


Event Registration

CSI has established event tiers intended to support student organization leaders in identifying the appropriate deadlines to submit event
registration forms on Presence to ensure that the student organization advisor, the Center for Student Involvement, and the appropriate
space reservations departments have time to review and approve the form.

Note: If applying to ASI for funding for an event, you must ensure to submit your event registration to follow the above deadlines AND
that meets the ASI funding deadlines

Reservations for space must be made after the registration is approved. Your space is NOT automatically reserved for you. For full
details about each tier and the types of events to correspond please visit the Student Organization Handbook. 

1. Tier 1 - Submitted at least 15 business days in advance: General Meetings & Outdoor Tabling
2. Tier 2 - Submitted at least 20 business days in advance: Events may include food, amplified sound, external vendors, sales,

film/tv screenings
3. Tier 3 - Submitted at least 20 business days in advance: Events may include recreational activities or other activities that require

general release waivers from participants 
4. Tier 4 - Submitted at least 20 business days in advance: Travel off-campus or off-campus fundraisers
5. Tier 5 - Submitted at least 30 business days in advance: Events include  those with the intent to serve alcohol and hosting

conferences or competitions of greater than 100 participants

Your event registration will be reviewed and approved based on these tiers and the required timeline.

Event Tiers and Deadlines

Event description - 

Event Information

Student Organization

School Psychology Student Association

National Association of School Psychologists Annual Convention 2025

28

https://www.calstatela.edu/studentservices/student-organization-event-tiers


The NASP convention is a professional development conference that is tailored for school psychologists, graduate students, and
related professionals across the country. CSULA students have an opportunity to gain insight into what school psychologists do
and how to grow professionally in the field. Students also have opportunities to network and attend workshops to develop skills.

Time & Location

02/18/2025 - 7:30 AM

02/21/2025 - 10:00 PM

7:30am-10pm

In-Person

Yes

Online

https://www.nasponline.org/professional-development/nasp-2025-annual-convention

http://learn.presence.io/en/articles/3126016-duplicating-events


This form does not reserve your venue, you must do this after receiving the approved event registration through the
appropriate departments (see resources section for direct links).

Off-Campus

900 Pine St, Seattle, WA 98101

Student Organization Officer and Advisor Contact Information

Collaborations

No



Event Details

Attending a Conference/Convention/Meeting

Domestic Travel

No

Movie/Show Screening

No

Marketing

Social Media

Instagram

csulaspsa



Student Organizations may request flyers be posted to the U-SU Bulletin boards on the 2nd floor of the U-SU. 

Flyers must be submitted as 8.5x11 PDF files with a minimum of 300 dpi resolution 

Event Flyers must include: host organization name or logo and Event details (name, location, time – or where they can find updates) 

Due to limited space in display cases, CSI and Graffix reserve the right to limit the time frame in which a graphic is on display. Graphics
will be printed and displayed on a first come first served basis, if there is insufficient space, a graphic may not be posted despite meeting
the outlined requirements.

Submit your graphic to be printed and displayed on the "U-SU Display Case Request" Form found here:
https://calstatela.presence.io/form/u-su-display-case-request

600b6e9b-0064-45bb-979c-5433ba81f90d.pdf

Student organization members

Cal State LA Community

General Public

No

Tags

  

https://calstatela.presence.io/media/field/600b6e9b-0064-45bb-979c-5433ba81f90d.pdf


For more information on Recognized Student Organization Funding and Banking please visit: https://asicalstatela.org/recognized-
student-organizations.  For any other questions contact the Vice President for Finance via email asivpf@calstatela.edu by calling 323-
343-4778.

External Private Fundraising

Event Funding

ASI funding (new request for funds)

No

No Fundraising Activity

https://asicalstatela.org/services/clubs-and-organizations-funding


Sponsorship

1. Student organizations must submit an Event Registration Form at least 10 business days prior to their travel dates.  Organizations
are encouraged to submit travel event registration forms in advance of the minimum 10 business day requirement.

1. Each Cal State LA student who will participate in this student organization trip must review, complete, and sign
the Individual General Release Form and Emergency Contact Form (both forms are located in one file)

2. Your organization should complete the general waiver and emergency form process first before completing/submitting
the Event Registration form. 

