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PA RT  1  -  NOT I C E  &  C H EC K L I S T
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OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

OTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

TOTA L  CO S T  O F  T H E  E V E N T

TOTA L  R E Q U E S T E D  F ROM  A S I

AMOU N T  F ROM  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL:

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRIPTION: DESCRIPTION:

DESCRIPTION:

STAFF IN ITIALS

TIME STAMP:

DESCRIPTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)
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Child Development Association
End of the Year Celebration

May 6, 2024 SPRING

Golden Eagle Ballroom
TBD

200

✔

A collaboration with the Child Development 
Department to celebrate the seniors. Students’ 
families are invited, as well as profesors. The 
event will include speakers, food, photos, and 
raffles.

This will enhace the CSULA experince by giving 
students a sense of community and help them 
celebrate their accomplishments. It is their last 
send off before graduating!

Flowers for Speakers $82.13
Medals $350
Photobooth $250
Cords $30.65
Sashes $840

Decorations $179.17
Stickers $19.71
Blankets and Tumblers $116.30
Pens $52.75
Baskets $13.78

$1,993.67
$1,993.67



Event Registration

Large On-Campus Events 

20
business days prior to the event date

Basic Information

Student Organization

Child Development Association

End of the Year Celebration

200

The End of the Year Celebration is an event in collaboration with the Department of Child and Family Studies to recognize the
seniors (Fall 2023, Spring 2024, and Summer 2024) hard work and dedication in their education. The event will have food, photo
opportunities, student speakers, raffles, and recognizing students on a stage. Students are able to bring their families to celebrate



their accomplishments Child development professors are invited too! This event is a great way to build community and reminisce
on our time at CSULA.

You have indicated that you want to hold this event at the Golden Eagle Ballroom(s).  

After submitting this form, please contact Amanda Tapia, the Sales Manager for UAS catering services and the Golden Eagle
Ballroom, at ATapia9@calstatela.edu or at 323-343-6770.  
This section of the Event Registration Form will be approved by UAS only after you have contacted them to set up your
ballroom request.  
UAS will either approve or deny this form submission based on their availability of the Golden Eagle Ballroom(s). After UAS has
approved this form, CSI will review this form for approval based on all submitted information.  For more information, please
contact CSI at CSI@calstatela.edu or 323-343-5110. 

Time & Location

05/06/2024 - 4:00 PM

05/06/2024 - 8:00 PM

In-Person

Yes

By invitation only

Golden Eagle Ballroom(s)

On-Campus



The Golden Eagle Ballroom

Student Organization Officer and Advisor Contact Information

Marketing

Email

Social Media



Instagram

@csulacda

503c15e1-e9d7-48cf-bd53-2ec6b5c5ac53.png

Student organization members

Closed to Guest List

No

Tags



Event Details

Social Program



You have indicated that you want UAS catering to provide the food at this event.  

After submitting this form please contact Amanda Tapia, the Sales Manager for UAS catering services and the Golden Eagle
Ballroom, at ATapia9@calstatela.edu or at 323-343-6770 as soon as possible.  
This section of the Event Registration Form will be approved by UAS only after you have contacted them to set up your
catering order.  
UAS will either approve or deny this form submission based on their ability to fulfill your catering order.  After UAS has approved
this form, CSI will review this form for approval based on all submitted information.  For more information, please contact CSI
at CSI@calstatela.edu or 323-343-5110. 

For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding. 
For any other questions contact the Vice President for Finance via email asivcf@calstatela.edu by calling 323-343-4778.

Fundraiser (Proceeds to Benefit)

Not Applicable

No

Yes

University/UAS Catering

Yes

No

No Fundraising Activity

No



Alcohol

No

No

As an officer of this organization, I will take responsibility to ensure that the event that my organization is sponsoring will
follow all guidelines set forth by the university. I acknowledge that this event and any associated event space
reservations may be subject to cancellation based on my organization’s recognition status.​

I understand that submitting this form does not guarantee my event will be approved. I must reserve space with the
appropriate venue,  submitting this form does not reserve the space.

Scroll up to submit this form.

Acknowledgment

Event Registration Procedures ​

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings can be held in virtual, in-person, or
hybrid modes.  This applies to the following types of previously held events and activities including but not limited to: 

Meetings
Tabling

Student Organization Event Guidellines













Awards You will Remember
3340 Tweedy Blvd

South Gate, CA  90280

Billed To 
CDA

Invoice Number
00348

Amount Due (USD)

$350.00

Notes
zelled $100.00 balance due $250.00

Date of Issue
03/19/2024

Due Date
03/19/2024

Description Rate Qty Line Total

gold medals with white disc with metalic gold ribbon $7.00 50 $350.00

Subtotal

Tax

350.00

0.00

Total

Amount Paid

350.00

0.00

Amount Due (USD) $350.00





















 

Other
Candy $22.03
Candles and Vinyl Sheets $37.15
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SERVICE CONTRACT 

I. The Parties. This Service Contract (“Agreement”) made by and between:

Service Provider: Photo Closet Photobooth and, 

Client: Child Development Association of California State University, Los 
Angeles. 

Service Provider and Client are each referred to herein as a “Party” and, collectively, as 
the "Parties." 

NOW, THEREFORE, FOR AND IN CONSIDERATION of the mutual promises and 
agreements contained herein, the Client hires the Service Provider to work under the 
terms and conditions hereby agreed upon by the Parties: 

II. Term. The term of this Agreement shall commence on May 6th, 2024 from 5 PM- 7
PM and terminate:

☒ - End Date: May 6th, 2024.

III. Payment Amount. The Client agrees to pay the Service Provider the following
compensation for the Service performed under this Agreement:

☒ $250

Hereinafter known as the “Payment Amount”. 

IV. Payment Method. The Client shall pay the Payment Amount:

☒ The Day of Service May 6th, 2024

Client’s Signature _______________________ Date ____________ 

Print Name 

Service Provider’s Signature _______________________ Date ____________ 

Print Name _______________________ 

03/28/2024

Jacqueline Oliveros

3/19/24
Michael Lopez
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