ASI Recognized Student Organization Funding Request Form

Association for Computing Machinery

I Panding Approva

Recognized Student Organizations can submit a funding request prior to the event or after the event has occurred:
Prior -

e funding requests should be submitted no less than 10 business days prior to the date of the event to provide time for the event
planning efforts.

After -

o ASI may consider allocating funds after an event has occurred.
o Post-event funding requests will only be considered in the semester when they occur.
e The last day to submit a funding request is the deadline for the last Finance meeting of the semester.

Funding Submission Deadline & Finance Committee Dates

The deadline for submissions is Friday, 12 pm, before the intended meeting. Any submission after that
time will be reviewed at the following Finance Committee Meeting.

Finance Committee meetings are held on alternating Thursdays from 2-4 pm.

The Finance Committee Dates and Submission Deadlines can be found here: https://asicalstatela.org/club-funding-proposals-deadline

Student Organization & Officer Information

Organizations

Association for Computing Machinery

Officer Name

Email Address

Flease be zure the email lizted iz CHECKED REGULARLY. If we have any questions on the funding request, thiz iz the email we use.

Officer Position

Treasurer

Event Information

An RSO can request funds for multiple events on one funding request form if the events are connected [i.e., workshops, speaker series, etc.). However, if the funding request is

approved, reimburzement happens after the last event.


https://asicalstatela.org/club-funding-proposals-deadline

All event(s) MUST BE OPEN to ALL Cal State LA students to be considered for funding

Event Title
Game Night

Event Date(s)
March 11 2026 5pm - 7pm

Briefly describe the event

ACM will be hosting a Game night where we host a competitive Uno tournament for a chance to win Two gift cards as well as other
prizes.

How will this event enhance the Cal State LA experience?

The Event will be a great chance to socialize and get to relax during a stressful period of the semester. The Event is open to all Cal
State LA students regardless of club membership or major.

Total Expected Attendance
15

Expected Cal State LA Students Attendance
15

Here is a guide to show how to access the approved event registration form

Approved Event Registration Form*

Event Registration Form MUST have the green approved stamp.

acf9ab2e-64ab-489a-ba60-023767807237.pdf

Is your RSO requesting funds on this funding request for multiple events

ex. Workshops, speaker series, etc

No

Cost Breakdown

What is your RSO requesting funds for?

Select all that apply

Hospitality
Other

Total Amount Requested from ASI
107.86


https://csula.sharepoint.com/sites/CenterForStudentInvolvement/Shared Documents/Forms/AllItems.aspx?id=%2Fsites%2FCenterForStudentInvolvement%2FShared Documents%2FStudent Organizations%2FGuides%2FPresence accessing approved event registrations%2Epdf&parent=%2Fsites%2FCenterForStudentInvolvement%2FShared Documents%2FStudent Organizations%2FGuides&p=true&ga=1
https://calstatela.presence.io/media/field/acf9ab2e-64ab-489a-ba60-023767807237.pdf

Cost Breakdown - Hospitality

Hoszpitality includes food provided by UAS or the Student Qrganization [off-campus catering, pre-packaged foods: snacks, bottled drinks, etc.)

AS| hospitality limits are bazed on actual student attendance. AS| will fund up to: Snacks - $7.00, and Catered Meals - $15.00

Description (include prices)

ex. JAS Catering - BED, 8 pizzas ($9.99 each = $79.92 total], soda [$7.99), etc.
4 Pizza ($9.95 each) + 4.18 Taxes = ($43.98), Coca-Cola Zero 35 count pack ($23.88)

Who is providing the food?

Student Organization

Signed Food Permit Form*

If you are not going through 45, a food permit is required. Food permit MUST have all 4 signatures

¢5501352-a9d2-4476-8543-€91318cbe954.pdf

Cost Breakdown - Other

Other includes anything that does not Fall within the other categories [i.e, decorations, supplies, rental equipment, etc.]

