ASSOCIATED STUDENTS, INC

FUNDING REQUEST FORM

PART 1 - NOTICE & CHECKLIST

1. All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

MPORTANT

CSIEVENT REGISTRATION FORM EVENT ESTIMATES / INVOICES (NOT PAID)

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

REQUIRED SUPPORTING MATERIAL

|:| EVENT FLYER WITH ASILOGO BASED ON PURCHASES/EVENT

PART 2 -

CONTACT & ORGANIZATION

OFFICER NAME:_
OFFICER TITLE:_
CITY:_ STATE: . ZIP: -

SIGNATURE:

cLuss/oraG: National Society of Black Engineers

eveNT TITLE: NSBE 50 Conference

DATE(S) OF EVENT: 03/20-03/24 SEMESTER: SPRING El
EVENT LOCATION: Georgia World Congress Center

TOTAL ATTENDANCE: 15,000

EXPECTED CAL STATE LA STUDENTS ATTENDANCE: 1()

PART 3 - EVEN

T DESCRIPTION

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? YES l:‘ NO
BRIEFLY DESCRIBE THE EVENT:

The national convention consists of workshops and
networking opportunities, there will also be a career fair
with hundreds of companies looking to hire for

full-time and intern positions

HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?
This convention helps to promote STEM and
Engineering careers to underrrespresented
communities. Black students gather together to build a
community and gain help in their Engineering fields.

PART 4 - COST BREAKDOWN
DESCRIPTION: AMOUNT: 2 DESCRIPTION: AMOUNT:
DESCRIPTION: AMOUNT: DESCRIPTION: AMOUNT:
- Transportation (Rideshare) $1,400
= = | Registration Fees $3,020
=

PART 5 - EVENT SUMMARY
TOTAL COST OF THE EVENT $4,420
TOTAL REQUESTED FROM ASI $3,000

AMOUNT FROM OTHER SOURCES

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

OFFICE USE ONLY

STAFF INITIALS

TIME STAMP:

We are getting resources from the ECST department and other

funding from relationships previously established relationships.

FOR THE STUDENTS, BY THE STUDENTS

REV 0972022



Event Registration

NSBE 50 Conference
|

Basic Information
Student organizations must complete and submit thiz form at least 10 business days prior to the event/meeting date. Reservations for on-campus events/meetings will not be

confirmed unless this form has been completed.

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

What Organization/Department iz hosting the event?
National Society of Black Engineers

Event Name
NSBE 50 Conference

Estimated Attendance

Please describe the estimated attendance of participants for this event.

15

About the event

Fleaze describe what this event iz about and include all intended activities that will take place.

The National Society of Black Engineers holds an annual convention for Black Engineering/STEM students in the nation. The
50th Annual Convention will last 4 days and consists of workshops and networking opportunities, there will also be a career fair
with hundreds of companies looking to hire for full-time and intern positions. NSBESO0 will be taking place in Atlanta, GA from
March 20-24, 2024.

Time & Location

Submitting this form DOES NOT reserve the space. Please visit the resources at the bottom of this form to submit the appropriate reservation request.

Events/meetings that repeat or occur on non-consecutive dates will need to be registered separately
per each date, (e.g. if you plan on having a meeting on multiple days in the month). For more
information on how to repeat registered events check out this Presence guide



Start DatefTime
03/20/2024 - 7:00 AM

End DatefTime
03/24/2024 - 7:00 PM

What format will this eventimeeting use?

Hubrid events and meetings are defined as a misture of in-person events/meetings with a wirtual companent uzually running simultaneously and with overlapping content and
interactive elements.

In-Person

Do participants need to RSVP?

Yes

How can paricipants RSVP for this event?

Online

RSVP Link

Requires http: /4 or hitps://
https://convention.nsbe.org/register/

Where will your in-person event/meeting take place?

Off-Campus

Event/Meeting Virtual Link andfor In-Person Location

For wvirtual event/mestings, please enter the link where attendees can access the event/mesting.
For in-person on-campus events/meetings please add the room information where you'll be hosting.
Far in-person off-campus events/meetings please add the full address of the venue.

Far hybrid events/meetings please enter both the link and the in-perzon location.

Georgia World Congress Center: 285 Andrew Young International Blvd NW, Atlanta, GA 30313

Student Organization Officer and Advisor Contact Information

Only current arganization officers can submit the Event Registration Farm, Submitted forms will require Advizor approval prior to CS1 approval.

Contact Person

Fleaze provide the name of the officer submitting thiz form.



Officer Contact Phone Number
]

Contact Email

Pravide the officer's email address.

Organization Advisor Email
Pravide the advizor's Cal State Lé email address.

Organization Advisor Name
Pleasze provide the name of the student organization advizor. Your advisor must be listed in Presence on your roster as the advisor.

Marketing

Mo publicity may be distributed or pozted online or in person until this form haz been submitted and approved. Al publicity material must comply with University Administrative

Procedures AP PO03 and AP POO7.

How do you plan on marketing this event?

We do not plan on marketing this event to anyone outside of the organization.

Who is invited to this event?

