ASSOCIATED

STUDENTS,

| N C.

FUNDING RE

QUEST FORM

PART 1 - NOTICE & CHECKLIST

IMPURTANT

CSIEVENT REGISTRATION FORM EVENT ESTIMATES / INVOICES (NOT PAID)

1. All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.
2. Funding Request Packets must be turned in ne less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

QUIRED SUPPORTING MATERIAL

EVENT FLYER WITH ASI LOGO ASED ON PURCHASES/EVENT

PART 2 - CONTACT & ORGANIZATION

orricer Nave: [N
orricer TrrLe: N

SIGNATURE:

crussora: Association for Computing Machinery
event TitLe: ACM Spring 2024 Game Night

paTe(s) oF Event: U3/01/2024 semesTER: SPRING
EVENT LocATION: walazar Hall 162

TOTAL ATTENDANCE: 44

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 44

PART 3 - EVEN

T DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? [y|ves [ no

BRIEFLY DESCRIBE THE EVENT:

In this event, we will be hosting two tournaments in
ACM Game Night. One being our Beat Saber
tournament and the other being a Smash bros
tournament. We will be having food as well.

HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

This event will provide an opportunity for our
attendees to unwind have some fun playing game:
Here, students are encouraged to socialize and pl:
with one another providing a community building
experience as they make new friends!

PART 4 - COST BREAKDOWN

DESCRIPTION: AMOUNT:
~ | $11 x b Costco Pizza %66
= | $14 x 1 Oreo Variety (60 Pack) $14
= | $14 x 2 Pouch Capri Sun Fruit Drink $28
DESCRIPTION: AMOUNT:
=

ﬁ DESCRIPTION: AMOUNT:

=
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DESCRIPTION: AMOUNT:
$25 x 4 Amazon Gift Cards $100

e=

—

=

PART 5 - EVENT SUMMARY

TOTAL COST OF THE EVENT 208
TOTAL REQUESTED FROM ASI 210
AMOUNT FROM OTHER SOURCES U

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

OFFICE USE ONLY

STAFF INITIALS

TIME STAMP:

FOR THE STUDENTS, BY THE STUDENTS

REV 09/2022




wsn | DIVISION OF
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Event Registration

ACM Spring 2024 Game Night

Basic Information
Student organizations must complete and submit this form at least 10 business days prior to the event/meeting date. Reservations for on-campus events/meetings will not be

confimed unless thig form has been completed

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

“What Organization/Departtment is hosting the event?

Association for Computing Machinery

Event Name
ACM Spring 2024 Game Night

Estimated Attendance

Please descrbe the estimated attendance of participants for this event

44

About the event

Please descibe what this event iz about and include all intended activities that will take place.

Gear up for an adrenaline-fueled adventure at our ACM Game Night tailored exclusively for computer science aficionados! Join
ACM for a thrilling evening of competitive gaming as we dive into the virtual realms of Super Smash Bros and Beat Saber
tournaments. This event allows for CSULA students to get together and enjoy some games with eachother. That way, we are able
to cultivate relationships with each other and build a stronger foundation for the CSULA community. Get ready to unleash your
gaming skills, forge new friendships, and compete for fantastic prizes as we embark on an unforgettable journey through the
exciting world of gaming. Don't miss out — grab your controllers, don your VR headsets, and join us for an epic night of fun and
excitement!

Time & Location

Subritting this form DOES NOT reserve the space. Please wisit the resources at the bottom of this form to submit the appropriate reservation request

Events/meetings that repeat or occur on non-consecutive dates will need to be registered separately
per each date, (e.g. if you plan on having a meeting on multiple days in the month). For more
information on how to repeat registered events check out this Presence guide



Start DatefTime
03/01/2024 - 7:00 PM

End DatefTime
03/01/2024 - 9:20 PM

What format will this eventimeeting use?

Hybrid events and meetings are defined az a misture of in-perzon events/meetings with a virtual component uzually running simultaneously and with overlapping content and
interactive elements.

In-Person

Do participants need to RSVP?

Yes

How can participants RSVP for this event?

Online

RSVP Link

Requires http:// or httpz: //
https://forms.gle/Yi10a2jBfnD9ruan6

Where will your in-person event/meeting take place?

On-Campus

On Campus Locations

Other (please describe exact location in the next question)

Event/Meeting Virtual Link andfor In-Person Location

For wirtual event/meetings, pleaze enter the link where attendees can access the event/mesting.
For in-perzon an-campus events/meetings please add the room information where you'll be hosting.
For in-perzon off-campus events/meetings please add the full address of the venue,

For hybrid events/meetings pleaze enter bath the link and the in-perzon location.

SH 162

Student Organization Officer and Advisor Contact Information

Only current organization officers can submit the Event Registration Form. Submitted forms will require Advisor approval prior to C51 approval.



Contact Person

Pleaze provide the name of the officer submitting this form

Officer Contact Phone Number

Contact Email

Provide the officer’s email address.