Equipment - 5] may fund the full cost of equipment rentals with a university faculty or staff member's oversight

Supplies - 451 may fund up to a maximum of $100 for event supplies that are necessary for the success of the program. May conzsider funding supplies with a longer useful life, if the
cost of the supply is under $50 and does not require a large space for storage

Admizzion Tickets - AS] may fund up to $10 per Cal State LA student [i.e., movie tickets, museumns, galleries, sporting events)

Prizez and Gift Cards - AS| may fund up to $25 per perzon and no maore than $100 per event

Supply az much supporting documentation and information

Description (include prices)

ex. paint supplies [$25.00), paper plates [$4.50), etc.
2x $20 Dollar Gift Cards ($40 Dollars total) Prize for Uno Tournament

Additional Supporting Documentation

Estimates and relevant invoices for the event(s)*

Screenshots of the iterms or provide links of every item vour BS0 iz requesting funds for

40e8c25a-4b6e-443e-860c-6dbe3222ebab.png

Event Flier with the ASI Logo*

AS| logo can be found here: hitps: // asicalstatela. org/about-us/azi-studio-47 £ asi-brand/student-club-organizations-logoz

aac7eeda-1372-47a6-978f-fd554a195dd0.webp


https://calstatela.presence.io/media/field/c5501352-a9d2-4476-8543-e91318cbe954.pdf
https://calstatela.presence.io/media/field/40e8c25a-4b6e-443e-860c-6dbe3222eba6.png
https://calstatela.presence.io/media/field/aac7ee4a-1372-47a6-978f-fd554a195dd0.webp

Meeting Attendance
Attending the Finance Committee meeting during which the funding request iz congidered is HIGHLY ENCOURAGED but not required

Will you or someone from your RSO be attending the Finance Committee meeting?

Aftendance can be either in-person or on Zoom

Yes

Signature



Event Update
Game Night

Student Org Event Tiers and Deadlines

CSl has established event tiers intended to support student organization leaders in identifying the appropriate deadlines to submit event
registration forms on Presence to ensure that the student organization advisor, the Center for Student Involvement, and the appropriate
space reservations departments have time to review and approve the form.

Note: If applying to ASI for funding for an event, you must ensure to submit your event registration to follow the above deadlines AND
that meets the ASI funding deadlines

Reservations for space must be made after the registration is approved. Your space is NOT automatically reserved for you. For full
details about each tier and the types of events to correspond please visit the Student Organization Handbook.

1. Tier 1 - Submitted at least 15 business days in advance: General Meetings & Outdoor Tabling

2. Tier 2 - Submitted at least 20 business days in advance: Events may include food, amplified sound, external vendors, sales,
film/tv screenings

3. Tier 3 - Submitted at least 20 business days in advance: Events may include recreational activities or other activities that require
general release waivers from participants

4. Tier 4 - Submitted at least 20 business days in advance: Travel off-campus or off-campus fundraisers

5. Tier 5 - Submitted at least 30 business days in advance: Events include those with the intent to serve alcohol and hosting
conferences or competitions of greater than 100 participants

Your event registration will be reviewed and approved based on these tiers and the required timeline.

Event Information

Please select the type of organization who will be hosting this event.

Student Organization

Host Organization Name

Wwhat Organization/Department iz hosting the event?

Association for Computing Machinery

Event Name
Game Night

Estimated Attendance

Fleaze describe the estimated attendance of participants far thiz event.

20

Event Description
Event description - Note that the information typed in the "about the event” field will be visible on


https://www.calstatela.edu/studentservices/student-organization-event-tiers

The Nest to all students.

About the event

ACM Cal State LA will be hosting a game night for spring 2026 Semester. Anybody is welcome bring their games both video and
board games are welcome to join in.

Time & Location

Submitting this form DOES MOT reserve the space. Please visit the resources at the bottom of this form to submit the appropriate reservation request.

Events/imeetings that repeat or occur on non-consecutive dates will need to be registered separately
per each date, (e.g. if you plan on having a meeting on multiple days in the month). For more
information on how to repeat registered events check out this Presence guide

Start DatefTime
03/11/2026 - 5:00 AM

End DatefTime
03/11/2026 - 7:00 PM

Even set up time

If no additional et up time iz needed use the event start time

5:00pm

Event Tear-Down Time

If no additional clean up time iz needed uze the event end time

7:00pm

What format will this event/meeting use?