3. Student organization trip organizers must upload all signed copies of both forms for each participant planning on going on
the trip when submitting the Event Registration form. Combine all forms into 1 file for uploading.

For more information on Student Organization Travel please refer to the Student Organization Handbook.

Student Organization Travel

83071b09-28e3-4df5-8fe9-d1b277773911.pdf

Alcohol

No

No

As an officer of this organization, I will take responsibility to ensure that the event that my organization is sponsoring will
follow all guidelines set forth by the university. I acknowledge that this event and any associated event space
reservations may be subject to cancellation based on my organization’s recognition status.​

I understand that submitting this form does not guarantee my event will be approved. I must reserve space with the
appropriate venue,  submitting this form does not reserve the space.

Acknowledgment

https://calstatela.na4.adobesign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDtbhbTvgcltm66eKzF_4D_SyIjh1MjqpLBC0XJAZ2M2ZqfwXdl69bo91p5gpbiEz8*
https://www.calstatela.edu/studentservices/student-organization-travel#overlay-context=studentservices/student-organization-travel
https://calstatela.presence.io/media/field/83071b09-28e3-4df5-8fe9-d1b277773911.pdf


Scroll up to submit this form.

Event Registration Procedures ​

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings can be held in virtual, in-person, or
hybrid modes.  This applies to the following types of previously held events and activities including but not limited to: 

Meetings
Tabling
​Social events 
Recruitment events 
New membership intake events and processes 
Information tabling or organizational promotions 
Community service or philanthropic events  
Organization meetings (both officer meetings and general body meetings) 
Workshops, trainings, and speaker events 
Conferences, conventions, and retreats

Failure to comply with these student organization procedures and requirements could ultimately result in your
organization’s loss of University recognition and the benefits associated with that status. Furthermore, confirmed student
organization procedure violations, including but not limited to event registration, may ultimately lead to individual student
conduct proceedings.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.  

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by CSI, including submitting all completed forms and
requested documents.

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at

Student Organization Event Guidellines

http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch
http://www.calstatela.edu/studentconduct
https://calstatela.na4.adobesign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDtbhbTvgcltm66eKzF_4D_SyIjh1MjqpLBC0XJAZ2M2ZqfwXdl69bo91p5gpbiEz8*
http://www.calstatela.edu/sites/default/files/groups/Administration and Finance/019/ap019.pdf


Special Room Rates

Hotel Reservation Procedures

 

NASP has secured special room rates at two hotels. Make your reservation by January 22, 2025, to
guarantee discounted rates. Attendees must register for the convention before gaining access to the
discounted rates. 

Hyatt Regency Seattle (HQ
Hotel)
808 Howell Street
Seattle, WA 98101

Sheraton Grand Seattle
1400 Sixth Avenue
Seattle, WA 98101

Residence Inn Seattle
Downtown—Convention Center
1815 Terry Avenue
Seattle, WA 98101

Single/Double Triple Quad

$249* $274* $299*

*Rooms may sell out before January 22, 2025. Rates are per night and exclude applicable taxes and surcharges.

After registering for the convention, you'll gain access to the NASP Registration and Housing
Center. Use your confirmation number to book a room. Reservations made directly with hotels will
NOT receive NASP’s discounted rates.

To pay by check, mail or fax a Housing Request Form (PDF) to the Housing Center.

Reserve before January 22, 2025, to secure your room at the discounted rate.

Phone
Domestic: 800-811-5947
International: 703-449-6418
Fax
703-631-7258

Mail
NASP Housing Center
SPARGO, Inc.
11208 Waples Mill Road, Ste 112
Fairfax, VA 22030

Hotel Information

1/15/25, 8:25 PM Hotel Information

https://www.nasponline.org/professional-development/nasp-2025-annual-convention/housing-and-travel/hotel-information 1/2

https://www.nasponline.org/x32259.xml
https://www.nasponline.org/x32259.xml
https://www.nasponline.org/Documents/Professional%20Development/Annual%20Convention/2025/Attendee%20Housing%20Form.pdf
https://www.nasponline.org/Documents/Professional%20Development/Annual%20Convention/2025/Attendee%20Housing%20Form.pdf
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