
Recognized Student Organizations can submit a funding request prior to the event or after the event has occurred:

Prior - 

Funding requests should be submitted no less than 10 business days prior to the date of the event to provide time for the event
planning efforts.

After - 

ASI may consider allocating funds after an event has occurred.
Post-event funding requests will only be considered in the semester when they occur.
The last day to submit a funding request is the deadline for the last Finance meeting of the semester. ​

ASI Recognized Student Organization Funding Request Form

Pending Approval

Finance Committee meetings are held on alternating Thursdays from 2-4 pm. 

The Finance Committee Dates and Submission Deadlines can be found here: https://asicalstatela.org/club-funding-proposals-deadline

Funding Submission Deadline & Finance Committee Dates

Student Organization & Officer Information

Hispanic Business Society

Aleesa Gonzalez

President

Event Information

https://asicalstatela.org/club-funding-proposals-deadline


All event(s) MUST BE OPEN to ALL Cal State LA students to be considered for funding

Here is a guide to show how to access the approved event registration form

HBS Spring Banquet

05/29/2026

The Hispanic Business Society invites you to our Spring 2026 Annual Banquet, where we will celebrate the accomplishments,
growth, and impact of our board and members throughout another successful year at Cal State LA.

This event highlights the organization’s continued commitment to professional development, community building, and creating
opportunities for students.

40

80-100

557f305e-9c9c-4e72-88d0-056fd5df0537.pdf

No

Cost Breakdown

Hospitality

1500

https://csula.sharepoint.com/sites/CenterForStudentInvolvement/Shared Documents/Forms/AllItems.aspx?id=%2Fsites%2FCenterForStudentInvolvement%2FShared Documents%2FStudent Organizations%2FGuides%2FPresence accessing approved event registrations%2Epdf&parent=%2Fsites%2FCenterForStudentInvolvement%2FShared Documents%2FStudent Organizations%2FGuides&p=true&ga=1
https://calstatela.presence.io/media/field/557f305e-9c9c-4e72-88d0-056fd5df0537.pdf


Cost Breakdown - Hospitality

UAS Catering

UAS Catering - BEO

Additional Supporting Documentation

1725a419-79e6-4444-b217-188f693f7456.pdf

fc20b066-3616-4c48-a49c-d8ced6d39688.pdf

Meeting Attendance

Yes

https://calstatela.presence.io/media/field/1725a419-79e6-4444-b217-188f693f7456.pdf
https://calstatela.presence.io/media/field/fc20b066-3616-4c48-a49c-d8ced6d39688.pdf


Event Registration

CSI has established event tiers intended to support student organization leaders in identifying the appropriate deadlines to submit event
registration forms on Presence to ensure that the student organization advisor, the Center for Student Involvement, and the appropriate
space reservations departments have time to review and approve the form.

Note: If applying to ASI for funding for an event, you must ensure to submit your event registration to follow the above deadlines AND
that meets the ASI funding deadlines

Reservations for space must be made after the registration is approved. Your space is NOT automatically reserved for you. For full
details about each tier and the types of events to correspond please visit the Student Organization Handbook. 

1. Tier 1 - Submitted at least 15 business days in advance: General Meetings & Outdoor Tabling
2. Tier 2 - Submitted at least 20 business days in advance: Events may include food, amplified sound, external vendors, sales,

film/tv screenings
3. Tier 3 - Submitted at least 20 business days in advance: Events may include recreational activities or other activities that require

general release waivers from participants 
4. Tier 4 - Submitted at least 20 business days in advance: Travel off-campus or off-campus fundraisers
5. Tier 5 - Submitted at least 30 business days in advance: Events include  those with the intent to serve alcohol and hosting

conferences or competitions of greater than 100 participants

Your event registration will be reviewed and approved based on these tiers and the required timeline.

Student Org Event Tiers and Deadlines

Event description - 

Event Information

Student Organization

Hispanic Business Society

HBS Spring Banquet 2026

100

https://www.calstatela.edu/studentservices/student-organization-event-tiers


The Hispanic Business Society invites you to our Spring 2026 Annual Banquet, where we will celebrate the accomplishments,
growth, and impact of our board and members throughout another successful year at Cal State LA. This event highlights the
organization’s continued commitment to professional development, community building, and creating opportunities for students.