Hybrid eventz and meetings are defined as a mikture of in-perzon events/meetings with a virtual component usually running simultaneouzly and with overlapping content and
interactive elements.

In-Person

Do participants need to RSVP?

No

Where will your in-person event/meeting take place?

On-Campus

On Campus Locations

Classroom Space


http://learn.presence.io/en/articles/3126016-duplicating-events

Event/Meeting Virtual Link andfor In-Person Location
Fine Arts 218

Venue Reservation Required

This form does not reserve your venue, you must do this after receiving the approved event registration through the
appropriate departments (see resources section for direct links).

Student Organization Officer and Advisor Contact Information

Only current organization officers can submit the Event Registration Form.  Submitted forms will require Advisor approval prior to C51 approval.

Contact Person

Fleaze provide the name of the officer submitting this farm,

Officer Contact Phone Number

Contact Email

Frovide the officer's email address.

Organization Advisor Email

Provide the advizor's Cal State LA email address.

Organization Advisor Name

Please provide the name of the student organization advisor. v'our advizor must be listed on The Nest on pour roster as the advizor,

Collaborations

If thiz event iz a collaboration with either on or off campus organization, please describe in detail the nature of the collaboration.

Are you collaborating with either an on-campus or off-campus organization?

Yes

What organization{department are you collaborating with? Please describe whether they are on- or
oft-campus organizations/departments and what their role is in this event.

Society of Women Engineers Cal State LA Chapter

Who initiated the conversation on collaborating for the event?
ACM



How will your organization be involved on the day of the event? Please describe the specific roles
and responsibilities your club will be in charge of.

We will get Pizza as well as gift cards for While SWE provide drinks and games as well as

Event Details

Event Category

Pleas
Social Program

select ALL of the categonies above that best describes your event. Mote organization meetings and tabling must also be registered.

Planhed Activities

Wwill your event have any of the following activiies? The University's General Release will be required for certain activities.

None Apply

Will food be served at this event?

Food may be served at events so long as the appropriate approval is received via the Temporary Food Permit. The Food on Campus training module details how to obtain a
termparary food permit.
Yes

Who will be providing the food?

Student Organization

Temporary Food Permit Form Upload®

& completed, signed food permit is required for all on-campus events with food unless the food is provided by University Catering.

Check the rezources section below for a link to the form.

4e044167-bcf3-4273-ad0f-906¢8d7fe303.pdf

Movie/Show Screening

Will a moviefshow be shown at this event?

No

Marketing

Mo publicity may be distributed or posted online or in perzon until this form haz been submitted and approved. Al publicity material must comply with Univerzsity Administrative
Procedures AP PO03 and AP POOY.


https://calstatela.presence.io/media/field/4e044167-bcf3-4273-ad0f-906c8d7fe303.pdf

How do you plan on marketing this event?

Email
Website

Social Media

Social Media Site

Instagram

Social Media Handle

calstatela_acm

Website URL for marketing

Requires http:// or httpz: A/
https://acm-calstatela.com/

Marketing Media Upload*

If you plan on marketing thiz event with media, pleaze upload a copy for review.

a4c1f9eb-f26e-441b-8bae-e19a0a31b520.png

Who is invited to this event?

Student organization members

Cal State LA Community

Will off-campus media be notified about this event?

No

U-SU Student Organization Display Case
Student Organizations may request flyers be posted to the U-SU Bulletin boards on the 2nd floor of the U-SU.

Flyers must be submitted as 8.5x11 PDF files with a minimum of 300 dpi resolution
Event Flyers must include: host organization name or logo and Event details (name, location, time — or where they can find updates)
Due to limited space in display cases, CSl and Graffix reserve the right to limit the time frame in which a graphic is on display. Graphics

will be printed and displayed on a first come first served basis, if there is insufficient space, a graphic may not be posted despite meeting
the outlined requirements.

