














Hospitality 
Description Amount

1,722.83$    
72.62$     

150.00$     
295.00$     
280.00$     
123.34$     
330.03$     

Golden Eagle Ballrooms Rental (2 rooms)
Printing (programs, invites, placards)
Event Photography (CSULA School Photographer)
Flowers
Balloons
Graduating Student Pins
Graduate Gift Bag
gift bags, tissue paper, ABSN patches, stickers, tassel + charm, tea light 
candle, thank you card

Total 2,973.82$    

Marketing
Description Amount
Event Signage & Supplies 66.97$     
poster boards, sticker letters, frames

Total 66.97$     

Grand Total for Request 3,040.79$    



for:  Event #  E41280
on: Saturday, August 10, 2024

 
 

Client/Organization

ABSN

Event Date

8/10/2024 (Sat)

Booking Contact Event #

E41280

Address

 

City, St/Prov Postal Booking Tel Guests

300 (Act)

Party Name

ABSN Pinning Ceremony

Sales Rep

Amanda Tapia

Theme Category

Venue
Description Type Start End Banquet Room

12:00 pm 4:00 pm Ballrm 2-3

 
Food & Beverage

Food/Service Items Unit Price Total

(300) Water Service w/ cups Guest(s) 0.50 150.00

(NO REFILL) 

Equipment/Miscellaneous
Food/Service Items Unit Price Total

Pre-Function Patio Set-up 

(2) Check-in Table w/ 2 chairs
- Outside 

Each

**Ballroom Set-up**

***Facing South***

(1) 7ft Table- for Photobooth
(inside Ballroom) 

Each 15.00 15.00

**Theater-style Seating**

1st Row - 32 Chairs - for
Graduates 

**2 Rows Break  - No Chairs
**

Then - Theater -style for 300
(General audience) 

(5) ADA Spaces - Chair
Removal Spaces - scattered end
of aisels 

(2) Av Cart, Projector and
Screens (Client to provide
laptop)  

Each 75.00 150.00

(1) Stage (2-Risers w/ Black
Skirting) 

Each 75.00 75.00

(1) Pipe and Drape Each 100.00 100.00

(1) Podium and Microphone Each 50.00 50.00

(3) Server Hour(s) 36.00 108.00
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Client Signature:  __________________ UAS Staff 
Signature:  

___________



E41280 - ABSN

Room Chg 800.00

Notes
Set-up: 12:00 pm 
Event Start: 1:00 pm 
Event Ends: 4:00 pm

Food Beverage Liquor Equipment Labor Room Other Total

Subtotal 150.00 0.00 0.00 390.00 108.00 800.00 0.00 1,448.00

Service Charge 25.50 0.00 0.00 66.30 18.36 136.00 0.00 246.16

Taxes 16.67 0.00 0.00 0.00 12.00 0.00 0.00 28.67

192.17 0.00 0.00 456.30 138.36 936.00 0.00Total 1,722.83

Paid 1,722.83

Balance 0.00

Subtotal Paid 1,722.831,448.00

Tax 28.67 Balance 0.00

Service Charge 246.16

Total Value 1,722.83

Payments Made
Payment Date Method Category Rev Code Check #

1,722.83 08/12/24 3:38 p Credit Card 4582

Banquet Event Order is invalid unless signed and returned along with a check or purchase order to the Golden 
Eagle   Hospitality Office.    Missing catering equipment is the responsibility of the Authorized Signee. A 17% 
Service Fee and 9.5% Sales Tax will be Charged where   applicable. 72 Hours Guest Count Confirmation and 

Cancellation Notice Needed.
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Invoice

Date of Service: 08/10/2024

Invoice Number: [001]

From:
Alondra Gutierrez
I.E Creations

To:
CSULA ABSN Honors Society

Description of Services Provided:

● Balloon Garland Service
○ Backdrop Frame: 7 feet by 4 feet
○ Balloons: White, Gold, Black (varying sizes)
○ Date of Service: Saturday, 08/10/2024
○ Time of Setup: 7:30 AM - 10:30 AM (duration may be shorter)

Description Quantity Total

Balloon Garland Service 1 $280.00

Total Amount Due: $280.00

Payment Method: Zelle

Please send payment via Zelle to:
Alondra Gutierrez
(909)716-8064

Thank you for your business!

Alondra Gutierrez 8/8/2024

















 

Visa  ending in 2914
Payment Method:

Billing address

Item(s) Subtotal: $17.84
Shipping & Handling: $0.00

  -----
Total before tax: $17.84

Estimated tax to be collected: $1.69

Final Details for Order #114-9589252-6102631
Print this page for your records.

Order Placed: June 3, 2024
Amazon.com order number: 114-9589252-6102631
Order Total: $19.53

Shipped on June 3, 2024

Items Ordered Price
1 of: Moleskine Classic Notebook, Hard Cover, Large (5" x 8.25") Ruled/Lined, Black, 240 Pages
Sold by: Amazon.com Services, Inc

Supplied by: Other

Condition: New

$17.84

Shipping Address:

Shipping Speed:
FREE Prime Delivery

Payment information

8/28/24, 11:09 AM Amazon.com - Order 114-9589252-6102631

https://www.amazon.com/gp/css/summary/print.html?orderID=114-9589252-6102631&ref=ppx_yo2ov_dt_b_invoice 1/2







Photographic Requirements:
--All speakers during their speeches (3 faculty speakers, three social chair
speakers).
--Live-action shots of each individual getting pinned (with faculty in frame
and their title card--projected via powerpoint--in the shot): there may be
handshakes and hugs we would like to capture, too
--Direct, posed shot of each graduate and faculty smiling together onstage,
after the graduate's pin is placed on their lapel, and before the graduate
leaves the stage (right after each individual's live action shots of pinning)
--group photo of graduates and faculty together, with pins (graduates will be
called to stage for photos)
--live action shots of graduates during event (listening to speakers, various
backgrounds--audience, speakers, etc)
--live action shots of faculty speakers watching social chair speeches and
graduates getting pinned
--live action shots of other faculty attendees (those who are not "faculty
speakers") watching graduates
--photos of graduates together: posed and candid throughout the event
--photos of graduates w/ faculty and faculty speakers: posed and candid
throughout the event
--photos of 300 guests watching event
--photo of entire event (including speakers, graduates, guests) to get a feel
for the entire atmosphere and scene
--photo of decorations: flowers, balloons, photobooth
--photo of student gifts (placed on chairs before event)
--photo of the "Nursing Pin"
--Photo of the "Nursing Pledge" (printed on paper w/ student gifts)
--photo of faculty gifts
--photo of faculty receiving their gifts during the event
--candid shots of mingling, fun, and generally any other photos taken at the
photographer's discretion to capture the ambiance, people, and events of the
day.

Photo Due Date: 08/11/24

Regards,

On Wed, Jul 31, 2024 at 8:25 AM Flores, Emilio <Emilio.Flores@calstatela.edu> wrote:
Photos will be ready on Monday. 
I will create a flickr album for your event and will send you the downloadable link on Monday 

<logo.png>

J.Emilio Flores
Photo and Video Manager
Communications and Public Affairs
California State University, Los Angeles 
5151 State University Drive 
Los Angeles, CA 90032 
T 323.343.2790
calstatela.edu  |  Pushing Boundaries

On Jul 30, 2024, at 8:17 PM,  wrote:

Hi Emilio,

I wanted to ask one more question. I'd like to include a link or a tag/website/QR for attendees to access
photos after the event. Do you have a timeline for when the photos are typically ready and where they
can be accessed?

Thanks,