We welcome all Cal State LA students, alumni, friends, and family to join us for an evening of recognition, connection, and
celebration as we reflect on this year’s milestones and look ahead to what’s next for HBS.

Time & Location

05/29/2026 - 6:00 PM

05/29/2026 - 9:00 PM

5:00 PM

10:00 PM

In-Person

Yes

By invitation only

http://learn.presence.io/en/articles/3126016-duplicating-events


You have indicated that you want to hold this event at the Golden Eagle Ballroom(s).  

After submitting this form, please contact Amanda Tapia, the Sales Manager for UAS catering services and the Golden Eagle
Ballroom, at ATapia9@calstatela.edu or at 323-343-6770.  
This section of the Event Registration Form will be approved by UAS only after you have contacted them to set up your
ballroom request.  
UAS will either approve or deny this form submission based on their availability of the Golden Eagle Ballroom(s). After UAS has
approved this form, CSI will review this form for approval based on all submitted information.  For more information, please
contact CSI at CSI@calstatela.edu or 323-343-5110. 

This form does not reserve your venue, you must do this after receiving the approved event registration through the
appropriate departments (see resources section for direct links).

On-Campus

Golden Eagle Ballroom(s)

Golden Eagle Ballroom

Student Organization Officer and Advisor Contact Information



Collaborations

No

You have indicated that you want UAS catering to provide the food at this event.  

After submitting this form please contact Amanda Tapia, the Sales Manager for UAS catering services and the Golden Eagle
Ballroom, at ATapia9@calstatela.edu or at 323-343-6770 as soon as possible.  
This section of the Event Registration Form will be approved by UAS only after you have contacted them to set up your
catering order.  
UAS will either approve or deny this form submission based on their ability to fulfill your catering order.  After UAS has approved
this form, CSI will review this form for approval based on all submitted information.  For more information, please contact CSI
at CSI@calstatela.edu or 323-343-5110. 

Event Details

Other

Banquet

None Apply

Yes

University Catering (UAS)

Movie/Show Screening



No

Student Organizations may request flyers be posted to the U-SU Bulletin boards on the 2nd floor of the U-SU. 

Flyers must be submitted as 8.5x11 PDF files with a minimum of 300 dpi resolution 

Event Flyers must include: host organization name or logo and Event details (name, location, time – or where they can find updates) 

Due to limited space in display cases, CSI and Graffix reserve the right to limit the time frame in which a graphic is on display. Graphics
will be printed and displayed on a first come first served basis, if there is insufficient space, a graphic may not be posted despite meeting
the outlined requirements.

Submit your graphic to be printed and displayed on the "U-SU Display Case Request" Form found here:
https://calstatela.presence.io/form/u-su-display-case-request

Marketing

Social Media

Instagram

hbscsula

3b5b0bd0-717a-4f6f-acf9-f35b783ac7f2.png

Student organization members

Cal State LA Community

No

Tags

https://calstatela.presence.io/media/field/3b5b0bd0-717a-4f6f-acf9-f35b783ac7f2.png


 

For more information on Recognized Student Organization Funding and Banking please visit: https://asicalstatela.org/recognized-
student-organizations.  For any other questions contact the Vice President for Finance via email asivpf@calstatela.edu by calling 323-
343-4778.

Event Funding

ASI funding (new request for funds)

Yes

https://asicalstatela.org/services/clubs-and-organizations-funding


External Private Fundraising

Sponsorship

Ticket/Audience Participation Fee

Cash/Check/Zelle/Venmo/Paypall - ticket sales will go back into sponsoring the event

As officers of this recognized student organization at Cal State LA, we affirm that all proceeds raised or assets assigned will be used
solely for the benefit of the organization as a whole. Further, it is affirmed that no proceeds or assets of this organizations will accrue to
the benefit of any officer, member, or any private person. We also affirm that all proceeds transactions for this event will comply with all
University policies and procedures including but not limited to ICSUAM Policy 3141.01 and the Cal State LA Student Organization Funds
Administration Policy. 

