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PA R T  1  -  N O T I C E  &  C H E C K L I S T

PA R T  2  -  C O N TA C T  &  O R G A N I Z AT I O N

PA R T  3  -  E V E N T  D E S C R I P T I O N

PA R T  4  -  C O S T  B R E A K D O W N
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OFFICER NAME: CLUB/ORG:

OFFICER TITLE: EVENT TITLE:

EVENT LOCATION:

TOTAL ATTENDANCE:

EXPECTED CAL STATE LA STUDENTS ATTENDANCE:

ADDRESS: DATE(S) OF EVENT: SEMESTER:

CITY: STATE: Z IP:

PHONE:

T O TA L  C O S T  O F  T H E  E V E N T

T O TA L  R E Q U E S T E D  F R O M  A S I

A M O U N T  F R O M  O T H E R  S O U R C E S

WHAT OTHER RESOURCES ARE YOU EMPLOYING FOR THIS EVENT:

EMAIL :

S IGNATURE:

BR IEFLY DESCRIBE THE EVENT:

DESCRI PTION: DESCRI PTION:

DESCRI PTION:

STAFF IN ITIALS

TIME STAMP:

DESCRI PTION:

AMOUNT: AMOUNT:

AMOUNT: AMOUNT:

IS THE EVENT OPEN TO ALL CAL STATE LA STUDENTS? HOW WILL THIS PROGRAM ENHANCE THE CAL STATE LA EXPERIENCE?

1.  All Funding Request Packets must be submitted by 12 PM Friday, the week before the Funding Sub-Committee Meetings.

2. Funding Request Packets must be turned in no less than 5 business days (1 week) prior to the event.

3. Deadline for Request for Payment or Purchase Order (RPP) is 15 days after the event.

EVENT FLYER WITH ASI LOGOCSI EVENT REGISTRATION FORM REQUIRED SUPPORTING MATERIAL 
BASED ON PURCHASES/EVENTEVENT ESTIMATES / INVOICES (NOT PAID)
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American Association of Airport Executives
Spring Kickoff Meeting

2/21/25 SPRING

ET A129
24

24

AAAE is kicking off the 2025 Spring semester with new 
club shirts. We will also be discussing upcoming events 
for this semester as well as goals and student resources. 

AAAE is looking to share resources to garner more 
student interest in aviation careers. This event is a 
great way to foster community among all students 
while also improving professional skills.

T-Shirts (24) 561.75

561.75
511.75
50

We received a $50 discount code from the merchandise 
manufacturers, Fresh Prints. 



















 





February 17, 2025

SUBJECT: Please Consider Helping Fund AAAE’s Spring Kickoff Event

Dear Associated Students, Inc.,

The American Association of Airport Executives (AAAE) Chapter at Cal State LA is requesting financial 
support in funding our Spring Kickoff Meeting. This event serves as a vital opportunity to engage students, 
promote our club for this upcoming semester, and strengthen the aviation community on campus. 

For this meeting, the officer team feels that it is important to stimulate engagement with the distribution of 
free merchandise. To encourage participation and increase visibility, we plan to distribute 24 branded t-
shirts, ordered from Fresh Prints, at this meeting. The design for our t-shirt can be found in this packet. 
The total for the order, as stated on the invoice, is $561.75, but the manufacturers have kindly given us a 
$50 discount, reducing our funding request to $511.75. 

As per ASI's funding guidelines, this meeting is open to all Cal State LA students. We will be discussing 
upcoming events planned for this semester and more opportunities for involvement during this meeting. 
Overall, we hope this event can bring more awareness about our school's aviation program. 

We would appreciate ASI's help greatly in supporting our mission in growing the aviation community on 
campus. Please let us know if any additional information is needed. 

Thank you for your time and consideration.

Sincerely,

Savannah Vuong, President
Andres Contreras, Vice-President
Michelle Waldman, Secretary
Jemima Villareal, Treasurer
Dr. Yilin Feng, Academic Advisor
Cal State LA AAAE Student Chapter

5151 STATE UNIVERSITY DRIVE , LOS ANGELES, CA 90032 •  323 -343-3000 •  CALSTATELA.EDU
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FREE club shirts and
snacks for attendees!
(while supplies last)
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