Submitted by:

B ASI Recognized Student
Organization Funding Request
Form

Submission ID: 3379

RSO Funding Video

Watch the video for an in-depth explanation of the funding request submission process, including an overview of the funding policy, funding price list, and
reimbursement process.

RSO Funding Overview
Recognized Student Organizations can submit a funding request prior to the event or after the event has occurred:
Prior -
e Funding requests should be submitted no less than 10 business days prior to the date of the event to provide time for the event planning efforts.

After -
e ASI may consider allocating funds after an event has occurred.
e Post-event funding requests will be considered only in the semester in which they occur.
e The last day to submit a funding request is the deadline for the last Finance meeting of the semester.

Funding_Submission Deadline & Finance Committee Dates

The deadline for submissions is Friday, 12 pm, before the intended meeting. Any submission after that time will be reviewed at the following Finance
Committee Meeting.

Finance Committee meetings are held on alternating Thursdays from 2-4 pm.

The Finance Committee Dates and Submission Deadlines can be found here: https://asicalstatela.org/club-funding-proposals-deadline

Student Organization Name * MSWSO
Officer Name * Mary Harter
Treasurer

Officer Position *

Email Address *
Please be sure this email is CHECKED REGULARLY. If we have any questions about the

funding request, this is the email we will use to reach out.

Event Information



An RSO can request funds for multiple events on a single funding request form if the events are connected (e.g., workshops, speaker series). However, if the
funding request is approved, reimbursement happens after the last event.

All event(s) MUST BE OPEN to ALL Cal State LA students to be considered for funding

Event Title * Self-Care Spooktacular

Event Date(s) * Oct 29,2026

Briefly describe the event * Join us for a Self-Care Spooktacular! Take a break from the stress of the
semester and decorate your very own self-care pouch filled with relaxing
goodies. Come enjoy a festive atmosphere, connect with fellow students,
and leave with a personalized self-care kit to use whenever you need a
little pick-me-up. This event is open!

How will this event enhance the Cal State LA experience? * This event

Total Expected Attendance * 35

Expected Cal State LA Students’ Attendance * 35

Approved Event Registration Form * 4 Upload file
CampusGroupssurvey.pdf (Delete)

The event registration form must be approved by the Center for Student Involvement (CSI).
Only the student who submitted the event registration form will be able to access the
approved form.

Document: Campus_Groups_accessing_approved_event_registrations_1

Is your RSO requesting funds on this funding request for
multiple events* () Yes

@ No

e.g., workshops, speaker series, etc.

Cost Breakdown

ASI shall fund 50% of expenses when an event is a fundraiser or if the student
organization is charging for attendance/participation.

What is your RSO requesting funds for? *
("] Hospitality
[:] Honoraria & Contracts
("] Marketing
("] Travel
Other

Select all that apply

Total Amount Requested from ASI * 20049

Cost Breakdown - Other

Other includes anything that does not fall within the other categories (e.g., decorations, supplies, rental equipment, etc.)
e Equipment - ASI may fund the full cost of equipment rentals with a university faculty or staff member's oversight
e Supplies - ASI may fund up to a maximum of $100 for event supplies that are necessary for the success of the program. May consider funding
supplies with a longer useful life, if the cost of the supply is under $50 and does not require a large space for storage
e Admission Tickets - ASI may fund up to $10 per Cal State LA student (i.e., movie tickets, museums, galleries, sporting events)
Prizes and Gift Cards - ASI may fund up to $25 per person and no more than $100 per event

Description (include prices) * Self care supplies. For the decorating tools, we plan to save leftover items
for future events. Self care pouches ($50) - glue to decorate ($9) - paint to



decorate ($14) - patches to decorate ($57) self-care items to put in the
pouches - lip balms ($9) - eye masks ($24) - fidget tools ($17)
ex. paint supplies ($25.00), paper plates ($4.50), etc.