Proceeds to Benefit Transactions

Approved Exempt Status

Alcohol

No

No

As an officer of this organization, I will take responsibility to ensure that the event that my organization is sponsoring will
follow all guidelines set forth by the university. I acknowledge that this event and any associated event space
reservations may be subject to cancellation based on my organization’s recognition status.​

Acknowledgment

http://www.calstatela.edu/sites/default/files/users/u62011/3141-01.pdf
http://www.calstatela.edu/sites/default/files/users/u62011/3141-01.pdf
http://www.calstatela.edu/studentservices/cal-state-la-student-organization-funds-administration-policy#overlay-context=node/379101/draft


I understand that submitting this form does not guarantee my event will be approved. I must reserve space with the
appropriate venue,  submitting this form does not reserve the space.

Scroll up to submit this form.

Event Registration Procedures ​

The following guidelines are provided for the benefit of the student organization. They are intended to be followed completely. Failure to
comply with any of the following guidelines may result in disciplinary action taken against the organization including suspension of
recognition, events and use of facilities. More information can be found online in the Student Organization Handbook.

In compliance with University guidelines, Cal State LA student organization events and meetings can be held in virtual, in-person, or
hybrid modes.  This applies to the following types of previously held events and activities including but not limited to: 

Meetings
Tabling
​Social events 
Recruitment events 
New membership intake events and processes 
Information tabling or organizational promotions 
Community service or philanthropic events  
Organization meetings (both officer meetings and general body meetings) 
Workshops, trainings, and speaker events 
Conferences, conventions, and retreats

Failure to comply with these student organization procedures and requirements could ultimately result in your
organization’s loss of University recognition and the benefits associated with that status. Furthermore, confirmed student
organization procedure violations, including but not limited to event registration, may ultimately lead to individual student
conduct proceedings.

Conduct: The organization assumes full responsibility for the conduct of participants at the event. Any violation of University policy may
subject the participants and/or the organization to disciplinary action by the Center for Student Involvement or the Office of the Dean of
Students.  

General Release Waiver Forms: If your event will require the use of general release waivers prior to organization member and guest
participation, your organization is required to comply with all instructions provided by CSI, including submitting all completed forms and
requested documents.

Alcohol: In accordance with Administrative Procedure 019 - Alcoholic Beverages, any event (on or off campus) that involves the
consumption of alcoholic beverages requires authorization from the University. Your organization must complete and submit a Request to
Serve Alcoholic Beverages form in addition to this Event Registration Form. Please allow at least 3 weeks for this form to be reviewed by
the University. Approved alcohol consumption events and events held where alcohol is available (but will not be consumed) require at

Student Organization Event Guidellines

http://www.calstatela.edu/studentservices/student-organization-handbook
http://www.calstatela.edu/healthwatch
http://www.calstatela.edu/studentconduct
https://calstatela.na4.adobesign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDtbhbTvgcltm66eKzF_4D_SyIjh1MjqpLBC0XJAZ2M2ZqfwXdl69bo91p5gpbiEz8*
http://www.calstatela.edu/sites/default/files/groups/Administration and Finance/019/ap019.pdf


HBS Banquet Budget Spring 26
Food Expenses

Location Item Name Price Qty $ Estimated Total Cost 
Cal State LA Catering Pesto Cream Pasta 17.00 20 340.00

Tax 10% 0.00
Subtotal ($ 340.00)

Cal State LA Catering Chipotle Cream Pasta 17.00 20 340.00
Tax 10% 0.00

Subtotal ($ 340.00)
Cal State LA Catering Lemon Herb Chicken Breast 20.00 20 400.00

Tax 10% 0.00
Subtotal ($ 400.00)

Cal State LA Catering BBQ Bone in Chicken 18.00 20 360.00
Tax 10% 0.00

Subtotal ($ 360.00)
Desc $ Estimated Total Cost (80 people)

Total ($ 1,440.00)
Plus Tax 1,584.00

Requested Amount: $1,500.00

amaldo95
Highlight



CSULA GOLDEN EAGLE BALLROOMS
5151 STATE UNIVERSITY DR, LOS ANGELES, CA

90032

Join us for a night of celebration on a successful
school year with the Hispanic Business Society of

California State University, Los Angeles

Dinner 

H I S P A N I C  B U S I N E S S
S O C I E T Y  C S U L A  

2 0 2 6

H I S P A N I C  B U S I N E S S
S O C I E T Y  C S U L A  

2 0 2 6

MAY 29 2026

BANQUET
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