Organization Advisor Email

Provide the advisor's Cal State LA email address

Organization Advisor Name

Fleaze provide the name of the student organization advizor. Your advizor must be listed in Prezence on your roster as the advisor

Marketing
Mo publicity may be distributed or posted online or in person until this form has been submitted and approved. Al publicity material must comply with University Administrative

Procedures 4P POO3 and AP POO7T

How do you plan on marketing this event?

Website

Website URL for marketing

Requires hitp:// or https://
https://facm-calstatela.com/

Who is invited to this event?

Cal State LA Community

Will oft-campus media be nofified about this event?

No

U-SU Student Organization Display Case

Student Organizations may request flyers be posted to the U-SU Bulletin boards on the 2nd floor of the LU-S1.

Flyers must be submitted az 8.5%11 PDF files with a minimum of 300 dpi resolution



Ewvent Flyers must include: host organization name or logo and Event details [name, location, time | or where they can find updates)

Due to limited space in display cases, CS1 and Graffis rezerve the right to limit the time frame in which a graphic is on display. Graphics will be printed and displayed on a first

come first served basis, if there iz insufficient space, a araphic may not be posted despite meeting the outlined requirements.

Submit your araphic to be printed and displayed an the "U-51 Dizplay Caze Request” Form found here: hitps: //calstatela presence.io/form/u-su-display-case-request

No

Tags

Students can filker events by tags. You may choose multiple tags for a single event.

COMMUNITY BUILDING AND CELEBRATION  FOOD FREE PRIZES/ GIVEAWAYS

SOCIAL

Cover Image

Flease select an image that corezponds to wour event. Thiz will be the image vizible on Presence. [t CAM be vour event flyer, but does not have to be.



Event Details

Event Category

Please select ALL of the categories above that best describes pour event. Mote organization meetings and tabling must also be registere:




Recreational Program

Social Program

Planhed Activities

Will pour event have any of the following activities? The University's General Releaze will be required for certain activities.

Not Applicable

Will the event have security?

No

Will food be served at the event?

Food may be served at indoor and outdoor events, so long as the appropriate approval is received via the Temporary Food Perrit.

Yes

Who will be providing the food?

Student Organization

Temporary Food Facility Form Upload*

A completed food permit iz required for all on-campus events with food unless the food is provided by University Catering.

Check the rezources section below for a link to the form.

5005a478-3d1c-42d8-ab79-84c9ec446eac.pdf

Will you be requesting funding from Associated Students, Incorporated?

Far more information on Club and Organization Funding pleaze visit: https: //azicalstatela. org/services/clubs-and-organizations-funding

Yes

For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding.
For any other questions contact the Vice President for Finance via email asivcf@calstatela.edu by calling 323-343-4778.

Will the event have an admission charge or registration fee? (Mark "ticketfaudience participation fee
under fundraiser)

No

Fundraising (Proceeds to Benefit)

Fundraiser (Proceeds to Benefit)

Type of Fundraising Activity

Fleaze mark the most appropriate type of activity that coresponds with your event,

No Fundraising Activity

Will a moviefshow be shown at this event?

Student organizations must purchase the viewing rights or obtain permizzion from the owner of the movie in order to show movies at student organization events. Additional
information about thiz policy can be found here in the student org handbook.

No


https://calstatela.presence.io/media/field/5005a478-3d1c-42d8-ab79-84c9ec446eac.pdf
https://asicalstatela.org/services/clubs-and-organizations-funding

Alcohol

Does your organization plan on serving alcohol at this event?

No

Will the event be held in a restaurantivenue where alcohol is sold/served but will not be a part of
your event?

No

Acknowledgment

As an officer of this organization, | will take responsibility to ensure that the event that my organization is sponsoring will
follow all guidelines set forth by the university. | acknowledge that this event and any associated event space
reservations may be subject to cancellation based on my organization’s recognition status.

I understand that submitting this form does not guarantee my event will be approved. | must reserve space with the
appropriate venue, submitting this form does not reserve the space.

Signature Pad Field

Geeph. Azl

Scroll up to submit this form.

Event Guidelines & Resources
Student Organization Event Guidellines

Event Registration Procedures

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of



by Amazon

1. Gift card design
Standard Animated

Design: Amazon Logo

Hope you enjoy this Amazon Gift Card!

$25.00

Amazon.com Gift Card

P

A S

Home / Grocery, Household Essentials & Pet / Snacks / Cookies

2COOKIES
PER PACK

Home / Grocery, Household Essentials & Pet / Beverages & Water / Juice

| 4053

20 FRUIT PUNCH

Amazon.com eGift Card

Yo deoke - 896,384 customer ratings

Qty: 1 gift card
$25.00

Add to cart

Your Photo/Video

(& W %) D @ e (W p
CLI THanks [l SR
B — 88 TR

More
designs

2-Day Delivery
Oreo Cookies Variety Pack, 60-count

Item 1483585

Your Price $16.99

Price Per EACH: $0.28

2 Business Day Delivery when ordered by 12pm noon local
time.
No separate delivery fee with 2-Day orders of $75 or more.

Features:
* Kosher

* 60 packs total
« Net Weight 3lb
* Made In Mexico

2-Day Delivery

Capri Sun, 100% Juice, Variety Pack, 6 fl oz,
40-Count

Iltem 438851

Your Price $15.99

Price Per POUCH: $0.40

2 Business Day Delivery when ordered by 12pm noon local
time.

No separate delivery fee with 2-Day orders of $75 or more.