Submit your graphic to be printed and displayed on the "U-SU Display Case Request" Form found here:
https://calstatela.presence.io/form/u-su-display-case-request

Tags


https://calstatela.presence.io/media/field/a4c1f9eb-f26e-441b-8bae-e19a0a31b520.png

Y'ou may chooze more than 1 tag. Tags are used to zearch events. FREE FOOD MUS|C & ENTERTA|NMENT

RECREATION

Cover Image

Fleaze zelect an image that cormesponds to your event. Thizs will be the image vizsible on Presence. It CAN be your event flyer, but does nat have to be.



Event Funding

What funding source is being used for this event?

Organizations may apply for 451 funding and uze existing funds for 1 event. Mark all options that apply.



Only organizations with approved exemptions may bank off campus. All others must bank through AS1L
ASI funding (new request for funds)

For more information on Recognized Student Organization Funding and Banking please visit: https://asicalstatela.org/recognized-
student-organizations. For any other questions contact the Vice President for Finance via email asivpf@calstatela.edu by calling 323-
343-4778.

Will the event have an admission charge or registration fee? (Mark "ticketfaudience paricipation fee
under fundraiser)

No

Fundraising (Proceeds to Benefit)
Fundraiser (Proceeds to Benefit)

Type of Fundraising Activity

Fleasze mark the most appropriate type of activity that coresponds with your event,

No Fundraising Activity

External Private Fundraising
External Private Fundraising
Sponsorship

Sponsorship

Alcohol

Does your organization plan on serving alcohol at this event?

No

Will the event be held in a restaurantivenue where alcohol is sold/served but will not be a part of
your event?

No

Notes

Event Notes

|z there any information that you have not shared that we should be made aware of.

Event Poster has wrong date It should March 11th instead of Feburary. We will also be collabrating with the Society of women
Engineers for this event.

Uploaded new food permit with updated time

Acknowledgment


https://asicalstatela.org/services/clubs-and-organizations-funding

As an officer of this organization, | will take responsibility to ensure that the event that my organization is sponsoring will
follow all guidelines set forth by the university. | acknowledge that this event and any associated event space
reservations may be subject to cancellation based on my organization’s recognition status.

I understand that submitting this form does not guarantee my event will be approved. | must reserve space with the
appropriate venue, submitting this form does not reserve the space.

Signature Pad Field

Scroll up to submit this form.

Event Guidelines & Resources

Student Organization Event Guidellines

Event Registration Procedures

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings can be held in virtual, in-person, or
hybrid modes. This applies to the following types of previously held events and activities including but not limited to:

o Meetings

e Tabling

e Social events

e Recruitment events

o New membership intake events and processes

e Information tabling or organizational promotions

e Community service or philanthropic events

¢ Organization meetings (both officer meetings and general body meetings)
o Workshops, trainings, and speaker events

e Conferences, conventions, and retreats

Failure to comply with these student organization procedures and requirements could ultimately result in your
organization’s loss of University recognition and the benefits associated with that status. Furthermore, confirmed student
organization procedure violations, including but not limited to event registration, may ultimately lead to individual student
conduct proceedings.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by CSI, including submitting all completed forms and
requested documents.

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the


http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch
http://www.calstatela.edu/studentconduct
https://calstatela.na4.adobesign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDtbhbTvgcltm66eKzF_4D_SyIjh1MjqpLBC0XJAZ2M2ZqfwXdl69bo91p5gpbiEz8*
http://www.calstatela.edu/sites/default/files/groups/Administration and Finance/019/ap019.pdf

Game Night

Items Quantity Price
Pizza - Costco $ 43.98
Soda 1 $ 23.88
Gift Cards $ 40.00
EventTotal $ 107.86
Requested Amount $ 107.86

$9.95 each +4.18 tax
35-count pack
$20.00 each



RMEHS Office Use Only

PERMIT #: 2526-338

Temporary Food Permit Request Application
(Student Organizations)

All Cal State LA students, faculty, staff, and affiliates must obtain a Temporary Food Permit whenever food or beverages are
distributed or sold to the public on campus. We regulate the food or beverages given out or sold at community events on
campus to protect health, prevent disease, and promote healthy practices among the public.