Student organization members

General Public

Will offcampus media be notified about this event?

No

Tags

Students can filter events by tags. vou may choose multiple tags for a single event.

CAREER/PROFESSIONAL DEVELOPMENT
COMMUNITY BUILDING AND CELEBRATION  CONFERENCE

LEADERSHIP DEVELOPMENT



Cover Image

Pleaze zelect an image that coresponds to vour event. Thiz will be the image vizible on Prezence. It CAN be your event flver, but does not have to be.

A
=

W 30ANNUAL ENGINEERING

. CONVENTION n.,.....,r..{"

NATIONAL SOCIETY OF BLACK ENGINEERS ATLANTA, GA *
GEORGIA WORLD
. CONGRESS CENTER

CONVENTION.NSBE.ORG — B A

Event Details
Event Category

Flease select ALL of the categories above that best describes your event. Mote organization meetings and tabling must alzo be registered.

Conference/Convention Hosting

Educational Workshop/Program

Planned Activities

Will your event have any of the following activities? The University's General Release will be required for certain activities.

Not Applicable

Will the event have security?

No

Will food be served at the event?

Food may be served at indoor and outdoor events, o long as the appropriate approval is received via the Temporary Food Permit.

Off Campus Event

Will you be requesting funding from Associated Students, Incorporated?

Far more information on Club and Organization Funding please visit: hitps: //asicalstatela org/zervices/clubs-and-organizations-funding
Yes



For more information on Club and Organization Funding please visit: https://asicalstatela.org/services/clubs-and-organizations-funding.
For any other questions contact the Vice President for Finance via email asivcf@calstatela.edu by calling 323-343-4778.

Will the event have an admission charge or registration fee? (Mark "ticketfaudience participation fee
under fundraiser)

No

Fundraising (Proceeds to Benefit)

Fundraiser (Proceeds to Benefit)

Type of Fundraising Activity

Flease mark the most appropriate type of activity that corresponds with your event.

No Fundraising Activity

Will a moviefshow be shown at this event?

Student organizations must purchase the viewing rights or obtain permizzion from the owner of the movie in order to show movies at student organization events. Additional
information about thiz policy can be found here in the student org handbook.

No

Alcohol

Does your organization plan on serving alcohol at this event?

No

Will the event be held in a restaurantivenue where alcohol is soldfserved but will not be a part of
your event?

No

Acknowledgment

As an officer of this organization, | will take responsibility to ensure that the event that my organization is sponsoring will
follow all guidelines set forth by the university. | acknowledge that this event and any associated event space
reservations may be subject to cancellation based on my organization’s recognition status.

| understand that submitting this form does not guarantee my event will be approved. | must reserve space with the
appropriate venue, submitting this form does not reserve the space.

Signature Pad Field



Scroll up to submit this form.

Event Guidelines & Resources

Student Organization Event Guidellines

Event Registration Procedures

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings can be held in virtual, in-person, or
hybrid modes. This applies to the following types of previously held events and activities including but not limited to:

o Meetings

e Tabling

e Social events

e Recruitment events

o New membership intake events and processes

e Information tabling or organizational promotions

e Community service or philanthropic events

e Organization meetings (both officer meetings and general body meetings)
o Workshops, trainings, and speaker events

« Conferences, conventions, and retreats

Failure to comply with these student organization procedures and requirements could ultimately result in your
organization’s loss of University recognition and the benefits associated with that status. Furthermore, confirmed student
organization procedure violations, including but not limited to event registration, may ultimately lead to individual student
conduct proceedings.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by CS], including submitting all completed forms and
requested documents.

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at



Registration Rates

SEARCH @ in @ X

th
soANNUAL
WELCOME REGISTRATION AGENDA HOTEL AND TRAVEL PROGRAMMING ONSITE PARTNERS REGISTER HERE
CONVENTION

NATIONAL SOCIETY OF BLACK ENGINEERS

Early Bird: 10/30/2023 - 1/5/2024 Regular Regjf;,rgggz: 1/6/2024 - Late Registration: 3/11/2024 - 3/23/2024
Collegiate $275.00 S - Collegiate $500.00
Collegiate APEX $215.00 —— 000 Collegiate APEX $450.00
Attendees
Price
Name Email Paid(Registration)
N $280.00
- $280.00
- $280.00
— $280.00
— e $350.00
— BN $350.00
B $350.00
— N $350.00
e $500.00
Total $3,020.00

Location of Conference

ENGINEERING 'MARCH

COMMUNITY 553"

ATLANTA, GA
GEORGIA WORLD
CONGRESS CENTER

>

More Info on the Conference: https://convention.nsbe.org/



Transportation (Rideshare)
9 attendees = 2 Uber/Lyft XL

- To the conference center and from hotel x 4 days
- To and from airport x 2
- To and from meals x 4 days



JOIN CSULA NSBE >§®
AT NSBE50 IN ATLANTA!

03/20/24 - 03/24/24
Georgia World Congress Center

Scan the QR Code if Ag! ASSOCIATED STUDENTS, INC. g
youareinterested //f-gr=y QI IITR Y





