ASSOCIATED

STUDENTS, INC.

FUNDING RE

QUEST FORM

PART 1 - NOTICE & CHECKLIST

2. Funding Request Packets must be turned

IMPURTANT

CSI EVENT REGISTRATION FORM

EVENT ESTIMATES / INVOICES (NOT PAID)

1. All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

QUIRED SUPPORTING MATERIAL
ASED ON PURCHASES/EVENT

EVENT FLYER WITH ASI LOGO

PART 2 - CONTACT & ORGANIZATION

OFFICER NAME:

OFFICER TITLE:

SIGNATURE: é Ml ! ﬂg géﬁzz :

cLussora: Assoclation tor Computing Machinery
evenT TITLE: Probev Workshop: Resume and Cover L
DATE(S) oF EVENT: UZ2/28/2024 seMesTER: SPRING
EVENT LOCATION: £00M

TOTAL ATTENDANCE: 20U

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 20

[

PART 3 - EVEN

T DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? YES l:‘ NO

BRIEFLY DESCRIBE THE EVENT:

We will have an industry professional come and spe¢
about the importance of Resumes and Cover Letter
will share a resume template as well as advice on h
construct a resume based off of personal experienc

HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

This program benefits the CSULA students since i
driving goal is professional development. A lot of

students don't grasp the importance of having a gr
resume and what it means in the work field and thi
workshop serves as a way to open student's eyes.

PART 4 - COST BREAKDOWN

DESCRIPTION: AMOUNT:

HOSPITALITY

DESCRIPTION: AMOUNT:

MARKETING

"_” DESCRIPTION: AMOUNT:
DESCRIPTION: AMOUNT:
$142 x 1Gift Card $142

PART 5 - EVENT SUMMARY

TOTAL COST OF THE EVENT $142
TOTAL REQUESTED FROM ASI $142
AMOUNT FROM OTHER SOURCES None

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:
None

OFFICE USE ONLY

STAFF INITIALS

TIME STAMP:

FOR THE STUDENTS, BY THE STUDENTS

REV 09/2022
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Event Registration

ACM Spring 2024 ProDev Workshop: Resume and Cover Leax. .

Basic Information
Student organizations must complete and submit thiz form at least 10 business days prior to the event/meeting date. Reservations for on-campus eventz/meetings will not be

confirmed unless thiz form has been completed.

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

What Organization/Department is hosting the event?

Association for Computing Machinery

Event Name
ACM Spring 2024 ProDev Workshop: Resume and Cover Letters

Estimated Attendance

Please describe the estimated attendance of participants for thiz event.

40

About the event
Fleaze describe what thiz event iz about and include all intended activities that will take place.

ProDev workshops equip students with the knowledge and tools necessary to make informed decisions about their finances, both
during their academic journey and in their future careers. By attending these workshops, students can enhance their employability,
build a strong financial foundation, and ultimately achieve their long-term career goals with confidence.These workshops provide a
platform for students to develop essential soft skills such as communication, leadership, and time management, which are vital for
success in any career.

Time & Location

Submitting thiz form DOES MOT reserve the space. Pleasze visit the resources at the bottam of thiz form to submit the appropriate reservation request.

Events/meetings that repeat or occur on non-consecutive dates will need to be registered separately
per each date, (e.g. if you plan on having a meeting on multiple days in the month). For more
information on how to repeat registered events check out this Presence guide

Start DatefTime


http://learn.presence.io/en/articles/3126016-duplicating-events

02/28/2024 - 4:30 PM

End DatefTime
02/28/2024 - 5:50 PM

What format will this event/meeting use?

Hybrid eventz and meetings are defined as a mikture of in-perzon events/meetings with a virtual component usually running simultaneouzly and with overlapping content and
interactive elements.

Virtual

Where will the virtual eventimeeting take place?

what onling platform will thiz event/meeting use to host the event?

Zoom

How can participants RSVP for this event?

Online

Do participants need to RSVP?

Yes

RSVP Link

Requires http:// or httpz: //

https://forms.gle/cNBGitEqnrXje3dFA

Event/Meeting Virtual Link andfor In-Person Location

For wirtual event/meetings, pleaze enter the link where attendees can access the event/meeting.
For in-perzon on-campus events/meetings pleasze add the room information where you'll be hosting.
For in-perzon off-campus events/meetings please add the full address of the venue.