Features:

* Made From Concentrate
No Artificial Colors

* No Preservatives

* No Added Sugar

* 40-count




SLICE 18" WHOLE cH|CKEN

Ig g 9 95 cmcxg lﬁEA's(LEcuEESL |

BACON, CAESAR DRESSING

CHEESE: 710 cal. 4,260 cal.
PEPPERONI: 650 cal. 3,880 cal. 840 (




« CAL STATE LA

RISK MANAGEMENT / ENVIRONMENTAL, HEALTH & SAFETY

Temporary Food Permit Request Application
(Student Organizations)

All Cal State LA students, faculty, staff, and affiliates must obtain a Temporary Food Permit whenever food or beverages are
distributed or sold to the public on campus. We regulate the food or beverages given out or sold at community events on
campus to protect health, prevent disease, and promote healthy practices among the public.

Please submit your Temporary Food Permit Request Application as soon as possible or at a minimum of 14 days prior fo event
date to allow adequate time for processing.

Note: This application is valid only for events at Cal State LA where food will be sold or given away fto the general public.

Event Information:

Name of Student Organization: Association for Computing Machinery

ACM Spring 2024 Game Night

Event Name/Title:

O 5151 State University Dr, Los Angeles, CA 90032

03/01/2024 03/01/2024 7:00pm-9:00pm

Event Start Date: Event End Date: Hours of Operation:

Contact Name: _ Emoil:‘ Phone: _

Food Handler(s) Information: Food Handler Certificate(s)

Please attach a copy of all current Food Handler Certificate(s) with this application. If you do not already have one,
please complete the Food Safety and Handling fraining and atftach the cerfificate. For additional food handler names,
you may add them on a separafe page and include it as an affachment.

Note: At a minimum, two (2) persons with a current Food Handler Certificatfion is required to be present at your event
at all times. You are required fo retain a physical copy of your Food Handler Certificate while operating your event.

. s 00
Name of Certified Food Handler: _ Email: _

Food Type/Source Information: [ Snack Sale O Food Sale T Catering [®] Other: _Free food for attendees

List exact food/beverage(s) that will be sold/served, including ingredients:
Costco Pizza, Chicken and Swiss Roll Platters, Kirkland Water Bottles, Chips , Popcorners,

Will alcohol be served/sold2 QYes @No Note: if alcohol is being served/sold a permit must be on file and shown upon request.

How will the food be protected or stored at proper femperatures? Thfoed will e deliversd i ey Tom Costeasatneeent

Provide the name(s) & address where food/ingredients will be purchased (e.g. Restaurant / Caterer / Store / Market).

For more locations, add them on o page as and attach it.

Page | 1



« CAL STATE LA

RISK MANAGEMENT / ENVIRONMENTAL, HEALTH & SAFETY

Catering/Vendor Information:
If you intend to use a licensed vendor to provide food at this event, please attach the following documents:

O County of Los Angeles Public Health Permit
[ Business License
O sellers Permit

[ Certificate of Liability Insurance

Agreement: For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall complete
the online Food Safety and Handling Training prior to selling/offering food, and agree to read, understand, and comply
with the Cal State LA Temporary Food Facility Guidelines governing food sales or service. Failure to comply with the rules
may result in the loss of food and/or beverage selling/serving privileges and possibly disciplinary action.

Insurance (for Student Organizations Only): Student Organizations registered with Student Life and in good standing are
automatically covered under the CSU Club Liability Insurance Program (CLIP). If a Certificate of Insurance is required, the
Student Organization should contact Risk Management — EH&S for more information.

No liability will be assumed by Cal State LA, University-Student Union, or University Auxiliary Services for any food or
beverage the sponsoring organization provides to the campus community.

I _Joteph Angel Acosta 02/18/2024

1. Name of Student Organization Requestor Signature DATE
Fabiola Avina _Eabioly Avina 02/19/2024
2. Name of Center for Student Involvement Approver Signature DATE
(USU 204) (Student Organizations Only)
Daniel Keenan —Lanigl Kegnan 02/20/2024
3. Name of University Auxiliary Services, Inc. Approver Signature DATE
(Golden Eagle Bldg. 314)
Mike Morales e Yloabia 02/20/2024
4. Name of Environmental Health & Safety Approver Signature DATE

{Corporation Yard Bldg. 244)

Page | 2







	supplier_fieldText: Costco Alhambra - 2207 W Commonwealth Ave, Alhambra, CA 91803


