Will your event have any of the following activities? The University's General Release will be required for certain activities.

Not App cabe

Will the event have security?
No

Will food be served at the event?

Food may be served at indoor and outdoor events, so long as the appropriate approval is received via the Temporary Food Permit.

No

Will you be requesting funding from Associated Students, Incorporated?

For more information on Club and Organization Funding please visit https: //asicalstatela. org/services/clubs-and-organizations-funding

No

Will the event have an admission charge or registration fee? (Mark "ticketfaudience participation fee
under fundraiser)

No

Fundraising (Proceeds to Benefit)
Fundra ser (Proceeds to Beneft)

Type of Fundraising Activity

Please mark the most appropriate type of activity that corresponds with your event.
No Fundrasng Actvty

Will a movie/show be shown at this event?

Student organizations must purchase the viewing rights or obtain permission from the owner of the movie in order to show movies at student organization events. Additional
information about this policy can be found here in the student org handbook.
No

Alcohol

Does your organization plan on serving alcohol at this event?

No

Will the event be held in a restaurantivenue where alcohol is sold/served but will not be a part of
your event?



Acknowledgment

As an officer of this organization, | will take responsibility to ensure that the event that my organization is sponsoring will
follow all guidelines set forth by the university. | acknowledge that this event and any associated event space
reservations may be subject to cancellation based on my organization’s recognition status.

| understand that submitting this form does not guarantee my event will be approved. | must reserve space with the
appropriate venue, submitting this form does not reserve the space.

Signature Pad Field

Scroll up to submit this form.

Event Guidelines & Resources

Student Organization Event Guidellines

Event Registration Procedures

The fo owng gu de nes are prov ded for the beneft of the student organ zat on. They are ntended to be fo owed comp ete y. Fa ure to
comp y wth any of the fo owng gu de nes may resut ndscp nary act on taken aga nst the organ zaton ncud ng suspens on of
recogn ton, events and use of fac tes. More nformaton can be found on ne n the Student Organ zat on Handbook.

In comp ance wth Un vers ty gude nes, Ca State LA student organ zat on events and meet ngs can be held in virtual, in-person, or
hybrid modes. Ths app es to the fo owng types of prevousy he d events and actvtes ncud ng but not mted to:

* Meetngs

e Tab ng

e Soca events

* Recrutment events

* New membersh p ntake events and processes

¢ Informat on tab ng or organ zatona promot ons

e Commun ty serv ce or ph anthrop c events

* Organ zat on meet ngs (both off cer meet ngs and genera body meet ngs)
* Workshops, tra n ngs, and speaker events

* Conferences, conventons, and retreats

Failure to comply with these student organization procedures and requirements could ultimately result in your
organization’s loss of University recognition and the benefits associated with that status. Furthermore, confirmed student
organization procedure violations, including but not limited to event registration, may ultimately lead to individual student
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Pen + Gear Ultra Strong White Tri-Fold Foam Board, 36" x

48", 1/Pack
Arkeddofr (43) 52 reviews
$10.34

Price when purchased online (1)

Add to cart
, D

(O Subscribe

$10.34

ﬁ Get it on time, every time
K

Never run out with a subscription.

How it works

Price

PeacePray 8 Pairs Premium Strong Hijab Magnetic Pins, No-Snag Multi-Use Hijab Magnets, $13.99
Professional Pinless Magnetic Hijab Pins, Shiny and Matte Style Pack
In Stock
FREE delivery Mon, Feb 12 on $35 of items shipped by Amazon
FREE Returns ~
] This is a gift Learn more
Size: 8 pairs
Color: Matte and Shiny packs

Qty: 2 v Delate Save for later Compare with similar items Share
Messen 12 Pieces Under Scarf Hijab Cap Under Caps for Turban Head Wraps Scarf Solid $19.99
Color Hijab Tube Unisex Stretch Dreadlocks Tube Neck Cover
In Stock Save 5%
FREE delivery Mon, Feb 12 on $35 of items shipped by Amazon Clip Coupon
FREE Returns
[] This is a gift Learn more
Color: Dark Purple, Royal Blue, Red, Pink, Navy, Rose Red, Black, White, Gray, Beige, Brown, Ginger

Qty: 1 Delete Save for later Compare with similar items Share
Mepase 20 Pack Chiffon Hijab Head Scarves for Women Soft Hijab Long Scarf Wrap for $49.99

Muslim Women Lightweight, 20 Colors
In Stock

FREE delivery Mon, Feb 12 available at checkout
FREE Returns ~

[_] This is a gift Learn more

Qty: 1 v Deleta Save for later Compare with similar items Share

Subtotal (4 items): $97.96

~