Additional Supporting Documentation

The ASI logo for your event flier can be found here: https://asicalstatela.org/student-club-org-logo-guidelines

Estimates and relevant invoices for the event(s) * 2 Upload file

amazon3.pdf (Delete)
amazon?2.pdf (Delete)
amazon1.pdf (Delete)
amazon4.pdf (Delete)

Screenshots of the items or provide links to every item your RSO is requesting funds for
(e.g., Amazon shopping cart, invoice from a vendor, etc)

Event Flier with the ASI Logo * 2 Upload file
Self_Care_SpooktacularPNG.png (Delete)

Meeting Attendance

Attending the Finance Committee Meeting during which the funding request is considered is HIGHLY ENCOURAGED but not required

Will you or someone from your RSO be attending the Finance
Committee Meeting? * () Yes

@ No

() Not sure yet
Attendance can be either in person or on Zoom

I acknowledge that submitting this request does not guarantee funding approval. All funding requests will be reviewed by the Finance
Committee, and funding decisions are made during the Finance Committee meeting. If you are not in attendance, you will receive an
email the following day notifying you of the outcome.

N ’(a[y ngén‘er



Submitted by:

(5 Event Details

(3 Self-Care Spooktacular ® Thu, Oct 29, 2026

3PM-5PM

Join us for a Self-Care Spooktacular! Take a break from the stress of the semester and decorate y... @ Private Location (sign in to display)
Read More

¥

Event Coordinator Meleni Ramirez Reg Option #1 RSVP

Team Members Price $0

Dress Code Registrations Start ~

Food Provided Registrations End ~

Speakers Total # of Items for No Limit
B Sale

Sponsors _ Waiting List No

Co-Hosted with

Recurring Events

B Event Registration Form

Submission ID: 3249

RSO Event Tiers/Deadlines

CSI has established event tiers intended to support student organization leaders in identifying the appropriate
deadlines to submit event registration forms on Presence to ensure that the student organization advisor, the Center
for Student Involvement, and the appropriate space reservations departments have time to review and approve the
form.

Note: If applying to ASI for funding for an event, you must ensure to submit your event registration to follow the above deadlines AND that meets the ASI
funding deadlines

Reservations for space must be made after the registration is approved. Your space is NOT automatically reserved for you. For full details about each tier and
the types of events to correspond please visit the Student Organization Handbook.

1. Tier 1 - Submitted at least 15 business days in advance: General Meetings & Outdoor Tabling
2. Tier 2 - Submitted at least 20 business days in advance: Events may include food, amplified sound, external vendors, sales, film/tv screenings
3. Tier 3 - Submitted at least 20 business days in advance: Events may include recreational activities or other activities that require general release

waivers from participants

4. Tier 4 - Submitted at least 20 business days in advance: Travel off-campus or off-campus fundraisers

5. Tier 5 - Submitted at least 30 business days in advance: Events include those with the intent to serve alcohol and hosting conferences or
competitions of greater than 100 participants

Your event registration will be reviewed and approved based on these tiers and the required timeline.

Who is your student organization faculty/staff advisor? * Tasha Willis -

The advisor will receive notification to approve your event registration. CSI cannot review
the submission until your advisor has approved.



Venue Additional Details

This form does not reserve your venue, you must do this after receiving the approved event registration through the appropriate departments
(see ODC Training for links).

The following questions are used to better support the review of your event.

Set Up time * 500

What time do you need access to the venue in advance of your indicated event start time.

Clean Up Time * >->:30Pm

What time do you need access to the venue after your event is over to clean up.

Location *
@ University-Student Union

(") Golden Eagle Ballrooms

(0) cal state LA Outdoor Space
() off Campus

() cal State LA Other

Comments:

Collaborators

Student organizations may not reserve space on behalf of a department, an external organization/company, or another student organization if the
submitting organization is not involved in the planning and execution of the event.

CSI may request additional information about the nature of the collaboration if there is insufficient information in this submission.

If this event is a collaboration with either on or off campus organization, please describe in detail the nature of the collaboration.

Are you collaborating with either an on-campus or off-campus
organization?* () Yes

@ No

Planned Activities

Depending on the nature of your event, your organization may be required to provide additional details, complete liability waivers, complete food permits,
etc.