For hybrid events/meetings please enter bath the link and the in-perzon location.

https://calstatela.zoom.us/j/87276311841

Student Organization Officer and Advisor Contact Information

Only current organization officers can submit the Event Registration Form.  Submitted forms will require Advisor approval prior to C51 approval.

Contact Person

me of the officer submitting this form.

Officer Contact Phone Number



Contact Email

Organization Advisor Email

Provide the advizor's Cal State LA email address.

Organization Advisor Name

Pleaze provide the name of the student organization advizor. v'our advizor must be listed in Prezence on your roster as the advisor.

Marketing
Mo publicity may be distributed or posted online or in perzon until thiz form has been submitted and approved. Al publicity material must comply with University Administrative
Procedures AF POD3 and AP POOY.

How do you plan on marketing this event?

Website

Website URL for marketing

Requires http:// or httpz: //
https://acm-calstatela.com/

Who is invited to this event?

Student organization members

Cal State LA Community

Will off-campus media be notified about this event?

No

U-SU Student Organization Display Case

Student Organizations may request flyers be posted ta the U-5U Bulletin boards on the 2nd floor of the U-S1.
Flyers must be submitted as 85411 POF files with a minimunn of 300 dpi rezalution
Ewvent Flpers must include: host organization name or logo and Event detailz [name, location, time 1 or where they can find updates)

Dwe to limited zpace in display cazes, CS1 and Graffis reserve the right to limit the time frame in which a graphic iz on display. Graphics will be printed and displayed on a first

came first zerved basiz, if there iz insufficient space, a graphic may not be posted despite meeting the outlined requirements.

Submit your araphic to be printed and displayed an the "U-51 Dizplay Caze Request” Form found here: hittps://calstatela presence.io/form/u-su-display-case-request

No



Tags

Studentz can filker events by tags. ou may choose multiple tags for a single event,

CAREER/PROFESSIONAL DEVELOPMENT

COMMUNITY BUILDING AND CELEBRATION CONFERENCE EDUCATIONAL

Cover Image

Fleaze zelect an image that cormesponds to your event. Thiz will be the image vizsible on Presence. It CAN be your event flyer, but does naot have to be.



Event Details

Event Category

Please zelect ALL of the categories above that best describes your event. Mote organization meetings and tabling must also be regiztered.



Conference/Convention Hosting

Educational Workshop/Program

Planned Activities
Will pour event have any of the following activities? The University's General Releaze will be required for certain activities.

Not Applicable

Will the event have security?

No

Will food be served at the event?
Food may be served at indoor and outdoor events, so long as the appropriate approval is received via the Temporary Food Perrit.

No

Will you be requesting funding from Associated Students, Incorporated?

For more information on Club and Organization Funding pleaze visit: https: /2 azicalstatela. org/services/clubs-and-organizations-funding

Yes

For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding.
For any other questions contact the Vice President for Finance via email asivcf@calstatela.edu by calling 323-343-4778.

Will the event have an admission charge or registration fee? (Mark "ticketfaudience participation fee
under fundraiser)

No

Fundraising (Proceeds to Benefit)

Fundraiser (Proceeds to Benefit)

Type of Fundraising Activity

Fleaze mark the most appropriate type of activity that coresponds with your event,

No Fundraising Activity

Will a moviefshow be shown at this event?

Student organizations must purchase the viewing rights or obtain permizzion from the owner of the movie in order to show movies at student organization events. Additional
information about this policy can be found here in the student org handbook.

No

Alcohol

Does your organization plan on serving alcohol at this event?

No


https://asicalstatela.org/services/clubs-and-organizations-funding

Will the event be held in a restaurantivenue where alcohol is sold/served but will not be a part of
your event?

No

Acknowledgment

As an officer of this organization, | will take responsibility to ensure that the event that my organization is sponsoring will
follow all guidelines set forth by the university. | acknowledge that this event and any associated event space
reservations may be subject to cancellation based on my organization’s recognition status.

| understand that submitting this form does not guarantee my event will be approved. | must reserve space with the
appropriate venue, submitting this form does not reserve the space.

Signature Pad Field

Scroll up to submit this form.

Event Guidelines & Resources

Student Organization Event Guidellines

Event Registration Procedures

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings can be held in virtual, in-person, or
hybrid modes. This applies to the following types of previously held events and activities including but not limited to:

o Meetings

e Tabling

e Social events

e Recruitment events

o New membership intake events and processes


http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch
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