Please submit your Temporary Food Permit Request Application as soon as possible or at a minimum of 14 days prior to event
date to allow adequate time for processing.

Note: This application is valid only for events at Cal State LA where food will be sold or given away to the general public.

Event Information:

Name of Student Organization: Association for Computing Machinery

Event Name/Title: Game Night
Event Location; | e Arts 218
Event Start Date: _0%/11/2026 Event End Date: 03/11/2026 Hours of Operation: 5:00pm to 7:00pm

contact Nome: [ GIN ernci: I phone: N

Food Handler(s) Information: Food Handler Certificate(s)

Please attach a copy of all current Food Handler Certificate(s) with this application. If you do not already have one,
please complete the Food Safety and Handling training and attach the cerfificate. For additional food handler names,
you may add them on a separafe page and include it as an attachment.

Note: At a minimum, fwo (2) persons with a current Food Handler Certification is required to be present at your event
at all times. You are required to retain a physical copy of your Food Handler Certificate while operating your event.

Name of Certified Food Handler: Email:

Name of Certified Food Handler: _ Email: _

Food Type/Source Information: [ snack Sale O Food Sale K Catering [E Other; Costco and Sbarro

List exact food/beverage(s) that will be sold/served, including ingredients:
Pizza

Will alcohol be served/sold?2 Olves ®INo Note: If alcohol is being served/sold a permit must be on file and shown upon request.

How will the food be protected or stored at proper temperatures? Thermo Bag for Pizza

Provide the name(s) & address where food/ingredients will be purchased (e.g. Restaurant / Caterer / Store / Market).
Costco 2207 W Commaonwealth Ave Alhambra, CA 91803

Sbarro 5151 State University Dr, Los Angeles, CA 90032

For more locations, add them on a page as and attach it.

Page | 1



Catering/Vendor Information:
If you intend to use a licensed vendor o provide food at this event, please attach the following documents:

O County of Los Angeles Public Health Permit
O Business License
O Sellers Permit

O Certificate of Liability Insurance

Agreement: For the privilege of selling foods and/or beverages on campus, the Sponsoring Organization shall complete
the online Food Safety and Handling Training prior to selling/offering food, and agree fo read, understand, and comply
with the Cal State LA Temporary Food Facility Guidelines governing food sales or service. Failure to comply with the rules
may result in the loss of food and/or beverage selling/serving privileges and possibly disciplinary action.

Insurance (for Student Organizations Only): Student Organizations registered with Student Life and in good standing are
automatically covered under the CSU Club Liability Insurance Program (CLIP). If a Cerfificate of Insurance isrequired, the
Student Organization should contact Risk Management — EH&S for more information.

No liability will be assumed by Cal State LA, University-Student Union, or University Auxiliary Services for any food or
beverage the sponsoring organization provides tfo the campus community.

_ C\Ch\a}!/l/'(e}: fcwafﬁbgw 41:04 PST, 02/1 7/2 026

1. Name of Student Organization Requestor Signature DATE
Fabiola Avina Foblola Avina, 02/21/2026
2. Name of Center for Student Involvement Approver Signature DATE

(USU 204) (Student Organizations Only)
Daniel Keenan - 02/23/2026
3. Name of University Auxiliary Services, Inc. Approver Signature DATE

(Golden Eagle Bldg. 314)
Mike Morales Mike Morales 02/23/2026
4. Name of Environmental Health & Safety Approver Signature DATE

(Corporation Yard Bldg. 244)

Page | 2



https://calstatela.na4.adobesign.com/verifier?tx=CBJCHBCAABAAkcETrB7FHu7FkyTGUuAV-EfjeS59sj6I
https://calstatela.na4.adobesign.com/verifier?tx=CBJCHBCAABAAkcETrB7FHu7FkyTGUuAV-EfjeS59sj6I
https://calstatela.na4.adobesign.com/verifier?tx=CBJCHBCAABAAkcETrB7FHu7FkyTGUuAV-EfjeS59sj6I
https://calstatela.na4.adobesign.com/verifier?tx=CBJCHBCAABAAkcETrB7FHu7FkyTGUuAV-EfjeS59sj6I
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