Please select all the planned activities that will be taking place
at your event. * (Maximum authorized answers: 10) D Tabling

("] Clean Up (beachlyard/park/school)

O Recreational/sports activity

("] Hiking

D Trip/Travel

D Bonfire

(] Inflatables/Dunk Tank/Mechanical Bull

("] Guest Speaker

("] Proceeds to Benefit (Fundraiser, tabling selling non-food items)
O Amplified Sound (live or recorded) -outdoor (non U-SU Plaza)
(") Movie Screening

None of the above apply

Comments:



Will this event have security? *

() Yes
@ No

Food

Will you be serving food at this event? *

() Yes
@ No

Marketing/Media

Who is invited to this event? * (Maximum authorized answers:
6) (] Student Organization Members
Cal State LA Community
("] Other College Students
("] General Public
("] Closed Guest List
D Off Campus Media

Alcohol

Does your organization plan on serving alcohol at the event? *

() Yes
@ No

Will the event be held in a restaurant where alcohol is
sold/served but will not be part of your event? * () Yes

@ No

Event Funding

For more information on Recognized Student Organization Funding and Banking please visit: https://asicalstatela.org/recognized-student-organizations.
For any other questions contact the Vice President for Finance via email asivpf@calstatela.edu by calling 323-343-4778.

What funding source is being used for this event? * (Maximum
authorized answers: 4) ) Ag| Funding (new request for funds)
[(JRrRso Existing Funds (on campus account)

[ JrRsO Existing Funds (off campus account - only orgs with approved
exemptions))

Does not apply - no funds are needed

Organizations may apply for ASI funding and use existing funds for event(s). Mark all
options that apply.

Only organizations with approved exemptions may bank off campus. All others must bank
through ASI.

Will your organization be collecting funds for this event
(fundraiser, charging for admission, etc) * () Yes

@ No



Proceeds to Benefit (Fundraiser)

Type of Fundraising Activity *
O Restaurant Fundraiser (percentage of sales)

() Item Sale (store bought foods or merchandise)

() Ticket/Audience Participation Fee

() Donation from corporation/business/findividual (privater external fundraising)
() Fundraiser to benefit a philanthropy

@ No Fundraising Activity

Please mark the most appropriate type of activity that corresponds with your event.

Confirmation Page

As an officer of this organization, | will take responsibility to ensure that the event that my organization is sponsoring will follow all guidelines set forth by
the university. | acknowledge that this event and any associated event space reservations may be subject to cancellation based on my organization’s
recognition status.

| understand that submitting this form does not guarantee my event will be approved. | must reserve space with the appropriate venue, submitting this form
does not reserve the space.

Acknowledgment of above statement *

&%eém’ Ljaamz’rez



Self-Care Spooktacular

Items Quantity Price
Lip Balm $ 9.91
Acrylic Markers, Sensory Toys, Pounches $ 89.25
Stickers, Fabric Glue, Halloween Patches $ 74.93
Eye Patches $ 26.40
Total $ 200.49

Requested Amount $ 200.49



10/15/26, 8:28 AM Order Details

Order Summary
Order placed October 12, 2026 Order # 113-1784402-7186600

Ship to Payment method Order Summary
Chase Freedom Unlimited sese 5079 Item(s) Subtotal:

- —
(_View related transactions ) Total before tax:

Estimated tax to be
collected:
Grand Total:

Delivered October 13

Your package was left near the front door or porch.

O~ g
P oA

5

YesBes 32 Pack Lip Balm, Natural Lip Balm Bulk with Vitamin E and Coconut Oil,
= Moisturizing Lip Balms for Dry Cracked Lips, Lip Balms for Mothers Day Gifts
00330600 Stocking Stuffers - 8 Flavors

"maa aﬁ Sold by: YesBes.Store

Return or replace items: Eligible through November 12, 2026
$8.99

Back to top

Conditions of Use  Privacy Notice Consumer Health Data Privacy Disclosure Your Ads Privacy Choices
© 1996-2026, Amazon.com, Inc. or its affiliates

https //www amazon com/gp/css/summary/print html%orderID 113 1784402 7186600&ref ppx yo2ov dt b fed invoice pos

Shipping & Handling:

$8.99
$0.00
$8.99
$0.92

$9.91

171



10/15/26, 8:27 AM

Order Summary

Ship to

Order Details
Order placed October 12,2026  Order # 112-4806398-0845865
Payment method Order Summary
Chase Freedom Unlimited esse 5079 Item(s) Subtotal:
p — Shipping & Handling:
L View related transactions ) Free Shipping:

Total before tax:
Estimated tax to be
collected:

Grand Total:

Delivered October 13

Your package was left near the front door or porch.

