
F U N D I N G  R E Q U E S T  F O R M
A S S O C I A T E D  S T U D E N T S,  I N C.

F O R  T H E  S T U D E N T S ,  B Y  T H E  S T U D E N T S R E V  0 9 / 2 0 2 2

PA R T  1  -  N O T I C E  &  C H E C K L I S T

PA R T  2  -  C O N TA C T  &  O R G A N I Z AT I O N

PA R T  3  -  E V E N T  D E S C R I P T I O N

PA R T  4  -  C O S T  B R E A K D O W N

PA R T  5  -  E V E N T  S U M M A R Y
O F F I C E  U S E  O N LY

OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

T O TA L  C O S T  O F  T H E  E V E N T

T O TA L  R E Q U E S T E D  F R O M  A S I

A M O U N T  F R O M  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL :

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRI PTION: DESCRI PTION:

DESCRI PTION:

STAFF IN ITIALS

TIME STAMP:

DESCRI PTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)
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Rehabilitation Counseling Association
RCA Spring Mixer

03/15/24 SPRING

Student Union
50

50

This event is our annual Spring mixer, which is a time
for students to come together and network with each
other.

Internship supervisors and employers will be present
to share information about fieldwork and job
opportunities. This will give students a direct
connection with career opportunities.

(20) Chicken Fajitas w. Rice & Beans 360.00
(20) Steak Fajitas w. Rice & Beans 360.00
(10) Veggie Fajitas w. Rice & Beans 160.00

1,127.41
1,127.41

















for:  Event #  E41190
on: Friday, March 15, 2024

Client/Organization
Rehabilitation Counseling Association

Event Date
3/15/2024 (Fri)

Booking Contact
Soto Dos Santos , Borgg

Event #
E41190

Address
5151 State University Drive

City, St/Prov Postal
Los Angeles, CA 90032

Booking Tel
(650) 441-4044

Guests
50 (Act)

Party Name
RCA SPRING MIXER

Sales Rep
Amanda Tapia

Theme Category

Venue
Description Type Start End Banquet Room

4:30 pm 4:45 pm Student Union

Food & Beverage
Food/Service Items Unit Price Total
Delivery to USU- LA Rooms
for 4:45 PM 
Hot Pre-packaged w/ Utensils 
(20) Chicken Fajitas w/ Rice &
Beans

Each 18.00 360.00

(20) Steak Fajitas w. Rice &
Beans

Each 18.00 360.00

(10) VEGGIE- Fajitas w/ Rice
& Beans 

Each 16.00 160.00

*No Beverage 

Food Beverage Liquor Equipment Labor Room Other Total
Subtotal 880.00 0.00 0.00 0.00 0.00 0.00 0.00 880.00
Service Charge 149.60 0.00 0.00 0.00 0.00 0.00 0.00 149.60
Taxes 97.81 0.00 0.00 0.00 0.00 0.00 0.00 97.81

1,127.41 0.00 0.00 0.00 0.00 0.00 0.00Total 1,127.41

Subtotal Paid 0.00880.00

Tax 97.81 Balance 1,127.41

Service Charge 149.60

Total Value 1,127.41

Banquet Event Order is invalid unless signed and returned along with a check or purchase order to the Golden 
Eagle   Hospitality Office.    Missing catering equipment is the responsibility of the Authorized Signee. A 17% 
Service Fee and 9.5% Sales Tax will be Charged where   applicable. 72 Hours Guest Count Confirmation and 

Cancellation Notice Needed.

2/7/2024 - 3:18:51 PM Page 1 of 1
Client Signature:  __________________ UAS Staff 

Signature:
___________



Springmixer
Get ready to mix and mingle with fellow students and alumni

15
March
2024

5pm-7pmFriday m 7pm

Socialize with your classmates
Get to know your instructors

Connect with internship supervisor
Volunteer communities opportunities

school updates & questions
meet employers

RSVP

5151 State University Drive, Los Angeles 90032
USU- Los Angeles Room