ARTISTRO 36 Acrylic Paint Markers, Clothing Dyeing Set, Brush & Fine Tip
Sold by: Artistro USA

Return or replace items: Eligible through November 12, 2026

$13.99

Fidget Toys, 120 Pack Party Favors for Kids 8-12 4-8, Sensory Toys Bulk Autism
Autistic, Treasure Box Toys for Classroom, Stocking Stuffers, Goodie Bag Stuffers,
Christmas Birthday Gifts Prizes

Sold by: VNAMO

Return or replace items: Eligible through November 12, 2026

$16.99

40pcs Blank canvas Zipper Pouch Makeup Bags Bulk, Smooth Zipper Pencil Case
Sold by: KraftDeals

Return or replace items: Eligible through November 12, 2026

$24.99

Back to top

Conditions of Use  Privacy Notice Consumer Health Data Privacy Disclosure Your Ads Privacy Choices
© 1996-2026, Amazon.com, Inc. or its affiliates

https //www amazon com/gp/css/summary/print html?orderID 112 4806398 0845865&ref ppx yo2ov dt b fed invoice pos

$80.96
$2.99
-$2.99
$80.96
$8.29

$89.25

171



10/15/26, 8:27 AM Order Details

Order Summary
Order placed October 12, 2026 Order # 112-0165625-0421007

Ship to Payment method Order Summary
Chase Freedom Unlimited sese 5079 Item(s) Subtotal:

- —
(_View related transactions ) Total before tax:

Estimated tax to be
collected:
Grand Total:

Delivered October 13

Your package was left near the front door or porch.

lﬁ:gf{:gg FOGWOWO 72 Pcs Halloween Patches Self Adhesive Chenille Letter Sticker

Sold by: Talk-Satisfied
Return or replace items: Eligible through November 12, 2026
$19.99

9 Pcs Fabric Glue Permanent, 10 ML Washable Clear Clothing Glue, Super Fabric
Adhesive for Clothes, Leather, Patches, Denim, Flannel, Doll Repair, Rhinestones,
Cotton and More

Sold by: ChangXX.S

Return or replace items: Eligible through November 12, 2026

$8.99

Delivered October 13
Your package was left near the front door or porch.

&Qﬁ Y7 /= 50 Pcs Halloween Patches Self-Adhesive for Girls Chenille Patch
KRREEM  so1d by: Talk-satisfied

3:@ Q’z Return or replace items: Eligible through November 12, 2026
1 &
B o $18.99

Back to top

Conditions of Use  Privacy Notice Consumer Health Data Privacy Disclosure Your Ads Privacy Choices
© 1996-2026, Amazon.com, Inc. or its affiliates

https //www amazon com/gp/css/summary/print html%orderID 112 0165625 0421007&ref ppx yo2ov dt b fed invoice pos

Shipping & Handling:

$67.96
$0.00
$67.96
$6.97

$74.93

171



10/15/26, 8:28 AM Order Details

Order Summary
Order placed October 12, 2026 Order # 113-3076590-6877062

Ship to Payment method Order Summary
Chase Freedom Unlimited sese 5079 Item(s) Subtotal:

( View related transactions /\\

Total before tax:
Estimated tax to be
collected:

Grand Total:

Arriving today

grace & stella Award Winning Eye Patches for Puffy Eyes - Birthday Gifts for Women
- Under Eye Mask for Dark Circles and Undereye Bags - Gifts for Mom - Vegan
Cruelty-Free Self Care (24 Pairs, Gold)

Sold by: Grace & Stella Co.

$23.95

Back to top

Conditions of Use  Privacy Notice Consumer Health Data Privacy Disclosure Your Ads Privacy Choices
© 1996-2026, Amazon.com, Inc. or its affiliates

https //www amazon com/gp/css/summary/print html?orderID 113 3076590 6877062&ref ppx yo2ov dt b fed invoice pos

Shipping & Handling:

$23.95
$0.00
$23.95
$2.45

$26.40

171








